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P u b l is h e r ’s  N o te

N o t  a ll c u s to m s  a n d  m a n n e rs  s u r v iv e  c u l tu r a l /  

m o ra l  r e v o lu t io n s  l ik e  t l ia t  s u f fe r e d  in  th e  W e s te r n  

w o r ld  in  th e  la te  1 9 6 0 s . T h is  b o o k  w a s  w r it te n  

in  th e  e a r ly  ’6 0 s , b u t h o ld s  u p  q u i te  w e ll .  

S e m in a r ia n s ,  p r ie s ts ,  a n d  in d e e d  C a th o l ic  la y m e n  

w ill  f in d  i t  v a lu a b le  e v e n  in  th e  e a r ly  y e a r s  o f  th e  

2 1 s t c e n tu ry . E s p e c ia l ly  s o , in  fa c t —  b e c a u s e  

m o s t o f  u s  h a v e  l ia d  l i t t le  t r a in in g  in  C h r is t ia n  

e t iq u e t te . In  th a t  s p ir i t ,  w e  r e p r in t  Social Manual 

for Seminarians e x a c t ly  a s  i t  o r ig in a lly  a p p e a r e d .

T h e  a u th o r s  c o l le c t iv e ly  s p e n t d e c a d e s  in  tw o  

m a jo r  a r c h d io c e s e s ,  B o s to n  a n d  C h ic a g o ,  t r a in in g  

n e w  p r ie s ts .





F O R E W O R D

O u r m o d e rn  se m in a ria n s fa c e a  fo rm id a b le c h a lle n g e  a s th e y  

g e n e ro u s ly a n sw er th e c a ll o f G o d to  life lo n g  se rv ic e . In te l

le c tu a l a n d m o ra l fo rm atio n m u st b e a c h ie v e d d u rin g th e  

b rie f p e rio d o f th e ir a sso c ia tio n w ith th e se m in a ry . M a n y  

fo rc e s w ith in  a n d w ith o u t th e in d iv id u a l c a n d id a te c o m b in e  

in a ssa u lt o n h is g o o d p u rp o se . S tre n g th en e d  b y  th e sa c ra 

m e n ts a n d  g u id e d  b y  h is b ish o p , sh a p e d b y th e d e v o te d a t

te n tio n o f h is se m in a ry p ro fe sso rs , a n d e n c o u ra g e d b y th e  

lo v in g  p ra y e rs o f h is fa m ily , th e y o u n g  m a n  la b o rs to  re a c h  

th e  g o a l to  w h ich h is v o c a tio n  su m m o n s h im .

W ith in  th e  y o u n g  m a n  lie  q u a litie s w h ich  th e  p a ss in g  y e a rs  

w ill se c  d e v e lo p . H e  h a s it in  h im  to  b e c o m e  f irs t a  g e n tle m a n , 

n e x t a n  e d u c a te d  p rie st, a n d  th e n  a  sa in t. O n e  s tep  a c h ie v e d  

w ill le a d h im  to th e n e x t a n d  e a c h  is n e c essa ry  fo r th e fu ll 

re a liz a tio n o f th e in n e r q u a litie s b e s to w ed o n h im  b y G o d . 

M a n , g e n tle m a n , p rie s t, a n d  sa in t a re th e c h a lle n g in g s ta g e s  

o f th e d e v e lo p in g life th a t lie s b e fo re th e y o u n g  se m in a ria n .

I t is fo r th e d e v e lo p m e n t o f th e g e n tle m a n th a t F a th e r  

G a in o r a n d F a th e r C a sey h a v e c o m p o sed th is m a n u a l. A s  

p rie s ts sp e a k in g  to  se m in a ria n s w h o  sh a re th e p rie stly v o c a 

tio n , th e y o ffe r g u id a n c e in th e m a n y so c ia l s itu a tio n s e n 

c o u n te re d  b y  a  se m in a ria n . In c lu d e d  a re  th e  so c ia l re sp o n s ib il

itie s  o f  th e  c o m m u n ity  life  o f  th e  se m in a ry  a n d  th e  d e m an d s  o f  

p ro p e r b e h a v io r w h ich  o c c u r w h e n  se m in a ria n s a re o n  le av e  

fro m  th e se m in a ry . T h e a u th o rs e x a m in e th e so c ia l c u sto m s  

a s th e y a p p ly to  se m in a ria n s , tre a t o f a  ra n g e o f to p ic s a n d
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p re se n t p ra c tic a l d ire c tio n s fo r th e e x e m p lif ic a tio n  o f th e  

so c ia l g ra c e s .

T h e ir th e m e  is c h a rity  in  a c tio n . R e c o g n iz in g th e  su p re m 

a c y  o f th e  v ir tu e  o f c h a rity  a s d o a ll in te llig e n t fo llo w e rs o f  

C h rist, th e y c o u n se l th e a p p lic a tio n o f th e v ir tu e o f c h a rity  

to  a ll th e  s itu a tio n s  e n c o u n te re d  in  d a ily  life . T h u s th e  m a n u a l 

a id s in  th e d e v e lo p m e n t o f th e b a s ic  v ir tu e a n d le a d s se m i

n a rian s  to w a rd  th e  p e rso n if ic a tio n  o f th e  C a th o lic g e n tlem a n . 

N o  p re te n se  o r a ffe c ta tio n  e n te rs  in to  th is  ro le  o f th e  C a th o lic  

g e n tle m a n . T h e  se m in a rian  is  sh o w n  th e  c o n n e c tio n  th a t e x is ts  

b e tw e en g o o d m a n n e rs a n d v ir tu e , p ro p rie ty  a n d m a n lin e ss .  

T h e s ty le is re fre sh in g a n d sh o u ld e ffe c tiv e ly in s tru c t th e  

re a d e rs o f th e m a n u a l.

O u r se m in a ria n s ’ e x te rn a l m a n n e rs sh o u ld b e a  re f le c tio n  

o f th e ir in n er m o tiv a tio n , c h a rity  in  a c tio n : lo v e o f G o d  a n d  

lo v e  o f  n e ig h b o r. T h e  lo v e  o f  G o d  h a s  b ro u g h t th e se  s tu d e n ts  

to  o u r  se m in a ries . T h e  lo v e  o f  n e ig h b o r sh o u ld  m o tiv a te  th e m  

to  a c q u ire g ra c io u s k n o w le d g e o f c o rre c t so c ia l re la tio n s so  

a s to m a k e th e ir fu tu re a p o s to la te m o re e ffe c tiv e . G o o d  

m a n n e rs h a v e im m e d ia te re su lts to o , in c o n tr ib u tin g  to  th e  

h a p p in e ss o f fe llo w  se m in a ria n s a n d  m a in ta in in g  h a rm o n io u s  

c o o p e ra tio n  a m o n g th e se g e n e ro u s y o u n g m e n . T h e C h ris t-  

lik e se m in a rian  is th e id e a l a n d a ll m u st s triv e to w ard th is  

g o a l.

M a y  th is m a n u a l p ro v e  h e lp fu l to  o u r  b e lo v e d  se m in a ria n s  

a s th e y  fa c e th e  c h a lle n g e  to  b e  g e n tle m e n , e d u c a te d  p rie s ts ,  

a n d , u ltim a te ly , sa in ts .

R i c h a r d  C a r d i n a l  C u s h i n g

Archbishop  of Boston
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P u rp o se

T h is m a n u a l is in te n d e d to b e h e lp fu l to th e y o u n g m e n  

w h o  a re a sp ir in g to  th e p rie sth o o d in th e C a th o lic C h u rc h . 

I t is , if y o u w ish to so la b e l it , “ A  T e x tb o o k o n C le rica l  

E tiq u e tte .” I t is d e s ig n ed to b e in d ic a tiv e ra th e r th a n  

c o m p reh e n s iv e .

In its p u rp o se , h o w ev e r, it g o e s b e y o n d th e m e re c a ta 

lo g u in g o f g e n e ra l ru le s a n d re g u la tio n s o f so c ia l c o n d u c t, 

a n d  v isu a liz es  y o u , th e  fu tu re  p rie st, a s  a  su m  to ta l o f  a ll y o u r  

tra in in g  —  sp ir itu a l, m o ra l, in te lle c tu a l, p h y s ic a l, a n d  so c ia l. 

T h e re su ltin g  c o m p o s ite is th e o rd a in e d p rie st  —  a c u ltu red  

C a th o lic g e n tle m a n . T h is b o o k  c o v e rs o n ly  o n e  p h a se  o f th a t 

tra in in g  o r p re p a ra tio n : th e  so c ia l p ro p rie tie s .

T e rm s E x p la in e d

“C u ltu re d C a th o lic G e n tle m a n ,” a s w e u se th e te rm ,  

s ig n if ies th e  C a th o lic p rie st w h o is m o tiv a te d  b y  c h a rity , b y  

lo v e o f G o d , a n d b y lo v e o f n e ig h b o r. H is life is a life o f  

se rv ic e to G o d a n d h is fe llo w m a n . T h is c u ltu re e x p re sse s  

itse lf in  a ll h is h u m a n  re la tio n s.

S t. T h o m a s A q u in as , w ith h is g re a t a c u m e n , c a lls th is  

q u a lity “ a ffa b ility ,” th e a b ility to  g e t a lo n g a m ica b ly w ith  

o u r  fe llo w m e n . T h e  k e y  th o u g h t th e n , a s  n o w , w a s c o n s id e ra 

tio n a n d th o u g h tfu ln e ss fo r o th e rs .

S t. T h o m a s a ttr ib u te s th is q u a lity  o f a ffa b ility , o r fr ien d 

lin e ss , to  th e  v ir tu e  o f ju s tic e . H e  sa y s in  p a rt:



IN T R O D U C T IO N

T h is v ir tu e o f a ffa b ility  is a p a rt o f Ju s tic e , b e in g  jo in e d to  

it a s  to  a  p rin c ip a l v ir tu e . . . (fo r  e x a m p le : th e  b ra n c h  to  th e  

tre e ) . A ffab ility re g a rd s a c e rta in d e b t o f e q u ity , n a m ely , 

th a t w e b e h a v e p le a sa n tly to w ard th o se a m o n g w h o m  w e  

d w e ll. T h e re fo re , it b e h o o v e s u s to  e x e rc ise a c e rta in re g a rd  

to w ard s o th e rs in  o u r m u tu al re la tio n s, b o th in d e e d s a n d in  

w o rd s , so  th a t w e  b e h a v e  to w a rd s  e a ch  o th e r in a n  a g re e a b le  

m a n n e r. H e n c e , th e n e e d o f a sp e c ia l v ir tu e th a t m a in ta in s  

th is h a rm o n y o f re la tio n sh ip . T h is v ir tu e w e c a ll “ fr ie n d li

n e ss” (Q . 1 1 4 , 1 1 5 ; P a rt Π -ΙΙ) .

S o S t. T h o m a s re c o g n iz e d th a t a ffa b ility a n d fr ie n d lin e ss  

a re  c lo se ly  a llie d  to  g o o d  m a n n e rs  a n d  to  c o n s id era tio n  o f th e  

r ig h ts o f o th e rs . H e  m a k e s  o n ly  o n e  e x c ep tio n , w h ich  w e  c a n  

re a d ily  a c ce p t w ith  its  im p lic a tio n s :

U n le ss a t tim e s, fo r so m e re a so n , it is n e c e ssa ry  to  d isp le a se  

o th e rs fo r so m e g o o d  p u rp o se .

Y o u r R e g u la tio n s

A ll se m in a rie s , m a jo r a n d  m in o r, la y  d o w n th e sa m e ru le  

fo r th e ir s tu d e n ts . T h e  w o rd in g  m a y  v a ry  b u t th e  c e n tra l id e a  

is th e sa m e e v e ry w h ere : th e m o tiv a tio n o f so c ia l c o n d u c t is  

charity; c h a rity  in a c tio n ; c h a rity  in lo v e fo r G o d a n d lo v e  

fo r n e ig h b o r.

T h e se m in a ria n  b e c o m e s  a  p rie s t o u t o f lo v e o f G o d , b u t  

lo v e o f n e ig h b o r s tim u la te s h im  to  e ffe c tiv e  m in is try  th ro u g h  

c o n fo rm ity  to th e a c ce p ted  so c ia l c o d e a n d th ro u g h  fa c ility  

in  h is h u m a n  re la tio n s.

I t is a n  e sse n tia l p a rt o f y o u r a p o s to la tc th a t y o u  a c q u ire  

g o o d  m a n n e rs in  o rd e r to  se c u re  th e  re sp e c t o f  th e  p u b lic  a n d  

th e  c o n fid e n c e  o f  th e  la ity .

T h e g e n e ra l p u b lic e x p e c ts y o u , a n d r ig h tly so , to h a v e  

a  c e rta in  a ffa b ility  in  y o u r b e h a v io r , c o m b in e d w ith  m o d e s ty  

a n d  g ra c io u sn e ss . A n y th in g  sh o rt o f th is w ill s ta rtle  th e  p e o p le  

a n d  re f le c t u n fa v o ra b ly  u p o n  y o u r m in is try .
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H a b it-F o rm in g T im e

C le ric a l s tu d e n ts s ta r t o ff w ith  a  h a n d ic a p , h o w e v e r. Y o u , 

th e fu tu re p ries t, m u st sp e n d  m a n y  o f y o u r fo rm a tiv e y e a rs  

p ra c tic a lly iso la te d fro m  n o rm a l so c ia l c o n tac ts w ith a c tiv e  

so c ie ty . Y o u e n te r th e m in o r se m in a ry in y o u r te en s . Y o u  

sp e n d a d d itio n a l y e a rs o f tra in in g la rg e ly re m o v e d fro m  th e  

in f lu e n c e o f y o u r fa m ily , h o m e life , a n d  m ix e d so c ie ty .

U n lik e  y o u n g  m e n  in  h ig h  sc h o o l, c o lle g e , o r  in  th e  b u s in e ss  

w o rld , y o u  h a v e  little  o p p o rtu n ity  to  re a liz e  th a t  y o u r  a ttitu d e s  

a n d so c ia l d e p o rtm e n t m a k e a  d is tin c t im p re ss io n u p o n th e  

p e o p le  w ith  w h o m  y o u  c o m e  in to  c o n ta c t. Y o u r a ffa b ility  a n d  

c o u rte sy  c re a te  y o u r  “ im a g e ”  in  th e  p u b lic  m in d .

I t is  d u rin g  th e se  se c lu d e d  y e a rs  o f  c o lle g ia te , p h ilo so p h ic a l, 

a n d  th e o lo g ic a l s tu d y  th a t y o u  a re  tra in e d  in  th e  so c ia l g ra c e s . 

B u t y o u r  o p p o rtu n itie s  to  p u t th e m  in to  p ra c tice  a re  so m ew h a t  

lim ited . T h e re fo re , m a k e  th e m o st o f e v e ry  o c c as io n  a m o n g  

y o u r c la ssm a te s ; in y o u r o w n fa m ily c irc le ; to w a rd p e o p le  

w h o c o m e to th e se m in a ry ; o n v is itin g S u n d a y s ; d u rin g  

v a c a tio n p e rio d s.

If y o u  a re  n o t a le r t a n d  d o  n o t g iv e  c lo se  a tte n tio n  to  th e  

so c ia l c o n v e n tio n s d u rin g th is p e rio d o f tim e , y o u w ill 

u n d o u b te d ly d e v e lo p g ra c e le ss , p le b e ia n , o r e v e n o ffe n s iv e  

m a n n ers . T h e se  u n d e s ira b le  tra its  w ill c o rre sp o n d in g ly  im p ed e  

y o u r e ffe c tiv e se rv ic e d u rin g  y o u r a c tiv e y e a rs o f m in is try .  

I t is a ru le  o f so c ie ty , a  fa c t o f life , th a t p e rso n s a re  ju d g e d  

b y e x te rn a ls . Y o u w ill n o t b e e x e m p te d fro m  th is c ritic a l 

a p p ra isa l.

Ju d g m e n t b y O th e rs

Y o u r p e rso n a l a p p e a ra n c e , s tu d e n t o r y o u n g  p ries t, y o u r  

b e a rin g , ta c t, p o ise , y o u r c o u rte sy in d e a lin g s w ith o th e rs , 

y o u r a w are n e ss a n d o b se rv a n ce  o f so c ia l c o n v e n tio n s  —  a ll 
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th e se fa c to rs m a k e a fa v o rab le  o r a d isa g re e ab le im p re ss io n  

u p o n o th e rs . M o re o v e r, th e se ju d g m e n ts a re fo rm e d e v e n  

b e fo re  y o u r  o th er  q u a litie s  a re  c o n s id e red , su c h  a s  k n o w le d g e , 

in te llig e n c e , o r y o u r m o ra l c h a ra c te r . Y o u w ill b e a p p ra ise d  

a c c o rd in g  to  th e se e x te rn a l s ta n d ard s  a n d  th e re  isn ’t a n y th in g  

y o u  c a n  d o  a b o u t it e x c e p t to  c o n fo rm  to  th e  c o d e .

F in a l D e te rm in a n t

C o m m o n  se n se  m u st b e  th e  f in a l fa c to r  w h ich  g o v e rn s  y o u r  

a p p lic a tio n  o f c o n v e n tio n a l ru le s to  p a rtic u la r c ircu m sta n c es  

in  y o u r so c ia l life a s a y o u n g  p rie st. Ju s t o n e e x a m p le  w ill 

illu stra te  th is p o in t. I t is a  ru le  th a t w e  sh a k e  h a n d s  w ith  th e  

r ig h t h a n d . Im ag in e th e c o n fu s io n th a t w o u ld re su lt if th is  

ru le w a s n o t g e n e ra lly fo llo w e d ! Y e t, th e re a re m a n y p a r

tic u la r c ircu m sta n c es , fo r in s ta n ce , w ith  th e h a n d ic a p p e d , o r  

th e m a n w ith  p a in fu l a rth ritis , w h e re th is ru le  c a n n o t b e  a p 

p lie d . H e n c e y o u m u st m a k e “c o m m o n se n se ” th e u ltim a te  

c rite r io n  o f  p ro p e r u sa g e .

Y o u  h a v e  o n e  b ro a d  g e n e ra l ru le  —  to  sm o o th  th e  tro u b le d  

w a te rs  o f  so c ia l c o n v e n tio n  —  a n d  to  g iv e  y o u  c o n fid e n c e  a n d  

a ssu ra n c e  in  y o u r  a p p ro a c h . I t is  c o n ta in e d  im p lic itly , a t le a st, 

in y o u r re g u la tio n s : y o u r sp ir itu a l a n d th eo lo g ica l tra in in g  

is a p re p ara tio n fo r y o u r h a rv e s t o f so u ls ; so to o , is y o u r  

g e n tle m a n ly  tra in in g  a  p re p a ra tio n  fo r  life  s itu a tio n s ; fo r  y o u r  

c h a rity  in  a c tio n  —  th e sa lv a tio n  o f so u ls .

Y o u  m u st m a k e u se  o f  a ll n a tu ra l m e a n s , a s w e ll a s  sp ir it

u a l o n e s , in  y o u r  a p o sto la te . If  e x te rn a ls o f  d re ss , d e p o rtm e n t, 

a n d  o b se rv a n c es o f c u s to m s  a re  w e ig h ty  fa c to rs  in  in f lu e n c in g  

o th e rs , th e n th e y m u st b e c o m e im p o rta n t e le m e n ts in y o u r  

a p o s to la te .

T h u s , y o u a s a p rie s t w ill ta k e y o u r r ig h tfu l p la ce w ith  

th e  c u ltu re d  p e o p le  o f th e  w o rld . T h e se  p e o p le  w ill re co g n iz e  

th a t y o u  a re  in  th e  w o rld , b u t n o t o f  th e  w o rld . Y o u  w ill ta k e  
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y o u r p la ce in th e c la ss ro o m , th e c o lle g e , th e u n iv e rs ity , in  

th e p a rish , o n th e le c tu re p la tfo rm , in th e p u lp it, in th e  

C h u rc h so c ie tie s  —  w h e rev e r c u ltu re d a n d in te lle c tu a l m en  

a n d w o m e n g a th e r . Y o u w ill b e o b se rv ed , o n in sp e c tio n  

w h e re v er y o u  a p p e a r . Y o u  m u st n o t d isa p p o in t th e se  p e o p le .

In sp ira tio n a l E x a m p le

Y o u  sh o u ld  ta k e  y o u r in sp ira tio n  fro m  C h ris t H im se lf w h o  

n e v e r  w a s g u ilty  o f a  b re a c h  o f  p o lite n e ss . C h ris t in  H is  p u b lic  

life p ra ise d  so m e a n d  re b u k e d  o th e rs w h e n  it w a s n e c e ssa ry ,  

b u t o n a ll o c c a sio n s H e w a s c o u rte o u s . H e n e v e r w illin g ly  

in f lic te d  p a in  o n  a n y  m a n , b u t H e re b u k e d  th o se w h o  fo rg o t  

th e ir m a n n e rs . T h e re w a s th e tim e w h e n C h ris t u p b ra id e d  

S im o n , th e P h a rise e , a t h is ta b le , w h e n  h e n e g le c te d  to  p e r

fo rm  th e  o rd in a ry  c o u rte s ie s o f th e d a y  fo r C h ris t, h is g u e s t 

—  th e w a sh in g , th e a n o in tin g , th e k iss o f p e ac e ; y e t a t th a t 

sa m e ta b le C h rist g e n tly  lifte d th e p e n ite n t M a g d a le n e  fro m  

th e  d e p th  o f  sh a m e  to  th e  h e ig h ts o f sa n c tity .

C h ris t w a s  o n  e a sy  te rm s  w ith  th e  r ic h  a n d  p o o r a lik e . H e  

c o u ld  g o  h u n g ry  w ith  H is A p o s tle s , e a t w ith  s in n e rs , o r d in e  

a t th e  ta b le o f th e  r ic h  Z a c c h a e u s . H e  c o u ld  f in d  re s t o n  th e  

ro a d s id e o r s le ep in th e h o m e o f H is fr ien d L a z a ru s . H e  

w o rk e d  H is f irs t m irac le  to  sa v e  e m b a rra ssm en t to  th e  n e w ly 

w e d s. H e w a s a ll th in g s to a ll m e n , a n d in a ll H is h u m a n  

re la tio n s H e  w a s e v e r th e  c u ltu re d  g e n tle m an . H e is th e  p e r 

fe c t m o d e l fo r y o u r im ita tio n .
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S O C IA L  M A N U A L  F O R  S E M IN A R IA N S



L e t n o  m a n d e sp ise th y  y o u th , b u t 

b e th o u a n  e x a m p le to  th e fa ith fu l  

in sp e e c h , in c o n d u c t, in c h a rity , 

in fa ith , in  c h a s tity (1 T im  4 :1 2 ).



C h a p te r 1 . P R O P E R  T R A IN IN G

Y o u r P e rso n a l C lea n lin e ss

T h e  fo u n d a tio n  o f  y o u r p e rso n a l a p p e a ra n c e  is c lea n lin ess  o f  

y o u r p e rso n . F o rtu n a te ly  fo r y o u , y o u r h o m e s , y o u r c o lle g e s ,  

a n d  y o u r  se m in a rie s  p ro v id e  a m p le  fa c ilitie s fo r y o u r p e rso n a l 

g ro o m in g .

U n d er th e se fa v o ra b le c o n d itio n s it b e c o m e s e x c e e d in g ly  

d iffic u lt fo r y o u  to  o ffe r a v a lid  e x c u se fo r g iv in g  o ffe n se to  

o th e rs b y  b o d y  o d o rs , ir re sp e c tiv e  o f h o w  v io le n t y o u r p h y s i

c a l e x e rc ise  in  sp o rts , o r y o u r e x p e n d itu re  o f e n e rg y  in  o th er  

a c tiv itie s . Y o u  c a n ’t b la m e  it o n th e w e a th e r c o n d itio n s , fo r  

y o u r c o m p a n io n s e n d u re th e sa m e h e a t w a v es . W h ile th e y  

m a y n o t sa y a n y th in g , th e y w ill n o t a c ce p t y o u r im p lie d  

e x c u se s .

R ig id C u sto m

T h is p o in t o f e tiq u e tte is e q u a lly  tru e o f o th e r th o ro u g h  

c le a n lin e ss fa c to rs . W e a re ra p id ly  b e c o m in g  a  p e o p le in e x o 

ra b ly  d e d ic a te d to im m a cu la ten e ss o f p e rso n a n d d re ss . A s  

a re su lt w e a re in c rea s in g ly in to le ra n t o f th o se w h o c ith e r 

d e lib e ra te ly , o r in a d v erte n tly , f la u n t th e se c o n v e n tio n s . W e  

w ill n o t a c c e p t e x c u se s .

T h a n k s to  n e w sp ap e r a n d  m a g az in e  a d v e rtise m e n ts a n d  to  

T V  c o m m e rc ia ls re g a rd in g so a p s , d e o d o ra n ts , to o th p a s tes , 

a n d  m o u th w a sh e s y o u  sc arc e ly  n e e d to  b e  re m in d e d h e re o f  

th e im p o rta n c e o f d a ily b a th s , th e u se o f d e o d o ra n ts , th e  

n e c e ss ity  o f  re g u la r  te e th  b ru sh in g , c lo se  sh a v e s , th e  a ssu ran c e  

1
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o f fre sh , c lea n  b re a th , fre q u en t sh a m p o o s, c lea n  f in g e rn a ils ,  

a n d  fre sh lin e n s . If y o u  a re m e tic u lo u s a n d re g u la r n o w  in  

o b se rv in g th e se re g u la tio n s th e y w ill b e c o m e h a b itu a l a n d  

y o u c a n a lw a y s fe e l c o n fid e n t o f y o u r p re se n ta b ility u n d e r  

a ll c irc u m stan c e s .

S p e c if ic a tio n s o f C a n o n L a w

T h e  sa c red  C a n o n s o f th e  C h u rc h  re c o g n iz e  th e se h y g ie n ic  

re g u la tio n s a n d  in s is t u p o n  th e ir o b se rv a n c e . T h e  C h u rc h  la w  

a lso  re c o m m e n d s p ro p rie ty  in  d re ss a n d  in  m a n n ers . I t p la c es  

th e  re sp o n sib ility  u p o n  th e  se m in a ry  o ffic ia ls  fo r  s tre ss in g  th e se  

ru le s to  th e se m in a ria n s , a n d  fo r g iv in g  g o o d  e x a m p le th e m 

se lv es in  th e se  m a tte rs o f d e c o ru m .

C a n o n 1 3 6 9 , p a ra g ra p h  2  re a d s :

(T h e se m in a ry o ffic ia ls ) sh a ll fre q u e n tly  s tre ss th e ru les o f  

tru e C h ris tia n e tiq u e tte a n d s tim u la te th e se m in a ria n s b y  

e x a m p le  to  th e  c u ltiv a tio n  o f th e m ; m o re v e r th e o ffic ia ls sh a ll 

u rg e th e  se m in a rian s to  th e sc ru p u lo u s  o b se rv an c e  o f h y g ie n ic  

d e m a n d s  o f  c le a n lin e ss o f b o d y  a n d  in  d re ss ; a n d  o f a  c e rta in  

g e n ia lity c o m b in ed  w ith m o d es ty a n d  d ig n ity  in c o n v e rsa tio n .

P ra c tic e M a k e s P e rfe c t

T h e se m in a ry , a s C a n o n L a w  re c o g n iz e s, is th e p ro p e r  

p la c e to a c q u ire th e se  d e s ira b le h a b its o f n e a tn ess a n d  p e r 

so n a l g ro o m in g . T h is e n tire tre a tise , S o c i a l  M a n u a l  f o r  

S e m i n a r i a n s , m ig h t b e  c o n s id ere d  a  d e v e lo p m e n t a n d  e x p a n 

s io n  o f th is  p a rtic u la r C a n o n 1 3 6 9 , fo r a s th e  C h u rc h  re c o g 

n iz e s , in  th is  e n tire  f ie ld  o f p e rso n a l c lea n lin e ss  it b e c o m e s a  

m a tte r o f  c o n s ta n t v ig ilan c e  fo r y o u  to  k e e p  y o u rse lf p re se n t

a b le . H o w ev e r th e  p ra c tic e  w ill p a y  d iv id e n d s , fo r su c h  h a b its  

a c q u ire d a s a s tu d e n t, u n d e r th e  in sp ira tio n a n d  e x a m p le o f  

th e se m in a ry  o ffic ia ls , w ill re m a in w ith  y o u  th ro u g h o u t y o u r  

a c tiv e m in is try .
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P ra c tic a l A p p lic a tio n

B y w a y  o f p ra c tic a l illu s tra tio n , ta k e su c h m a tte r-o f-fa c t  

th in g s a s y o u r h a ir a n d  y o u r f in g e rn a ils . W h a t w ill b e sa id  

o f th e m  h e re a p p lie s w ith e q u a l fo rc e to o th er q u a litie s o f  

p e rso n a l c lea n lin ess . T h e se tw o e x a m p le s a rc u se d m e re ly  

to  e m p h as iz e th e su rv e illan c e re q u ire d  in  th is e n tire f ie ld  o f  

p e rso n a l a p p e a ra n ce .

In  re sp e c t to y o u r h a ir , if y o u  h a v e it , b e th a n k fu l, a n d  

k e e p  it w e ll g ro o m e d . T h e  h a ir is a  k e y  ite m  in  y o u r a p p e a r

a n c e , so g e t y o u r h a ir c u t e v e ry  tw o w e ek s . D o n o t a ffe c t 

th e  e x tre m e  s ty les , th e  b iza rre  e ffe c ts , th e  “p riso n ”  c u t, o r th e  

f la sh y c o m b in g s o f th e u ltra m o d e rn y o u th . A n y in d u lg e n c e  

o r a ffe c ta tio n  in  a n y  o f  th e se  s ty le s , o r c o m b in g s , w ill im m e d i

a te ly  fo rfe it y o u r c o m p a n io n s ’ g o o d  o p in io n s a n d  m e rit c e n 

su re fro m  y o u r su p e rio rs .

If y o u r h a ir h a s v a n ish e d , o r is d isa p p e a rin g , a s so m e tim e s  

h a p p e n s d u rin g  se m in ary  d a y s a n d  m o re  fre q u e n tly  in  a c tiv e  

y e a rs , a c ce p t th e in e v ita b le (n o w  a n d la te r) w ith m a ste rfu l  

sa n g fro id . D o n o t a tte m p t in g en io u s m e th o d s o f c o m b in g , 

n o r try to  m a k e a  fe w  lo n g h a irs c o v e r th e to n su re d sp o ts . 

Y o u  w ill o n ly a d v e rtise y o u r p a in fu l c o n sc io u sn e ss o f a n  ir 

re m e d ia b le c o n d itio n . T a k e w h a t c o m fo rt y o u c a n in w h a t 

S h a k e sp e a re m a k es D ro m io  sa y in th e C om edy of Errors:  

“W h a t T im e h a th sc a n ted m e n in  h a ir h e h a th g iv e n th e m  

in w it.” A n d re m e m b e r y o u  h a v e m u c h c o m p a n y  w ith  y o u r  

b a ld ish p a te .

H a v e  a  re g u la r  d a y  e v e ry  se c o n d  w e ek  fo r b a rb e rin g . H a v e  

th e  b a rb e r tr im  th e e y e b ro w s a n d  e a rs if th e y re q u ire  it . D o  

n o t g e t e x o tic  tr im s , n o r h a v e th e  b a rb e r c lip  th e h a ir c lo se  

to  th e sc a lp . T h e n  ta k e c a re o f y o u r h a ir b y p ro p e r w e e k ly  

sh a m p o o a n d re g u la r h a ir d re ssin g  o f y o u r o w n p re fe ren c e .

In  re sp e c t to  y o u r f in g e rn a ils , if y o u  d e v e lo p th e h a b it o f  
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k e e p in g  th e m  tr im m e d a n d sh a p e d th e p ro c e ss w ill b e c o m e  

a lm o s t a u to m a tic . H o w ev e r, d o n o t c u t th e n a ils s tra ig h t  

a c ro ss , o r d o w n to  th e q u ic k . K e ep th e n a ils ro u n d e d (n o t  

p o in te d ) a n d c u rv e d a s n a tu re in te n d e d . O f c o u rse , k e e p  

th e m  c lea n  a t a ll tim e s .

If y o u h a v e d e v e lo p e d th e c h ild ish h a b it o f b itin g y o u r  

f in g e rn a ils , o r c h e w in g  o ff h a n g n a ils w ith  y o u r te e th , b re a k  

it a t o n c e ! M o st p e o p le h a v e a h o rro r a t w itn ess in g  su c h a  

p e rfo rm a n c e .

K e ep  a  m a n icu re  se t, o r a t le a s t a  p a ir o f m a n icu re  sc isso rs  

a n d  a  n a il f ile , a m o n g  y o u r to ile t a c c e sso rie s . I t is fa lla c io u s  

th in k in g  to  c o n s id e r th e p ra c tice  e ffe m in a te .

Y o u r C lo th in g

N e a tn e ss o f a ttire  is a  c o rre la tiv e o f c lea n lin ess o f b o d y .  

I t is a n  a c q u ire d h a b it. T h e p ro sp e c tiv e p rie st is n o t a  fo p , 

n o r a  fa sh io n  p la te ; n e ith e r  d o e s  h e  a ffe c t th e  e ffe m in a te , n o r  

th e  e c ce n tr ic .

Y o u r a ttire , w h e th e r c le ric a l o r c iv ilia n  c lo th es , sh o u ld  b e  

n e a t a n d  c le a n . S tree t tro u se rs  sh o u ld  b e  p re ssed . S h o e s  sh o u ld  

b e  p o lish e d a t a ll tim e s . R e m em b e r S h a w ’s Pygm alion (a n d  

M y Fair Lady): “H e ’s  a  g e n tle m a n ; lo o k  a t h is b o o ts .”

B la c k  so c k s  sh o u ld  b e  w o rn  w ith  b la c k  sh o e s , n e v e r w h ite  

o r c o lo re d  so ck s  ...  th e  c la sh in g  c o n tras t is o u t o f p la ce  fo r  

c le rg y m e n . A n d , sp e a k in g o f so c k s , th e y sh o u ld b e o f th e  

“ s tre tc h ” v a rie ty  w h ich  c lin g  to  th e  le g s . . . re so rt to  g a rte rs  

if  n e c e ssa ry  ...  fo r th e  s ig h t o f  so ck s  d ra p in g  d o w n  o n  a n k les  

h a s a  d is tu rb in g ly  “ u n d ress”  e ffe c t.

P ra c tic e : A g a in  g e t in  th e  h a b it o f  p ro p e r  g ro o m in g  a n d  it 

w ill b e c o m e  a lm o s t a u to m atic . F o r in s ta n c e , p o lish th e sh o e s  

e a c h  d a y , o r  a t le a s t g iv e th e m  a  c lo th  b ru sh in g . D o  th is a t a  

re g u la r tim e , sa y  w h e n  y o u  re tu rn  to  y o u r ro o m  a fte r M a ss  

a n d  b re a k fa s t.
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W a tc h  o u t fo r y o u r c a sso c k s . In sp e c t th e m  re g u la rly . D o  

n o t p e rm it th e m  to  b e c o m e s ta in e d  w ith  p e rsp ira tio n  b a n d s  

u n d e r th e a rm p its . In sp e c t th e m  fre q u e n tly  fo r sp o ts o n  th e  

u n d e rsid e  o f  s lee v e s ; w a tc h  fo r fra y e d  c u ffs , lo o se  h o o k s , p ro 

tru d in g  R o m a n  c o lla rs s tic k in g u p  in  th e  b a c k .

C o n fin e  y o u r lo a fe r sh o es  a n d  sa n d a ls to  y o u r o w n  ro o m . 

W h e n  o n  th e s tre e t k e e p  c o a t p ro p e rly  b u tto n e d . D o  n o t b e  

a n “ o d d b a ll” in w e arin g o u t-o f-d a te s tree t c lo th in g . S p a ts  

w e n t o u t  w ith  g ra n d fa th e r; d e rb ie s  w ith  fa th e r;  d o u b le -b rea s ted  

su its in y o u r o w n tim e . T h e v e s t h a s p ra c tic a lly  g o n e , a n d  

th e  w h ite  sc a rf is  g o in g . S o  c o n fo rm . If a n d  w h e n  th e se  s ty le s  

c o m e  b a c k  —  c o n fo rm . P o p e ’s  a d v ic e  a p p lie s  h e re : “ In  w o rd s , 

a s fa sh io n s . .

B e n o t th e  f irs t b y  w h o m  th e  n e w  a re  tr ie d , 

N o r y e t th e  la s t to  la y  th e  o ld  a s id e .

C a sso c k s a n d s tree t c lo th in g sh o u ld b e k e p t c lea n w ith  

sp o ts  re m o v e d  a t o n c e . L in e n  w e ar a n d  c le ric a l c o lla rs  sh o u ld  

b e  sp o tle ss ly  c le a n . I t is n o t a m a tte r o f f in a n c ia l e c o n o m y  

to  w e a r y o u r w h ite  c o m p o s itio n  c o lla r u n til it is a s y e llo w  a s  

a c a n a ry . S o m e se m in a ria n s a ffe c t th e “Jo e C o lle g e ” ty p e . 

T h e y  d o n ’t se em  to  g ro w  o u t o f  th e ir v a rs ity  d a y s . R e m e m b e r  

S h a k e sp e are sa id : “T h e a p p a re l o ft p ro c la im s th e m a n ”  

(H am let, A c t 1 ).

T o  su m  u p : S lo v e n lin e ss in  d re ss , e ith e r in  th e se m in a ry , 

c la ss ro o m , o r o n th e s tre e t, is a m a rk o f c a re lessn e ss u n 

b e c o m in g  a  g e n tle m a n . A t th e  o th er e x trem e  is fa s tid io u sn e ss  

—  th e so ft, u n m a n ly ty p e w ith d is ta ff te n d e n c ie s a n d e f

fe m in a te to u c h e s. T h is is u n b e c o m in g a n a sp ira n t to th e  

p rie sth o o d .

A  W a rn in g

S o  y o u  c a n  “o v e rd re ss”  o r “u n d e rd re ss .”  T h e re  is a  p ro p e r  

tim e  a n d  a  p ro p e r  p la c e  fo r c e rta in  ty p e s o f c lo th es , su c h  a s  
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th e fo rm a l c iv ilian  d re ss , th e sp o rts c lo th in g , th e a ttire fo r  

sc h o o l h ik e s. T h e c a u tio n h e re is : B e w a re o f to o m u c h  

in fo rm a lity .

T h e re  is a p ro p e r p la c e fo r y o u r T -sh ir ts a n d  y o u r sw e a t 

sh ir ts ; fo r y o u r lo a fe r sh o e s a n d  y o u r sa n d a ls ; fo r y o u r “ fa 

tig u e ”  c lo th in g  a n d  y o u r  sn e a k ers...  b u t th e re  a re  tw o  w a rn 

in g a la rm s: D o n ’t o v e rd o  it; a n d d o n ’t d o  it a t th e w ro n g  

tim e o r p la c e . F o r in s ta n ce , d o n ’t a n sw er th e fro n t d o o rb e ll 

o r g o  to  th e  p a rlo r in  y o u r  T -sh irt.

W e  m u st fa c e  th e  fa c t th a t th e  T -sh ir t is h e re  to  s ta y ; th a t 

it is e a sy  to  h a n d le ; th a t it is c o m fo rta b le ; th a t it d o e s sa v e  

la u n d ry  la b o r; b u t it h a sn ’t e n tire ly  re p la c e d  th e  lo n g  s le e v e s. 

T h e c o rrec t w e a r fo r a lta r se rv ic e s a n d p re a c h in g is w h ite  

sh irt w ith  lo n g  s le e v e s . C o n fin e th e u se o f th e T -sh ir t m o re  

p ro p e rly  fo r “h o m e”  w e ar.

Ju s t o n e  m o re  e x a m p le  m a y  h e lp  to  c la r ify  th is  p o in t. W h e n  

c o m m u n ity  w a lk s a re  ta k e n  b y  th e s tu d e n ts o n  h ik e s in th e  

c o u n try , th e in fo rm al c lo th in g  sh o u ld n o t a p p ro x im ate th e  

“h o b o -ty p e .” Y o u a re a g ro u p  o f re lig io u s s tu d e n ts , n o t a n  

u n su p e rv ise d  c lass  o f  ju v e n ile  sc h o o lb o y s . Y o u  c a n  e n jo y  c o m 

fo rt a n d in fo rm a lity  in y o u r d re ss w ith o u t g iv in g th e im 

p re ss io n  to  p a ssersb y  o r n e ig h b o rh o o d  re s id e n ts th a t y o u  a rc  

e sc a p e e s fro m  a d e ten tio n c a m p . In  a  w o rd , y o u r d re ss a n d  

b e h a v io r sh o u ld  b e  m a tu re .

Y o u r O b lig a tio n

I t fo llo w s , th e re fo re , th a t y o u o w e it to y o u rse lf a n d to  

y o u r  d io c ese  to  d re ss  p ro p e rly  o n  a ll o c c a s io n s. If  y o u  b e liev e  

th a t “c lo th e s m a k e  th e  m a n ,” d re ss so  th a t y o u r c lo th e s w ill 

g iv e th a t im p re ss io n . O ffb e a t c lo th es w ill g iv e a n o ffb e a t 

im p re ss io n .

Y o u r c lo th es  —  lik e y o u r m a n n e rs  —  a re a p t to b e ta k en  

a s a k e y to y o u r c h a ra c te r. I t ’s a fo o lish c rite r io n , o n th e  
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fa c e  o f it; b u t o n  th e  fa c e  o f it , w h a t o th er c rite r io n  h a s th e  

p a ss in g  p u b lic  to  ju d g e y o u  b y  in  th is fre n e tic w o rld o f f irs t 

im p re ss io n s? H o w  is th e  p u b lic  to  ju d g e  o n  th ese c o m m u n ity  

w a lk s , fo r e x a m p le , o r a t sp o rts e v e n ts , th a t y o u  a re  re lig io u s  

s tu d e n ts a n d  n o t a  te e n -ag e g a n g ?

Y o u a re p ro b a b ly m o re o r le ss fa m ilia r w ith  th e R u le  o f  

S t. A u g u s tin e . H e  su m s u p  th is to p ic in  th is m a n n e r:

A v o id  s in g u la rity  in  d re ss , a n d  s tr iv e  to  p le ase  o th e rs b y  y o u r  

c o n d u c t a n d n o t b y y o u r c lo th e s . L e t th e re b e n o th in g to  

o ffe n d  th e e y e s o f a n y o n e , e ith e r in y o u r g a it, y o u r p o s tu re , 

y o u r d re ss , o r y o u r m o v e m e n ts , b u t le t e v e ry th in g  a b o u t y o u  

b e in k e e p in g  w ith  th e h o lin e ss o f y o u r s ta te .

(N o t e : If y o u  h a v e a n y  d o u b ts a s to  th e  p ro p rie ty  o f y o u r  

c lo th in g , a  g o o d  ru le  is to  c o n su lt o n e  o r tw o  o f y o u r c o m 

p a n io n s . T h e y w ill re a d ily in fo rm  y o u , b u t n o t u n le ss y o u  

a sk  th e m .)

P ra c tic e : I t is a  g o o d  ru le  a lw a y s  to  w e ar su it o r  c a sso c k  

w h e n  o n  th e  “ jo b .”  If  y o u  g e t a c c u s to m e d to  T -sh ir t w e ar a s  

a  re g u la r p ra c tic e , w h e n  y o u  a re  in  th e  p a rish  y o u  w ill p ro b 

a b ly fo llo w  th e sa m e h a b it. Y o u w ill m e et p e o p le a t th e  

re c to ry  d o o r in  a  T -sh ir t!

Ju s t o n e la s t w o rd o n th is su b je c t. Y o u r c lo th e s a re e n 

title d  to  p ro p e r c a re . D o n ’t h a n g  y o u r c o a t o n  a  h o o k  in  th e  

w a rd ro b e . Y o u  w o n ’t se e th e  in d e n ta tio n  o f th e h o o k  in  th e  

b a c k o f y o u r c o a t c o lla r, b u t e v e ry b o d y e lse w ill! U se a  

w o o d e n h a n g e r to k e e p th e c o a t in p ro p e r sh a p e a n d u se  

p a n ts h a n g e rs  to  d ra p e th e  tro u se rs .

Y o u r R o o m

In m a jo r se m in a ries o rd in a rily  e a c h s tu d e n t h a s h is o w n  

p riv a te ro o m  w h ich h e c a re s fo r h im se lf . In  c o lle g e , ro o m s  

so m e tim e s a re sh a red , b u t th e  re sp o n sib ility fo r th e ir c o n d i

tio n  re s ts u p o n  th e  o c c u p a n ts .
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Y o u r ro o m  w ill re f le c t y o u r h a b its a n d to so m e d e g re e  

y o u r m in d . A  fa ir a p p ra isa l c a n b e m a d e o f y o u  fro m  th e  

c o n te n ts a n d th e  c o n d itio n  o f y o u r ro o m .

If y o u  w ish  to  k e e p  “o u t o f th e  h a ir”  o f th e  su p e rio r , a n d  

in c id en ta lly  d e v e lo p g o o d h o u se k e e p in g tra its , y o u w ill a ir  

y o u r  ro o m  d a ily , a n d  k e e p  it c lea n -sw ep t  a n d  n e a t a t a ll tim e s .

H e re  a re  a  fe w  o b v io u s  h in ts . O f  c o u rse , if  y o u  a re  in c lin e d  

to  b e  c a re le ss , o r a  n o n c o n fo rm is t w h o  re g a rd s a ll h o u se k e e p 

in g  a s "w o m a n ’s w o rk ,”  o r if  y o u  a re  a  ra d ica l w h o  d e p lo re s  

n e a tn e ss  a s  a  s ig n  o f  w e a k n e ss , th e n  th e se  tip s  w o n ’t b e  v a lu ed  

b y  y o u . B u t if  y o u  a re  a s  e a g e r to  im p ro v e  y o u r  ro o m  se rv ice  

a s y o u  a re  y o u r g o lf sc o re  o r y o u r b a ttin g  a v e ra g e , th e n  y o u  

c a n  c h e c k  th is in v en to ry .

Y o u sh o u ld m a k e y o u r b e d p ro m p tly a n d p ro p e rly . U se  

th e  b e d sp rea d  if y o u  a re  p ro v id e d  w ith  o n e .

M o p a n d d u s t d a ily . Y o u r sh o e sh in e k it (a n e c e ss ity ) 

sh o u ld  b e  k e p t in  o p e ra tiv e  o rd e r . D o  n o t u se fa c e to w e ls to  

sh in e  y o u r  sh o e s , n o r  u se  b a th  to w e ls a s m o p s  o r d u s t c lo th s .

L a u n d ry  b a g s  o r  c lo th e s  c h u te s  a re  p ro v id e d  a n d  sh o u ld  b e  

u se d  fo r so ile d  lin e n .

Y o u r c lo th e s sh o u ld b e h u n g in  th e c lo se t.

K e ep  ro o m  n e a t a n d  o rd e rly . D isp o se  o f th in g s  n o t n e e d ed .  

Y o u r d e sk , ta b le , b o o k s , a n d  p a p e rs sh o u ld  b e  sy s te m a tic a lly  

g ro u p e d , n o t a  ju m b le  o f d iso rd e rlin e ss . G e t a c c u s to m e d to  

u s in g p a p e r c lip s o r ru b b e r b a n d s to k e e p re la te d p a p e rs  

to g e th e r . U se fo ld e rs o r a f ile sy s te m  fo r p e rm a n e n t re c o rd s .

If sm o k in g  is p e rm itte d in  th e ro o m , th e a sh e s a n d  b u tts  

sh o u ld  b e  d e p o s ite d  in  th e  p ro p e r re c ep ta c les  a n d  th e se  sh o u ld  

b e e m p tie d  d a ily  o r m o re  fre q u e n tly .

T h e  p ro p e r  p la c e  fo r w a ste p a p e r a n d  d isc a rd e d  th in g s  is in  

th e w a steb a sk e t, n o t o n  th e  f lo o r!

T h e w a sh s ta n d , if th e ro o m  is p ro v id e d  w ith  o n e , sh o u ld  
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b e  sp o tle ss a t a ll tim e s ; a n d  y o u r to ile t a c c e sso rie s sh o u ld  b e  

k e p t in  th e  c a b in e t p ro v id e d  fo r th a t p u rp o se .

If a  c o m m u n ity  w a sh ro o m  is u se d , y o u  sh o u ld  le a v e th e  

w a sh b o w l c lea n  a n d  d ry  fo r  th e  n e x t p e rso n . T h e  sa m e  p rin c i

p le a p p lie s to c o m m o n sh o w e r b a th s , so a p s , a n d o th er a c 

c e sso rie s . T h e y  sh o u ld  b e le f t in  p ro p e r u sa b le o rd e r . I t is a  

m a rk  o f d isc o u rtesy  to  d o  o th e rw ise .

H a p p y R e su lts

In  th e  m ilita ry  se n d e e  o f  o u r  c o u n try ' th e  o ffic ia ls in s is t o n  

se rv ic e m e n  b e in g  “ d re sse d  u p ” w h e n  o n  p u b lic v ie w , a n d  o n  

liv in g q u a rte rs b e in g “p o lic e d ,” i .e ., n e a t a n d o rd e rly . T h e  

sa m e s ta n d a rd s sh o u ld a p p ly  to  th o se w h o  a sp ire  to  se n d e e  

in  th e  p rie sth o o d .

If th e se p ro p e r h a b its o f o rd e rlin e ss a re a c q u ire d d u rin g  

y o u r fo rm a tiv e  y e a rs , tw o  re su lts w ill in e v ita b ly  fo llo w  w h e n  

y o u  a re  a ssig n ed  to  a c tiv e  d u ty :

1 . Y o u w ill n e v e r b e e m b a rra sse d b y y o u r u n tid y ro o m  

w h e n th e p a s to r p o p s in  u n e x p e c ted ly ; a n d th e  h o u se k e ep e r  

w ill n o t c o m p la in to h im  re g u la rly a b o u t “ th a t y o u n g a s 

s is ta n t’s ro o m .”

2 . W h e n  y o u  s tay o v e rn ig h t o n y o u r v is it to  y o u r c la ss

m a te  a t h is re c to ry , o r a t a  p riv a te  h o m e  w h e n  o n  v a c a tio n ,  

y o u r a c q u ire d g u e s t h a b its w ill b e  su c h  th a t th e y w ill b rin g  

c o m m e n d a tio n fro m  th e h o u se k e ep e r a n d a p p ro v a l o f y o u r  

c u ltu ra l h a b its fro m  y o u r h o s te ss .



C h a p te r 2 . P O S T U R E  A N D  C A R R IA G E

In tro d u c tio n

C lo se ly  a llie d  to  p e rso n a l a p p e a ra n c e  a re  p o s tu re  a n d  c a rria g e  

—  th e w a y  y o u  w a lk , s ta n d , a n d  s it.

Y o u  c a n  b e  p re c ise ly  n e a t in  d re ss a n d  e x a c tin g  in  c lea n li

n e ss , y e t th e w h o le  e ffe c t c a n  b e ru in e d b y  y o u r in d iffe re n t 

p o s tu re a n d  y o u r g ra c e less  c a rr iag e .

In  w a lk in g , f irs t o f  a ll, c u ltiv a te  a  p ro p e r  c o n sc io u s  a ttitu d e  

to w a rd  y o u r b e a rin g . Y o u  a rc  n o t a  m ilita ry  m a n  in  u n ifo rm  

w ith  sh o u ld e rs r ig id a n d  s tr id e  m e a su re d ; n o r a n  a c to r w ith  

sw a g g erin g  s te p ; n o r a  ru s tic  w ith  lu m b e rin g  g a it. Y o u  a rc a  

m a n  o f  G o d  w ith  a  m iss io n  to  p e rfo rm . W a lk  w ith  th e  d ig n ity  

o f y o u r c a llin g  —  w ith  h e a d  e re c t a n d  b o d y re lax e d .

Y o u r s trid e sh o u ld b e a m o d e ra te o n e p ro p o rtio n a te to  

y o u r h e ig h t. S h o u ld e rs sh o u ld b e e v e n , n o t h u m p e d o r o n e  

h ig h e r th a n  th e  o th er . T h e  h e a d  sh o u ld  b e  e re c t, n o t b o b b in g  

o r c a rrie d  to  o n e  s id e ; th e  a rm  sw in g  sh o u ld  b e  n a tu ra l w ith  

th e h a n d s e x p o se d . T h e p ro sp e c tiv e p rie st d o c s n o t w a lk  

p u b lic ly w ith h a n d s in  tro u se rs ’ p o c k e ts .

F in ish in g  sc h o o ls s till u se th e “ b o o k -o n -th e -h e a d ” m e th o d  

fo r a c q u ir in g p ro p e r w a lk in g p o s tu re a n d fo r a sce n d in g o r  

d e sc en d in g  s ta irs . T h is m e c h a n ic a l p re c is io n is n o t e x p e c te d  

(n o r  d e s ired ) in  a  p rie s t. Y e t, n e ith e r sh o u ld  y o u  tra v e l w ith  

lo n g s tr id e s a s th o u g h in a w a lk in g ra c e , n o r m in c e y o u r  

s te p s  a s  th o u g h  p ra n c in g  a lo n g , n o r th u m p  y o u r  fe e t a s  th o u g h  

sh a tte r in g  th e  s id ew a lk . Y o u  sh o u ld  c a rry  y o u rse lf a s b e c o m e s  

y o u r p ro fe ss io n . L e t y o u r w a lk  b e  d ig n if ied  a n d  g ra c e fu l.

1 0
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A s a c h ild  h a s to  b e ta u g h t to  ta k e its f irs t s tep s , so to o  

y o u  m u st a c q u ire  th e  p ro p e r te c h n iq u e s  if  y o u  h a v e  d e v e lo p e d  

c a re le ss h a b its in w a lk in g . T h e re m u st b e a c o n sc io u s a p 

p ro a c h  to  th e  p ro b le m . “ W a tc h  y o u r s tep ” is a n  a p t w a rn in g  

h e re .

S ta n d in g

T h e re re a lly  is o n ly o n e s im p le ru le fo r s ta n d in g : K e ep  

b o th  o f y o u r fe e t o n  th e  f lo o r w ith  y o u r b o d ily  w e ig h t fa irly  

e v e n ly  d iv id e d  b e tw e e n  th e m  —  n o t r ig id ly  a s a  m ilita ry  m a n  

a t a tte n tio n , b u t g ra c e fu lly a t e a se .

T h is is th e  c o rre c t p o s itio n  fo r y o u  a t a ll tim e s, a t c h u rc h  

se rv ic e s , in  c lass ro o m , b e fo re  re lig io u s  su p e rio rs , in  th e  p u lp it,  

w ith  se c u la rs .

Y o u r w e ig h t sh o u ld  n o t b e  b o rn e  b y  o n e  le g . In  th e  sa n c tu 

a ry (a n d  th is is h ig h ly im p o rta n t) th e b a c k  o f th e c h a ir o r  

th e p rie -d ie u sh o u ld n o t b e u se d to  su p p o rt y o u r a rm s o r  

b o d ily  w e ig h t.

S u c h a s lu m p e d , c ro o k e d , o r s lo v e n ly p o s tu re in c h u rc h  

c o u ld e a s ily  b e in te rp re te d a s a n  in d ica tio n  o f y o u r m e n ta l 

a ttitu d e to w ard  th e re c ita tio n  o f p ra y e rs .

S ta n d  e re c t in  th e  c h a p e l a n d  a t c h u rc h  se rv ice s . L e t y o u r  

h a n d s b e  jo in e d  w ith  f in g e rs e x te n d e d  a n d  to g e th e r. P u t le f t 

h a n d  o n  b re a s t w h e n  r ig h t h a n d  is in  u se .

If y o u a c q u ire th is p ro p e r b e a rin g  in y o u r s tu d e n t d a y s, 

y o u  c a n  h a v e a ssu ran c e th a t y o u  w ill g iv e e d if ica tio n  to th e  

p e o p le w h e n y o u p e rfo rm  y o u r p rie stly o ffic e s .

S ittin g

P ro p e r se a tin g  m e an s  th a t y o u  s it e re c t, n e ith e r sp ra w lin g  

w ith e x te n d e d fe e t n o r s lo u c h in g w ith c u rv e d b a c k . B o th  

fe e t sh o u ld  b e  p la c e d  sq u a re ly  o n  th e  f lo o r .

C ro ss in g  y o u r le g s w h e n  y o u  a re  in  a s tra ig h t-b a c k  c h a ir  
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is to d a y g e n e ra lly a c ce p ted , b u t y o u w ill n e v e r o ffe n d b y  

k e e p in g  b o th  fe e t o n  th e  f lo o r .

C h a irs , o f c o u rse , a re n e v e r tilte d b a c k , a n d  fe e t a re n o t 

p u t o n  th e  ru n g s . . . a n d  y o u  sh o u ld  n e v e r s it o n  a  d e sk  o r  

ta b le , n o r  sh o u ld  y o u  p la c e y o u r fe e t o n  th e m .

B u t in  o u r d a y  w ith  th e  m o d e rn  fu rn itu re  in  p u b lic  p la c e s  

a n d p riv a te h o m es , y o u  a re m o re o r le ss fo rc e d to lo u n g e  

a s  y o u  s it. M o d e rn  s ty le d  so fa s  a n d  d e e p -se a te d  c h a irs p re sen t  

a  d iff icu lt c h a lle n g e  to  y o u  fo r  g ra c e fu l s ittin g  a n d  a  g y m n a s tic  

p ro b le m  fo r a ris in g . T h e  o n ly  p ro p o sa l h e re is o n e o f sy m 

p a th y  fo r  y o u  w h e n  c a u g h t in  su c h  m o d e rn  tra p s a n d  m e n ta l 

su p p o rt a s y o u  try to  b o o s t y o u rse lf o u t o f th e m .

A p p lic a tio n o f F o re g o in g

If  y o u  d e v e lo p  p ro p e r  c a rr ia g e  a n d  p o s tu re , c o rre c t w a lk in g  

a n d s ittin g , y o u  w ill h a v e a c q u ire d a p p ro v e d  h a b its o f c o n 

d u c t a n d  c o m p o su re fo r u se b o th in th e sa cris ty  a n d  in th e  

c h u rc h  b e fo re  th e  p u b lic .

S o  w h e n y o u  a re b e fo re th e p u b lic o b se rv e th e se re g u la 

tio n s :

1 . Y o u  w ill w a lk  q u ie tly  a n d  w ith  d ig n ity ; y o u  w ill c lo se  

d o o rs n o ise less ly ; y o u w ill g e n u fle c t w ith h a n d s jo in e d , a  

s tra ig h t b a c k a n d w ith o u t re a c h in g fo r su p p o rt; y o u w ill 

k n e e l sq u a re ly o n b o th k n e e s w ith o u t h a lf-su p p o rtin g  y o u r  

b o d y  o n  th e re a r p e w .

2 .  Y o u w ill ta k e h o ly w a te r p ro p e rly  a n d c ro ss y o u rse lf 

re v e re n tly  a n d  th o u g h tfu lly  w ith  le f t h a n d  f la t o n  b re a s t.

3 . Y o u  w ill k e e p  c u s to d y  o f th e  e y e s in  c h u rc h  o r c h a p e l.  

Y o u  w ill re fra in  fro m  sc ru tin iz in g  th e  la ity . E v e n  in  th e  so c ia l  

c o d e  o f so c ie ty  it is v u lg a r to  s ta re a t a  w o m a n .

4 . O n e ru le , e a sy to re m e m b e r, su m s u p th e fo re g o in g  

su c c in c tly  in  th is se n te n c e : “ L e t th e re b e n o th in g to  o ffen d  

th e  e y e s o f a n y b o d y , c ith e r in  y o u r g a it, y o u r p o s tu re , y o u r
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d re ss , o r y o u r m o v em e n ts , b u t le t e v e ry th in g  a b o u t y o u  b e  in  

k e e p in g  w ith  th e  h o lin ess  o f y o u r s ta te .”

In a ll th is o b se rv a n c e y o u  w ill b e p re p a rin g  y o u rse lf fo r  

th e d ig n if ie d p e rfo rm a n c e o f y o u r p u b lic p rie stly fu n c tio n s .

Y o u m a y b e c o n fid e n t th a t b y th is p ro p e r d e m ea n o r a c 

q u ire d  in  y o u r s tu d e n t d a y s y o u  w ill g iv e e d if ic a tio n  to  th e  

p e o p le n o w  a n d  w h e n  y o u  p e rfo rm  y o u r p rie s tly  o ffic e s ; a n d  

y o u m a y , th e reb y , u n c o n sc io u s ly , b e o f u se to  th e so u l o f  

y o u r n e ig h b o r.

T h e sa m e su g g e s tio n is o ffe red  h e re a s u n d e r “C lo th in g .”  

T a k e  a  p riv a te  in v e n to ry  o f  th e  w a y  y o u  w a lk , s ta n d , a n d  s it. 

T h e n  if  y o u  h a v e  a n y  d o u b ts  c o n su lt o n e  o r tw o  o f  y o u r  c o m 

p a n io n s . T h e y  w ill c o n firm  o r d isp e l y o u r d o u b ts , b u t th e y  

w o n ’t v o lu n te er  th is in fo rm a tio n . Y o u  m u st se e k  it .



C h a p te r 3 . C O N V E R S A T IO N

G e n e ra l

F o r y o u to b e a g o o d c o n v e rsa tio n a lis t, s tra n g e a s it m a y  

se e m , it is n o t n e c e ssa ry  fo r y o u  to  b e a  f lu en t ta lk e r .

A n  e sse n tia l q u a lity  o f a c o n v e rsa tio n a lis t is th a t h e b e a  

g o o d lis te n e r .

Y o u  c a n  m a k e th is te s t: If y o u  c lo se ly  fo llo w  th e  d e v e lo p 

m e n t o f th e  s to ry  o r th e  th e m e  b e in g  p ro p o u n d e d , if y o u  a sk  

le a d in g q u e s tio n s a n d m a k e a p p ro p ria te o b se rv a tio n s , th e n  

y o u  a re  a  g o o d  lis te n e r .

T h is ty p e o f lis ten e r m a k es a p o s itiv e , a c tiv e  c o n tr ib u tio n  

to th e c o n v e rsa tio n , fo r a tten tiv e lis ten in g  is n o t a n e g a tiv e  

q u a lity . I t is a n in te llig e n t in te res t in th e sp e a k e r a n d h is  

su b jec t m a tte r . I t d isp lay s sc o p e o f k n o w led g e , sy m p a th ie s , 

a n d  g e n u in e in te res t in p e o p le .

A  g o o d lis te n er is a “ ra ra a v is .” Y o u w ill b e o n e in a  

th o u san d , a  m a n o f m a rk !

G o o d L is te n e r

A  g o o d lis te n e r h a s th e a b ility to d ra w  o u t th e sh y o r  

tim id  b y  g e n tly  d irec tin g  th e  c o n v e rsa tio n  to w ard  th e  sh y  o n e ’s  

fo rte , o r a p titu d e , o r k n o w le d g e . Y o u  c a n  le a rn b y  p ra c tic e .

F o r in s ta n c e , a lm o s t a n y o n e , a rtisa n o r a rtis t, ta lk s w e ll 

o n  su b je c ts  in  w h ich  h e  th in k s  h im self  p a rtic u la r ly  c o m p e te n t, 

if h e fe e ls y o u  a re a sy m p a th e tic a n d in te res te d  lis ten e r . A  

tru ck d riv e r , fo r e x a m p le , c o u ld e n te rta in (o r in s tru c t) a  

sy m p ath e tic lis ten e r b y m a n y ro a d in c id e n ts o r d riv in g  

te c h n iq u e s.

1 4
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O b v io u s ly , d o  n o t in te rru p t. T h e re  a re  tw o  k in d s o f in te r

ru p tio n . T h e m o re o b v io u s o n e , in te rru p tin g  th e sp e a k e r in  

m id se n te n c e , is e a sy  to  a v o id ; ju s t w a it u n til h e  h a s s to p p ed  

ta lk in g b e fo re y o u s ta r t. (A n d n e v e r sa y , “ H a v e y o u f in 

ish e d ?” Y o u m ig h t a s w e ll sa y r ig h t o u t “ I th o u g h t y o u ’d  

n e v e r ru n  d o w n .” )

T h e  o th e r k in d  o f in te rru p tio n , e q u a lly  c u lp a b le , is o fte n  

p re fa c e d  b y  “ th a t re m in d s  m e  . . o r  “b y  th e  w a y . . . .”  S u c h  

in te rru p tio n s u su a lly s ig n ify a d ig re ssio n o r a n ir re le v a n c y .  

In  a n y  e v e n t, y o u  h a v e m o rta lly  w o u n d e d  th e c o n v e rsa tio n . 

I t c a n n e v e r re c o v e r.

O n th e o th e r h a n d , if y o u , th e sp e a k er , a re le a d in g th e  

w a y , y o u sh o u ld b e w a ry o f m a n y p itfa lls . T h e y c a n b e  

d e v a s ta tin g to  in te llig e n t c o n v e rsa tio n . S o m e o f th e se  d e a d ly  

tra p s a re g iv e n b e lo w . O th e rs w ill re a d ily  o c c u r to  y o u , if  

y o u a re in te re s te d in b e c o m in g a g o o d c o n v ersa tio n a lis t. 

A v o id in g th e m  m a y k e e p  y o u  fro m  b e c o m in g  e ith e r a  b o o r  

o r a b o re . S o m e o n e h a s a p tly  sa id a  b o re is o n e w h o ta lk s  

a b o u t h im se lf w h e n y o u  w a n t to  ta lk  a b o u t y o u rse lf . S o  se e  

th a t y o u r “ I”  h a s  o v e rto n e s o f “ y o u .”

P itfa lls

Y o u  a s a  s tu d e n t sh o u ld  m a n ife s t a  c e rta in  m a tu rity  a n d  a  

m a n ly  re se rv e  in  ta lk in g  w ith  o ld e r p e o p le , e sp ec ia lly  to  o ld er  

p rie sts .

Y o u sh o u ld n o t b lu rt o u t a ll y o u  th in k  o r k n o w  o r h a v e  

h e a rd  o n  y o u r f irs t m e e tin g s w ith  th e  se a so n ed  v e te ra n s .

Y o u  sh o u ld  n o t a sk  se n se le ss  q u e s tio n s  o r fe e l c o n s tra in e d  

to  k e e p  u p  a  c o n s ta n t c h a tte r . T h in k  b e fo re  y o u  ta lk  a n d  th in k  

b e y o n d  th e  su b jec t a t h a n d . T h a t ’s  th e  se c re t o f ta c t.

Y o u  sh o u ld  re sp e c t th e  p riv ac y  o f th e  o ld er p rie s ts  —  a n d  

re serv e a little fo r y o u rse lf . A b o v e a ll, d o n ’t g o f ish in g fo r  

n e w s . L e t th e m  s te e r th e  c o n v e rsa tio n  in to  th e ir o w n  c h a n n e l.
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A n d , h e re a little a d m o n itio n  m ig h t sa v e y o u , w h e n y o u  

b e c o m e  th e  y o u n g  p rie s t, so m e  fu tu re  e m b a rra ssm e n t. R e fra in  

fro m  c a llin g th e o ld e r p rie s ts b y th e ir f irs t n a m e s , o r th e ir  

n ic k n a m es . T h is  fa m ilia r ity  is  p ro p e rly  re se rv ed  fo r  th e ir  c la ss

m a te s , o r  lo n g -tim e  a sso c ia te s . I t is th e  sa m e  p rin c ip le  a s  y o u r  

s tu d e n t d a y s  —  n ic k n am e s o f  y o u r  c la ssm a te s a re  re se rv ed  to  

y o u r o w n  re sp ec tiv e  g ro u p s .

Y o u m u st a v o id p e rso n a litie s in  a n a ly z in g th e sp e e ch  o r  

c o m m a n d s o f su p e rio rs , a n d  a v o id a ttr ib u tin g  im p ro p e r m o 

tiv e s to  th e ir ju d g m e n ts , fo r fre q u e n tly  y o u  w ill n o t k n o w  a ll 

th e re a so n s o r c ircu m sta n c es w h ich d e te rm in e th e se ju d g 

m e n ts . T h is “g rip in g ”  b re e d s u n h a p p in e ss . S u c h  re p re h e n s ib le  

ta lk  is n o t o n ly  la c k in g in  so c ia l g ra c e b u t it o ffe n d s a g a in s t  

C h ristian  c h a rity . E x h ib it lo y a lty  a n d  esprit de corps. If y o u  

a re try in g to  m a k e a n  im p re ss io n  o n  th e  o ld er F a th e rs , y o u  

w ill su c c e e d  m u c h  b e tte r  b y  y o u r  n a tu ra ln e ss  a n d  lo y a lty  th a n  

b y  a  c ritic a l a ttitu d e .

S o m e O th e r C a u tio n s

T h e re  a re  so m e  o th er “D o n ’t ’s” in  c o n v e rsa tio n  w h ich  m a y  

h a v e p a rtic u la r a p p lica tio n to y o u . Y o u c a n e a sily c h e c k , 

p riv a te ly , o f c o u rse :

1 . D o n ’t c o rre c t a n o th er ’s g ra m m a r o r p ro n u n c ia tio n in  

p u b lic , n o t e v e n in d ire c tly . E v e n y o u r c lo se s t fr ien d w ill 

re se n t it , a n d  p ro p e rly  so . If y o u r p u rp o se is to  b e h e lp fu l  

a n d  n o t p e d a n tic , c o n d u c t y o u r E n g lish  le sso n  in  p riv a te .

2 . D o n ’t sa y , “S to p  m e  if y o u ’v e  h e a rd  th is . . .”  b e c a u se  

n o  o n e  w ill e v e r s to p  y o u , e v e n  if it is a  tw ic e -to ld  ta le .

3 . D o n ’t  sa y  “h u h ? ”  o r  “W h a t? ”  o r  “P a rd o n  m e ?”  w h e n  y o u  

m e a n  “ W h a t d id  y o u  sa y ?”  o r “ S o rry , I d id n ’t h e a r w h a t y o u  

sa id .”  A n d  d o n ’t u se  th e  o v e rw o rk e d  “ Y e ah .”  A lso  a v o id  s la n g  

w o rd s , su c h a s , “g u y s ,” “k id s ,” “b u c k s.” T h e se u tte ra n c e s  

g ro w  o n  y o u  a n d  th e y w ill b e tray  y o u  w h e n le as t e x p e c te d !
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4 . D o n ’t u se a lo t o f L a tin  w o rd s o r fo re ig n p h ra se s . A il 

th e F a th e rs a n d s tu d e n ts k n o w  y o u r lin g u is tic a b ility . D o n ’t 

s tra in  y o u r la n g u a g e to  p u b lic iz e y o u r fo re ig n tra v e ls . T h e y  

w ill k n o w  w h e th e r  y o u  a re  R o m e  b o u n d  o r  ju s t re tu rn in g .

5 . D o n ’t g iv e  se c o n d h a n d  o p in io n s o r id e a s  w ith o u t c re d it

in g  th e ir  so u rc e . S o o n e r  o r  la te r  th e  id e a  th ie f  is  a lw a y s  c a u g h t 

in th e  a c t —  a n d  y o u  w ill lo se  fa c e . A n d  th e se  f in a l tip s :

6 . D o n ’t b e a “k n o w -it-a ll,” a “ sh o w -o ff ,” a c lo w n , o r a  

q u ip s te r . If  y o u  a re  o n e  o f th e se  ty p es  y o u  w ill so o n  a c q u ire  

a m o n g  y o u r m o re  d isc ern in g  b re th re n  a  re p u ta tio n  fo r su p e r 

f ic ia lity a n d  ir re sp o n s ib ility .

7 .  D o n ’t  c o n s ta n tly  re m in d  y o u r  b a ld -h e a d e d  o r  y o u r  h e a v 

ie r b re th re n  o f th e ir p lig h t. T h e y  k n o w  it. Y o u  d riv e  a  sh a rp  

n a il in to  a  te n d e r a re a . Y o u r h a m m e r  c a n  d o  se rio u s  d a m a g e .

P o s itiv e A id s

T h e re a re a lso  th e “D o ’s” a s w e ll a s th e a b o v e “ D o n ’t ’s .”  

H e re  a re  a  fe w  o f  th e m  fo r  c o n s id e ra tio n .

A b o v e a ll, b e n a tu ra l! Y o u ’v e o ften  h e a rd  th a t w h at y o u  

sa y  a n d  h o w  y o u  sa y  it is a  f irs t im p re ss io n  g iv e aw a y  to  y o u r  

c h a ra c te r a n d  b a c k g ro u n d . I t ’s a b ig g e r g iv ea w a y  to  p re te n d  

to  b e  so m e th in g  y o u  a re  n o t th a n  to  b e  w h a t y o u  a re  w ith o u t 

a p o lo g y . In  sh o rt, a ffec ta tio n  o r p re te n se w ill u ltim ate ly  d is 

c lo se  itse lf  —  th e n  y o u  w ill b e  s ta rk  n a k e d ! S o  b e  n a tu ra l. B e  

y o u rse lf . B e  a  m a n . A n d  y o u ’ll b e  a p p ra ise d  a c c o rd in g ly .

T o  b e  a n  in te re s tin g  c o n v e rsa tio n a lis t y o u  m u st b e  re la x e d  

in  y o u r a ttitu d e  a n d  m u st d isp la y  a  c e rta in  m o d e s ty  a n d  o p e n -  

m in d ed n e ss . D o n o t ta lk d o g m a tic a lly , v e h e m en tly , o r b e l

lig e re n tly  in  s ta tin g  y o u r  o p in io n s.

A  se n se  o f h u m o r c a n  b e  a n  e x c e lle n t q u a lity  in  c o n v e rsa 

tio n  if  y o u  p o sse ss  th is p re c io u s g if t, b u t “ d o n ’t r id e  th e  h o rse  

to o  h a rd .”  W it c a n  b e  tu rn ed  in to  a  sh a rp  sw o rd  to  p ie rc e  th e  

se n s ib ilitie s  o f  o th ers .



1 8 S O C IA L M A N U A L F O R S E M IN A R IA N S

T h e  h u m o rist c a n  b e c o m e  so  e g o tis tic a l a t a m u s in g  o th e rs  

th a t h e tra n sg re sses th e b o u n d s o f p ro p rie ty  a n d m a k e s h is  

c la ssm a te s  a n d  th e  fa c u lty  th e  ta rg e ts  o f  h is  sh a rp  a rro w s.

A  h e a v y  to ll in  b ro k e n  fr ie n d sh ip s , sm o ld e rin g  re se n tm e n ts ,  

h e a rtfe lt w o u n d s , a n d  in ju red  fe e lin g s is th e  p ric e  e x a c te d  fo r  

u n c h a rita b le w it. D o n ’t u se th e w h ip  if y o u r id e th e h o rse .

T o  b e c o m e  a  g o o d  c o n v e rsa tio n a lis t  y o u  sh o u ld  try  to  c u lti

v a te a p le a s in g  v o ic e ; to  m o d u la te y o u r to n es ; to  sp e a k  w ith  

th e c o rre c t v o lu m e . N e v e r a n n o y y o u r lis te n e rs w ith lo u d 

n e ss o r p u b lic  d e c lam a tio n . N e v e r e m b a rra ss o th e r g ro u p s in  

a  re c re a tio n  ro o m  o r a  p u b lic  p la ce  b y  y o u r v o c ife ro u s c o n 

v e rsa tio n . R e g u la te y o u r v o ic e  to  f it c ircu m sta n ce s . D o  th e se  

th in g s a n d  y o u  w ill h a v e  a  p le a sed a u d ie n c e . C u ltiv a te g o o d  

d ic tio n . I t w ill h e lp  y o u  in  th e  p u lp it.

B e s t T ra in in g S c h o o l

T h e re is m u c h m o re th a t m a k es a g o o d c o n v e rsa tio n a lis t  

a n d  a n  a tte n tiv e  lis ten e r . T h e  b e s t m e th o d  fo r le a rn in g  th e se  

q u a litie s is b y  o b se rv in g  o n e se lf  —  a n d  o th e rs  —  a t re c rea 

tio n . If y o u  w ish  to  im p ro v e y o u r c o n v e rsa tio n a l a b ilitie s  y o u  

w ill f in d a  c o n tin u o u s tra in in g  sc h o o l in  th e  re c rea tio n  ro o m .

Ju s t a f in a l re m in d e r, w h ich  sh o u ld n ’t b e n e c e ssa ry , b u t 

w h ic h e m b a rra ss in g  e x p e rien c e h a s m a d e im p e ra tiv e : w a tc h  

y o u r g ra m m a r a n d y o u r p ro n u n c ia tio n . If y o u a re o n e o f  

th o se c a re le ss , s la n g y , re c re a tio n  ro o m  e x p o u n d e rs m o re in 

te n t u p o n  a  la u g h  th a n  o n  p ro p rie ty  in  sp e e c h , y o u  w ill so o n  

a c q u ire g ra m m a tic a l b lu n d e rs a n d  b a rb aro u s p ro n u n c ia tio n s .  

T h e se w ill b e tray y o u w h e n y o u a re in a c u ltu re d g ro u p .

If y o u th in k  y o u c a n , m a g ic ia n -lik e , sh e d th e h a rleq u in  

ja rg o n  fo r th e re c ep tio n  ro o m  c o n v e rsa tio n , y o u  a re  se rio u s ly  

m is ta k e n . Y o u c a n n o t c h a n g e c o lo rs lik e a c h a m ele o n . S o , 

c u ltiv a te  c o rre c t g ra m m a r a n d  p ro p e r  p ro n u n c ia tio n  a n d  y o u  
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w ill n o t n e ed less ly  e m b a rra ss y o u rse lf o r y o u r b ro th e r p rie s ts  

in  p u b lic .

O u r O b lig a tio n

O n e  la s t w o rd  o n  th is su b je c t (w ith o u t se rm o n iz in g ):

I t is y o u r o b lig a tio n  to  b e  a n  e x e m p lar in  sp e e c h , n o t o n ly  

in a n e g a tiv e w a y b y a v o id in g p ro fa n ity , b u t a lso in a  

p o s itiv e w a y b y u s in g “c le a n sp e e c h .” V u lg a rity , e x c e ss iv e  

s lan g , s ta g -p arty  re p a rte e , o ff-c o lo r s to rie s a re n o t e x p e c te d  

fro m  p rie sts . T h e se n s ib ilitie s o f th e H o ly N a m e m a n a n d  

th o se o f th e g e n e ra l p u b lic w ill b e sh o c k e d if th e y h e a r a  

p rie st u se  su c h  la n g u a g e .

Y o u w ill a d m in is te r th is p led g e to  th e H o ly N a m e m a n : 

“ I p le d g e m y self a g a in s t p e rju ry , b la sp h e m y , p ro fa n ity , a n d  

o b sc e n e la n g u a g e .” S e e th a t y o u  k e e p  it y o u rse lf, in p riv a te  

a n d in p u b lic u tte ra n c e s .

D o  n o t th in k  th a t y o u  c a n  u se v u lg a r o r p ro fa n e la n g u a g e  

in th e p riv ac y o f y o u r re c rea tio n  ro o m , o n  th e sp o rts f ie ld , 

o r w h e re  p rie s ts  g a th e r , o r w h e n  d riv in g  a  c a r , a n d  th e n  b e  a  

m o d el o f sp e e c h  p ro p rie ty  in th e  p a rlo r, o r a t p u b lic  g a th er

in g s . Y o u r h a b its w ill b e tray  y o u .

“ S p e e ch  is  a  m irro r  o f  th e  so u l. A s  a  m a n  sp e a k s, so  is h e .”  

Y o u  w o u ld n ’t th in k  th a t a p a g a n  R o m a n  w h o  n e v e r h a d  th e  

a d v a n ta g e s  o f  y o u r  C h ris tia n  tra in in g  sa id  th a t, b u t h e  d id ! —  

P u b liu s S y ru s , c irc a 4 2 b .c . T im e s h a v e n ’t c h a n g ed , in th is  

re sp ec t, a t le as t.

C a rd in a l N e w m an e x p re sse d  it th is w a y , in h is Idea of a  

U niversity (D isc o u rse V II):

T h e  e d u c a te d  m a n  is a t h o m e  in  a n y  so c ie ty . H e  h a s  c o m m o n  

g ro u n d  w ith a n y c la ss ; h e k n o w s w h e n to sp e a k a n d w h e n  

to  b e s ilen t. H e is a b le to  c o n v erse , h e is a b le to  lis te n . H e  

c a n  a sk  a  q u e s tio n  p e rtin e n tly , a n d  g a in  a  le sso n  se a so n a b ly ,  

w h e n  h e h a s n o th in g  to  im p a rt h im se lf .
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In tro sp e c tio n

M o st o f u s d e v e lo p so m e m a n n erism s o r e c c en tr ic itie s th a t 

d isp le a se  o r e v e n  e x a sp e ra te  o u r  a sso c ia te s . W e  d o  n o t a d v e rt  

to th e se a n n o y in g  tra its in o u rse lv e s b u t w e a re q u ic k to  

re c o g n ize  th e m  in  o th e rs .

F o r  in s ta n c e , y o u  a re  q u ic k  to  re c o g n iz e  a  lo u d , b o is te ro u s  

la u g h in a n a sso c ia te b u t d o e s it m a k e y o u in tro sp e c tiv e ? 

W h a t a b o u t y o u r o w n  ty p e o f la u g h te r?  I t m a y  p ro fit y o u  to  

lis te n  a  b it o b je c tiv e ly  to  y o u r o w n  la u g h  —  a n d  c a ta lo g u e  it.

Y o u r la u g h te r sh o u ld  b e  c o n tag io u s  a n d  sp o n ta n e o u s  b u t it 

sh o u ld  b e  c o n tro lle d . If  y o u  a re  u n fo rtu n a te  e n o u g h  to  h a v e  a  

h ig h  o r  sh rill la u g h , su g g e s tin g  a  c h ild ’s o r w o m a n ’s la u g h te r , 

y o u  sh o u ld  k e e p  it u n d e r s tr ic t c o n tro l. N o r sh o u ld y o u  in 

d u lg e in th e “h o rse la u g h” o r g u ffa w . Y o u d o n o t h a v e to  

“ sh a k e d o w n th e ra f te rs” in o rd e r to  d isp la y y o u r p le a su re .

S o m e P ro h ib itio n s

T h e re a re so m e a n n o y in g  h a b its th a t b o rd e r o n v u lg a rity . 

I t is a w k w a rd  a n d d isc o n c e rtin g e v e n  to  m e n tio n th e m , b u t  

th e y  a re  so  b e se ttin g  a n d  p re v a le n t th a t th e y  c a n n o t b e  ig n o red  

c o m p le te ly . If th e y d o  n o t a p p ly to  y o u , b e d u ly th a n k fu l.  

S o  h e re  g o e s  —  w ith  th e m  a ll m e n tio n e d  q u ic k ly  so  a s n o t to  

p ro lo n g  a  d isag re e a b le  ta sk .

Y o u  sh o u ld  n e v e r, n e v e r d o  th e  fo llo w in g : c ra c k  k n u c k le s ;  

d ru m  f in g e rs ; w h is tle , s in g , o r h u m  in p u b lic ; v ig o ro u s ly  

sc ra tc h h e a d (o r a n y  p a rt o f b o d y ); p ic k  n o se ; sn iff le ; c lea r  

2 0
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th ro a t; c o u g h  o r sp it o b tru s iv e ly ; b lo w  n o se  o ffe n s iv e ly  w ith  a  

tru m p e t e ffe c t —  th e n  e x a m in e  c o n te n ts o f h a n d k erc h ie f  a fte r  

u s in g  it .

A b o v e a ll, y o u sh o u ld try d ilig en tly  to su p p re ss su d d e n  

in v o lu n ta ry  n o ise s  su c h  a s  b e lc h in g  a n d  sn e e z in g . T h e  o ffe n se  

o f o p en sn e e z in g is a n  u n p a rd o n a b le b re a c h o f so c ia l c o n 

v e n tio n . If y o u  c a n ’t re a c h  y o u r h a n d k e rc h ie f in tim e , y o u  

c a n  a lw a y s a t le a s t p a rtia lly  sm o th e r th e  g e rm s in  y o u r h a n d  

o r c lo th in g . D o n ’t sa v e  y o u r c lo th in g  a t th e  e x p e n se o f y o u r  

n e ig h b o r ’s c o m fo rt a n d  h e a lth !

O th e r V e x a tio n s

A n o th e r d is tu rb in g p ra c tice is lo u d c o u g h in g in c h a p e l  

w h e re  w e  a re  in  c lo se  p ro x im ity . T h is  is p a rticu la r ly  d is trac t

in g  d u rin g  th e s in g in g  o f M a ss, e sp e c ia lly  to  th e c a n to rs o r  

le ad e rs . S u c h  c o n d u c t o n  y o u r p a rt w o u ld m e rit e x p u ls io n in  

a  c o n c e rt h a ll!

If y o u a rc o n e o f th o se u n fo rtu n a te s a ff lic te d w ith h a y  

fe v e r , try  n o t to  re m in d  y o u r c o m p an io n s a t p ra y e r tim e o f  

y o u r m ise ry  a n y  m o re th a n  is a b so lu te ly  n e c e ssa ry .

A n d f in a lly , th e re is th e m a tte r o f y a w n in g , s tre tc h in g , 

u n n e c e ssa ry  m o v em e n t, a n d  sh u ff lin g  o f fe e t in  c h a p e l d u rin g  

m e d ita tio n , d u rin g c la ss , o r a t a n y o th e r a sse m b ly . If y o u  

a re te m p te d to in d u lg e in a n y o f th e se im p ro p rie tie s , ju s t 

re m e m b er h o w  in c o n s id e ra te it is o f y o u to d is tu rb y o u r  

b re th ren  a t th e se  e x e rc ise s .

C a re le ss O b se rv a n ce

O th e r so c ia l re g u la tio n s c o n c e rn in g  se m in a ria n s in re g a rd  

to  w h ich  y o u  m a y  b e  in c lin e d  to  b e c o m e  c a re le ss b e c a u se  o f  

th e u n u su a l liv in g c o n d itio n s in o u r se m in a rie s a n d w h ich  

m a y  c a rry  o v e r in to  n o rm al p u b lic  life , a re  th o se re la tiv e to  

s ittin g o n b e d s , d e sk s , o r ta b le s , w e a rin g h a ts in  th e h o u se ,
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p la c in g  h a ts  o r  o v e rc o a ts o n  re fe c to ry  ta b le s , s la m m in g  d o o rs ,  

e tc . T h o se  th in g s  a re  p ro h ib ite d  b y  a ll n o rm s  o f  e tiq u e tte .

N o t e : T h e re  is o n ly  o n e  w a y  to  a v o id  th e se little  b re a ch e s  

o f p ro p rie ty , a n d th a t is b y  c o n s ta n t v ig ila n ce . If y o u  c a tc h  

y o u rse lf s ittin g  o n  a  ta b le , g e t o ff im m e d ia te ly ; if  y o u  b e c o m e  

c o n sc io u s th a t y o u  h a v e y o u r h a t o n in th e h o u se , ta k e it 

o ff a t o n c e . T h e m o st d is tu rb in g , h o w ev e r, a n d th e m o st 

p re v a len t fa u lt is s la m m in g d o o rs . T h is is p a rtic u la r ly d is 

c o n c e rtin g d u rin g th e G ra n d  S ile n c e , a fte r “ lig h ts o u t” b e ll, 

a n d b e fo re r is in g b e lls . Y o u h a v e e x p e rie n c e d th is a n n o y 

a n c e  m a n y  lim e s , b u t h a v e  y o u  e v e r b e e n  a n  o ffe n d er? T a k e  

a n  in v e n to ry  a n d  if  y o u  f in d  y o u  a re  a  “s la m b a n g e r,”  p e n a liz e  

y o u rse lf b y  g o in g  b a c k  a n d  c lo s in g  th e  d o o r  q u ie tly . Y o u  w ill 

so o n  b re a k  th e h a b it. If y o u  fa il to  h o ld a d o o r o p e n  fo r a  

p ro fe sso r w h o  m a y b e fo llo w in g  y o u (o r fo r th a t m a tte r , a  

fe llo w  s tu d e n t) , a p o lo g ize a t o n c e fo r y o u r th o u g h tle ssn e ss .  

T h e  o n ly  w a y  y o u  w ill le a rn  to  d o  th e  p ro p e r  th in g  h a b itu a lly  

is b y  c o n s ta n t p ra c tic e  u n til it b e c o m e s  h a b itu a l. N e e d m o re  

b e  sa id ?

O n e m o re w a rn in g : C h e w in g  g u m  is fo r th e ju v e n ile s . If  

y o u  m ust c h e w  it , d o  so  in  th e  p riv a c y  o f  y o u r ro o m , n e v e r in  

c h a p e l, in c la ss , n o r in p u b lic . T h e re is n o th in g a ttra c tiv e  

a b o u t a  c le r ic  w ith  h is  ja w s in  c o n s ta n t m o tio n . D o  n o t re so rt 

to  th e  la m e  e x c u se : “ I t is g o o d  fo r th e  b re a th  a n d  f in e  fo r th e  

te e th .”  T h e  a n sw er to  th a t is : th e re  a re  c o m m erc ia l p ro d u c ts  

o n th e m a rk e t fo r th e se sp e c if ic p u rp o se s w h ich a re m u c h  

b e tte r  in  th e ir  re su lts .

T h e so le re a so n fo r e v e n  m e n tio n in g th e se so c ia l a b e rra 

tio n s h e re is th a t, lik e a ll v a ria tio n s fro m  a c ce p te d fo rm s , 

if th e y a re n o t c o rre c te d d u rin g  y o u r fo rm a tiv e  y e a rs , th e y  

w ill g ro w in to f ix ed h a b its o f c o n d u c t w h ich c a n n o t b e  

e ra d ic a te d a fte r y o u le av e th e se m in a ry , o r in y o u r m a tu re  

p rie stly  life .
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A  S a fe G u id e

T h e  re lia b le  p re sc rip tio n a g a in s t th e a b o v e  u n c o n v e n tio n a l 

c o n d u c t is th e s im p le o n e o f in tro sp e c tio n . F o r in s ta n ce , if  

y o u  n o te  m e n ta lly  th e  d is tu rb in g id io sy n c ra s ie s o f a sso c ia te s ,  

th e n  a n  h o n e s t a n d  o b je c tiv e  e x a m in a tio n  o f y o u r o w n  p e r

so n a l b e h a v io r w ill q u ic k ly  d isc lo se  w h e th e r y o u  a rc  g u ilty  o f  

th e  sa m e  so c ia l fa u lt. If so , th e  re m e d y  is o b v io u s a n d  m a n y  

o f y o u r a sso c ia te s w ill se c re tly th a n k  y o u  w h e n th e y g ra te 

fu lly  n o te  th e  c h a n g e .
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G e n e ra l

T h e  m a tte r o f sm o k in g  is g o v e rn ed  m o re b y  c o m m o n  se n se  

th a n b y fo rm alize d e tiq u e tte . G o n e a re th e d a y s w h e n a  

g e n tlem a n  h a d  to  a sk  p e rm iss io n  to  sm o k e  in  a  la d y ’s  p re se n c e . 

G o n e , to o , a re  th e  d a y s  w h e n  it w a s c o n s id e re d  e ffe m in a te  to  

sm o k e  c ig are tte s . T o d a y  c ig ars  a n d  p ip e s a re  m o re  th e  e x c e p 

tio n  th a n  th e  ru le .

C o m m e n ts

S till th e re a re a fe w  c o m m en ts w o rth  m e n tio n in g  in  p a r

tic u la r . Y o u a s a s tu d e n t, se m in a rian , o r c le r ic , sh o u ld :

a) W illin g ly a n d h o n e s tly o b e y th e p a rtic u la r re g u la tio n  

la id  d o w n  in  y o u r sc h o o l, c o lle g e , o r se m in a ry .

b) M a n fu lly re sp e c t th e sm o k in g re g u la tio n s a s to tim e  

a n d  p la c e  w ith o u t a tte m p tin g  to  “c u t c o m e rs .”

c )  R e s tra in th a t im p u lse to re a c h in to y o u r p o c k e t fo r  

th e c ru sh -p ro o f p a c k  w h e n y o u  a re o n th e s tre e t in  c le r ic a l  

c lo th es . S o m e  p e o p le  a re  sh o c k e d  to  se e  a  c le rg y m a n  sm o k in g  

in  p u b lic . O f  c o u rse , y o u  m a y  c o n s id e r th e m  “sq u a re s .”  T a k e  

w h a t c o m fo rt y o u  c a n  fro m  S t. P a u l w h o  h a d  to  w rite  to  th e  

C o rin th ia n s , “ A ll th in g s a re  la w fu l fo r m e , b u t n o t a ll th in g s  

a re  e x p e d ie n t.” S o , d o n ’t sm o k e o n  th e s tree t ...  it is n o t 

e x p e d ien t.

d)  K e ep  y o u r p ip e  in  its ra c k  a t h o m e , n o t in  y o u r c o a t 

p o c k e t. If y o u a re a p ip e sm o k er, y o u w ill sp a re y o u rse lf  

m u c h u n p le a sa n tn e ss a n d  so m e c a u s tic  th in k in g  o n th e p a rt  

2 4
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o f o th e rs if y o u c o n fin e y o u r p ip e sm o k in g to y o u r o w n  

ro o m , th e  re c rea tio n  ro o m , th e  c a m p , y o u r b o a tin g  o r f ish in g  

tr ip . T h e re a so n fo r th is lim ita tio n  is , a g a in , th a t it is n o t  

e x p e d ie n t.

W a rn in g s

H e re a re a  fe w  m o re c o m m e n ts w h ich  a re  w o rth  n o tin g :

1 . T h e  s tu d e n t o r c le r ic  sh o u ld n o t h a v e n ic o tin e-s ta in e d  

f in g e rs . S u c h  s ta in s w ill b e a n  o ffe n se  to  so m e o f th e p e o p le  

to  w h o m  y o u  w ill u ltim a te ly  m in is te r. T h e  p ro sp e c tiv e  p rie st  

w h o  th in k s th is d isc o lo ra tio n is n o t o ffe n s iv e to  o th e rs is n o t  

th in k in g  p ro p e rly .

2 .  If y o u a re o n e o f th o se c le r ic s w h o m u st h a v e a  

c ig are tte  im m e d ia te ly u p o n  r is in g , o r o n e  o f th o se  w h o  m u st  

h a v e a “ fe w  d ra g s” b e tw e e n  c la sse s o r e x e rc ises , ju s t a d v e rt 

to th e c o n c lu s io n th a t y o u a re b e c o m in g a d d ic te d to a  

d e m a n d in g h a b it.

3 . F ro m  a  s lig h tly  d iffe ren t a p p ro ac h , th e  o b se rv a tio n  m a y  

b e m a d e th a t o d o rs a re im p o rta n t in fo rm in g im p re ss io n s .  

T h e c ig are tte o r c ig a r b re a th (n o t to m e n tio n p ip e ) is  

re p u g n a n t to  m a n y  p e o p le .

4 .  A n d re m e m b e r, la te r o n y o u w ill se rv e so m e p e o p le  

w h o  w ill n o t lik e  to  re c e iv e  H o ly  C o m m u n io n  fro m  y o u  if  y o u  

h a v e  to b a c c o  o d o r c lin g in g  to  y o u r f in g ers fro m  th a t b e fo re  

M a ss sm o k e .

5 .  A lo n g th e sa m e lin e o f th o u g h t, th e o d o r o f s ta le  

c ig a re tte , c ig a r , o r p ip e sm o k e w ill p e rm e a te y o u r c lo th in g . 

Y o u m a y n o t b e c o n sc io u s o f th is “ fra g ra n c e” w h ich y o u r  

g a rm e n ts  e x u d e , b u t y o u r  c lo se n e ig h b o r  m a y  b e  d isa g re ea b ly  

a ffe c te d  b y  it . O f c o u rse , if sm o k in g  is n o t p e rm itte d indoors 

a t y o u r  se m in a ry  th is c a u tio n  is  u n n e c e ssa ry .

6 .  W h e n , h o w ev e r, y o u  sm o k e outdoors o n  th e se m in a ry  

g ro u n d s , d o n ’t f itte r th e w a lk s w ith  b u tts . A  g o o d  e x p e d ie n t 
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h e re  is th e  o ld  A rm y  o n e , o f  d isp o sin g  o f b u tts  b y  te a r in g  th e  

p a p e r, sp re a d in g  th e to b a cc o  a n d ro llin g u p  th e p a p e r in to  

a  sm a ll w a d . I t h e lp s  g re a tly  in  p o lic in g  g ro u n d s .

P ro h ib itio n s

H e re a rc a fe w  w a rn in g s g iv e n b y a n a u th o rity o n th is  

su b jec t (N ew  Esquire  Etiquette)'.

1 . D o n ’t sm o k e in fu ll v ie w  o f a th re e -fo o t s ig n sa y in g  

“ N o  S m o k in g .”  Y o u  m a y  g e t a w a y  w ith  it u n til th e  s tew a rd e ss  

re p ro v e s y o u o r th e g u a rd sp o ts y o u . B u t th o se fe w  q u ic k  

d ra g s w ill c a u se ra ised e y e b ro w s a n d q u e s tio n in g lo o k s in  

y o u r im m e d ia te p e rip h e ry . A n d if y o u h a v e to b e re p ri

m a n d e d , th e sc e n e c o u ld c o n c e iv a b ly re su lt in m u c h e m 

b a rra ssm e n t to y o u o r to y o u r tra v e lin g c o m p a n io n s . Y o u  

d o n ’t w a n t th e m  to  e x p lo d e  w ith  th e  g a so lin e  o r  o x y g e n  ta n k !

2 . I t is b e s t n o t to  sm o k e  in  c ro w d s  —  c ro w d e d  e lev a to rs , 

p a ra d e  c ru sh e s , p u sh in g  lin e s o f  p e o p le , b u t th is  is , o f c o u rse ,  

a  m a tte r o f sa fe ty . T h e re is n o  c o n v in c in g  w a y to  sa y “ I ’m  

so rry ”  a s  y o u  w a tc h  y o u r n e ig h b o r g o  u p  in  sm o k e .

3 .  N o  le ss b in d in g a re th e  u n w ritte n  “ N o  S m o k in g ” s ig n s  

y o u  e n c o u n te r  in  p riv a te  h o m e s. E v e n  n o n sm o k in g h o s te sse s , 

u n le ss th e y a re v io le n t o b je c to rs , u su a lly o ffe r c ig a re tte s o r  

a t le a st p ro v id e a sh tra y s . B u t n o w  a n d  th e n y o u ’ll ru n  in to  

a  p la ce  a b so lu te ly  b a rre n  o f  sm o k in g  a c c e sso rie s . T h a t ’s y o u r  

tip -o ff  —  y o u ’d  b e tte r la y o ff th e w e ed fo r th e n o n c e . G iv e  

u p a s g ra c io u s ly  a s y o u  c a n . N e x t tim e y o u  c a n s ta y  h o m e .

4 . A t th e  ta b le  o f g o u rm e ts o r o f c o n se rv a tiv e  a n d  fo rm a l 

h o s ts , y o u  a re not w e lc o m e to  sm o k e  d u rin g  th e d in n er . L e t 

th e ta b le se ttin g b e y o u r g u id e . If th e re a re c ig a re tte s a n d  

a sh tra y s a t y o u r p la c e , fe e l fre e to  lig h t u p w h e n ev e r y o u  

lik e . If  n o t, w a it u n til c ig a re tte s  a re  p a ssed  o r u n til th e  d in n er  

is o v e r. E v e n if th e m a k in g s a re in fu ll v ie w , th in k tw ic e  

b e fo re  sm o k in g  b e tw e e n  c o u rse s a m o n g  p e o p le  w h o  c a re fu lly  
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sa v o r th e ir fo o d . I t is a  d e m o n s tra b le fa c t th a t sm o k e d u lls  

th e  p a la te , a n d  th e  m e re  o d o r o f y o u r c ig are tte  w ill in te rfe re  

w ith o th e rs ’ e n jo y m e n t o f th e fo o d . T h is a d m o n itio n a lso  

a p p lie s w h e n y o u a re in a d in in g  c a r , re s tau ra n t, o r o th er  

p u b lic  e a tin g  p la c e , e sp e c ia lly  if  y o u  a re  se a ted  w ith  s tran g e rs .

5 . W h e n v is itin g , w h e th e r th e c ig a re tte is y o u r h o s t’s  

o r y o u r o w n , it sh o u ld  b e  m a n a g e d  w ith  re sp e c t fo r p ro p e rty . 

A sh e s m a y  in d e e d  b e  “ g o o d  fo r th e  ru g ”  b u t le t y o u r h o s tess  

d o h e r o w n sp re a d in g . N e v e r p u t a c ig are tte d o w n o n  th e  

e d g e o f a p ie c e o f fu rn itu re , e v e n if y o u ’re p o s itiv e y o u ’ll 

re m e m b e r to  p ic k  it u p  b e fo re  it sc a rs th e  su rfa c e . A n d  d o n ’t 

ta k e it fo r g ra n te d  th a t e v e ry c a n d y  d ish a n d la m p b a se is  

in te n d e d a s a n a sh tra y , c ith e r . Y o u m a y a lw a y s a sk fo r a n  

a sh tra y  if n o n e is a v a ila b le , a n d  y o u  m a y a lw a y s a sk to  b e  

c h e c k e d o n  w h a t is a n d  is n o t a n  a sh tra y . Y o u  m a y b e su re  

th a t fo o d  d ish es , c o a s te rs , e m p ty  f ire p lac e s , v a se s a n d  g ro w 

in g  p la n ts  a re  not.

Im p o rtu n ity

T ry to sm o k e a ttrac tiv e ly . E v e n if y o u a re w e arin g a  

c a sso c k (o r a  b la c k  ra b a t) th e re ’s n o  e x c u se  fo r le ttin g  a sh e s  

sp rin k le d o w n y o u r fro n t. A lm o st a n y m a n n e rism  w h ic h  

m a k es th e c ig are tte a n a tta c h e d p a rt o f y o u  is e q u a lly u n 

b e c o m in g ; th e  c ig are tte  d a n g lin g  fro m  y o u r  m o u th  w h ile y o u  

ta lk , o r sh a k e  h a n d s , o r tip  y o u r h a t . . . th e  c lo u d  o f sm o k e  

w h ich  o b sc u re s y o u  to  th e  p e rso n  w h o  is ta lk in g  to  y o u  . . . 

th e o d d  b its o f to b a c c o  o r p a p e r w h ich  c lin g  to  y o u r te e th ,  

y o u r c h in , o r lip s ...  a ll th e se  a re  in p o o r fo rm . S o try  to  

sm o k e a ttra c tiv e ly . Y o u m a y n o t su c c e ed , b u t y o u c a n g e t 

a n  “A ” fo r e ffo rt.
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In tro d u c tio n

Y o u r m a n n ers a t ta b le w ill b e th e u ltim a te c rite r io n b y  

w h ich y o u w ill b e ju d g e d b y o th e rs . Y o u r c o n fo rm ity to  

a c ce p ted  s ta n d ard s  o f p ro p e r ta b le  b e h a v io r w ill b e c o m e th e  

n o rm  fo r a p p ra isa l o f y o u r e n tire so c ia l “c u ltu re .”

E x p re sse d a b it d iffe ren tly , y o u r ta b le m a n n e rs w ill in 

d ic a te v e ry  d e c id e d ly  w h a t k in d  o f se m in a rian  y o u  a re .

H e re is o n e se t o f c irc u m sta n c e s w h e re y o u  c a n n o t p le a d  

“ ig n o ra n c e  o f  th e  la w .”  Y o u  a re  s im p ly  su p p o se d  to  k n o w  a n d  

to  o b se rv e  th e  p ro p e r a m e n itie s . N o  o th e r s in g le  so c ia l u sa g e  

p ro v id e s su c h  a  p ra g m atic a l a p p ra isa l o f y o u  a s th e  w a y  y o u  

e a t. T h is is e v id e n ce d fro m  th e a m o u n t o f sp a c e g iv e n b y  

a u th o ritie s in th e ir b o o k s o n  e tiq u e tte  to  th is p h a se o f so c ia l  

c o n d u c t.

T h is c h a p te r w ill e n u m e ra te so m e g e n e ra l o b se rv a tio n s  

w h ich  w ill a p p ly  to  y o u  a s a  se m in a ria n  —  a t ta b le .

T h e se c o m m en ts w ill n o t b e a ll-in c lu siv e , fo r th e ta b le  

a rra n g e m e n t, th e se a tin g , th e se rv in g , th e s ile n t m e a l w ith  

re a d in g , o r th e c o n v e rsa tio n -a t- ta b le  —  a ll th e se d iffe r fo r  

th e v a rio u s se m in a rie s a n d th e ir e s ta b lish e d  c u s to m s . H e n c e , 

th e se o b serv a tio n s h a v e d iffe re n t d e g re es o f a p p lic a tio n to  

y o u r sp e c if ic c ircu m sta n c e s . Y o u  w ill h a v e  to  a d a p t th e m  to  

y o u r p a rtic u la r c o n d itio n s , b u t m o st o f th e m  w ill h a v e  g e n e ra l 

a p p lic a tio n .

T h e c a u tio n s a n d w a rn in g s , h o w e v e r, d o  a ffe c t y o u p e r 

so n a lly , ir resp e c tiv e o f th e sp e c ia l e a tin g a rra n g e m e n ts in  

y o u r  se m in a ry .

2 8
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C a u tio n s

If y o u a re a p re p ara to ry s tu d e n t re s id in g a t h o m e a n d  

e a tin g  a t th e fa m ily  ta b le y o u  c a n n o t (a n d  sh o u ld  n o t) a t

tem p t to  fo rc e  se m in a ry  ta b le  m a n n e rs o n  y o u r  fa m ily . I t w ill 

su ff ic e fo r y o u  to  k n o w  h o w  to  c o n d u c t y o u rse lf p ro p e rly  a t 

th e h o m e ta b le  —  a n d to  p ra c tice  y o u r k n o w le d g e a s m u c h  

a s p o ss ib le  —  w ith  re aso n a b le c o n s id e ra tio n fo r th e re s t o f  

y o u r  fa m ily .

A  fe w  e x a m p le s w ill illu stra te  th e  n e c e ss ity  fo r th is p o lic y .  

In  th is c h a p te r a n d  th e  fo llo w in g o n e  y o u  w ill le a rn ( if y o u  

d o  n o t a lre a d y k n o w ) th a t y o u d o  n o t b re a k sa ltin es in to  

y o u r so u p ; d o n o t p ro p y o u r k n ife a n d fo rk b e tw e e n th e  

r im  o f y o u r d in n e r p la te a n d  th e ta b le c lo th ; d o  n o t b u tte r  

a w h o le s lic e o f b re a d a t o n e tim e ; d o n o t p ic k u p y o u r  

a sp a ra g u s in  y o u r f in g e rs a n d  im ita te  a  sw o rd  sw allo w e r.

Y o u m u st p ra c tice th e se re g u la tio n s re g u la rly a n d fa ith 

fu lly , ir resp e c tiv e o f w h a t o th e r m e m b e rs o f y o u r fa m ily  d o  

in th is re g a rd . T h e re a so n fo r th is is s im p le : y o u b e c o m e  

a lm o s t a  s lav e  to  h a b it. If y o u  a re  a c c u s to m e d to  c o m m ittin g  

a n y  o n e  o f th e se  so c ia l fa u lts  a t h o m e , y o u r h a b itu a l c o n d u c t  

w ill e x p o se  y o u  to  c ritic a l a p p ra isa l w h e n  y o u  d in e  e lsew h e re  

th a n  a t th e  fa m ily  ta b le .

In o th e r w o rd s, y o u r p a rtic u la r tra in in g sh o u ld n o t b e  

n e g le c te d u n til y o u se a t y o u rse lf in th e m a jo r se m in a ry  

re fec to ry . Y o u r fa m ily  life a n d  y o u r ju n io r sc h o o lin g  sh o u ld  

in c lu d e y o u r so c ia l c u ltu re a s w e ll a s y o u r sc h o las tic  

a c c o m p lish m e n ts .

Y o u  sh o u ld  n o t, h o w e v e r, se t y o u rse lf u p  a s a  p a ra g o n  a n d  

m a k e a  n u isa n ce o f y o u rse lf b y b u rd e n in g  y o u r fa m ily  w ith  

y o u r  o s te n ta tio u s d isp la y .

I t w ill su ff ic e fo r y o u to le a rn a n d to o b se rv e th e ru le s  

y o u rse lf . Y o u n e e d n o t b ro a d c as t y o u r k n o w le d g e a n d
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p u n c tilio u s c o n fo rm ity to th e o th e r m e m b e rs o f th e fa m ily .  

Y o u  w ill o n ly  v is ib ly  e m b a rra ss th e m  a n d  d isc lo se y o u r o w n  

se lf-c e n te re d  tra its . D o n ’t b e  p rissy !

L a te r o n th e sa m e c a u tio n w ill a p p ly w h e n y o u re c e iv e  

y o u r f irs t a ss ig n m en t a s a n  a ss is ta n t p rie st. Y o u , fre sh  fro m  

th e se m in a ry , w ill b e k e e n ly a w a re o f y o u r c o rrec t ta b le  

e tiq u e tte  a n d  o f y o u r p ro p e r o b se rv a n ce o f  it . B u t (a n d  h e re  

is th e c a u tio n ) d o n ’t try to  re fo rm  y o u r v e n e ra b le p a s to r ’s  

ta b le m a n n e rs  —  e ith e r b y g e n tle h in t, o r b y o s te n ta tio u s  

d isp la y  o f y o u r o b se rv a n c e .

M e n ta lly  n o te  th is fa c t  —  a n d  a c c ep t it re a lis tic a lly  —  th a t 

n o  m a tte r h o w  fa n a tic a l o r  z e a lo u s y o u  a re  o n  th is  su b jec t o f  

ta b le  m a n n e rs , y o u  a re  n o t g o in g  to  c h a n g e  th e  p a s to r ’s ta b le  

“ ru b rics” a n y  m o re th a n  y o u a re h is se t w a y  o f c e le b ra tin g  

M a ss a n d d e liv e rin g  se rm o n s .

T h is ta b le e x p e rie n c e m a y b e th e f irs t re a l o p p o rtu n ity  

y o u h a v e h a d fo r th e p ra c tic a l a p p lic a tio n o f th a t c h a rity ,  

a n d  fra te rn a l lo v e  m e n tio n e d  in  th e  In tro d u c tio n  to  th is b o o k , 

a n d  w h ich  y o u  h a v e  b e e n  s tu d y in g  th e o re tic a lly  fo r so  m a n y  

y e ars  —  so  d o n ’t m iss  it!

B e h u m b le e n o u g h to re a liz e th a t th e p a s to r w ill h a v e  

a m p le a n d  ju s t c ritic ism  o f y o u r in c o m p e te n c e  a n d  in e x p e ri

e n c e  in  p ra c tic a l p a rish  m a tte rs w ith o u t y o u r a d d in g  “ fu e l to  

th e f ire” b y su b tle c e n so rsh ip o f h is p o ss ib le ta b le u n c o n 

v e n tio n a lity .

In  p ra c tic e it w ill b e  su ff ic ie n t fo r y o u  to  b e re so lu te a n d  

q u ie tly  c o n s is te n t in  y o u r ta b le p ro p rie tie s  w ith o u t a ttra c tin g  

a tte n tio n  b y  y o u r s tra in e d  o b se rv a n c e o f th e m . Y o u w ill n o t 

re fo rm  th e p a s to r (a n d a g a in , d o n ’t try ) . B u t y o u  w o u ld  b e  

s ta r tle d to k n o w  th a t th e p a s to r w ill se c re tly a d m ire th e  

c u ltu re o f h is n e w  a ss is ta n t a n d p u b lic ly b o a s t o f “ m y f in e  

y o u n g a ss is ta n t” to h is fra te rn a l p e e rs . N o w  so m e o th er  

w a rn in g s .
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a  p u b lic  b a n q u e t o r to  a  p riv a te  h o m e , y o u  w ill h a v e  n e ith er  

th e  tim e , n o r th e  o p p o rtu n ity  to  a d v e rt to  p ro p e r ta b le  m a n 

n e rs  o r to  w a tc h  h o w  o th e r g u e s ts c o n d u c t th e m se lv e s .

T h e c o n v e rsa tio n a t th e ta b le w ill so p re o c c u p y y o u r  

a tte n tio n  a n d  y o u  w ill h a v e  to  b e c o m e  su c h  a n  a c tiv e  p a rtic i

p a n t in  it , th a t th e re w ill b e n o  tim e fo r c o n c e n tra tio n  o n  

c o rre c t ta b le e tiq u e tte ; h e n c e , it m u st b e in g ra in e d  in y o u r  

fo rm a tiv e y e a rs so th a t it b e c o m e s a lm o st a u to m a tic in its  

su b se q u e n t u se .

S o m e U se fu l R e fre sh e rs

I t is a n o rm a l a ssu m p tio n b y y o u r su p e rio rs th a t y o u  

p o sse ss a t le as t th e ru d im e n ts o f p ro p e r ta b le m a n n e rs w h e n  

y o u e n te r th e se m in a ry . T h e fo llo w in g a d m o n ish m e n ts a re  

in te n d e d a s a q u ic k re fre sh er c o u rse in w h a t y o u a lrea d y  

k n o w ; a  b rie f  s tre ss in g  o f  sp e c ific m in u tia e .

1 . T h e p ro p e r se a te d p o s itio n fo r y o u a t ta b le is c o m 

fo rta b ly  erect; n o t s lo u c h in g  o r s lu m p in g .

2 . Y o u r b e s t p o s itio n fo r y o u r fe e t is w ith b o th f irm ly  

o n th e f lo o r. R e s is t th e te m p ta tio n to e x te n d th e le g s fu ll 

le n g th  in  a  s tra ig h t lin e .

Y o u r fe e t m ay be c ro sse d a t th e  a n k le s , b u t n e v e r a t th e  

k n e e s ; n o r  sh o u ld th e y  b e  e n tw in e d  a ro u n d  th e  ru n g s o f th e  

c h a ir .

T h is  e n tw in in g  h a b it m a y  b e tray  y o u  w h e n  y o u  a re  d in in g  

o u t a n d  c a u se  y o u r  h o s te ss  so m e  a p p re h e n s io n  a s  to  th e  f in ish  

o n  h e r  d in in g  ro o m  c h a irs .

T h e  sa fe  a n d  su re  m e th o d  is  fo r  y o u  to  b e c o m e  a c c u s to m e d  

to s ittin g w ith b o th fe e t f irm ly o n th e f lo o r . T h is h a b itu a l 

p ra c tic e w ill b e in su ran c e a g a in s t e m b arra ssm e n t w h e n y o u  

a re  “c o m p a n y .”

S o m e  o th e r “p itfa lls”  y o u  m a y  n e e d  to  b e  re m in d e d  o f  a re : 
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b e n d in g  y o u r h e a d  to  m e e t th e fo o d ; u s in g y o u r e lb o w s a s  

p iv o ts  to  c o n v ey  fo o d  to  y o u r  m o u th , o r  fa ilin g  to  p a ss d ish es . 

O th ers  w ill b e  m e n tio n e d in  th e ir p ro p e r p la c e .

C o n s id e ra tio n  o f O th e rs

O n e o f y o u r d is tin g u ish in g  m a rk s a s a g e n tle m a n ly se m i

n a ria n  w ill b e  y o u r c o n s id e ra tio n o f y o u r c o n fre re s a t ta b le .  

Y o u  in  e ffe c t w ill p la y h o s t to  th e m  w ith o u t fa n fa ro n a d e o r  

d isp la y . Y o u  w ill a lw a y s  b e  a le r t to  th e ir n e e d s .

F o r in s ta n c e , if y o u  d o  n o t w ish a se rv ic e fro m  a  d ish  in  

fro n t o f y o u , b re a d  fo r e x a m p le , y o u  w ill n o t ig n o re th e  d ish , 

b u t p ro m p tly  p a ss it o n  to  y o u r  n e ig h b o r  w h o  m a y  b e  w a itin g  

fo r th a t p a rtic u la r ite m .

Y o u w ill b e c o n s id e ra te o f y o u r a d ja c e n t d in e rs . N e v e r  

“ s to c k u p ’ ’ o n  b re a d , c o o k ie s , fru it, e tc ., w h ich  a re  p a ssed  to  

y o u  fro m  a c o m m o n d ish . M o re su p p lie s w ill b e fu rn ish e d  

la te r o n  d u rin g  th e  m e a l, a n d  if n o t, th e n  y o u  h a v e  a n  e x c e l

le n t o p p o rtu n ity  to e x e rc ise v ir tu e .

S h o w  so m e c o n s id e ra tio n fo r y o u r n e ig h b o r if th e v a rie ty  

o f b re a d , c o o k ie s , e tc ., is lim ite d w h e n  th e  d ish  re a c h es  y o u .  

D o n o t ta k e all th e p ie c e s o f o n e  v a rie ty  a n d  le a v e h im  n o  

c h o ic e . L im it y o u r se le c tio n  u n til a n o th e r  o p p o rtu n ity  p re sen ts  

itse lf fo r y o u  to  se c u re a d d itio n a l p ie c e s o f y o u r p re fe ren c e .

If  so m e b o d y  a t th e  ta b le , b e lo w  o r  a b o v e  y o u , h a s  s ig n a le d  

fo r a  se c o n d  h e lp in g  o f b re a d , o r a n y  d ish , d o  n o t in te rru p t 

its  c o u rse  o f  p a ssa g e  in  o rd e r to  h e lp  y o u rse lf  to  a n  a d d itio n a l 

se rv in g . W a it u n til th e f irs t a p p lic a n t h a s b e e n  se rv e d , th e n  

h a v e  th e  d ish  p a ssed  b a c k  to  y o u .

If th e re  is a lim ite d a m o u n t o f fo o d  o n  th e c o m m o n d ish  

w h e n  it re a ch e s y o u  a n d  th e re a re  o th e rs to  b e  se rv e d  fro m  

th is sa m e q u a n tity , g a u g e y o u r h e lp in g a c co rd in g ly . D o n o t 

“h o g ” th e  fa v o rite d e lica c y .
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T h e L e ft-H an d e d

If y o u a re le ft-h a n d e d d o  n o t re a rran g e th e ta b le se ttin g .  

L e a rn  to  u se  y o u r  c u p  a n d  sa u c e r, y o u r  w a te r  g la ss , y o u r  sa la d  

d ish , y o u r b re a d a n d b u tte r p la te in th e r ig h t-h an d  se ttin g .  

H o w  y o u  u se y o u r  k n ife , fo rk , a n d  s ilv e rw a re  in  r ig h t o r le f t 

h a n d  is im m a te ria l. B u t y o u  c a n n o t c h a n g e th e  ta b le  a rra n g e 

m e n t w h e n  y o u  d in e  o u t, so  b e c o m e  a c c u s to m e d  to  th e  n o rm a l 

se ttin g  a t h o m e .

S o m e P e rtin e n t P o in ts

B e c a refu l o f th e lin e n s , p a rtic u la r ly  th e ta b le c lo th . In  

so m e se m in a ries  p la stic  c o v e rs a re u se d  o v e r th e lin e n  ta b le 

c lo th s  —  a p ra c tice w h ich e n g e n d e rs c a re le ssn e ss . B e w a re  

o f  in d iffe re n c e  in  th is  re g a rd .

T h e  n a p k in  (d in n e r-s iz e  in  m o st h o u se s ) is  p la c ed  o n  y o u r  

la p  o p e n e d  in  h a lf . I ts  p u rp o se  is to  w ip e th e  lip s a r-d u ig e r-  

tip s . I t is n e v e r u se d  a s  a  to w e l to  d ry  y o u r  fa c e , o r  tu c k e d in  

a s  a  b ib  to  p ro te c t y o u r c lo th in g . A t th e  e n d  o f th e  m e a l y o u  

re tu rn  th e  n a p k in n e a tly  fo ld e d to  th e  n a p k in  r in g .

O rd in a rily , g u e st n a p k in s a re u se d  o n ly  fo r th e o n e  m e a l.  

In  su c h c a se s th e g u e st c a su a lly  le a v e s th e n a p k in p a rtia lly  

fo ld e d  o n  th e  ta b le . If  g u e s ts  a re  to  re m a in  fo r  se v era l m e a ls , 

th e y  a re  su p p lie d  w ith  g u e st n a p k in  r in g s .

D o  n o t a c q u ire  th a t h a b it o f “p o lish in g” th e  s ilv e rw a re  o n  

th e n a p k in b e fo re th e  s ta rt o f th e m e a l. If th e  s ilv e rw a re is  

n o t c lea n , q u ie tly  in d ic a te to  th e  se rv e r to  b rin g  y o u  a  c lea n  

p ie ce .

If  y o u  a re  su p p lie d  (a s  m a y  h a p p e n  in  y o u r  se m in a ry ) w ith  

o n ly  o n e  k n ife , fo rk , a n d  sp o o n , y o u  m u st a d ju s t y o u r  s tra te g y  

to  m e e t th is e m e rg e n cy . Ju s t re m e m b e r th a t th e s ilv e rw are , 

o n c e u se d , is n e v e r re tu rn e d  to  th e ta b le c lo th , b u t re m ain s  

f la t o n  th e  p la te  o r  d ish .
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K n iv es a n d fo rk s a re n e v er p ro p p e d o n th e s id e o f th e  

p la te . N o th in g w ill b e tray y o u r la c k o f so c ia l g ra c e so  

p o in ted ly  a s b a la n c in g  k n ife  o r fo rk  o n  th e  s id e  o f th e  p la te .  

I t is a n  a ffro n t to  a n y  h o s te ss .

P lac e y o u r k n ife  o r fo rk  f la t o n  th e p la te b u t to w a rd  th e  

s id e  w h e n  n o t in  u se . P la ce  th e m  f irm ly  o n  th e  p la te  w ith  th e  

k n ife  e d g e  tu rn e d  in  w h e n  f in ish e d .

H e re  w e  c o m e  to  th e  T -sh ir t a g a in . D o  n o t p u sh  u p  o r ro ll 

u p  th e s lee v e s o f th e  c a sso c k  to e x p o se th e b a re a rm s. T h e  

c a sso c k  o rd in a rily  w ill b e  w o rn  a ll y o u r p rie stly  life  a t m e als , 

so  y o u  m a y  a s  w e ll le am  to  a d ju s t to  it in  th e  b e g in n in g .

B e g in e a tin g a s so o n a s y o u a re se rv e d , if th a t is th e  

c u s to m  in y o u r se m in a ry . O th e rw ise o b serv e y o u r sp e c ia l 

re g u la tio n s . E a t a t a  m o d e ra te  p a c e ; d o  n o t b o lt y o u r fo o d , 

n o r d a w d le  o v e r it .

C h e w  s ile n tly a n d w ith th e m o u th c lo se d . N a tu re h a s  

p ro v id e d  th e lip s w ith  su ff ic ie n t f lex ib ility , so  th a t th e y  n e e d  

n o t b e  p a rted  in  m a stic a tin g  fo o d .

C o n c lu s io n

T h e se  d e ta iled  w a rn in g s  m a y  se e m  to  y o u  to  b e  su p e rf lu o u s ,  

b u t p ra c tic a l e x p e rien c e h a s fu lly d e m o n s tra ted  th e n e c e ss ity  

fo r m e n tio n in g  th e m  sp e c if ica lly .

In  fa c t, p re p are  y o u rse lf fo r m o re a p p a llin g  d e ta ils in th e  

n e x t c h a p te r .



C h a p te r 7 . T H E  C O N V E N T IO N A L IT Y  

O F  E A T IN G

S o u rc e M a te ria l

A u th o rity  fo r th is c h a p te r is th e  b o o k  N ew  Esquire Etiquette  

For M en (L ip p in c o tt, 1 9 5 9 ). T h e  se c tio n  o n  T a b le  M a n n e rs  

is re p ro d u c e d  h e re w ith  th e g ra c io u s c o n se n t o f th e  e d ito rs . 

T h e c h a p te r h a s b e e n c o n d e n se d so m ew h a t in th is re p ro 

d u c tio n , a n d  so m e c o m m en ts a d d e d , b u t th e m a tte r a n d  th e  

fo rm  a re  th a t o f th e o rig in a l te x t. T h e  s ty le m a y  a p p ea r to  

so m e ra th e r f lip p a n t a n d  n e g a tiv e , b u t b e n e a th  th e lig h t a p 

p ro a c h  is p o s itiv e c o m m o n se n se a d v ic e a b o u t c o rre c t ta b le  

m a n n e rs. T h is  c h a p te r  c a n  b e  re a d  fo r  la u g h s , b u t th e  th o u g h t

fu l se m in a ria n  w ill re a d  it w ith  d isc e rn m e n t a n d  in tro sp ec tio n .

T a b le M a n n e rs

W h e n  e a tin g , th e id e a is to  d o  it n e a tly , q u ie tly , a n d a ll 

b u t in c id e n ta lly . If a n y th in g  b o th e rs  y o u  a b o u t ta b le  m a n n ers , 

p u t th e q u e s tio n to th e se th ree te s ts . If th e te c h n iq u e (1 )  

m a k e s a  m e ss , (2 ) m a k es a  n o ise , (3 ) c a lls a tte n tio n  to  th e  

fa c t th a t y o u  a re  d e te rm in e d  to  s tu ff  y o u rse lf , it ’s  b a d  m a n n ers .

A  fo u rth  g e n e ra l “d o n ’t” a ssu m es e q u a l im p o rta n c e : d o n ’t 

b e  p rissy . D o n ’t c o c k  y o u r  little  f in g e r o r  p a t-p a t y o u r  p u rse d  

m o u th  d a in tily  w ith  y o u r n a p k in .

T h e  w a y  y o u  e a t is a  m a tte r o f  h a b it. If  y o u r u n c o n sc io u s  

e a tin g  h a b its  a re  u n a ttrac tiv e  e v e n  y o u r  b e s t fr ien d  (o r  c lo se s t 

c lassm ate ) w o n ’t te ll y o u .

3 6
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B u t you c a n te ll; w a tc h y o u rse lf fo r th e se s ig n s o f th e  

fo u r sc o u rg e s o f th e  d in in g ta b le . B u t a lso  re a d  c a re fu lly  fo r  

th e  c o rrec t e a tin g  h a b its .

H e re  a rt th e  fo u r sc o u rg e s: (1 ) th e  S lo b ; (2 ) th e  R a c k e t

e e r; (3 ) th e P ig ; (4 ) th e P riss . E a c h w ill b e d e sc rib e d in  

d e ta il.

F o u r H o rrib le E x a m p le s

I. The Slob

H e  tie s  h is n a p k in  a ro u n d  h is  n e c k  o r  tu c k s  it in to  h is  v e s t. 

T h e  n a p k in  b e lo n g s o n  y o u r la p  d u rin g  a  m e al, a s s ta te d  in  

th e p re c e d in g  c h a p te r .

D o  n o t p e rm it o v e rse as s tu d e n ts o r p re te n tio u s e p ic u rea n s  

to  im p re ss y o u  b y  c itin g  h o w  th e  n a p k in is u se d  in  L o n d o n ,  

P a ris , a n d  R o m e . T h e  s im p le a n d  in f le x ib le ru le fo r y o u  in  

th e U . S . A . is th e n a p k in  o n  y o u r lap !

H e le av e s a sa m p le o f e v e ry c o u rse o n th e r im  o f h is  

d rin k in g g la ss . H e s in s o n tw o c o u n ts ; h e d rin k s w h e n h is  

m o u th  is n o t e m p ty , a n d  h e  n e g le c ts to  u se  h is  n a p k in  b e fo re  

u s in g  th e  g la ss .

H e m a k es e v e ry  m o u th fu l a  fu ll c o u rse  m e a l in  m in ia tu re  

(a n d  n o t so  m in ia tu re  a t th a t) . In s te a d , o f  c o u rse , h e  sh o u ld  

ta k e  sm a ll b ites , c h e w in g  a n d  sw allo w in g  e a c h  b ite  b e fo re  h e  

ta k e s th e  n e x t.

H e sh o u ld k e e p se p a ra te fo o d s se p a ra te o n  h is p la te , if  

th a t’s th e  w a y  th e y  w e re  in te n d e d . S a u c e s a n d  g ra v ie s m a y  b e  

p o u re d  d ire c tly  o n to  th e  fo o d  fo r w h ich  th e y  w e re  in te n d e d , 

b u t je llie s , c o n d im e n ts , a n d a ll o th e r a c c e sso rie s sh o u ld b e  

p u t o n  th e  p la te  in  v irg in  s ta te , o n ly  th e n  to  b e  sp re ad  o n  th e  

b re a d  o r  fo rk e d  o n to  m e at in  b ite -s iz e d p o rtio n s .

H e  fo rm s a  b rid g e  fro m  ta b le  to  p la te w ith  h is k n ife  a n d  

fo rk  w h e n  th e y  a re  n o t in  u se  —  w ith  h a n d les  o n  c lo th , w o rk 
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in g e n d s p ro p p e d  o n  p la te . B e w a re o f th is fa u lt! A s s ta te d  

b e fo re ( in th e p re c e d in g c h a p te r) n o th in g  w ill b e tray  y o u r  

la c k o f so c ia l g ra c e so  q u ic k ly  a s th is faux pas. P la ce y o u r  

k n ife  a n d  fo rk  f la t o n  th e p la te w h e n  th e y  a re  n o t o n a c tiv e  

d u ty .

H e sp its o u t a n y th in g  h e  d o e sn ’t lik e . (Y o u  d o n ’t h a v e  to  

e a t th e  in e d ib le , o f  c o u rse , a n d  if y o u  m ust re m o v e  so m e th in g  

fro m  y o u r m o u th , f irs t b e su re  th a t it b e a rs n o re se m b la n c e  

to re g u rg ita te d fo o d , th e n g ra sp a n d re m o v e it w ith y o u r  

f in g e rs  —  th a t ’s th e q u ic k e s t w a y . C o rrec tly y o u  c o u ld ta k e  

it o u t w ith  th e sa m e sp o o n o r fo rk  it w e n t in o n , b u t th is  

m a n e u v e r is to o  a c ro b a tic fo r g ra c e in m o st in s ta n c e s, a n d  

it ru n s  d a n g e ro u s ly  c lo se  to  sp ittin g . A c tu a lly  y o u  c a n  c u t o u t  

b o n e s a n d  s to n e s b e fo re  th e y  g e t in to  y o u r m o u th . A n d  y o u  

c a n m a n fu lly  sw a llo w  so m e th in g  th a t o ffe n d s y o u r p a la te .)

H e b re a k s sa ltin es in to h is so u p ! A s a ru le if a c ra c k e r  

is m e a n t to  g o  in to  th e  so u p , it is m e a n t to  g o  in  w h o le . B u t 

p u t o y s te r c ra c k e rs f irs t o n  y o u r b u tte r p la te  o r o n  th e  c lo th ,  

th e n d ro p th e m  in to y o u r so u p , w h o le , a fe w  a t a tim e . 

C ro u to n s a re sp o o n e d d ire c tly in to th e so u p . S a ltin e s a re  

p la ce d  o n  y o u r  b u tte r  p la te  a n d  a re  m u n c h e d  b e tw e en  sp o o n 

fu ls o f so u p .

R e m e m b er, n e v e r b re a k  sa ltin e s in to th e so u p . N o  o th er  

ta b le fa u lt w ill c a ta lo g u e y o u r c u ltu ra l s ta tu s q u ic k e r th a n  

th is o n e  b re a ch  o f c o n v e n tio n . If y o u  h a v e a lrea d y  a c q u ire d  

th is g a u c h e tra it “b re a k it” a t o n c e b e fo re it “ tu rn s s ta te  

e v id e n c e”  o n  y o u !

H e e a ts m e ssy th in g s w ith h is f in g e rs . T h e b e s t w a y to  

d e c id e w h e n to  p ic k  fo o d  u p  w ith  y o u r f in g e rs is to  d e c id e  

in advance w h e th e r y o u  c a n  d o  it n e a tly . P ic n ic s a re so m e 

th in g  e lse a g a in , o f c o u rse , a n d  so m e fo o d s lik e lo b s te rs a re  

m e ssy w h a te v e r y o u r m odus operandi, b u t w ith n e a tn ess a s  

y o u r  g u id e  y o u  c a n ’t g o  fa r  w ro n g . T h is  n e a tn ess g u id e  w o rk s  
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b o th  w a y s: it ’s  n e a te r to  p ic k  u p  a n  e a r  o f  c o m  th a n  to  w a tc h  

it sk itte r a c ro ss th e  p la te  a s y o u  try  to  c u t it; it is n e a te r to  

le a v e th e  h a rd  s ta lk  o f a sp a ra g u s if y o u c a n ’t c u t it w ith a  

fo rk  a s y o u  d id th e  tip s . A n d  if a n  a p p ro a c h  b y  h a n d  se e m s  

in d ic a te d , a s w ith a sa n d w ic h o r a p ie ce o f fre sh fru it, it 

is n e a te r to  c u t it in to  m a n a g e a b le se c tio n s b e fo re  y o u  p ic k  

it u p .

H e p u ts so ile d  s ilv e r o n  th e  ta b le . H e sp o o n s c o ffee  fro m  

c u p  in to  m o u th , o r le av e s th e  sp o o n in  th e  c u p . H e  d o e s th e  

d ish w a sh in g  o r s ilv e r  p o lish in g  a t th e  ta b le . If th e  im p le m e n t 

is  re a lly  n o t c lea n , ig n o re  it a s  y o u  w o u ld  a  h a ir in  y o u r  so u p . 

(In  a  re s tau ra n t, o f c o u rse , y o u  m a y  a sk  fo r a n o th e r fo rk  o r  

se n d  th e  so u p  b a c k .  )

H e  p u ts h is m o u th  in to  th e fo o d  in s te a d o f th e  fo o d in to  

h is m o u th . Y o u  sh o u ld n ’t m e e t y o u r fo o d  e v e n  h a lfw a y . Y o u  

b rin g  it u p  to  y o u r  e re c t h e a d ; y o u  d o n ’t d u c k  d o w n  to  m e et  

it c o m in g  u p . H e  sh o v e s sp a g h e tti in to  h is m o u th  w ith  lo o se  

e n d s d a n g lin g in s te a d o f ro llin g  it o n  h is fo rk .

H e ta lk s w ith  h is m o u th  fu ll; g e s tic u la te s a n d  p o in ts w ith  

h is e a tin g  to o ls ; b lo w s o n  h is fo o d , in s te a d  o f w a itin g  q u ie tly  

fo r it to  c o o l e n o u g h  to  e a t; h e  d u n k s h is to a s t o r ro lls in to  

h is  c o ffe e .

H e c le a n s h is te e th a t ta b le  —  w ith to o th p ic k o r f in g e r

n a il; b y  su c k in g  a t th e m  o r b y  ru n n in g  h is to n g u e  a ro u n d  h is  

te e th , w ith  g rim ac e s.

II. The Racket-eer

H e c h e w s w ith h is m o u th o p e n , m a k in g n o a tte m p t to  

m u ffle th e n o ise (o r c o n c ea l th e s ig h t) o f h is c e m e n t-m ix e r  

m a stic a tio n . H e  c la n k s s ilv e r o n  s ilv e r , o r s ilv e r o n  p la te .

H e  s tirs h is c o ffe e f ie n d ish ly , lik e  a  w itc h  s ta n d in g  o v e r a  

b o ilin g  c a u ld ro n , a n d  e v e ry  re v o lu tio n o f th e  sp o o n se ts u p  

a  ra c k e t. W h e n  h e  p u ts h is  k n ife  a n d  fo rk  d o w n , y o u  w 'o n d er  
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th a t th e fo rc e d o e s n o t sm a sh th e p la te . H e w in d s u p b y  

sc ra p in g  h is p la te w ith  h is fo rk . A n d  if h e ’s th e  “h e lp fu l” a s  

w e ll a s th e  n o isy  ty p e , h is f in a l s in  a g a in st th e  c a rd ru m s is to  

s ta c k  h is d ish es , c ra sh in g ly .

H e s lu rp s h is so u p . S u c tio n  is su p e rf lu o u s  —  ju s t p u t th e  

s id e  o f  th e  sp o o n  in  y o u r  m o u th  a n d  s ip  q u ie tly .

H e  d ru m s  o n  th e  ta b le , o r  c ra ck s  h is  k n u c k les , o r  c h e w s  o n  

th e  ic e  fro m  h is w a te r g la ss , o r o th e rw ise so u n d s o ff b e tw e e n  

n o isy  b ite s .

H e  p u sh e s a w ay  fro m  th e  ta b le a t d in n e r ’s e n d , w ith  b o th  

h a n d s  sh o v in g  a g a in s t th e  ta b le  e d g e  a n d  th e  c h a ir sc ree c h in g  

a c ro ss th e f lo o r . In s te ad  y o u  sh o u ld  re a c h d o w n  a n d  lif t th e  

c h a ir b a c k  a s  y o u  r ise  s lig h tly .

III. The Pig

H e  d ig s  in  th e  m o m e n t h e  is se rv e d . H e  k n o w s h e  d o e sn ’t  

h a v e to w a it fo r th e h o s te ss , w h o w ill b e se rv e d la s t, b u t  

h e ’s a p p a re n tly  to o  h u n g ry  to  re m e m b e r th a t h e  sh o u ld  w a it 

u n til tw o  o r th re e  o th e rs a t th e ta b le  h a v e  a lso  b e e n  se rv e d . 

(T h is  p ra c tic e  a p p lie s  w h e n  y o u  a re  a  g u e s t a t a n o th e r ’s  ta b le . 

W h e n  y o u  a re  in  y o u r o w n  se m in a ry  y o u  fo llo w  th e c u s to m  

o f y o u r h o u se , a s m e n tio n e d  in  th e  p re v io u s c h a p te r .)

H e u se s a p ie ce  o f b re a d , tig h tly  g rip p e d  in  h is h a n d , to  

m o p  u p  e v e ry  la s t d ro p  o f sa u c e , e v e ry  la s t m o rse l o f fo o d .  

H is p la te th e n  lo o k s a s if it h a d  ju s t c o m e o u t o f th e d ish 

w a sh e r. If  h is fa v o rite  fo o d  is  b re a d  a n d  g ra v y , h e  m a y  b re a k  

o ff a  sm a ll p ie c e  o f  b re a d , d ro p  it in to  th e  sa u c e , th e n  e a t th e  

b re a d  w ith  h is fo rk  —  b u t h e  sh o u ld n ’t sc ru b  o r m o p  o r u se  

a n  u n b ro k en  s lic e o f b re a d .

H e  sp re a d s b u tte r o n  h is b re a d  in  m id a ir a n d  a ll a t o n c e ,  

a s if h e in te n d e d  to  c a t th e  w h o le  p ie c e in  o n e b ite . E x c e p t 

in th e c a se o f tin y , h o t b isc u its , b re a d  sh o u ld  b e  b ro k e n  a n d
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b u tte re d  o n ly  a s n e e d e d  —  in  q u a rte rs  o r b ite  s iz e s . I t sh o u ld  

b e  h e ld  a g a in s t th e  r im  o f th e  b u tte r p la te  d u rin g  th e  sp re a d 

in g , a n d  n o t w a v e d  a ll o v e r th e  p la c e  o r  h e ld  c h e s t h ig h .

H e c u ts u p  h is w h o le  p la te fu l o f fo o d  a t o n e tim e , a s if  

h e  c o u ld n ’t b e a r to  s to p  e a tin g  o n c e  h e  h a d  b e g u n . U n le ss  h e  

is  u n d e r  te n  y e a rs  o ld  (a n d  w e  a re  n o t) h e  sh o u ld  c u t h is  fo o d  

o n ly  a s  h e  e a ts  it .

H e d rin k s h is c o ffe e a n d sp o o n s h is so u p w ith a lo u d  

su c k in g n o ise . H e tilts h is so u p b o w l o r p la te to w a rd h im .  

P ro p e rly , h e  w o u ld  tip  it a w a y  fro m  h im , ju s t a s  —  p ro p e rly  

—  h e  w o u ld sp o o n  th e  so u p  a w ay  fro m  h im . B u t th is is n o t 

th e sh o rtes t d is tan c e b e tw e e n tw o p o in ts , a n d th e p ig is  

b la ta n tly  s ta rv in g .

H e  e lb o w s h is w a y  th ro u g h th e m e a l. W h e n h e c u ts , h is  

e lb o w s a re lik e f lap p in g  w in g s. W h e n  h e  e a ts , h is sp a re  a rm  

se rv es a s a  p ro p , e n a b lin g  h im  to  e a t m u c h  fa s te r . E lb o w s  o n  

th e ta b le  a re  “ so c ia lly  a c c ep ta b le ” w h e n y o u  a re n o t e a tin g , 

b u t th e  sa fes t c o u rse  is to  k e e p  y o u r sp a re  h a n d  in  y o u r la p . 

W h ile  y o u ’re  e a tin g , y o u r e lb o w s sh o u ld  b e a s c lo se to  y o u r  

b o d y  a s  in  a  g o o d  g o lf sw in g .

H e g n a w s o n b o n e s , a s if h e ’s a fra id to m iss th e tin ies t 

m o rse l o f  m e a t.

H e su c k s h is f in g e rs , o n th e sa m e so rt o f c o m p u ls io n . If  

h e  is so  m e ssy  a s to  g e t fo o d  o n  h is f in g e rs , h e  sh o u ld  u se  a  

f in g e r  b o w l a n d /o r th e  n a p k in , n o t h is lip s , to  c le a n u p .

H e sq u e e z e s th e la s t d ro p o f ju ic e fro m  h is h a lf g ra p e 

fru it. If y o u  c a n ’t g e t it o u t w ith  a sp o o n it ’s o u t o f b o u n d s .

F in a lly , w h e n  h e ’s f in ish e d  h e  p u sh e s h is p la te  a w ay  fro m  

h im  a s if to sa y , “ W e ll, that w as g o o d , now w h a t d o w e  

e a t? ” In s te a d , h e sh o u ld  s it q u ie tly w ith o u t re a rra n g in g th e  

ta b le , w ith o u t p u sh in g  o r tiltin g  h is c h a ir b a c k , a n d  w ith o u t 

lo o se n in g  h is b e lt.



4 2 S O C IA L M A N U A L F O R S E M IN A R IA N S

IV . The Priss

H e  p u rse s h is lip s w h e n  h e  e a ts  —  in  e x a g g e ra te d “ re f in e 

m e n t.”  H e  c o u ld n ’t lo o k  le ss  p le a sed  if  h e  w e re  e a tin g  c y a n id e  

o r  c a s to r  o il.

H e le av e s a  little o f e v e ry th in g  o n  h is p la te , in te rro r o f  

a p p e a rin g g re e d y . W h a t a  w a ste ! If h e  d o e sn ’t in te n d  to  e a t 

it, h e  sh o u ld n ’t ta k e  it.

H e  d a in tily  c u rv e s  h is  little  f in g e r w h e n  u s in g  h is  c u p  —  a n  

a ffec ted g e s tu re o f “g ra c e .” H is s tag e c ra ft is a “d e a d g iv e 

a w a y ”  o f h is in te r io r  m o tiv a tio n .

H e is a lw a y s sa y in g th a t h e d o e sn ’t lik e o r “c a n ’t e a t”  

c e rta in fo o d s . If h e is n o t b le sse d w ith a c a th o lic ta s te , o r  

a g e n u in e e n jo y m e n t o f a ll fo o d s s tra n g e a n d fa m ilia r, h e  

sh o u ld pretend th a t h e is . T h e v e ry  le a s t h e  c a n  d o  is k e e p  

q u ie t a b o u t h is  a lle rg ie s a n d  h is p re ju d ic e s .

H e is a h e s ita n t, o b v io u s c o p y c a t, m a k in g  e v e ry b o d y e lse  

a s n e rv o u s a s h e o v e r w h ich  fo rk  to u se . It is not that im 

portant! If y o u  c a n  d o  it u n o b tru s iv e ly , it is a ll v e ry  w e ll to  

w a tc h  y o u r h o s tess  o r m o re  k n o w le d g e a b le  g u e s ts to  se e  h o w  

th e y  h a n d le c e rta in  u n fa m ilia r d ish es . B u t if y o u r c o n c en tra 

tio n  o n  th e f in e  p o in ts o f e tiq u e tte  is g o in g  to  m a k e y o u  a n  

in a tte n tiv e  c o n v e rsa tio n a lis t, sh ru g  o ff y o u r w o rrie s . I t m ig h t 

h e lp y o u to  k n o w  th a t s ilv e r is p la c ed o n th e ta b le in th e  

o rd e r o f its u se , th e fo rk fa r th e s t fro m  y o u r p la te , o n th e  

o u ts id e , b e in g  m e a n t fo r th e  f irs t fo rk  fo o d , th e  o n e  o n  th e  in 

s id e fo r th e la s t. If y o u  a re se rv e d  b o th  fo rk  a n d  sp o o n fo r  

d e sse rt y o u  m a y  u se  b o th (sp o o n  fo r th e  ic e  c re a m , sa y , a n d  

fo rk  fo r th e  m e rin g u e ), o r y o u  m a y  u se th e  fo rk  to  h o ld  th e  

d e sse rt s te ad y  w h ile  y o u  c u t a n d  e a t it w ith  th e  sp o o n , o r  y o u  

m a y  s im p ly  u se  w h ic h e v e r  se e m s  m o re  a p p ro p ria te . T h e  b u tte r  

p la te  a n d  g la sse s  o n  y o u r  right a re  fo r y o u ; y o u r  sa la d , u n le ss  

se rv e d  a s  a  se p a ra te  c o u rse , is o n  y o u r  left. B u t n o  o n e  w o rth
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k n o w in g  w ill c a re if y o u  u se a fo rk  w h e n a sp o o n w a s in 

te n d e d , a n d  if y o u  d o n ’t g e t f lu s te re d a n d  a p o lo g e tic , n o  o n e  

w ill e v e n  n o tic e .

H e is a fra id to u se a k n ife o n h is sa lad b e c a u se h e ’s  

h e a rd it ’s n o t p ro p e r. If th e re is a sa la d k n ife a t h is p la c e , 

h e  c a n  b e  su re  th a t it is n o t o n ly  p ro p e r b u t e x p e c te d . A n d  if  

h e c a n ’t m a n a g e th e sa la d n e a tly w ith h is fo rk a lo n e , it ’s  

b e tte r to  u se h is d in n e r k n ife  th a n to  e m u la te a  ra b b it, w ith  

le ttu c e  h a n g in g  o u t o f h is m o u th .

H e tra n s fe rs h is fo rk  fro m  le f t h a n d  to  r ig h t a fte r h e  h a s  

c u t h is m e a t, e v e n th o u g h  it is m o re n a tu ra l fo r h im  to  c a t 

w ith  tin es -d o w n  fo rk  in  h is  le f t h a n d . Either w a y  o f e a tin g  is  

“c o rrec t.” S o  w h e th e r y o u  le a rn e d  to  e a t b y  th e C o n tin e n ta l 

o r th e c ris sc ro ss m e th o d th e re ’s n o p o in t in c h a n g in g  y o u r  

s ty le  to  f it w h a tev e r th e  c u rre n t fa sh io n  h a p p e n s  to  b e .

In R e tro sp e c t

T h e  c o m m en ts a n d re g u la tio n s in th is a n d th e p re c ed in g  

c h a p te r  o n  ta b le  m a n n e rs  c o v e r  th e  n o rm al s itu a tio n s th a t m a y  

a rise  in  th e  se m in a ry  re fe c to ry . Y o u  w ill n o t re m e m b e r a ll o f  

th e m  b y o n e re a d in g a n y b e tte r th a n y o u w ill m a ste r th e  

ru b ric s fo r th e su b d e a c o n  in  o n e  se ss io n .

If y o u a re c o n v in c e d o f th e im p o rta n ce o f g o o d ta b le  

m a n n e rs y o u w ill d o th e sa m e th in g a s y o u d o  w ith y o u r  

sa cris ty  r itu a ls  —  y o u  w ill re a d  th is g u id e b o o k  o v e r a n d  o v e r;  

y o u  w ill c o n su lt it w h e n  in  d o u b t; y o u  w ill b e  so  fa m ilia r w ith  

its c o n te n ts th a t g o o d ta b le m a n n e rs b e c o m e se c o n d n a tu re ,  

fo rc e  o f  h a b it, to  y o u .
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G e n e ra l

O n e  o f y o u r im p o rta n t d u ties a s a  se m in a ria n is w a itin g  o n  

ta b le . T h is ta sk w ill o ffe r y o u a n e x c e lle n t o p p o rtu n ity to  

d e v e lo p  y o u r  c h a ra c te r  a n d  to  p ra c tice  v ir tu e .

T h e ta sk  is n o t a  m e n ia l o n e . I t is a  p rac tic a l a p p lic a tio n  

o f  th e  c lass ro o m  p rin c ip le s  o f th e  lo v e  o f  G o d  a n d  th e  lo v e  o f  

n e ig h b o r. I t is a “M a rth a ” se rv ice to  G o d ; it is a fra te rn a l  

m in is tra tio n  to  fa c u lty  o r fe llo w  se m in a ria n .

Y o u r m e n ta l a p p ro ac h  to  th e  a ss ig n m e n t a n d  y o u r a ttitu d e  

to w a rd  th e d isc h a rg e o f th is d u ty  c a n  c re a te a n  a tm o sp h e re  

o f su n sh in e o r o n e  o f g lo o m . I t c a n  a ffe c t n o t o n ly  y o u  b u t 

a lso  th o se  y o u  se rv e .

Y o u r m e n ta l d isp o sitio n sh o u ld n o t b e th a t o f a re lu c ta n t 

re c ru it a ss ig n e d to K .P . d u ty , b u t ra th e r th a t o f a w illin g  

v o lu n te e r in th e  u n ifo rm  o f C h ris t, e a g e r to  b e h e lp fu l.

Y o u a re n o t a p ro fe ss io n a l w a ite r e x p e c tin g a g e n e ro u s  

tip  fo r  fa w n in g  se rv ic e . Y o u  a re  a  se m in a rian , a  m a n  o f  G o d , 

p lea sa n tly  d isch a rg in g  y o u r d u ty  a s a p a rt o f y o u r m in is try . 

T h is  a ttitu d e  w ill c a rry  o v e r in to  th e  se rv ic es  y o u  re n d e r a s a  

p rie st a n d  m a k e th e m  a  la b o r o f lo v e .

T h is fra m e o f m in d , s tran g e ly e n o u g h , w ill m a k e y o u r  

a ss ig n m e n t a ll th e m o re a g re e a b le  to  y o u , a n d  a lso  to  th o se  

y o u  w a it o n . T h e y  w ill b e m o re a t e a se a n d le ss fo rm al o r  

r ig id if y o u , th e w a ite r , le t th e m  re a liz e it is y o u r p le a su re  

to  se rv e  th e m .

T h e re a re se v era l fa c to rs w h ich  w ill h e lp y o u to b e a n  

e ff ic ien t  w a ite r  a n d  a n  a m ia b le  a tte n d a n t.

4 4
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P e rso n a l A p p e a ra n c e

P e rso n a l a p p e a ra n c e is v e ry im p o rta n t, fo r y o u r o w n  

in te rn a l c o n fid en c e  a n d  fo r  th e  im p re ss io n  y o u  c re a te  in  th o se  

to  w h o m  y o u  m in is te r .

Y o u  sh o u ld  b e  w e ll g ro o m e d : y o u r sh o e s sh in e d , tro u se rs  

c re ase d , h a ir b ru sh e d , h a n d s a n d f in g e rn a ils c lea n , sh ir t im 

m a cu la te . If a t a ll p o ss ib le lo n g s le e v e d sh ir ts sh o u ld b e  

w o rn . I t isn ’t p a rtic u la r ly c o n d u c iv e to  a fa c u lty m e m b e r ’s  

a p p e tite to  v ie w  a h a iry , b ra w n y , b a re a rm  p la c in g th e  fo o d  

b e fo re h im . If y o u  w e a r a  w h ite  c o a t o r a p ro n , it sh o u ld  b e  

sp o tle ss , p re ssed , a n d  p ro p e rly  a n d  n e a tly  a rra n g e d  o n  y o u r  

p e rso n .

C o n s id e ra tio n

Y o u r m a n n e r o f se rv in g  a n d  y o u r m e n ta l a ttitu d e to w a rd  

y o u r d u ty  d e fin ite ly  c re a te a m a g n e tic  f ie ld , a  ra d a r sy s te m , 

w h ich a le r ts th e d in e r a n d w h ich c a n m a teria lly a ffe c t h is  

e n tire m e a l.

F o r in s ta n c e , if y o u  a re  o v e rly  fo rm a l a n d  p re c ise  in  y o u r  

b e a rin g , o r c o n v e rse ly , if y o u a re in d iffe re n t a n d a p a th e tic  

in  y o u r m a n n er y o u c a n b e su re y o u w ill n o t e s ta b lish a  

h a rm o n io u s b o n d w ith th o se y o u se rv e .

Y o u  m u st b e in te res te d  a n d  re sp o n s iv e  to  y o u r w o rk , a t

te n tiv e to y o u r d u tie s , a n d q u ic k to a n tic ip a te th e d in e r ’s  

d e s ire s o r n e e d s .

A tte n tiv e

If y o u a re a th o u g h tfu l w a ite r y o u w ill b e a tte n tiv e a n d  

a le r t to d e ta ils . Y o u w ill m a k e a m e n ta l in v e n to ry o f th e  

ta b le  se ttin g to  d e te rm in e if e v e ry th in g  is a c co u n te d  fo r a n d  

in  th e  p ro p e r p la c e . Y o u  w ill b e  a tte n tiv e  to  g u e s ts  o r v is ito rs  

to se e th a t th e y a re p ro v id e d w ith n a p k in s a n d c o m p le te  

a c c e sso rie s .
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Y o u w ill b e p re p a re d to m e et a n y e m erg e n cy , su c h a s  

sp ille d  c o ffee , o v e rtu rn e d d ish , d ro p p e d s ilv e rw a re , e tc . Y o u  

w ill re m e d y  th e  s itu a tio n  q u ie tly  a n d  e ffe c tiv e ly  w ith  th e  le a st 

p o ssib le  e m b a rra ssm en t to a ll c o n c e rn e d .

S e rv ic e fo r F a c u lty

T h e  s te w a rd s o r su p e rv iso rs o f th e re fe c to ry h a v e a lrea d y  

in s tru c ted  y o u  a n d  y o u r  c la ssm a te s  in  th e  c u s to m s  a n d  m a n n e r  

o f se rv in g  th e fa c u lty  m e m b e rs in y o u r p a rtic u la r se m in a ry  

u n d e r y o u r e s ta b lish e d  c o n d itio n s .

1 . T h e fo llo w in g  is m e re ly  a  “ re fre sh e r” c o u rse .

a) S e rv e  a ll fo o d  fro m  th e  le f t.

b)  R e m o v e d ish es fro m  th e r ig h t.

c )  P o u r  a ll b e v e ra g es  fro m  th e  r ig h t. T a k e  th e  c u p  a n d  

sa u c er (o r  g la ss ) in  y o u r  h a n d , s ta n d  b a c k  fro m  th e  

ta b le a n d p o u r; th e n re tu rn th e re c e p tac le to th e  

ta b le w ith  c a re .

N o t e : T h is m e th o d is o b v io u s ly h a z a rd o u s . I t is m o re  

p ra c tic a l to  p o u r liq u id s w h ile th e  c u p  o r g la ss re m a in s s ta 

tio n a ry  o n th e ta b le . O n ly  in  th e c a se  w h e re th e  se a tin g  a r

ra n g e m e n t p re v e n ts  th is m e th o d  is  th e  c u p  o r  g la ss  lifte d  fro m  

th e  ta b le .

In  th a t c a se , ta k e th e c u p a n d sa u c e r in y o u r o w n  h a n d  

to d o th e p o u rin g a n d g iv e it b a c k c a re fu lly to th e d in e r . 

In  n o  c a se sh o u ld  y o u  p e rm it th e  d in e r to  h o ld  th e c u p  a n d  

sa u c e r w h ile  y o u  p o u r. T h is m a y  re su lt in  c o m p le te  d isa ste r  

—  sc a ld e d th u m b , c ra sh in g  c h in a , a n d  sp ilt b e v era g e .

In  a n y  e v e n t, w h a tev e r p ra c tic e  is c u s to m a ry  in  y o u r se m i

n a ry , y o u  sh o u ld ta k e c a re n o t to  sp ill th e c o n te n ts o n  th e  

p e rso n , ta b le , o r sa u c e r. B e p re p a re d fo r th e se r isk s a n d if  

a n  a c c id e n t o c c u rs re m ed y  it a s q u ic k ly  a s p o ss ib le .

U se a n  e x tra n a p k in to  a b so rb a s m u c h o f th e liq u id a s  

p o ss ib le . R e p lac e  th e sa u c er w ith  a  c le a n o n e , o r if n o n e  is  
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a v a ila b le  d ry  th e  sa u c e r . If th e  liq u id  w a s sp ilt o n  th e  ta b le 

c lo th , sp re a d  a n e x tra n a p k in  o v e r th e sp o t a n d a p o lo g ize .

2 . T h e  se q u en c e  o f  th e  c o u rse s  is : f irs t, a p p e tize r , th e n  th e  

sa la d , th e n  th e  m a in  c o u rse .

T h e  m a in  c o u rse a lw a y s fo llo w s a se t p a tte rn o f se rv in g : 

f irs t th e m e a t, th e n th e p o ta to es , th e n th e o th er v e g e ta b les . 

(T h e o rd e r is e a sy to re m e m b e r fro m  th e se q u e n c e in th e  

a lp h a b e t M -P -V .)

3 . W h e n  th e  p rie st h a s f in ish ed , re m o v e th e  d ish e s q u ie tly  

a n d  se rv e  th e  d e sse rt a n d  c o ffe e . M a k e  su re  th e  p rie s t h a s th e  

p ro p e r s ilv e rw a re  fo r th e se ite m s. B e  c a refu l n o t to  ru sh  th e  

p ries t, y e t d o n ’t b e  so  s lo w  a s to  a p p e a r n e g lig en t.

S o m e  p rie s ts  m a y  d e s ire  th e ir c o ffe e (o r  te a ) w ith  th e  m a in  

c o u rse . If so , re a d ily  o b lig e  th em , th e n  o ffe r th e m  m o re  w ith  

th e d e sse rt.

4 . B e  a tte n tiv e . S e e  th a t th e  p rie s ts ’ w a te r g la sse s a re  k e p t 

f ille d . D o n ’t m a k e th e m  a sk y o u fo r m o re b e v e ra g e o r fo r  

a d d itio n a l b u tte r  o r  b re a d . A n tic ip a te  th e ir  n e e d s! K e e p  e v e ry 

th in g  h o t!

5 .  In  se e k in g  to  d e te rm in e  a  p rie st ’s p a rtic u la r w ish e s re 

g a rd in g  fo o d  o r d rin k , o r  in  d e te rm in in g  if h e  is  f in ish e d , y o u  

m u st n o t s ta r tle h im  fro m  b e h in d h is c h a ir b y a q u e s tio n  

u n e x p e c te d ly sp o k e n  in to h is e a r . F irs t a p p ro a c h th e p rie st  

so  th a t h e  b e c o m e s  c o n sc io u s  o f  y o u r  p re se n c e ; a sk  y o u r  q u e s 

tio n o n c e y o u  h a v e  g a in e d h is a tte n tio n .

6 . A lw a y s tra v e l b e h in d th e ta b le . T h e p rie s ts m a y n o t  

m e n tio n  it , b u t it is a n n o y in g to  th e m  fo r a w a ite r to  c o n 

s ta n tly  c ro ss in fro n t o f th e ta b le  w h e n g o in g  fro m  s id e to  

s id e . S ta y  b a c k  o f th e ir b a c k s!

7 . R e m o v e  d ish e s fro m  th e  ta b le  q u ie tly . D o  n o t c la n k  th e  

d ish e s  to g e th e r , n o r  s ta c k  th e m  n o is ily . D o n ’t  b e  a  “ ra c k e t-e e r ”  

w a ite r.

8 .  D o  n o t o p e n u p  a  c h a tty  c o n v e rsa tio n  w ith  th e  p rie sts .
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If th e y a d d re ss y o u a n sw e r th e m  re sp e c tfu lly , b u t d o n o t  

m a k e  th is a n  o p p o rtu n ity  fo r p ro lo n g in g  th e  c o n v e rsa tio n .

9 .  B e  p lea sa n t u n d e r  a ll c ircu m sta n ce s  a n d  u n d e r a ll p ro v 

o c a tio n s . C h e e rfu ln e ss is c o n ta g io u s . R e m e m b e r if F a th e r  

w a sn ’t p le a se d  w ith  th e  fo o d  h e  a t le a s t h a d  a  p le asa n t w a ite r!

S u m m a ry

If  th e  fo re g o in g  s im p le  p ro c e d u re s  a rc  k e p t in  m in d  y o u  w ill 

d o  m u c h  to  m a k e  th e  m e a l m o re  e n jo y a b le  fo r  th e  p ries ts .

B y  y o u r c h e erfu l a ttitu d e a n d  y o u r a g re e a b le  m a n n e r y o u  

m a y  p e rh ap s  u n c o n sc io u s ly  b e  e s ta b lish in g a f in e tra d itio n  o f  

se rv ice in y o u r se m in a ry . Y o u m a y so m e d a y  b e a fa c u lty  

m e m b er a t th a t v e ry ta b le a n d re a p th e h a rv e s t y o u  h e lp e d  

to  so w !

If th a t tim e  d o e s c o m e (w h e n  y o u  a re a  fa c u lty  m e m b e r)  

y o u  w ill f in d  y o u rse lf ju d g in g  th e  c h a ra c te r o f th e  se m in a ria n  

w h o  w a its o n  y o u  b y  th e  sa m e  s ta n d a rd s b y  w h ich  y o u  w e re  

ju d g e d w h e n y o u p e rfo rm e d s im ila r se rv ic e . Y o u w ill f in d  

th e n th a t th e m a n n e r in w h ich  a se m in a rian  w a its o n  y o u r  

ta b le w ill a ffo rd y o u a f in e o b je c tiv e m e th o d o f c h a ra c te r  

a n a ly s is . In  th is d u ty th e se m in a rian  w ill u n c o n sc io u s ly d is 

p la y  h is te m p era m e n t, d isp o sitio n , sp irit, re so u rc e fu ln e ss , h u 

m o r, c o o p e ra tio n a n d  in d iv id u a lity in h is e v e ry m o v e m e n t. 

S o re f le c t o n y o u r a ttitu d e n o w . I t m a y h e lp y o u  g re a tly  in  

th e fu tu re !

S e rv ic e fo r S tu d e n ts

W h a t h a s  a lre ad y  b e e n  c o v e re d  a p p lie s  w ith  e q u a l fo rc e  to  

y o u w h o w a it o n th e s tu d e n ts . T h e re is le ss fo rm a lity , o f  

c o u rse , b u t th e sa m e a le r tn e ss a n d e ff ic ie n c y is e x p e c te d o f  

th e w a ite rs . H e re a rc so m e a d m o n itio n s .

1 . O n e h in d ra n c e to e ff ic ie n c y c o u ld b e p ro lo n g e d c o n 

v e rsa tio n  a m o n g  th e w a ite rs o r w ith  a s tu d e n t b e in g  se rv e d . 
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S a v e th e c la ss ro o m  a n d a th le tic f ie ld p o s tm o rte m s fo r th e  

re c re a tio n p e rio d .

2 . B e a le r t to  y o u r d u tie s . Y o u sh o u ld  k n o w  w h a t is e x 

p e c te d  o f  y o u  a n d  y o u  sh o u ld  a n tic ip a te  s itu a tio n s , e sp e c ia lly  

e m e rg e n c ie s .

3 .  A v o id c lu m sin ess w ith c o n c e n tra tio n a n d c o n fid e n c e . 

L e a rn  y o u r  jo b  o f  w a itin g  a s y o u  w o u ld  a n y  o th e r ta sk . Y o u r  

m e n ta l a ttitu d e , a s m e n tio n e d b e fo re , c o u ld b e re sp o n s ib le  

fo r y o u r in e p tn e ss .

4 .  B e  o b lig in g  a n d  p a tie n t w ith  th e  s tu d e n ts . T h e  w a ite r ’s  

te m p e ra m e n t h a s  a  d e fin ite  e ffe c t, fo r  b e tte r  o r  w o rse , o n  th o se  

a t th e ta b le .

5 . D o  n o t h u rry  th e s tu d e n ts a t th e ir m e a l b y  re m o v in g  

th e  d ish e s to o  q u ic k ly . A llo w  a  re aso n a b le  tim e  fo r th e s lo w  

e a te rs a n d  fo r th o se w h o re lish th e ir fo o d .

6 .  S e t a n  e x a m p le o f fra te rn a l te am w o rk  a n d  c o o p e ra tio n  

b y sh a rin g a n y e x tra d u ties a n d a ss is tin g in e m erg e n c ies  

c a u se d b y a c c id e n ts , so th a t n o o n e w a ite r m a y b e o v e r

b u rd e n e d w h ile y o u  s ta n d b y  n o n c h a lan tly .

S tu d e n ts ’ C o o p e ra tio n

T h e  s tu d e n ts b e in g  se rv e d  b y  th e ir fe llo w  se m in a ria n s a lso  

h a v e th e ir o b lig a tio n s , su c h  a s

1 . B e h e lp fu l a n d  c o n s id e ra te o f th e w a ite r . H e is n o t a  

“h ired  h a n d ,” b u t a fe llo w  s tu d e n t p e rfo rm in g h is a ssig n ed  

d u ty .

2 . B e re a so n a b le in  y o u r re q u e s ts o f th e w a ite r. H e h a s  

h is lim ita tio n s a n d  h e  h a s o th e rs to  se rv e .

3 . D o n o t h e s ita te to request b u t n e v e r dem and se rv ic e  

fro m  th e  w a ite r.

4 .  A lw a y s k e e p  in  m in d th a t so o n th e s itu a tio n m a y b e  

re v e rsed a n d  y o u  m a y  b e  th e  w a ite r . D o  u n to  th e w a ite r a s  

y o u  w o u ld  h a v e  h im  d o  u n to  y o u  w h e n  y o u  se rv e .
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G e n e ra l

L e t’s fa c e it: T ip p in g is h e re to  s ta y . N o  m a tte r w h a t y o u r  

p e rso n a l fe e lin g s (o r a ttitu d e ) m a y b e a b o u t tip p in g , you  

w ill n o t c h a n g e  th e  sy s tem . I t ’s b e e n  w ith  u s a  lo n g  tim e  a n d  

it ’s “ s till g o in g s tro n g .” T h e o n ly p ra c tic a l re su lt y o u w ill 

a c h ie v e  b y  a  re fo rm is t a ttitu d e  is to  lo se  fa c e  fo r  y o u rse lf a n d  

in d ire c tly  fo r y o u r c le r ic a l fra te rn ity .

R u g g ed  in d iv id u a lism  in  th is  m a tte r  w ill a c c o m p lish  n o th in g  

e x c ep t d a rk lo o k s a n d m u m b lin g u n d e rto n e s . O h , y e s , o n e  

th in g  m o re : a re ten tiv e  m e m o ry  b y  th e w a ite r o r b a rb e r , o r  

a n y  se rv ic e  m a n  w h e n  y o u  d o  a re p e a t p e rfo rm a n c e .

S o c o n ta in y o u rse lf fo r th e re is n o  m o ra l is su e  in v o lv e d .  

P u t a p a d lo c k  o n  y o u r lo f ty  p rin c ip le s , re m o v e it fro m  y o u r  

p o c k e tb o o k , a n d re s ig n y o u rse lf to th e sy ste m . N o m a tte r  

h o w  y o u  f ig h t b a c k  y o u  c a n ’t w in , so  d o n ’t d ra g  y o u r h e e ls  

in  th is m a tte r o r c a u se  v is ib le  e m b a rra ssm en t to  y o u r g u e sts .

M o re o v e r, a n d th is is th e c lin c h e r: Y o u , th e se m in a ria n  

(o r  th e  p rie st) , a re  e x p e c te d  to  b e  a  g e n e ro u s tip p e r . H o w  th is  

c o n c lu s io n  w a s re a c h e d is im m a te ria l —  it is a  w o rk in g  fa c t 

in so c ia l s itu a tio n s . S o y o u w ill im p a ir th e d ig n ity o f th e  

c le ric a l s ta te if y o u  sh o w  y o u rse lf p a rs im o n io u s  o r “ a g a in s t”  

th e  sy s te m .

Y e t, o n  th e  o th e r h a n d , y o u  m u st n o t b e  so  lib e ra l in  y o u r  

tip s a s to  g iv e th e im p re ss io n  th a t p rie s ts a b o u n d in  w e a lth . 

T h e re  is a  th eo lo g ica l p rin c ip le w h ich  is a  g o o d  g u id e  in  th is  

m a tte r : “ In  m e d io  s ta t v ir tu s .”  D o n ’t sw in g  to  e ith e r  e x tre m e .

5 0
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In  o u r d a y  a n d  a g e  tip s h a v e  b e c o m e fa irly  w e ll s ta n d a rd 

iz e d , a t le as t th e re is a lo w  a n d a h ig h  c e ilin g  —  a f le x ib le  

ra n g e  in  w h ich  y o u  c a n  o p e ra te  w ith  m e n ta l (a n d  f in a n c ia l)  

p o ise . Ju s t w h e re y o u  c a lib ra te o n th is sc a le w ill b e d e te r 

m in ed  b y  y o u r te c h n iq u e  a n d  y o u r la titu d e . B u t, a g a in , d o n ’t 

je o p a rd ize th e p a r v a lu e o f th e c le rg y s to ck in th is m a rk e t.

S o m e V a lu a b le “T ip s”

D o n ’t  o v e rtip  o s te n ta tio u s ly ; y o u  e m b a rra ss  y o u r  g u e s ts  a n d  

e v e n  th e  w a ite r  —  n o t  b y  th e  a m o u n t b u t b y  th e  sh o w m a n sh ip .

T h e p ro p e r w a y to  tip is fo r y o u to d o  it p riv a te ly a n d  

q u ie tly , b u t g ra c io u sly , e v e n if it h u rts y o u . L o o k  th e w a ite r  

in  th e  e y e  w ith  a  sm ile  a n d  sa y  “T h a n k  y o u ” a s  if y o u  m e a n t 

it —  w h ich y o u sh o u ld .

If th e se rv ic e p e rfo rm ed fo r y o u (w h e th e r in th e d in in g  

ro o m  o r e lsew h e re ) is “b e y o n d th e c a ll o f d u ty ” y o u m a y  

sh o w  y o u r a p p re c ia tio n b y a la rg e r tip th a n is n o rm a l, b u t  

d o  it w ith o u t c e re m o n y , y e t w ith  s in c e rity .

In  re v e rse : D o n ’t u n d e rtip . Y o u  sa v e m o n e y  b u t y o u  lo se  

fa c e . E v e n  if th e  se rv ice y o u  re c e iv e d is n o t u p  to  s ta n d a rd ,  

th e le a s t y o u  c a n  tip is th e m in im u m -n o rm , th e lo w  c e ilin g . 

T h is is th e  o n ly  w a y  y o u  c a n  re g is te r y o u r d isa p p ro v a l o f th e  

se rv ice  —  b y  w ith h o ld in g  th e  extra tip  y o u  w o u ld  h a v e  g iv e n  

fo r e ff ic ien t a n d  p lea sa n t se rv ic e .

C o m m e n t: A n d h e re is a g ra tu ito u s tip fo r y o u : D o n ’t 

c o m p la in  p u b lic ly  a b o u t th e se rv ic e to  th e w a ite r o r to  th e  

o n e  w h o  re n d e rs  th e  se rv ic e  to  y o u . I t w ill a c c o m p lish  n o th in g  

ta n g ib le . T h e  d e e d  is d o n e . Y o u r c o m p la in t w ill n o t re m e d y  

m a tte rs .

Y o u  w ill o n ly a ttra c t u n fa v o ra b le a tte n tio n  to  y o u r p a rty  

a n d  e m b a rra ss y o u r c o m p an io n s  e sp ec ia lly  th e la d ie s , if th e y  

a re  p re se n t.

If y o u  h a v e a ju s tif ia b le m a jo r c o m p la in t a b o u t th e fo o d  
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o r th e se rv ice , ta k e th e m a tte r u p  w ith  th e m a n a g e m e n t —  

a n d  d o  it q u ie tly  a n d  w ith  se lf-c o n tro l.

T h e m o st e ffe c tiv e  m e th o d  o f re g is te r in g  y o u r d isp le a su re  

is th e  w ith h o ld in g  o f y o u r  p a tro n a g e  —  y o u  d o n ’t h a v e  to  g o  

b a c k  to th a t p a rtic u la r e s tab lish m e n t.

(T h is  c o m m en t is  a n  “ in te r lu d e ”  . . . n o w  b a c k  to  th e  tip s .)

O n e m o re d o n ’t: Y o u k n o w  th a t so m e tip s a re su b tle  

e x to rtio n , b u t d o n ’t try  to  re fo rm  th e “ ra c k e t.” T h e q u a rte r  

y o u  g iv e th e h a tch e c k  g ir l, y o u  k n o w  sh e d o e sn ’t g e t a  c e n t 

o f  it; th e  m o n e y  y o u  g iv e  th e  b o y  w h o  “w a tc h e s y o u r c a r”  a t  

a  sp o rt ’s e v e n t, y o u  k n o w  h e  d o e sn ’t p u t a n  e y e o n  it .

B u t th e se a n d m a n y o th er c ra fty  “p u lls u p o n  th e p u rse ”  

m u st b e  b o rn e w ith  s ile n t re s ig n a tio n . If y o u  d o n 't c o n fo rm  

y o u a rc te rm e d  a “ tig h tw a d ” o r a “h ic k .” M a y b e th e la b e l 

w o n ’t b o th e r y o u  m u c h , b u t it w ill b e  e x te n d e d to  in c lu d e  a ll 

th e m e m b e rs o f th e c lo th  —  a n d y o u d o n ’t w a n t to  b e re 

sp o n s ib le fo r th a t d e v e lo p m e n t.

If y o u  a re in d o u b t w h e th e r a tip  w ill b e e x p e c te d o r re 

je c te d , o ffe r th e tip  a s if y o u  w e re a sk in g a fa v o r. T h e ru le  

h e re w a s la id  d o w n  b y  a  se rv ice m a n : “T h e  o n ly  re a so n  a n y 

o n e  is e v e r ‘in su lte d ’ b y a tip  is b e c a u se it ’s n o t u p  to th e ir  

s ta n d a rd  o f w h a t a  tip  sh o u ld  b e .”

T h e p rice o f tip p in g , lik e a ll p ric es , is g o in g u p a s th e  

p u rc h a sin g  p o w e r o f  m o n e y  d e c lin e s . F o r e x a m p le , th e  p a s to r  

u se d  to  g iv e th e  little b o y  a  p e n n y  fo r ru n n in g  to  th e c o rn e r  

fo r th e e v e n in g  sp o rts e d itio n  o f th e  p a p e r, n o w  it c o s ts y o u  

a  n ic k e l. T h e  sh o e sh in e b o y  g e ts a te n -c en t tip  to d a y w h e re  

in  tim e s  p a s t th a t w a s th e  c o s t o f th e  se rv ic e  itse lf .

S o re s ig n y o u rse lf to  th e in e v ita b le , fo r th e s iz e o f tip s is  

sp ira lin g  w ith  th e  c o s t o f liv in g . T h e  m o v e m e n t o f  p ric e s h a s  

a lw a y s  b e e n  u p w a rd  a n d  th e re  is  n o  e c o n o m ic  o r  so c ia l re a so n  

to  p re d ic t th a t it w ill re v e rse  itse lf . A  ro u g h  a n d  a  sa fe  g u id e  
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to d a y  fo r  m o st s itu a tio n s y o u  w ill m e e t in  y o u r  re g u la r  ro u tin e  

is a 1 5 to  2 0  p e rc e n t tip  o n  th e  to ta l o f th e  c h a rg e .

A  s itu a tio n  m a y  a rise  w h e re  y o u  h a v e  re c e iv e d  e x c e p tio n a l 

se rv ice , o r w h e n  y o u  m a y  h a v e  a sk e d  fo r so m e sp e c ia l a tte n 

tio n . In  e ith e r  c a se  th e  tip  m a y  b e  in c re a se d  p ro p o rtio n a te ly  to  

y o u r a p p re c ia tio n , y e t it sh o u ld n e v er su g g e s t th e la v ish o r  

re c k le ss sp e n d e r. W a ite rs a n d  o th e r e m p lo y e es h a v e  a n ic e ly  

b a lan c e d se n se o f f itn ess . Y o u m a y p a m p er it b u t d o n ’t 

d is to rt it .

P ra c tic a l A p p lic a tio n

T h e re  is n o  n e c e ss ity  o f d e ta ilin g  h e re  th e  sc a le  o f tip p in g  

s itu a tio n s y o u w ill m e et w h e n y o u le av e th e se m in a ry a n d  

e n te r u p o n y o u r n o rm a l p rie stly life . Y o u p ro b a b ly w o n ’t 

re m e m b e r th e m  fo r th a t le n g th  o f tim e , a n d  b y  th e n  th e  sc a le  

m a y h a v e c lim b e d to a e ria l h e ig h ts  —  to d a y ’s v a lu e s w ill 

p ro b a b ly  b e  o b so le te  b y  th e n .

H o w ev e r, if y o u  a re  sp e c u la tiv e ly in te re s te d  in  p re se n t-d a y  

s ta n d a rd s y o u w ill f in d th e m  c o m p ile d in th e N ew Esquire 

Etiquette for M en, w h ich  sh o u ld  b e  a v a ila b le  in  y o u r lib ra ry , 

c e rta in ly  in  th e  p u b lic  lib ra ry . Ju s t lo o k  u p  th e  In d e x  u n d e r  

“T ip p in g .” I t c o v e rs th e n o rm a l s itu a tio n s  y o u  w ill m e e t, a s  

w e ll a s th e u n u su a l, a t c lu b s, g o lf c o u rses , w e e k e n d s, a n d  

m a n y  o th e r s itu a tio n s .

If y o u  h a v e a m b itio n s fo r fo re ig n  s tu d y th e re  is a  sp e c ia l 

se c tio n  in  th a t b o o k  fo r th e sy s te m  in  e ffe c t a b ro a d , o n  th e  

c o n tin e n t a n d e lse w h e re , o n th e o c e a n  lin e r th a t ta k e s y o u  

a c ro ss, a n d  th e m a n y  o u ts tre tc h e d h a n d s y o u w ill e n c o u n te r  

w h e n  y o u  g e t th ro u g h  c u s to m s. T h e se  g ra tu itie s  d iffe r  ra d ic a lly  

in  m a n y  c a se s  fro m  o u r  lo c a l c u s to m s . T h e  im p o rta n t w a rn in g  

h e re is do not u se y o u r o w n  U . S . sc a le  o f tip p in g (o r tru s t 

y o u r o w n  ju d g m en t) in  fo re ig n  s itu a tio n s . C o n su lt y o u r h o s t,
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o r e x p e rie n c e d tra v e lin g  c o m p a n io n , o r o th e r fo re ig n  a u th o r

ity , w h e n y o u  a re c o n fro n ted  w ith th is d iffe re n t s itu a tio n  o f  

v a lu e s . Y o u  m a y  sa v e  y o u rse lf a n d  th e  m e m b e rs  o f  y o u r  g ro u p  

m u c h  e m b a rra ssm en t (a n d  lo ss o f fa c e) b y a sc e rta in in g  e x 

a c tly  w h a t is e x p e c te d  o f y o u  u n d e r g iv e n  c ircu m sta n c es .

M e n tio n  m a y  b e  m a d e h e re , h o w ev e r, o f o n e  s itu a tio n  y o u  

m a y  e n c o u n te r d u rin g  y o u r s tu d e n t d a y s , n a m ely , ta x ic a b s.

T a x ic a b s

T h e m in im u m  a m o u n t y o u  g iv e a ta x i d riv e r is 5 0  c e n ts , 

e v e n fo r ta k in g  y o u  a ro u n d  th e  c o rn e r .

T h e  n o rm a l sc a le  fo r m e te re d  se rv ic e  to d a y  is a b o u t a 2 0  

o r 2 5  c e n t tip  fo r e a c h  $ 1 r id e .

If th e  d riv e r g e ts o u t o f h is c a b  to  lif t y o u r b a g s o r g iv e  

so m e o th e r e x tra se rv ice , y o u r th a n k s m a y b e sh o w n in a  

la rg er tip . O r if h e h a s w a ite d fo r y o u o v e r a fe w  m in u te s  

w ith o u t m e ter ru n n in g , y o u m a y in d ica te y o u r a p p rec ia tio n  

in y o u r tip .

N o S h o w : If y o u te le p h o n e fo r a c a b a n d th e n c h a n g e  

y o u r m in d , y o u  a re  re q u ire d  in a ll fa irn e ss to  re im b u rse  th e  

d riv er w h e n  h e  a rr iv e s fo r th e “ n o  sh o w .” H e h a s sp e n t h is  

tim e a n d m ile a g e in c o m in g to y o u r a d d re ss . M o re o v e r, if  

y o u fa il to  p a y  fo r th e "n o sh o w " y o u  je o p a rd ize th e se m i

n a ry ’s re p u ta tio n (o r th e re c to ry ’s ) w ith  th e c a b c o m p a n ie s  

a n d  fu tu re c a lls fro m  th e sa m e a d d re ss m a y h a v e d iff icu lty  

g e ttin g  p ro m p t se rv ic e . A n  a m o u n t o f  5 0  c e n ts is a b o u t r ig h t.

N o t e : T h is "n o sh o w " c a rr ies o v e r in to a ir a n d tra in  

re se rv a tio n s . If , fo r in s ta n c e , y o u  h a v e  a n  a irp la n e  re se rv a tio n  

a n d  th e  w e a th e r b e c o m es th re a te n in g  a n d  y o u  d e c id e to  ta k e  

th e  tra in , y o u  a re  in  a ll fa irn e ss  o b lig a te d  to  c a n c e l th e  u n u se d  

sp a c e , so th a t it m a y b e a v a ila b le fo r so m e "s tan d b y " w h o  

d e s ire s o c c u p a n c y b u t c a n ’t g e t it u n less y o u re le a se y o u r  

re se rv e d sp a c e . A t p re se n t th e a ir lin e s a re c h a rg in g  a p e r-  
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c c n ta g e o f th e fa re , fro m  f iv e to fo rty p e rc e n t, in fa c t, fo r  

“ n o  sh o w .”  S o  k e e p  th is in  m in d  to o .

C re d it C a rd s

T ra v e le rs , to d a y , c a rry little c a sh  b u t m a n y C re d it C a rd s  

a n d T ra v e le rs C h e c k s. Y o u c a n c h a rg e y o u r g a so lin e , y o u r  

f lig h t fa re , y o u r ra ilro a d e x p e n se . Y o u c a n s ig n fo r y o u r  

m o te l, “ sa y it w ith  f lo w e rs ,” o r se n d  g if ts .

In  th e  d in in g  ro o m  n o  m o n e y  c h a n g e s  h a n d s . Y o u  c a n  d in e , 

w in e , a n d  tip  w ith o u t c a sh . Y o u  s ig n  fo r th e  m e al a n d  w rite  

in  th e  a m o u n t o f th e  tip  fo r th e  w a ite r.

T h is , fo r th e  p re se n t, is a p u re ly a c a d e m ic su p p o s itio n  fo r  

y o u , th e  se m in a rian . I t w ill, h o w e v e r, b e c o m e  p ra c tic a l w h e n  

y o u  h a v e  a c q u ire d  m o re m a tu rity  a n d  ra n k , m o re g ir th a n d  

b a n k  b a lan c e .

T h e n a p sy c h o lo g ica l p h e n o m e n o n w ill ta k e p la c e . T h e  

a d d e d p re s tig e o f “ s ig n in g fo r it" in s te a d o f “ p a y in g n o w ”  

w ill lif t y o u  o u t o f th e  n o rm al 1 5  to  2 0  p e rc e n t tip p in g  c lass  

a n d  y o u  w ill p e n c il in  a  tip in  th e 2 5  to  3 0  p e rc e n t b ra c k e t. 

I t w ill b e  p a in less .

T h e re a c tio n  w ill se t in la te r o n  —  w h e n y o u re c e iv e th e  

s ta te m e n t fo r y o u r sp lu rg e a n d g e t o u t y o u r c h e c k b o o k . 

M a y b e it w a s w o rth it!
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In tro d u c tio n

Y o u  c a n  p u t it d o w n  a s a x io m a tic : In  a ll sp o rts , in d o o r a n d  

o u td o o r, th e A m e ric a n  b o y  o f a ll a g e s (a n d th e se m in a ria n  

m in o r o r m a jo r) is o u t to  w in . T h is “ w in ” u rg e c a rr ie s o v e r  

in to a d u lt sp o rts , w h e th e r it is c a rd s o r c h e ss , b o w lin g o r  

b o a tin g .

Y o u m e et th is c o m p e titiv e sp irit a t a ll le v e ls fro m  th e  

g ra d e sc h o o l b o y  to th e p ro fe ss io n a l a th le te . A n d fo r e a ch  

sp o rt th e re  is o n e  e lem e n ta l unw ritten la w  o f sp o rt c o n d u c t:  

“ Ig n o ra n c e o f th e ru le s is n o  e x c u se .”

F o r in s ta n c e , a n y th in g  th a t lo o k s lik e c h e a tin g , o r h a s th e  

a p p e a ra n c e o f sh a rp p ra c tic e , a c c o rd in g to th e c o d e (e v e n  

th o u g h  y o u  a re  in e x p e rie n c e d  w ith  th e  b e h a v io r p a tte rn ) w ill 

c h a n g e y o u r re p u ta tio n  fro m  “ F irs t C la ss” to “P o o r S p o rt.”

T h e  p u n ish m e n t fo r  y o u r  v io la tio n  o f  th is  u n e x p re sse d  c o d e  

w ill b e  im m e d ia te  a n d  ir re v o c ab le : Y o u  w ill b e  la b e le d  a s a  

“w ro n g  g u y .” Y o u  c a n  n e v e r liv e  it d o w n ; th e re is n o  c o u rt  

o f a p p e a l fro m  th is v e rd ic t. N o e x te n u a tin g c irc u m sta n c e s ; 

n o  b e g in n e r ’s m is ta k e ; n o  e rro r o f ju d g m en t m a y  b e  p le a d e d  

—  th e v e rd ic t is f in a l. T h e re a so n in g is s im p le : “ Y o u a re  

su p p o se d to  k n o w  th e c o d e b e fo re  y o u  p la y .”

T h e R ig id T e s t

E v e n  y o u , th e  se m in a rian , w h e n  y o u  p la y  a w ay  fro m  y o u r  

o w n  c a m p u s , w ill n o t e sca p e  th is ir re v o c a b le  ju d g m e n t, if y o u  

b re a k  th e  c o d e  o f th e  g a m e , e ith e r th ro u g h  n a ïv e té  o r ig n o r-  

5 6
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a n c e . A n d  y o u r fr ie n d , o r sp o n so r, a t th e  c lu b  o r p a rk , w ill 

n o t d e fe n d  y o u , o r e x c u se  y o u . H e w ill o n ly  b e v isib ly e m 

b a rrasse d  th a t y o u  h a v e  v io la te d  a n  u n w ritte n la w . Y o u  w ill 

b e in th e “d o g h o u se” fo r k e e p s ; y o u  w ill b e a “w ro n g  g u y ”  

w ith  th a t g ro u p . Y o u  w ill n o t b e  w e lc o m ed  to  th e ir c irc le  a  

se c o n d  tim e . S o  th e  m o ra l h e re  is : L e a rn  th e  ru le s  a n d  o b se rv e  

th e  c o d e  b e fo re y o u  p la y . Y o u  c a n ’t m a k e “h o n e s t” m ista k e s  

in  sp o rts .

M a n y S p o rts

In  th e  se m in a ry , a n d  e v e n  o u t o n  th e  f ir in g  lin e , it is m a n i

fe s t th a t y o u  c a n ’t le a rn  th e  f in e p o in ts o f p ro p e r o b se rv a n c e  

in th e n u m e ro u s sp o rts a v a ila b le to th e p u b lic  —  a n d th is  

is n o t e x p e c te d  n o w  o r la te r . A ll th e  a c ce p te d  c o d e  d e m an d s  

is th a t y o u  k n o w  th e  b e h a v io r p a tte rn  o f y o u r fa v o rite  sp o rt 

in  th e se m in a ry a n d  a fte rw a rd w h e n  y o u  p la y it a s a  p rie s t.

T h e n  a g a in , n o t a ll se m in a ria n s a re  o f  th e  o u td o o r a th le tic  

ty p e . T h e re a re th o se w h o  p re fe r th e in d o o r g a m e s , b rid g e , 

c h ess , c h e c k ers , b o w lin g , b illia rd s , e tc . B u t h e re a g a in e a ch  

c o n tes t h a s its o w n p e c u lia r b e h a v io r c o d e w h ich y o u a re  

p re su m e d to  k n o w  b e fo re y o u  e n te r in to c o m p e titio n  w ith in  

o r o u ts id e  th e  se m in a ry .

In c id e n ta lly , b rid g e h a s its o w n sp e c ia l ru le s o f b e h a v io r  

w h ich  d iffe r fro m  th o se  o f o th e r c a rd  g a m e s a n d  c o m p e titiv e  

sp o rts . B rid g e is a n  e x c e p tio n to  th e  g e n e ra l ru le .

L e a rn th e C o d e

O b v io u sly  th e d e ta ils  o f th e se  v a rio u s b e h a v io r c o d e s c a n 

n o t b e  c o v e re d  in  th is  tre a tise . Y o u  w ill h a v e  to  lo o k  e lse w h e re  

fo r th e m . O n e e x c e lle n t so u rc e w h ich  c o v e rs m a n y o f th e m  

in c o m p a c t fo rm  is N ew Esquire Etiquette for M en. T h is  

b o o k  h a s a  se c tio n  o n  S p o rts  —  fro m  b illia rd s to  g o lf ; fro m  
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h o rse b ac k  r id in g to y a c h tin g , a n d th e p ro p e r e tiq u e tte fo r  

th e m  a n d fo r c lu b m e m b e rsh ip .

G o lfin g a t a p riv a te  c lu b , m e m b e r o r g u e s t, fo r in s ta n ce ,  

in v o lv e s q u ite a d iffe ren t p a tte rn  o f b e h a v io r th a n o n a fe e  

o r p u b lic c o u rse . T h e e m p h a s is h e re is th a t y o u m u st b e  

th o ro u g h ly c o n v e rsa n t w ith th e p a rtic u la r sp o rt c o d e b e fo re  

y o u  d e a l a  h a n d  o r b a it a  h o o k . If y o u  a re  in  d o u b t, c h e c k  

w ith  y o u r sp o n so r b e fo re y o u  se rv e a  b a ll o r te e u p . I t m a y  

sa v e  y o u r re p u ta tio n  a s a  sp o rtsm a n  a n d  y o u  m a y  b e  in v ite d  

b a c k . N o w  fo r y o u r  se m in a ry  sp o rts .

In th e S e m in a ry

Y o u r se m in a ry  o u td o o r g a m e s a re  s tr ic tly  in tra m u ra l, su c h  

a s  b a se b a ll, b a sk e tb a ll, v o lle y b a ll, h o c k e y , to u c h  fo o tb a ll, e tc . 

T h e ty p e o f g a m e a n d s ty le o f p la y m a y d iffe r in v a rio u s  

g e o g ra p h ic a l lo c a tio n s b e c a u se o f c ircu m sta n c es , p o p u la rity ,  

a n d  o th e r c a u ses . B u t th e  b e h a v io r p a tte rn  is c o n s ta n t.

M o re o v e r th e se m in a ria n ’s o u td o o r g a m e s h a v e a n a d d i

tio n a l m o tiv a tio n o v e r a n d a b o v e th e “ w in ” m o tiv a tio n o f  

c o m p e titiv e sp o rts . Y o u , th e se m in a rian , h a v e th e p h y s ic a l 

f itn e ss e le m e n t in  m in d  —  a t le a s t y o u r su p e rio rs h a v e  —  “ a  

sa n e m in d  in  a so u n d  b o d y ”  —  a s b e fits y o u r fu tu re  a c tiv ity . 

Y o u , a s id e fro m  th e  p h y s ic a l d e v e lo p m e n t, h a v e  a n o th e r im 

p o rta n t o b je c tiv e , th ro u g h  y o u r  g ro u p  a c tiv ity . I t is to  “ re la te ”  

y o u rse lf w ith  y o u r c la ssm ate s ; to  le a rn  th e  p ra c tic e o f “g iv e  

a n d  ta k e”  in  g a m es ; to  o b se rv e  th e  c o d e  o f g e n tle m a n ly  c o n 

d u c t in  sp o rts ; to  b e  a  g o o d lo se r a n d  a  g ra c e fu l w in n e r.

Y o u r re a l c h a ra c te r , y o u r m a n lin e ss , y o u r ju s tic e , y o u r  

sq u a re  d e a lin g , w ill a ll d isc lo se th e m se lv e s in p la y . T h e re is  

n o b e tte r p la ce fo r e x h ib itin g y o u r se m in a ry tra in in g th a n  

th e a th le tic f ie ld . H e re y o u w ill le a rn a n d p ra c tice th e u n 

w ritte n  la w  o f p ro p e r sp o rts d e p o rtm e n t. T h is k n o w le d g e  a n d  

p ra c tice w ill p re p a re y o u fo r p ro p e r p a rtic ip a tio n in p u b lic  
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sp o rts , b e  it p itch in g  h o rse sh o e s , sw in g in g  g o lf  c lu b s , o r  sh o o t

in g  ra b b its . Y o u r c o m p a n io n s w ill jo y fu lly  la b e l y o u  “ a r ig h t 

g u y · ”

D u rin g th e S u m m e r

D u rin g y o u r o w n tra in in g p e rio d in th e m in o r o r m a jo r  

se m in a ry y o u r su m m e rs a n d  v a c a tio n p e rio d s w ill b e sp e n t 

a t h o m e , in  su m m e r  sc h o o l, o r  a t w o rk , b u t y o u  p ro b a b ly  w ill 

e n g a g e in  te am  sp o rts w ith  lo c a l g ro u p s . In  y o u r e a rlie r d a y s  

it w ill b e  y o u r re g io n a l p o p u lar  te am  sp o rt, b a se b a ll, h o c k e y , 

b a sk e tb a ll, e tc . W h e n y o u  a re m o re m a tu re it m a y b e g o lf , 

te n n is , o r so m e  o th e r in d iv id u a l sp o rt.

In  a n y  e v e n t y o u  w ill b rin g  to  y o u r  re c rea tio n  th e  p rin c ip le s  

o f fa ir p la y  a n d  g o o d  sp o rtsm a n sh ip  w h ich  y o u  h a v e  le a rn e d  

a n d p ra c tice d in y o u r se m in a ry  g a m e s. Y o u w ill n o t s to o p  

to  a n y  q u e s tio n a b le  p ra c tic e s w h ich  m a y b e in  v o g u e  in  th a t 

c o m m u n ity , o r w h ich  m a y  b e  u se d  b y  y o u r lo c a l g ro u p s . A t 

a ll tim e s y o u w ill b e a tru e sp o rtsm a n a n d a c o n s id era te  

g e n tle m a n . Y o u r c o n d u c t w ill b e  u n d e r o b se rv a tio n a n d  y o u  

w ill b y  y o u r e x a m p le  re f le c t c re d it u p o n th e in s titu tio n y o u  

re p re sen t  —  y o u r se m in a ry .

P rin c ip le s a n d P ra c tic e

D o n ’t le t a ll th a t h a s  b e e n  sa id  a lre ad y  in  th is c h a p te r d is 

c o u ra g e  y o u r  a th le tic  a m b itio n s . O b serv in g  th e  b e h a v io r c o d e  

o f y o u r fa v o rite sp o rt w ill n o t m a k e y o u a c h a m p io n , b u t 

th e  p ra c tic e  o f its e th ics w ill b e  in v a lu a b le to  y o u  w h e n  y o u  

re c e iv e  y o u r  f irs t p a rish  a ss ig n m e n t. T h e  v e n e ra b le  p a s to r  h a s  

p ro b a b ly b e e n w a itin g e a g e rly fo r y o u r a rr iv a l, so th a t h e  

c a n a t o n c e d iv e s t h im se lf o f th e sc h o o l ’s a th le tic p ro g ra m  

a n d  h a n d  it to  y o u , th e  s tu rd y  y o u n g  a ss is tan t, so  e n th u s ias tic  

a b o u t sp o rts (a c c o rd in g to  th e  b ish o p ’s re p o rt) . A n d  if y o u  

m a k e g o o d  h e m a y  e v e n  re w a rd y o u  w ith  h is o ld  se t o f g o lf  
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c lu b s a n d a rra n g e g u e s t p riv ile g e s a t h is e x c lu siv e c o u n try  

c lu b .

In  a ll p ro b a b ility th e b o y s h a v e  b e e n  e v e n m o re a n x io u s  

th a n  th e p a s to r to  h a v e a n  a c tiv e le a d er a n d “c o a ch .” N o w  

y o u r b e h a v io r p a tte rn o f p ro p rie ty  o n th e a th le tic f ie ld  a n d  

y o u r id e a ls  o f  sp o rtsm a n sh ip  a n d  fa ir p la y  w ill h a v e  a  p ra c ti

c a l te s t in  y o u r in sp ira tio n  o f th e se e a g e r b e a v e rs . Y o u r o w n  

tra in in g  o n  th e  a th le tic  f ie ld  a t th e  se m in a r) ' w ill b e g in  to  p a y  

o ff . Y o u  w ill te a c h th e m  th e  u n w ritte n  la w  o f sp o rtsm a n sh ip .

T h e U n w ritte n L a w

Y o u  h a v e  p ro b a b ly  b e e n  w o n d e rin g , “W e ll, w h a t a re  th e se  

u n w ritte n  la w s? N a m e  so m e o f th e m !” Y o u  c a n ’t b e  b la m e d  

fo r y o u r im p a tien c e . T o e n u m e ra te th e m  m a y so u n d lik e  

“ se rm o n iz in g "  b u t th a t is n o t th e  in te n t. H e re  g o e s : a ll th e se  

e x a m p le s w h ich fo llo w  a p p ly p a rtic u la r ly to g o lf . T h e u n 

w ritte n ru le s , h o w ev e r, h a v e  general a p p lic a tio n .

1 . N e v e r c h e a t in  a  g a m e , fo r  f irs t o f a ll it is c u lp ab le a n d  

y o u  w ill la te r o n  p ro b a b ly h a te y o u rse lf fo r d o in g  it. R e s is t 

th e te m p ta tio n  to  lif t th e b a ll o u t o f th e ru t o r to  te e it u p  

in th e ro u g h . A lso c o u n t th a t “p ra c tic e ” s tro k e b e h in d th e  

tre e  w h e n  y o u  d u b b e d th e  sh o t.

If y o u  n e e d  a n o th e r d e d u c ib le c o n c lu s io n  it is : y o u  w o n ’t 

g e t a w ay  w ith  it. Y o u r o p p o n e n t p ro b a b ly  w ill b e  to o  g e n tle 

m an ly  to  c h a lle n g e  y o u , b u t h e  su re ly  w ill n o t p la y  w ith  y o u  

a g a in ; o r if h e  h a s  to , b e c a u se  o f g ro u p  p re ssu re , y o u  w ill b e  

“ su sp ec t” a n d  th e re  w ill b e  n o  fu n  in  th e  g a m e .

2 .  D o n ’t b e a  h y p o c rite . T h is g o e s tw o  w a y s: if y o u  w in , 

d o n ’t p la y  it d o w n ; th a t ’s w h a t y o u  w e re try in g  to  d o  a ll th e  

tim e  —  w in . S o a c ce p t th e  tr iu m p h  g ra c e fu lly  a n d  m o d e s tly .  

T a lk  a b o u t th e  g a m e itse lf ra th e r th a n  y o u r v ic to ry . S y m p a 

th ize  w ith  th e  lo se r o n  h is b a d  lu c k  a t th e  c ritic a l tu rn  o f th e  

g a m e . D o n ’t re p lay  th a t lo n g  p u tt o n  th e  f if tee n th  g re e n ; h o w  
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y o u  lin e d  it u p ; h o w  y o u  g a v e  it th e  p ro p e r c u rv e  a n g le  —  h e  

sa w  it th e  f irs t tim e .

O n  th e  o th e r s id e , if y o u  a re  th e  lo se r , d o n ’t a lib i fo r  y o u r

se lf. Y o u a re su p p o se d to  h a v e p la y e d y o u r b e s t (y o u  c a n ’t 

e v e n  b e su sp e c ted  o f le ttin g d o w n ). C o m p lim e n t th e  w in n e r  

g ra c e fu lly  a n d  re a lly  m e an  it . If  y o u  h a v e n ’t p lay e d  y o u r  b e s t, 

th e n y o u  h a v e n ’t b e e n h o n e s t w ith  y o u r o p p o n e n t a n d h is  

v ic to ry  w ill b e a sh e s . L e a v e o u t th e p o s tm o rte m s .

3 . D o n ’t ta lk  th e g a m e  —  p la y it. O n e  o f th e w o rs t p e s ts  

in  g o lf (o r a n y  g a m e) is th e c h itch a tte r , th e p rittle -p ra ttle r , 

w h o  k e e p s u p  a  c o n s ta n t s tre a m  o f sm all, ir re lev a n t c h a tte r  

u n til y o u a lm o st d ro w n in th e e n su in g f lo o d o f w o rd s . If  

c o n v e rsa tio n o r a  m o n o lo g u e is y o u r p u rp o se y o u  h a d  b e tte r  

s tay  h o m e  a n d  p ra c tice  it o n  th e  ta p e  re co rd e r . Y o u r  o p p o n e n t  

m a y  ta k e h is g a m e se rio u s ly , h e m a y d ilig e n tly b e try in g to  

im p ro v e  it; h e  m a y  w a n t to  c o n c e n tra te  o n  h is  a p p ro a c h  sh o ts , 

fo r in s ta n c e . L e t h im  se t th e c o n v e rsa tio n  p a c e . If y o u  h a v e  

ta k e n  h im  o u t to  th e g o lf c o u rse to  w h e e d le a fa v o r o u t o f  

h im , y o u ’d  b e tte r tu rn  o ff th e  p o in te d  c o n v e rsa tio n  u n til y o u ’re  

o n  th e n in e te e n th h o le . Y o u ’ ll h a v e a b e tte r c h a n c e a n d a  

m o re re c ep tiv e lis te n e r .

4 . M o re  b rie f ly , b u t n o t le ss  im p o rta n t a re  th e se  u n w ritte n  

la w s :

Apologies: L e a v e th e m  a t h o m e , d o n ’t b rin g  th e m  to  th e  

g o lf c o u rse . If y o u r h a n d ica p is th e m a x im u m  th e o th er  

p la y e rs w ill k n o w  w h a t to e x p e c t o f y o u . Ju s t d o th e b e s t 

y o u c a n w ith o u t f la g e lla tin g y o u rse lf o r v e rb a lly th u m p in g  

y o u r b re a s t.

Tem per: K e ep it u n d e r c o n tro l. If y o u r g a m e is o ff , o r  

y o u r  b re a k s  b a d , re m e m b e r lo s in g  y o u r  te m p e r  is m u c h  w o rse  

th a n  lo s in g a  b a ll —  o r a fr ie n d .

Advice: T o  o th e r p la y e rs . G iv e it w h e n a sk e d , b u t d o n ’t  

b e to o fre e w ith it. L e t y o u r o p p o n e n t p la y h is o w n  g a m e , 

V *
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a n d  m a k e h is o w n m is ta k es . Y o u ’re  n o t th e  p ro , y o u  k n o w .  

Y o u r fr ien d  is n o t ta k in g  a  le sso n , h e  is p la y in g  a g a m e.

C low ning: D o n ’t  try  to  b e  a  b u ffo o n . Y o u r o p p o n e n ts  a re  

n o t o n  th e  fa irw a y s to  b e  e n te rta in e d . If y o u  a re u s in g  y o u r  

c lo w n in g  to  c o v e r u p  y o u r p o o r g a m e , y o u r b e h a v io r is d is 

c o u rte o u s . Y o u a re su p p o se d to  p la y y o u r b e s t. N o p la y fu l 

o r jo cu la r c o n d u c t w ill b e a c ce p ted  a s a su b s titu te .

Bets: If (a f te r y o u a re o u t o f th e se m in a ry  w h e re g a m 

b lin g  is fo rb id d e n ) y o u  b e t o n y o u r g a m e , p a y  u p  im m e d i

a te ly . If y o u d o n o t w a n t to  p la y fo r s ta k es , sa y so in th e  

b e g in n in g , b u t d o n o t w e lsh o n y o u r g e n tle m a n ly c o n tra c t  

o n c e  y o u  h a v e  a g re ed  to  it. D o n ’t q u ib b le . Y o u  g o t y o u rse lf  

in to  it .

Respect: T re a t th e  g o lf  c o u rse  a n d  its  e q u ip m e n t w ith  th e  

sa m e c a re fu l c o n s id e ra tio n y o u  g iv e to  y o u r o w n c lu b s . R e 

p la ce  d iv o ts , re sp ec t th e g re e n s .

T h e a b o v e is a n  a ttem p t to  p u t in p rin t w h a t e v e ry  se m i

n a rian sh o u ld k n o w  in s tin c tiv e ly fro m  h is g e n e ra l tra in in g .  

T h e  lis t is su g g e s tiv e ra th e r th a n  c o m p re h e n s iv e . If y o u  f in d  

y o u rse lf  in  a  s itu a tio n  w h e re  y o u  a re  d o u b tfu l a s  to  th e  c o rrec t 

p ro c e d u re , th e n d o th e g e n tle m a n ly th in g , th e c o n s id e ra te  

th in g , a n d  y o u  w o n ’t g o  w ro n g  v e ry  fa r . B u t d o n ’t lo se  y o u r  

te m p e r; d o n ’t  p la y  ro u g h ; d o n ’t b re a k  y o u r c lu b s  ...  it w a sn ’t 

th e  c lu b ’s fa u lt.

Y o u r F irs t A ss ig n m e n t  —  T h e B o y s

A fte r y o u  h a v e m a ste re d th e u n w ritte n la w s  —  a n d  y o u r 

se lf , a fte r th e y b e c o m e  a p a rt o f y o u r “ se c o n d n a tu re ,” y o u  

w ill h a v e  m o re  c o n fid en c e  w h e n  y o u  a p p ro ac h  y o u r  a ss is tan t ’s  

a ss ig n m e n t in th e p a rish w ith th e b ig sc h o o l. Y o u w ill b e  

m o re e ffe c tiv e in p a ss in g o n y o u r e x p e rien c e a n d th e u n 

w ritte n p rin c ip le s o f sp o rtsm a n sh ip to th e e a g e r b o y s . Y o u  
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w ill k n o w  fro m  h a v in g  liv e d it y o u rse lf h o w  to  te a c h th e m  

tru e sp o rtsm a n sh ip .

T h e y  w ill le a rn  m a n y  th in g s fro m  y o u . A m o n g th e m  w ill 

b e th a t th e tru e sp o rtsm a n is a g o o d lo se r a n d a g ra c io u s  

w in n e r; th a t g a m e s a re w o n b y  te a m w o rk ; to  p la y  h a rd b u t 

fa ir ; to  p la y  “h e a d s-u p ” ; to  ta k e  a d v a n tag e  o f  th e  o th er te a m ’s  

m ista k e s o r fu m b le s; to  o u tsm art th e m , b u t n o t to  re so rt to  

sh a rp  p ra c tic e s ; to  b e  lo y a l to  th e ir te am  a n d  th e ir sc h o o l.

T h e se  b o y s  w ill le a rn  fro m  y o u  n o t to  try  to  g e t a w ay  w ith  

e v e ry th in g  th e y  c a n  b e c a u se  th e y  th in k  th e  re fe re e  d o e sn ’t se e . 

Y o u  w ill te ac h  th e m  th a t su c h  b o y s d isp lay  p o o r sp o rtsm a n 

sh ip  a n d  th e y  p e n a liz e th e ir te am  w h e n th e y d o  g e t c a u g h t;  

th a t c o u rteo u s  b o y s o b se rv e  a ll th e  w ritte n  ru le s o f th e  g a m e  

a s w e ll a s th e u n w ritte n  la w  o f c h a rity ; th a t c o n s id e ra tio n  o f  

o th e rs is th e f in a l te st; th a t “a th le te ’s H e a d ” is m u c h m o re  

se rio u s th a n “a th le te ’s F o o t” ; n o t to b e a n “a lib ie r” o r a  

“b o a s te r .”

T h e F in a l T e s t

F in a lly , th e  w a y  th e y  p la y , a s  y o u  k n o w , w ill b e  a  g re a te r  

p ro o f o f th e ir c h a ra c te r tra in in g th a n th e ir c o n d u c t in a n y  

o th er sc h o o l a c tiv ity . T e a c h  th e m  to  k e e p  th e ir h e a d s ; to b e  

g e n tle m en  u n d e r a ll c irc u m sta n c e s . Y o u , th e n e w  a ss is ta n t, 

w ill te ac h  y o u r g ra d e sc h o o l b o y s th e se  a n d  m a n y  o th e r u n 

w ritte n  ru le s . A n d  y o u  w ill lo v e  d o in g  it; it is a  p a rt o f y o u r  

a p o sto la te .

Y o u  p ro b a b ly  w o n ’t a d v e rt to  it d ire c tly  (c e rta in ly  th e  b o y s  

w o n ’t) b u t sp o rts c a n a n d sh o u ld b e a m e a n s fo r th e m  to  

a c q u ire m a n y  n a tu ra l v ir tu e s , su c h  a s fo rtitu d e  a n d  c o u ra g e , 

p a tie n c e a n d p e rse v e ra n ce . A n d y o u  th e c o a c h , se m in a ria n , 

o r p rie st, m u st fu lf ill y o u r a p o s to la te in th is re sp e c t b y e x 

h ib itin g  th e se q u a litie s y o u rse lf b e fo re  y o u  c a n im p a rt th e m  
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to  th e  y o u n g s te rs . W ith  im p ress io n a b le b o y s  “ e x a m p le sp e a k s  

lo u d e r th a n w o rd s .”

T h e R e w a rd

T h e n  w h e n th e y a re re a d y  fo r h ig h  sc h o o l (o r th e ju n io r  

se m in a r} ') th e y  w ill h a v e  le a rn ed  se lf-c o n tro l, g e n tle m a n lin e ss , 

a n d  c o n s id era tio n  o f  o th e rs . Y o u r p a tie n t a n d  s lo w  so w in g  o f  

th e se e d s o f p ro p e r sp o rtsm a n sh ip w ill sp ro u t a n d r ip en  in  

th e ir fu tu re  a th le tic e n d e a v o rs . T h e y  w ill re a p  th e  h a rv e s t o f  

y o u r p la n tin g  o f th e u n w ritte n  c o d e  —  b o th a th le tic a lly  a n d  

sc h o la stic a lly ; a s p re se n t g e n tle m en  a n d  fu tu re  a d u lt c itiz e n s .
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A t H o m e

If a n d  w h e n y o u , th e ju n io r se m in a ria n  w h o liv e s a t h o m e , 

b e c o m e s ic k o r in c a p a c ita te d , so y o u a re u n a b le to a tte n d  

c la sse s a n d m u st re m a in  h o m e , h o u se c o n fin e d , it n o rm a lly  

b e c o m e s th e d u ty o f y o u r p a re n ts , o r g u a rd ia n s , to a ssu m e  

th e re sp o n s ib ility  fo r y o u r c a re  d u rin g  y o u r s ic k n e ss a n d  fo r  

y o u r c o n v a le sc e n ce d u rin g  y o u r re c o v e ry  p e rio d .

T h e y  w ill b e  g u id e d  in y o u r tre a tm en t b y  th e ir e x p e rien c e  

in  th e se  m a tte rs a n d  b y  th e  in s tru c tio n s  o f th e  p h y s ic ian  if it 

is n e c essary  to  re q u e s t h is se rv ic e s .

T h e  p a re n ts w ill a d v ise th e  p ro p e r se m in a ry  a u th o ritie s a s  

to  y o u r illn ess , its c h a ra c te r , a n d its p ro b a b le  d u ra tio n . T h e  

a u th o ritie s , in tu rn , w ill m a k e w h a te v e r a rran g e m en ts th e y  

d e e m  p ro p e r fo r y o u r h o m e s tu d y  d u rin g  th is p e rio d .

If y o u sh o u ld b e c o m e ill a t th e sc h o o l, o r m e e t w ith a n  

a c c id e n t th e re , a n d  a re se n t h o m e , y o u sh o u ld b e p e rfe c tly  

fra n k a n d c a n d id w ith y o u r p a re n ts in re p o rtin g th e fu ll 

d e ta ils . I t is fa lse re a so n in g fo r y o u to a tte m p t to d isg u ise  

th e fa c ts in o rd e r to sa v e y o u r p a re n ts fro m  w o rry in g . T h e  

p la in  u n v a rn ish e d  tru th  in  th e  m a tte r o f illn e ss o r a c c id e n t is  

th e  o n ly  se n s ib le c o u rse to  fo llo w  w ith  th e m . T h e n  it w ill b e  

p o ss ib le fo r y o u r p a re n ts to  a rra n g e  fo r th e  p ro p e r tre a tm e n t 

o r p ro fe ss io n a l c o n su lta tio n . T h e n  y o u r p a re n ts c a n  k e e p  th e  

se m in a ry a u th o ritie s in fo rm e d , fo r th e y  a re v ita lly  in te re s te d  

in y o u r c o n d itio n .

Y o u  w ill b e  in  g o o d  h a n d s w h e n  y o u  a re ill a t h o m e . W e  

6 5
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a re  c o n c e rn e d  h e re  w ith  s ic k n e ss w h e n  it c o m e s to  y o u  a w a y  

fro m  h o m e  —  a t th e se m in a ry w h e n y o u re s id e th e re . T h is  

p h a se  o f y o u r p o ss ib le  illn e ss o r a c c id en t h a s se v era l a sp e c ts  

w h ich m u st b e c o n s id e re d .

A t th e S e m in ary

W h e n  y o u  c a tc h  a c o ld , d e v e lo p  a  fe v e r , h a v e  a n y  illn ess , 

m e e t w ith a n a c c id e n t, if y o u a re lik e m o st h e a lth y  y o u n g  

se m in a rian s , y o u r th in k in g  b e c o m e s  a  b it w a rp e d  a t th is n e w  

e x p e rie n c e .

Y o u  w ill b e c o m e  in tro sp e c tiv e  a n d  in c lin e d  to  c o n s id e r  o n ly  

y o u rse lf a n d  y o u r c o m fo rt to  th e  e x c lu s io n  o f th e  in f in n a rian  

a n d  th e  c o m m u n ity , th e  d o c to r a n d  th e h o sp ita l. L e t u s c o n 

s id e r e a ch  o f th e se c a te g o rie s in  o rd e r .

Y o u r A ttitu d e

Y o u r f irs t re a c tio n  w h e n  s ic k n e ss c o m e s w ill p r< .y le  

e ith e r th a t o f a m a rty r b ra v e ly c a rry in g  y o u r c ro s .. o f in 

a c tiv ity , o r th a t o f th e  p riso n er (c o n fin e d  to  ro o m  o r h o sp ita l  

—  in “ iso la tio n ” ) th ro u g h  n o  fa u lt o f y o u r o w n , se p a ra te d  

fro m  y o u r  c o m p an io n s , y o u r c o m m u n ity  a n d  a ll its e x e rc ise s . 

Y o u ’ll fe e l so rry  fo r y o u rse lf .

R e s is t th e  te m p ta tio n  to  re so rt d ra m atic a lly  to  h e ro ic s a n d  

b ra v a d o . R e m e m b e r  “ h e ro ic s”  m a y  b e  d a n g e ro u s if th e  illn e ss  

c o v e re d  u p is se rio u s . “ I ’ll not g o to  b e d o r to  th e h o sp ita l. 

I t 's  a  w a ste  o f tim e . I d o n ’t w a n t to  m iss  c lasse s. I ’v e  th ro w n  

o ff c o ld s b e fo re . I ’m  s tro n g ! I c a n  ta k e it!”

B u t y o u ’v e  m isse d  th e p o in t. M a y b e you c a n ta k e it , b u t  

c a n  th e  com m unity  ta k e  it?  C o n s id e ra tio n  o f  o th e rs is th e  f irs t 

ru le  o f  e tiq u e tte , a n d  c h a rity  is th e  b o n d  th a t u n ite s u s in  th e  

se m in a ry . R e m e m b e r th a t y o u liv e in a c o m m u n ity , a n d  its  

w e lfa re a n d  its h e a lth  a re  th e  f irs t c o n s id e ra tio n s . T h e  m e m 

b e rs o f th e c o m m u n ity , g e n e ra lly  sp e ak in g , w ill o b se rv e th e  
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“ b o n d s o f  c h a rity ” a n d  w ill b e  u n d e rs ta n d in g  a n d  c o n s id e ra te  

o f y o u r illn e ss . B u t y o u  m u st e x e rc ise th e sa m e  c h a rity .

T h e  c o rrec t a ttitu d e  fo r y o u  w h e n  s ic k n e ss  c o m e s w a s p ro 

n o u n c e d  b y  a n  a n c ie n t R o m an , q u o te d  o n c e  b e fo re , P u b liu s .  

I t h a s b e c o m e  a  p o p u lar m a x im  w ith  th e m o ra l th e o lo g ia n s  

th ro u g h  th e a g e s . “ N o  o n e sh o u ld b e th e ju d g e in h is o w n  

c a u se (o r  c a se ) .”  T h e  se m in a ry  a u th o ritie s a n d  th e  p h y s ic ian  

a re  th e o n e s to  p a ss ju d g m e n t o n  y o u r illn e ss , its d iag n o s is ,  

a n d  its tre a tm e n t.

H e n ce , a c c o rd in g  to  th is  ru le , th e  q u e s tio n  o f  s ta y in g  u p  o r  

g o in g  to  b e d , o f iso la tio n  o r h o sp ita l, fo r y o u r a ilm e n t is n o t 

your decision, it is ra th e r your obedience.

Ju s t b e c a u se y o u  a re  m ise ra b le p h y s ic a lly  a n d  d isg ru n tled  

a t y o u r  c o n fin e m en t to  q u a rte rs  o r  to  th e  h o sp ita l is n o  re a so n  

w h y  y o u  sh o u ld  v e n t y o u r d isp le a su re  o n  th e in f irm a ria n , th e  

c o m m u n ity , o r th e d o c to r . E a rn so m e m e rit fro m  th e u n 

p le asa n t s itu a tio n  b y  o ffe rin g it u p .

T ry  to  b e  c o o p e ra tiv e  w ith  th e  in f irm a ria n , th e  d o c to r , a n d  

w ith  v is ito rs if th e y a re p e rm itte d . S h a re y o u r p le a su re w ith  

th e m , b u t n o t y o u r a ff lic tio n s .

T h e In firm a rian

In firm a ria n s a re se le c te d  b y  th e se m in a ry a u th o ritie s w ith  

c o n s id e ra tio n fo r th e ir a b ility to d isc h a rg e th e re sp o n s ib le  

d u ties o f th is a ss ig n m e n t. T h e in f irm a ria n is n o t a lic e n se d  

p h y s ic ian (n o r d o e s h e  p o se  a s su c h ) b u t h e  is d e fin ite ly  a n  

e x p e rie n c e d  c o lle a g u e  a n d  h e  sh o u ld  b e  re sp e c te d  a s  o n e  w ith  

a u th o rity  to  c a re  fo r th e  s ick .

T h e in f irm a ria n is th o ro u g h ly  c o n sc io u s o f h is d ia g n o s tic  

lim ita tio n s , b u t h e is a lso  p e rfe c tly a w are o f h is a b ility to  

d e te rm in e w h e th e r y o u r in d isp o s itio n w ill re sp o n d to lo c a l  

tre a tm e n t o r w h e th e r y o u  sh o u ld c o n su lt a p h y s ic ian . H e is  

a  c o m p ete n t “ lia iso n  o ffic e r ,”  a n  in te rm e d ia ry , w h o  sh o u ld  b e
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re sp e c te d fo r h is o ffic ia l s ta n d in g  a n d  fo r h is sa n e  ju d g m e n t.

S o y o u sh o u ld c o n su lt th e in f irm a ria n w h e n y o u re q u ire  

m e d ica tio n  o r  b a n d a g in g . D o  n o t d ia g n o se  y o u r  o w n  c a se , n o r  

p re sc rib e  fo r it . D o n o t try to c u re y o u rse lf . D o n o t “ sh o p  

a ro u n d ” a m o n g y o u r c lassm ate s fo r p ro p o se d re m ed ie s . G o  

to  th e  in f irm a ria n  w h o  is e x p e rie n c ed . H e  m a y  sa v e  y o u  m u c h  

u n n e c e ssa ry su ffe r in g fro m  “q u a c k " m e d ic a tio n o r im p ro p e r  

e x te rn a l a p p lic a tio n s . H e w ill b e a b le to  d e te rm in e w h e th e r  

y o u  n e e d  th e  se rv ic es  o f a  p h y s ic ia n  o r a  su rg e o n .

W h e n s ic k n e ss c o m e s to y o u in fo rm th e in f irm a ria n  

p ro m p tly  o f y o u r in d isp o s itio n . If y o u  a rc u n a b le to  g e t o u t  

o f b e d , h a v e  o n e  o f y o u r c o m p a n io n s n o tify  th e in f irm a ria n ,  

so  h e  m a y  ta k e  p ro p e r  a c tio n : in fo rm  th e  su p e rio r , n o tify  th e  

h o u se  p h y s ic ia n , o r c a ll a n  a m b u la n c e  if it is a n  e m e rg e n cy ,  

su c h a s th re a te n e d a p p e n d ic itis , o r so m e c ris is w h e re tim e  

is o f  th e  e sse n c e .

If , h o w e v e r, y o u  a re  o n  y o u r fe e t, b u t in d isp o se d , y o u  m u st 

se e k o u t th e in f irm a ria n , in fo rm  th e su p e rio r , o r c o n su lt a  

p h y s ic ia n . Y o u sh o u ld n o t try to  e v a d e it b y  a tte m p tin g  to  

d e le g a te  it to  th e  in f irm a ria n . H is  d u ties  d o  n o t e x te n d  to  su c h  

p e rso n a l re sp o n sib ilitie s . T h e se o b lig a tio n s b e lo n g to y o u  

p e rso n a lly a n d th e y a re n o t tra n s fe ra b le to th e in f irm a ria n .

In  th is  c o n n e c tio n  y o u r a tte n tio n  m ig h t a lso  b e  c a lle d  to  th e  

fa c t th a t th e in f irm a ria n is n o t a n “a p p o in tm en t" se c re ta ry . 

D o n ’t a sk  h im  to  m a k e y o u r d o c to r o r d e n ta l a p p o in tm e n ts  

fo r y o u . T h e se p e rso n a l e n g a g e m e n ts sh o u ld re c e iv e y o u r  

p riv a te  a tten tio n . In c id e n ta lly , h a v e  y o u r re g u la r d e n ta l c a re  

d u rin g v a c a tio n . A g a in , th is is y o u r p e rso n a l re sp o n s ib ility .

M e d ic a l S u p p lie s

T h e in f irm a ria n h a s c h a rg e o f tw o ty p e s o f m e d ica tio n : 

g e n e ra l a n d sp e c if ic . T h e y a re u su a lly k e p t in a m e d ic in e  

c a b in e t o r c lo se t a v a ila b le  to  th e  se m in a ria n .
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G eneral ite m s, su c h a s a n a c in , a sp ir in , b u ffe rin , so d iu m  

b ic a rb o n a te , g a u z e d re ss in g s , b a n d -a id s , a d h e s iv e ta p e , a b 

so rb e n t c o tto n , e tc ., a re  fo r c o m m o n  u se  a n d  m a y  b e  u tiliz e d  

fre e ly  b y  y o u , b u t se e “ W a rn in g ” b e lo w . H o w e v e r w h e n  y o u  

e m p ty a b o ttle , o r u se th e la s t o f a d re ss in g , y o u sh o u ld  

m a k e p ro p e r p ro v is io n fo r c a llin g a tte n tio n  to  th a t fa c t, so  

th a t re p la ce m en ts  m a y  b e  su p p lie d  p ro m p tly .

Specific item s in th e m e d ic in e c lo se t g e n e ra lly in c lu d e  

su c h s tan d a rd p re p a ra tio n s a s d e rm a ssa g e , lin im e n ts , o in t

m e n ts , la x a tiv e s , b o ric a c id , sy rin g e s , h e a t p a d s , e tc . T h e se  

a re fo r c o m m o n  u sa g e b u t n o t fo r p e rso n a l a p p ro p ria tio n .  

If y o u ta k e a n y o f th e se ite m s to y o u r ro o m  y o u sh o u ld  

re tu rn  it p ro m p tly to th e c a b in e t, o r th e in f irm a ria n sh o u ld  

b e  n o tifie d  w h e re it is in u se . I t ju s t m ig h t h a p p e n th a t th e  

in f irm a ria n  m ig h t h a v e u rg e n t n e e d  o f th a t p a rtic u la r a rtic le  

w h ich  y o u  h a v e  a p p ro p ria te d to  y o u rse lf.

W a rn in g : Y o u r u se o f su c h ite m s a s a sp ir in , a n a c in , 

c a th a rtic s a n d  s im ila r “h o m e re m e d ies” sh o u ld b e o c c a s io n a l 

a n d m o d e ra te . T h e te n d e n c y a m o n g so m e se m in aria n s , a s  

o b se rv e d  b y  p h y s ic ian s , is to  u se th e se  d ru g s e x c ess iv e ly a n d  

o v e r a n e x te n d e d p e rio d .

If y o u  f in d  th a t y o u  a re  m a k in g  re g u la r a n d  fre q u en t tr ip s  

to th e g e n e ra l m e d ic in e c lo se t th e n y o u n e e d p ro fe ssio n a l  

a d v ic e . Y o u  sh o u ld  a c q u a in t th e  in f irm a ria n  w ith  y o u r  sp e c ific  

c o n d itio n  a n d  h e  in  tu rn  w ill d e te rm in e w h e th e r th e  p h y s ic ian  

sh o u ld  b e  c o n su lte d .

S p e c ia l S itu a tio n s

T h e sp e c if ic re g u la tio n s fo r v is itin g th e s ick v a ry in d if

fe re n t se m in a rie s . In  so m e  se m in a ries th e re  a re in f irm a rie s  o r  

iso la tio n w a rd s ; in o th e rs th e re a re s ic k se c tio n s ; in so m e  

c o n fin e m e n t is to  th e se m in a ria n ’s o w n  ro o m .

W h a te v e r is th e sp e c ia l a rra n g e m en t in  y o u r se m in a ry fo r  
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th e s ick  y o u  w ill h a v e y o u r o w n  v is itin g re g u la tio n s . T h e se  

ru le s sh o u ld  b e o b se rv e d  r ig o ro u sly . T h is is p a rtic u la r ly  tru e  

in iso la tio n  c a se s o r e p id e m ic tim e s .

W h a t is  sa id  h e re  is in te n d e d  to  b e  su g g e s tiv e to  th e  “ w e ll”  

se m in a rian  in  th e  w a y  o f  b e in g  h e lp fu l to  th e  in f irm a ria n  a n d  

c o m fo rtin g  to  th e  p a tie n t, b u t it m u st b e  in te rp re te d in  c o n 

so n a n c e  w ith  th e  p a rtic u la r re g u la tio n s  o f  y o u r  o w n  se m in a ry .

In  tim e s o f e p id e m ic , f lu , o r a  n u m b e r  o f se m in a ria n s  s ic k  

in b e d a t o n e tim e , y o u sh o u ld g iv e so m e th o u g h t to th e  

o v e rw o rk e d in f irm arian . T h e fo llo w in g su g g e s tio n s w ill a id  

h im , h e lp th e  s ic k , a n d  in c re a se y o u r o w n  se lf-re sp e c t if y o u  

p u t th e m  in to  a c tio n  —  a ll in  a c c o rd a n ce  w ith  y o u r  p a rticu la r  

re g u la tio n s :

a) W h e n se v era l o f y o u r c la ssm a te s a re ro o m  c o n fin e d , 

o ffe r to  c a rry  o n e o r m o re o f th e m e a l tray s .

b)  If a c o lle a g u e h a s b e e n s ick fo r so m e tim e , o ffe r to  

c h a n g e  h is sh e e ts a n d  lin e n s  a n d  to  a ir h is ro o m  w h ile  h e  s its  

in  a  c h a ir . B o th h e  a n d  th e  in f irm a ria n  w ill a p p re c ia te y o u r  

th o u g h tfu ln e ss .

c )  O ffer to ta k e o v e r th e d u ty a ss ig n m e n t o f th e s ic k  

se m in a ria n .

d) In  y o u r c h a rity  v is it th e s ick  b re th re n . M a k e a ll v is its  

b rie f e sp ec ia lly  if h e  h a s th e  f lu , c o ld , o r c o n ta g io u s  d ise a se . 

T h e  v is it m a y  b e  a  b it lo n g e r if it is a  sp ra in , p o s t o p e ra tio n ,  

o r b ro k e n b o n e c a se . B u t d o a ll in a c c o rd a n c e w ith y o u r  

lo c a l re g u la tio n s  a n d  d o  n o t p ro lo n g  th e  v is it.

e) D o  n o t v is it in la rg e g ro u p s . T h e re su ltin g  n o ise s a n d  

e x c ite m e n t m a y b e  b a d  fo r th e p a tie n t a n d th e fre sh  su p p ly  

o f a ir n e e d e d  b y  th e  p a tie n t m a y  b e  e x h a u ste d .

T h e C o m m u n ity

I t is a c o m m o n m isco n c e p tio n fo r y o u , a se m in a rian , to  

th in k  y o u  a re  d o in g  th e  c o m m u n ity a  fa v o r b y  re m a in in g in  
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its m id s t w ith  a b a d  c o ld , o r o th e r in fe c tio u s o r c o n tag io u s  

d ise a se . T h is fa lla c io u s re a so n in g w o rk s tw o h a rd sh ip s : to  

y o u  a n d  to  th e  c o m m u n ity .

Y o u r fa ilu re to ta k e p ro p e r e a rly p re c a u tio n s fo r y o u r  

m a lad y  c a n  e a s ily  re su lt in  a se c o n d ary  in fe c tio n , a  se rio u s  

s ick n e ss , a n d  a  p ro lo n g e d  re c o v e ry . I t is a  sh o rts ig h te d  p o lic y  

to  n e g le c t e a rly  sy m p to m s  —  n a tu re ’s w a rn in g s .

Y o u r  fa ilu re  to  g iv e  p ro p e r  c o n s id e ra tio n  to  th e  c o m m u n ity  

b y  se c lu d in g  y o u rse lf w h e n  y o u  h a v e  a  c o n ta g io u s  c o u g h  o r a  

sn e e z in g  c o ld  m a y  h a v e  se rio u s e ffe c ts  o n  o th e rs fro m  c o n ta c t 

w ith  y o u .

In a d d itio n  to  th e h a z a rd o f in fec tin g  o th e rs , y o u  re n d e r  

th e m e m b e rs o f th e c o m m u n ity u n e a sy b y y o u r n o tic e a b le  

m ise ry  a n d  b y  th e ir a p p re h e n sio n  o f c a tc h in g  y o u r g e rm s.

T h e sa fe a n d th e sa n e th in g to d o is to re p o rt to th e  

in f irm a ria n  o r th e  su p e rio r a n d  th e n  fo llo w  th e a d v ic e  g iv e n .

T h e P h y s ic ian

I t is w e ll fo r y o u to  re m e m b e r th a t w h e n  th e  p h y s ic ian  is  

c a lle d in y o u a re re q u e s tin g th e se rv ic e s o f a n e x p e rt. H e  

sh o u ld  b e  tre a te d  a s a n  e x p e rt a n d  h is o p in io n s a n d  in stru c 

tio n s sh o u ld  b e  fo llo w e d  a c c o rd in g ly .

Y o u , a s a se m in a ria n , w ill re c e iv e th e v e ry b e s t m e d ic a l  

a n d  su rg ica l sk ills o b ta in a b le . O ften  so m e  o f th e se  e x p e rts in  

th e ir p ro fe ss io n a l f ie ld  h a v e  m a d e th e ir se n d e e s a v a ila b le  to  

th e  se m in a ry  o n  a  g ra tu ito u s  b a s is  a s a  p a rt o f  th e ir c o n tr ib u 

tio n to th e se rv ic e o f h u m a n ity . T h e se p ro fe ss io n a l m e n  

re c o g n ize  th e  k in d re d  se rv ice th e  C a th o lic p rie s ts a re  re n d e r

in g a n d  th is is a re c ip ro c a l re la tio n sh ip .

If th e  d o c to r o rd e rs b e d , h o sp ita l, o r iso la tio n , h e  is  d o in g  

w h a t in  h is  e x p e rt o p in io n  is  b e s t fo r  y o u r  sp e e d y  re c o v e ry  a n d  

fo r th e c o m m u n ity ’s w e lfa re .

B e fa ith fu l in ta k in g th e m e d ic in e p re sc rib e d a t th e a p 
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p o in te d tim e s. T h e p ills in th e b o x  o r th e m e d ic in e in  th e  

b o ttle w ill n o t im p ro v e y o u r h e a lth u n le ss ta k e n in te rn a lly  

—  n o m a tte r h o w  d isag re e a b le th e re su lts m a y b e . F o llo w  

th e  d o c to r ’s  in s tru c tio n s  c a re fu lly . D o  n o t p ro lo n g  m e d ic a tio n  

o r c o n v a lesc en c e  b e y o n d  th e  sp e c if ie d tim e .

W arning: T o d a y  th e re  a re m a n y  p o te n t m e d ic a tio n s a v a il

a b le  to  th e  m e d ic a l p ro fe ss io n . F o r y o u r  p a rtic u la r n e e d  y o u r  

p h y s ic ian  m a y  p re sc rib e  o n e  o f th e se “m ira c le” d ru g s . H o w 

e v e r , fre q u e n tly  th e se d ru g s p ro d u c e o b liq u e e ffe c ts . If th e  

re m ed y p re sc rib e d fo r y o u  p ro d u c es d is tu rb in g  s id e e ffe c ts , 

o r if a fa v o ra b le re sp o n se d o c s n o t o c c u r in th e e x p e c te d  

tim e , y o u r p h y s ic ia n sh o u ld b e in fo rm e d o f th e fa c ts .

T h is in fo rm a tio n  is im p o rta n t to y o u r p h y s ic ia n a n d h e  

w ill a p p re c ia te y o u r d isc lo su re . I t w ill e n a b le h im  to p re 

sc rib e a  d iffe re n t m e d ica tio n  a n d  to  fo llo w  u p  y o u r p ro g re ss  

re p o rt m o re a c cu ra te ly .

G e t u p a t o n c e w h e n th e d o c to r o rd e rs y o u to  d o  so . In  

n e ith e r  c a se  —  g o in g  to  b e d  o r g e ttin g  u p  —  a re  y o u  a c o m 

p e te n t ju d g e  in  y o u r  o w n  c a se .

T a k e th e e x e rc ise p re scrib ed , k e e p th e d ie t o rd e re d , re 

b u ild y o u r s tren g th p ro p e rly . R e tu rn to re g u la r sc h e d u le , 

m e a ls , c lasse s, e tc ., a s so o n  a s p o ss ib le . In  o th e r w o rd s , d o  

n o t p a m p e r  y o u rse lf , b u t c o o p e ra te  fu lly  w ith  y o u r d o c to r .

T h e H o sp ita l

W h e n  y o u  a re  a d m itte d  to  a  h o sp ita l, re m e m b e r y o u  a re  a  

p a tie n t re q u ir in g  m e d ica tio n  a n d  tre a tm en t, n o t a  g u e st a t a  

lu x u ry h o te l.

T o d a y h o sp ita ls a re o v e rc ro w d e d a n d th e a c c o m o d a tio n s  

m a y  b e lim ited . A c c e p t c h e erfu lly  w h a t is a v a ilab le , w h e th e r  

w a rd , se m ip riv a te , o r te m p o ra ry  q u a rte rs .

If  y o u  a re  fo rtu n a te  e n o u g h  to  se c u re  a  p riv a te  ro o m , sh o w  
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y o u r a p p re c ia tio n  b y o b e y in g th e re g u la tio n s . D o  n o t m a k e  

a n u isa n c e o f y o u rse lf b y d e m a n d in g  e x tra a n d su p e rf lu o u s  

a tte n tio n .

If th e re  is a  te le p h o n e  in  y o u r ro o m  (a n d  th e re  u su a lly  is )  

u se it sp a rin g ly  a n d  m o stly  fo r e m e rg e n c y  p u rp o se s . D o n o t 

u se it fo r le n g th y  v is its to  y o u r fr ien d s o r re la tiv e s (y o u  tie  

u p  o n e  o f th e h o sp ita l’s sw itc h b o a rd lin es ) , n o r fo r e n d le ss  

d e m a n d s u p o n th e te le p h o n e  o p e ra to r o r th e s ta ff .

T re a t y o u r n u rse s w ith  u n ifo rm  c o u rte sy . R e m e m b e r th e se  

n u rse s a re o n d u ty to  c a re fo r y o u r e sse n tia l n e e d s a n d to  

re n d e r p ro fe ss io n a l se rv ice . T h e y  a re  n o t th e re to  ta k e y o u r  

c a p ric io u s o rd e rs . Y o u a re o n ly o n e o f th e ir n u m e ro u s  

p a tie n ts . B e  c o n s id era te .

D o  n o t a sk th e n u rse s e m b a rra ss in g  q u e s tio n s a b o u t y o u r  

c o n d itio n , o p e ra tio n , te m p e ra tu re , o r le n g th o f s ta y . P ro 

fe ssio n a lly  th e  n u rse s m a y  n o t a n sw er su c h  q u e s tio n s . If y o u  

d e s ire th is in fo rm a tio n  a sk  y o u r d o c to r , n o t y o u r n u rse .

A b o v e  a ll y o u  sh o u ld  n o t e x p e c t “s ta r” tre a tm e n t o r “ re d  

c a rp e t” c o n s id e ra tio n  s im p ly b e c a u se y o u a re a se m in a ria n .

D o  n o t b e  in sis te n t in  y o u r d e m an d s  a n d  d o  n o t c o m p la in  

a b o u t th e  fo o d  o r se rv ice . R e m e m b e r th e  h o sp ita l s ta ff w a n ts  

y o u  o u t o f th e  h o sp ita l ju s t a s b a d ly  a s y o u  w ish to  g o  . . . 

m a y b e m o re so . . . fo r so m e b o d y is w a itin g fo r y o u r b e d  

. . . y o u  a re  n o t a  p riso n e r!

W h e th e r p a tie n t o r v is ito r k e e p  th is o n e  th o u g h t in  m in d : 

th e  re p u ta tio n  o f y o u r d io c ese  a n d  su p e rio rs  is in  y o u r h a n d s  

w h e n  y o u  a re  in  a  h o sp ita l.

If y o u  fo rg e t e v ery th in g  e lse  th a t h a s  b e e n  se t d o w n  h e re , 

try  to  sh a p e  y o u r  h o sp ita l c o d e  o f  c o n d u c t a ro u n d  th e se  th re e  

w o rd s : a c ce p tan c e ; e d if ic a tio n ; g ra titu d e .

Acceptance o f y o u r illn e ss in a re lig io u s sp irit.

Edification to  s ta ff a n d  o th er p a tie n ts b y  y o u r v ir tu e , y o u r  

p e a c e a n d  re s ig n a tio n .
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G ratitude fo r a ll th a t h a s  b e e n  d o n e  fo r  y o u  b y  th e  d o c to rs , 

in te rn s , n u rse s , te c h n o lo g ists , a n d a tte n d a n ts .

V isitin g th e P a tie n t

Y o u r c o n d u c t in th e h o sp ita l a s a v is ito r sh o u ld b e su c h  

th a t it f its in to th e o rd e rly p a tte rn o f th is h ig h ly o rg a n iz ed  

in s titu tio n .

Y o u , th e v is ito r , sh o u ld a lw a y s b e c o u rteo u s to S is te rs , 

n u rse s , a n d  o th e r h o sp ita l p e rso n n e l.

M a k e  y o u r  v is it b rie f a n d  c h e e rfu l. L e a v e  th e  p a tie n t re s ted  

a n d e n c o u ra g e d . D o n ’t w o rry h im  a b o u t y o u r se m in a ry o r  

c la ss a ffa irs , o r c u rre n t g o ss ip . T h e  b u rd e n  o f g o o d  b e h a v io r  

is  y o u r re sp o n s ib ility , n o t th e  p a tie n t ’s .

If th e p a tie n t is in a w a rd o r a se m ip riv a te ro o m  y o u  

sh o u ld re m e m b er th a t th e o th e r p a tie n ts a re ill a n d d o  n o t 

d is tu rb  th e m  b y  y o u r lo u d  ta lk in g  o r y o u r sm o k in g .

Y o u  c a n c o n tro l y o u r im p u lse to sm o k e u n til a fte r y o u r  

b rie f v is it, e v e n  if th e  p a tie n t is in  a p riv a te ro o m .

A ll h o sp ita ls h a v e d e fin ite v is itin g ru le s . T h e h o u rs a re  

sp e c if ie d a n d th e n u m b e r o f v is ito rs a t a n y o n e tim e is  

s tr ic tly  lim ite d . D o  n o t p re su m e u p o n y o u r c le r ic a l s ta te  o r  

y o u r  R o m a n  c o lla r  to  f la u n t th e se  ru le s .

D o  n o t s it o n  th e  p a tie n t ’s b e d (o r fo r th a t m a tte r s it o n  

a n y  b e d ). D o n o t p la ce  o v e rc o a t, to p c o a t, h a t, g lo v e s , e tc ., 

o n  th e  b e d . H o ld  th e m  if n e c e ssa ry . If  th e re  a re  n o t su ffic ie n t 

c h a irs re m ain  s ta n d in g  fo r y o u r v is it w ill b e sh o rt.

D o n o t b e b o is te ro u s in y o u r v is it. D o n o t d is tu rb th e  

ro u tin e  o f th e h o sp ita l o r o f  th e  p a tie n t. O b se rv e th e  re g u la 

tio n s . T h e y a re m a d e fo r th e e ff ic ien t o p e ra tio n o f th e  

h o sp ita l a n d  th e  b e n e fit o f th e  p a tie n ts .

Y o u r R o m a n c o lla r w ill b e re sp e c te d b y th e s ta ff a n d  

a tte n d a n ts . T h e y w ill b e re lu c ta n t to e n fo rce r ig id v is itin g  

ru le s u p o n  y o u . D o  n o t m a k e  it n e c e ssa ry  fo r th e m  to  d o  so . 
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O b se rv e th e s ta n d a rd ru le s o f v is itin g h o u rs , n u m b e r o f  

v is ito rs a t o n e  tim e , s ile n c e  o r q u ie tn e ss , a n d  a n y  o th e r lo c a l  

re g u la tio n s .

O b se rv e a d ig n if ie d b u t c h e e rfu l d e m e a n o r in y o u r re la 

tio n s w ith th e s ta ff , S is te rs , d o c to rs , n u rse s , a tte n d a n ts , b u t  

d o n o t a ssu m e a fr ig id a lo o fn e ss w h ich  p ro h ib its a p a ss in g  

n o d , o r a p lea sa n t “ g o o d  m o rn in g ,”  o r a  c o rd ia l sm ile  fro m  

a n y o f th e s ta ff . Y o u r ic y m a n n e r w ill b e re se n te d b y th e  

h o sp ita l o ffic ia ls a n d th e p rie s th o o d w ill su ffe r fro m  th e  

u n fa v o ra b le im p re ss io n th u s c re a te d .

B e  n a tu ra l, b e  y o u rse lf , b e  c h e e rfu l. T h e  s ta ff se e e n o u g h  

m ise ry  a n d  su ffe r in g . L ift th e  lo a d  a  little  b it b y  y o u r  p lea sa n t 

m a n n e r.

H e re is a re m in d e r if y o u  h a v e a p rie s t v is ito r w h e n y o u  

a re  c o n fin e d  to  th e  h o sp ita l. A sk  h im  fo r h is b le ss in g  b e fo re  

h e le a v e s . If y o u  h a v e o th er v is ito rs w h e n h e c a lls b e su re  

to  in tro d u c e  th e m  to  h im .



C h a p te r 1 2 . W H E N  T H E  L A D IE S  

A R E  P R E S E N T

P re se n t L im ita tio n s

I. At H om e

Y o u r so c ia l re la tio n s  w ith  y o u n g  w o m e n  w h ile y o u  a re  liv in g  

a t h o m e w ill b e se v e re ly lim ited . Y o u a re n o t th e n o rm a l 

h ig h  sc h o o l p u p il o r c o lleg e s tu d e n t w ith  h is so c ia l fre e d o m  

o f p ro m s a n d d a tin g . Y o u a re a se m in a ria n p re p a rin g fo r  

th e p rie s th o o d . Y o u w ill re s tr ic t y o u r so c ia l re c rea tio n in  

a c c o rd a n ce w ith y o u r id e a ls a n d in c o n fo rm ity w ith y o u r  

in s titu tio n ’s re g u la tio n s .

II. D uring Vacations

D u rin g y o u r m a jo r se m in a ry y e a rs y o u r so c ia l re la tio n s  

w ith w o m e n w ill b e e v e n m o re d e c id e d ly lim ite d . Y o u r  

su m m e rs w ill b e  m o re o r le ss o c c u p ie d w ith  se m in a ry v a c a-  

tio n a l a c tiv itie s , c a m p , c lu b , C a th o lic A c tio n , so c ia l w o rk , 

g u id a n ce , g ro u p  m o d era to r , e tc .

Y o u h a v e y o u r sp e c if ic re g u la tio n s fro m  th e se m in a ry  

g u id in g  y o u r su m m e r a c tiv itie s a n d  y o u r c o n d u c t. T h e se a re  

e s ta b lish e d a n d  tra d itio n a l. Y o u  w ill, n a tu ra lly , o b se rv e  th e m  

r ig o ro u sly , so th e y n e e d n o e lab o ra tio n o r c o m m e n t h e re  

in  th is  b o o k .

III. At the Sem inary

W h ile  y o u  a re  a t th e  m a jo r  se m in a ry  d u rin g  th e  sc h o o l y e a r  

y o u  w ill m e e t w ith  y o u r re la tiv es , th e  re la tiv e s o f y o u r c lass -

7 6
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m a te s , th e S iste rs o f th e in s titu tio n , a n d  o c c a s io n a l v is ito rs . 

M o st o f th e se  m e etin g s w ill ta k e  p la c e  in  th e  se m in a ry  p a rlo r  

o r o n  th e se m in a ry g ro u n d s . A t o th er tim e s y o u  w ill b e in  

th e c o m p a n y o f w o m e n in p u b lic c o n v e y a n c e s , s to res , a n d  

p o ss ib ly  a t sp o rts e v e n ts .

T h e se fo llo w in g ru le s a re in te n d e d to c o v e r th e g e n e ra l 

s itu a tio n s y o u  w ill e n c o u n te r d u rin g  y o u r y e a rs o f s tu d y in  

w h ich  th e  “ fa ir se x ”  m a y  b e  in v o lv e d . F o r  a  c o m p le te  fo rm u la  

o f so c ia l re g u la tio n s a fte r y o u r o rd in a tio n  y o u a re re sp e c t

fu lly re fe rre d to  th e c o m p le te N ew Esquire Etiquette, w h ich  

sh o u ld  b e  a v a ila b le in y o u r s tu d e n ts ’ lib ra rie s .

T h e  c la ss if ic a tio n  a n d  th e  h e a d in g s w h ich  fo llo w  a re  th o se  

o f Esquire. T h e y h a v e b e e n u se d so th a t y o u m a y n o t b e  

c o n fu se d  w h e n  y o u  re fe r  to  th e  c o m p le te  m a n u a l.

T h e re is so m e re p e titio n o f w h a t h a s b e e n  sa id  e lse w h e re  

in th is b o o k , b u t th is is in te n tio n a l so th a t y o u m a y h a v e  

re a d y  re fe re n c e  in  th is o n e  p la c e .

Y o u r H e a d

T a k e y o u r h a t o ff w h e n e v e r y o u a re in d o o rs , w h e th er  

w o m e n  a re  in  s ig h t o r n o t. T h is “ in d o o rs ” in c lu d e s n o t o n ly  

h o m e s b u t a p a rtm e n t-h o u se e le v a to rs a n d c o rr id o rs ; a lso  a ll 

e a tin g  p la c e s . R e serv e d  sp a ce  o n  tra in s , d in in g  c a rs , a n d  a ir

p la n e s is a lso  c o n s id e re d “ in d o o rs .”

P u b lic b u ild in g s , d e p a rtm e n t s to res a n d th e ir e lev a to rs  

a re  not c o n s id e re d  “ in d o o rs .” N e ith e r a re  lo c a l o r su b u rb a n  

tra in s , h o te l lo b b ie s , ra ilro a d a n d a irp la n e w a itin g ro o m s  

“h a ts  o ff”  p la c e s .

B u t if o th e r m a le o c c u p a n ts o f p u b lic  e lev a to rs o r p la c e s  

re m o v e th e ir h a ts , y o u  sh o u ld  c o n fo rm  e v e n  th o u g h  y o u  m a y  

b e  so c ia lly  c o rrec t in  k e e p in g  y o u r h a t o n . I t isn ’t su ffic ie n tly  

im p o rta n t to m a k e a n is su e o f it , o r to  d ra w  a tte n tio n to  

y o u rse lf .
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T a k e y o u r h a t o ff outdoors w h e n y o u s lo p to ta lk to a  

w o m a n . B u t if y o u re m a in ta lk in g o r jo in h e r in w a lk in g  

re p la c e y o u r h a t. C o n v e n tio n fo rm e rly re q u ire d th a t y o u r  

h e a d re m ain u n c o v e re d , b u t c o m m o n se n se p re v a ils to d a y . 

T h e  h a t-in -h an d  ro u tin e  a p p e a rs to o  m u c h  a s th o u g h  y o u  a re  

so lic itin g a c o n tr ib u tio n fo r y o u r fa v o rite c h a rity . S h e w ill 

a p p re c ia te it if y o u p u t y o u r h a t o n a fte r o b se rv in g th e  

fo rm a litie s .

T a k e it o ff w h e n y o u h a v e y o u r p h o to g ra p h ta k e n w ith  

y o u r re la tiv e s o r v is ito rs .

L ift it m o m e n ta rily to th e la d y w h e n y o u a c k n o w le d g e  

h e r g re e tin g o r g o o d -b y e . L ift it w h e n y o u p e rfo rm  so m e  

se rv ic e  e v e n  fo r a  s tra n g e  w o m a n , su c h  a s p ic k in g u p  so m e 

th in g sh e h a s d ro p p e d , a n d fo r a ll b rie f e x c h a n g e s w ith  

w o m e n , k n o w n  o r u n k n o w n .

If  a  m a n , a c c o m p a n ie d  b y  a  w o m a n , sa lu te s  y o u  in  p a ss in g , 

lif t y o u r h a t in re tu rn . E v e n if th e m a n is a lo n e a n d h e  

ra ise s h is h a t to  y o u  in re sp e c t to  y o u r c le r ic a l s ta te , re tu rn  

th e  c o u rtesy . E v e n  if a  little b o y  g re e ts  y o u  w ith  a  sm ile  a n d  

a c o u rte o u s to u c h  o f h is c a p (o r a little g ir l n o d s a t y o u )  

th e  v e ry  le a s t y o u  c a n  d o , se m in a rian  o r p rie s t, is to  re tu rn  

th e sm ile a n d g re e tin g  a n d ra ise y o u r h a t. T h e re is n o  a g e  

lim it, u p  o r d o w n , fo r y o u r d isp la y  o f p ro p e r m a n n e rs. Y o u  

w ill n e v e r k n o w  w h a t e ffe c t y o u r g ra c io u s m a n n e rs m a y  

h a v e  o n  th a t little b o y ’s (o r g ir l’s ) fu tu re ! In  a n y  e v e n t y o u  

h a v e  b e e n th e c o u rteo u s g e n tle m a n .

Y o u r E y e s

I t sh o u ld h a rd ly b e n e c essary to te ll a se m in a rian th a t 

n o  g e n tle m a n  ru d e ly  s ta res  a t a  w o m a n ; n o r d o c s  h e  in v e n to ry  

h e r w ith  a p p ra isin g e y e s . T h is c o m m en t is in c lu d e d h e re so  

th a t th e  re c o rd  m a y  b e  c o m p le te .

W o m e n  h a v e  a  “ s ix th  se n se ’ ’ —  th e y  in tu itiv e ly  k n o w  w h e n
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th e y  a re  in  “c a n d id -c a m e ra”  fo c u s . W h e n  y o u  a re , th e re fo re ,  

o n  th e  s tre e t o r w h e rev e r w o m e n  a re  p re se n t, y o u  w ill “ k e e p  

y o u r  e y e s to  y o u rse lf .”  A  se m in a ria n  k n o w s fro m  h is tra in in g  

a n d  h is o w n  re f in e d d isc rim in a tio n  w h a t is p ro p e r a n d  f ittin g  

in th e c u s to d y  o f th e e y e s , fo r th e e y e is th e m irro r o f th e  

so u l. T h e  p o in t n e e d  n o t b e  la b o re d .

Y o u r F e e t

W h e n y o u  a re se a ted  a n d  a  w o m a n  e n te rs y o u r se m in a ry  

p a rlo r , o r th e liv in g  ro o m  o f y o u r fa m ily h o m e , y o u  r ise to  

y o u r fe e t in s ta n tly a n d re m a in s ta n d in g u n til sh e is se a te d . 

B u t d o n ’t m a k e it o s ten ta tio u s a n d d o n ’t m a k e a ju m p in g  

ja c k  o f  y o u rse lf if w o m e n  a re  p a ss in g  in  a n d  o u t o f th e  ro o m .

If y o u a re se a ted a t a th e a te r (o r in c h a p e l), s ta n d u p  

w h e n  o th e rs a re  try in g  to  p a ss in  fro n t o f y o u  to  re a c h  th e ir 

se a ts in th e sa m e ro w . Y o u o n ly c o m p lic a te  m a tte rs if y o u  

re m ain se a te d a n d try to  ja c k k n ife y o u r k n e e s . T h e y c a n ’ t 

sq u e e z e  p a s t y o u , a n d  y o u  w ill u ltim a te ly  h a v e  to  r ise , so  d o  it 

in th e b e g in n in g .

T h e  sa m e p rin c ip le a p p lie s to  a  c ro w d e d  e lev a to r . If y o u  

a re  in  th e fro n t a n d  so m eo n e  in  th e  b a c k  is try in g  to  g e t o ff , 

s tep  o u t o f th e  e le v a to r to  m a k e  ro o m . O r if b o th  y o u  a n d  a  

w o m a n  a re  g e ttin g  o ff  o n  th e  sa m e  f lo o r a n d  y o u  a re  in  fro n t, 

th e se n s ib le th in g  fo r y o u  to  d o  is to  g e t o ff f irs t. T h e  sa m e  

p ra c tic e is fo llo w e d in ta x ic a b s a n d a u to m o b ile s . D o th e  

e a s ie st a n d  q u ic k e st th in g  —  th e  se n sib le  tilin g .

W a lk  o n  th e s tre e t s id e  o f th e  s id e w a lk  if y o u  a re  a c co m 

p a n y in g  a  w o m a n . T h is is s ta n d a rd  p ra c tic e . B u t d o n ’t b e a  

s tic k le r fo r fo rm  if y o u h a v e to sh if t p o s itio n s fre q u e n tly .  

T h e  ru le is : k e e p  th e  w o m a n  o r w o m e n ( if th e re  a re  tw o o f  

th e m ) o n th e in s id e o r o n  y o u r r ig h t, b u t o n ly  if y o u c a n  

a v o id  a w k w a rd sh u ff lin g . I t isn ’t so  im p o rta n t th a t y o u  m u st 

m a k e  a  “c a u se  c é lè b re”  o u t o f  it .
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T h e ru le th a t w o m e n p re c e d e m e n th ro u g h d o o rs is a  

se t o n e , e x c e p t th a t a  m a n  g o e s  a h e a d  if th e  c o u p le  is  w a lk in g  

th e le n g th  o f a tra in , o p e n in g  th e h e a v y d o o rs a n d  h o ld in g  

th e m  o p e n u n til th e w o m a n p a sse s th ro u g h . H e a lso g o e s  

a h e a d  in a re s tau ra n t if th e h e a d  w a ite r is n o t th e re to  se a t 

th e m .

A  w o m a n , h o w e v e r, p a sse s th ro u g h  a re v o lv in g  d o o r f irs t 

a fte r th e  m a n  h a s se t it in  m o tio n  fo r h e r.

O n  a  f ix e d  s ta irs , th e  m a n  p re c ed e s th e  la d y  u p  th e  s ta irs ,  

b u t fo llo w s h e r d o w n .

O n  a n  e sc a la to r th e  p ro c e ss is re v e rsed  fo r sa fe ty  re a so n s. 

T h e m a n fo llo w s th e la d y o n a  s ta irs m o v in g u p ; p re c e d e s  

h e r c o m in g  d o w n .

Y o u r H a n d s

D o n ’t o ffe r y o u r h a n d to a w o m a n w h e n y o u a re in 

tro d u c e d , u n le ss sh e e x te n d s h e rs f irs t. If sh e d o e s o ffe r h e r  

h a n d , d o n ’t p u m p  it , o r c ru sh it , o r b e a r- tra p it. R e m e m b e r  

sh e  p ro b a b ly  h a s r in g s o n  h e r f in g e rs .

If y o u  a re in tro d u ce d  o n th e s tree t a n d  th e la d y e x ten d s  

h e r h a n d , re m o v e  y o u r g lo v e b e fo re sh a k in g  h a n d s w ith  h e r  

only if  y o u  c a n  d o  it in c o n sp icu o u s ly  a n d  w ith o u t d e lay . (S e e  

c h a p te r o n In tro d u c tio n s .) I t is o b v io u s ly in c o n s id e ra te o f  

y o u  to  le a v e  h e r h a n d  d a n g lin g  in  m id a ir  w h ile  y o u  re m o v e  a  

g lo v e , f in g e r b y  f in g e r . T h is s itu a tio n  s im u la tes th e “ in d o o r”  

c ircu m sta n ce s w h e re y o u  d o  n o t h a v e o n  a g lo v e . T h e la d y  

e x p e c ts y o u  to  b e  g lo v ed  o n  th e  s tree t w h e n  sh e e x te n d s h e r  

h a n d . S o  d o  th e  o b v io u s  th in g : ta k e  h e r  g lo v ed  h a n d  in  y o u rs  

w ith o u t c re a tin g  a sc e n e . D o n ’t sa y “e x c u se m y g lo v e .” I t  

so u n d s “p rissy ”  a n d  it is a lm o s t a  s la p  a t th e  la d y ’s  g ra c io u s

n e ss  in  o ffe rin g  h e r h a n d .

Y o u g iv e y o u r h a n d , p a lm  u p , to a w o m a n to h e lp h e r  
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o ff b u se s a n d  o u t o f c a b s . In  th e se s itu a tio n s , y o u  p re c ed e  

h e r  so  th a t y o u  c a n  b e  in  a  p o s itio n  to  h e lp .

T h e c o n v e n tio n a l fo rm  o f o ffe rin g y o u r a rm  in a n y c ir

c u m sta n c e s , e x c ep t th e  a b o v e  b u s  o r c a b  s itu a tio n , h a s a b o u t 

g o n e o u t o f p ra c tic e . W o m e n , a s a ru le , d o n o t lik e to b e  

to u c h e d  n e e d less ly .

O n ly  in  so m e  e m e rg e n cy , su c h  a s  a  lo ss  o f  b a lan c e , a  b re a k  

o r  h o le  in  th e  s id ew a lk , a n  a p p ro a c h in g  c a r u n s ig h ted  b y  h e r,  

d o  y o u v e n tu re to su p p o rt h e r o r g u id e h e r. S h e w ill a p 

p re c ia te y o u r a ss is tan c e a t su c h tim e s . B u t le t h e r s tep  o ff  

c u rb s a n d  c ro ss s tre e ts u n d e r h e r o w n  p o w e r.

T h re e R u les

T h e re  a re  th re e  g e n e ra l ru le s  w h ic h  y o u  c a n  fo llo w  in  m o st 

n o rm a l s itu a tio n s , b u t th e y  a ll a d m it o f c o m m o n  se n se in te r

p re ta tio n  a n d  o b v io u s e x c e p tio n s. T h e y  a re :

1 . L a d ies F irs t

T h is  is th e  g e n e ra l ru le . I t a p p lies , fo r in s ta n c e , w h e n  th e re  

is a w a ite r to  le a d  y o u  to  a  ta b le , a n  u sh e r to  le a d y o u  to  

y o u r se a ts , o r a d o o rm a n to o p e n th e ta x i d o o r. B u t w h e n  

th e re is n o  w a ite r n o r u sh e r y o u  g o  f irs t to  f in d th e ta b le  o r  

th e sc a ts . W h e n  th e  d o o rm a n  is b u sy  o r in a tte n tiv e y o u  ta k e  

o v e r a n d  h o ld  th e d o o r fo r th e  la d y . W h e n  th e  w a y  is c le a r  

a n d fre e n a tu ra lly , th e la d y g o e s f irs t, b u t if y o u h a v e to  

m ill th ro u g h a c ro w d , o r e lb o w  y o u r w a y th ro u g h a ru sh , 

o r a  h ig h  s tep  is to  b e  v a u lted , th e n y o u  “ ru n  in te rfe re n ce .’ ’

In  a  w o rd , y o u  g o f irs t w h e n th e re is a g o o d re aso n  fo r  

re v e rs in g  th e re g u la r o rd e r .

2 .  H o ld A U  D o o rs

H e re a g a in th is is a g e n e ra l ru le , b u t a t tim e s it p re se n ts  
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so m e d iff ic u lties , re q u ire s so m e d e x te rity , a n d  a t o th e r tim e s  

it d e fie s a ll re g u la tio n s . M o re o v e r y o u  c a n n o t, in  th is a g e  o f  

m o d e rn ity , b e  su re  h o w  th e  a th le tic  y o u n g  M iss m a y  re sp o n d  

to  y o u r c h iv a lro u s a c tio n .

W ith  th e “ la d ie s f irs t” sh e w ill a rr iv e a t th e d o o r s lig h tly  

a h e a d  o f y o u  a n d  sh e m a y  g ra sp th e d o o rk n o b  h e rse lf w ith  

p h y s ic a l m ig h t, so  th e  b e s t y o u  c a n d o  is to  f in ish th e  jo b .

B u t w h a te v e r h a p p e n s o n  th e f irs t d o o r, b e p re p a re d fo r  

su rp rise s. S h e m a y s ta n d d e m u re ly a n d h e lp le ssly a t th e  

se c o n d  d o o r w a itin g  fo r y o u r m a n ly  s tre n g th to  p e rfo rm  th e  

o p e ra tio n  so  sh e c a n  p a ss th ro u g h  g ra c e fu lly .

Y o u r ta sk is to  b e re a d y a n d a le r t fo r a n y e m e rg e n c y  

a n d to try to a n tic ip a te h e r sp e c if ic re ac tio n a t e a c h n e w  

c o n tin g e n c y .

Y o u  h a v e  to  d e v e lo p  a  n ic e  se n se  o f  tim in g  a n d  c a su a ln e ss  

—  if y o u  a re  g o in g  to  b e  h e lp fu l ra th e r th a n  h a m p e rin g . B u t  

d o n ’t e x p e c t to  w o rk o u t a n y g e n e ra l ru le s fro m  y o u r p a s t  

e x p e rien c e s . I t ju s t w o n ’t w o rk o u t in to a d e fin ite p a tte rn . 

Y o u  w ill h a v e  to  b e f le x ib le e n o u g h  a n d  re so u rc e fu l e n o u g h  

to m e et n e w  p re d ic am e n ts w ith  c o m p le te c o m p o su re  —  a n d  

tim e ly  a le r tn e ss .

3 . H o ld A ll C h a irs

H e re a g a in it is th e g e s tu re th a t c o u n ts , w h e th e r sh e s its  

d o w n  o r a rise s . S h e  p ro b a b ly  w ill s lid e in to  th e c h a ir b e fo re  

y o u  c a n  re n d er a n y  p ra c tic a l a ss is ta n c e , b u t d o n ’t c o m m it th e  

b lu n d e r o f o m ittin g th e g e s tu re . S h e w ill ta k e it a m iss .

Y o u r b e s t p ro c e d u re  w ill b e  a lw a y s  to  w a lk  a ro u n d  b e h in d  

h e r c h a ir , to  h e lp  h e r  o ff  w ith  h e r c o a t, a n d  to  m a k e  o n e  f in a l  

a d ju s tm e n t o f h e r c h a ir . Ju s t se e th a t sh e is se a te d b e fo re  

y o u  g o  b a c k  to  y o u r p la c e .

In re v e rse o rd e r , th e te c h n iq u e is th e sa m e w h e n sh e  

r ise s  —  ju s t g e t th e c h a ir o u t o f h e r w a y  w h e n  sh e s tep s o u t
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o f it a n d  d o n ’t p u sh  it b a c k  u n d e r th e ta b le  u n til sh e is c o m 

p le te ly fre e o f it. Y o u w ill im p ro v e w ith p ra c tic e . S o w e  

f in a lly  c o m e to  a n  im p o rta n t w a rn in g .

Y o u r E a rs

N a tu ra lly , y o u  w ill w a n t to  b e lie v e  w h a t e v e ry  w o m a n  sa y s,  

b u t p ru d e n c e  w ill so o n  te ac h  y o u  th a t th e re  a rc  so m e  c irc u m 

s ta n c e s w h e n y o u m u st n o t b e lie v e y o u r e a rs . F o r in s tan c e , 

y o u  w ill w ant to  ta k e  h e r a t h e r w o rd  w h e n  sh e  sa y s c e rta in  

th in g s , b u t it is g o o d m a n n e rs not to  d o  so . H e re a re so m e  

e x a m p le s :

“Please don ’t get up," o r if y o u h a v e s tru g g led to y o u r  

fe e t “Please sit dow n.” D o n ’t fo llo w h e r in s tru c tio n s , n o  

m a tte r h o w  m u c h sh e p ro te sts . T h e ru le y o u h a v e se e n in  

th e  b e g in n in g  o f  th is  c h a p te r re q u ire s  th a t y o u  s ta n d  w h ile  sh e  

s ta n d s. N o  p ro te s t o n  h e r p a rt c a n  c h a n g e  th a t a n d  if  y o u  d o  

n o t liv e  u p  to  y o u r  g o o d  m a n n e rs , sh e  is g o in g  to  b e  o ffe n d ed .

A n o th e r o n e : “D on ’t bother, I can m anage." S h e  p ro b a b ly  

c a n , w h e th e r it is o p e n in g a b o ttle o f so d a , o r m o v in g a  

c h a ir . B u t if y o u  s ta n d  b y  n o n c h a la n tly a n d  le t h e r s tru g g le ,  

sh e w ill th in k  p o o rly  o f y o u r m a n n e rs a n d  y o u  a re  g o in g  to  

lo o k p re tty s illy to th e p e o p le w h o d id n ’t h e a r h e r “D on ’t 

bother."

A  f in a l e x a m p le : “You go ahead: I ’ll be all right." D o n ’t 

d o  it , w h a te v e r it in v o lv e s . S h e  d o e sn ’t re a lly  w a n t to  b e le f t 

a lo n e . I l w ill b e  s im p le r a ll a ro u n d  fo r y o u  to  se e it th ro u g h . 

I t is y o u r d u ty  a n d  it w ill sa v e  fu tu re  c o m p lic a tio n s .

S u m m a ry

S o  to  re c ap itu la te : w h e n  it c o m e s to  th e  w o rld o f w o m e n , 

e tiq u e tte  is e v e ry th in g . T h is w a s d e m o n s tra ted  in  a su rv e y  in  

c itie s  fro m  c o a s t to  c o a s t b y  This W eek, a  n a tio n a l n e w sp a p e r
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m a g a zin e . I t d isc lo se d th a t th e w o m e n w e re b o th e re d  m o st 

b y  “m e n ’s ta b le  m a n n ers .”

N u m b er o n e o n  th e lis t o f p ro te s ts w a s m e n ’s fa ilu re to  

se a t w o m e n g u e s ts f irs t a t ta b le in a re s tau ra n t, so m e th in g  

c o v e re d in th is c h a p te r (3 . H o ld A ll C h a irs ) . H ig h in th e  

c o m p la in ts a b o u t “m e n ’s m is ta k e s” w e re : m e n  o rd e re d  th e ir  

o w n fo o d f irs t; m e n c o m p la in e d a b o u t th e se rv ic e ; m e n  

s lu rp e d  so u p  a n d  c o ffe e ; m e n  sp ra w le d ; c h e w ed  w ith  m o u th  

o p e n ; ta lk e d  w h ile  c h e w in g ; d id  n o t p a ss  fo o d  ...  m o stly  ta b le  

m a n n e rs , b u t a lso m e n tio n e d  p ro m in e n tly  w a s “ d o n o t h o ld  

d o o rs o p e n .”

T o c o n c lu d e : Y o u ju s t c a n ’t b re a k so c ia l ru le s b y y o u r  

ru g g ed  in d iv id u a lism  o r b y  y o u r c o a rse  id io sy n cra s ie s . Y o u  

w ill n o t b e  e x c u se d  o n  a c c o u n t o f  y o u r y e a rs  o f  iso la tio n  fro m  

so c ia l a c tiv ity .

O n th e c o n tra ry , y o u r c le r ic a l s ta te a n d y o u r fo rm a l 

e d u c a tio n  w ill b e  c o n s id e red  a s  su p re m e  p re p a ra tio n fo r y o u r  

so c ia l life a n d its p ro p rie tie s . Y o u w ill b e e x p e c te d to b e  

m o d e ls o f th e  so c ia l v ir tu e s . Y o u  m u st n o t fa il th e  p u b lic  in  

its c o n c e p t o f y o u r tra in in g  a n d  y o u r a p titu d e .

I t is a  p a rt  o f  y o u r  a p o s to la te .



C h a p te r 1 3 . T H E  A U T O M O B IL E

G e n e ra l

E a c h se m in a ry , m in o r a n d m a jo r, h a s its o w n re g u la tio n s  

re g a rd in g th e u se , o p e ra tio n , o r o w n e rsh ip o f a u to m o b iles  

d u rin g  sc h o o l te rm s a n d  v a c a tio n  p e rio d s .

T h e se ru le s a lso  g o v e rn , a c c o rd in g  to  lo c a l c irc u m stan c e s , 

th e u se (o r p ro h ib itio n ) o f c a rs fo r tra n sp o rta tio n to a n d  

fro m  sc h o o l w h e n  th e  se m in a ria n  liv e s a t h o m e .

T h e se lo c a l re g u la tio n s a lso sp e c ify th e c o n d itio n s fo r  

th e u se  o f se m in a ry  a u to m o b ile s , tru c k s , a n d  trac to rs b y  th e  

se m in a ria n s  b o th  in s id e  a n d  o u ts id e  th e  se m in a ry  g ro u n d s .

T h e o n ly c o m m e n t h e re is : k n o w  y o u r re g u la tio n s a n d  

o b e y th e m .

P ro te c tio n

G e n e ra lly  a ll se m in a ry a u th o ritie s c a u tio n th e ir s tu d e n ts , 

e ith e r e x p re ssly  o r in fe ren tia lly , a g a in s t th e u se o f u n in su red  

a u to m o b ile s . In a fe w s ta te s (W isc o n sin , M a ssac h u se tts ,  

C o lo ra d o ) in su ra n c e is c o m p u lso ry , b u t in  th e v a s t m a jo rity  

it is  n o t.

If w h e n y o u  a re h o m e y o u  d riv e th e fa m ily  c a r (o r a n y  

o th er a u to m o b ile ) y o u sh o u ld h a v e y o u r o ffic ia l d riv er ’s  

lic en se a n d th e c a r sh o u ld  b e c o v e re d  b y  p ro p e r in su ra n c e  

(p ro p e rty d a m a g e a n d p e rso n a l lia b ility ) . T h e in su ra n c e  

sh o u ld  a lso  p ro v id e  p ro p e r p ro tec tio n  fo r y o u , a n o n o w n e r,  

w h e n  y o u  d riv e  th e  c a r w h ich  y o u  d o  n o t o w n .

I t is a fa c t th a t d riv in g h a b its a re th e b a s is fo r h ig h  

8 5
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a u to m o b ile  in su ra n c e c o s ts . F o r in s ta n ce , o n e c la ss o f a p p li

c a n ts w h o f in d s it d iff icu lt to se c u re a u to in su ra n c e is th e  

s in g le m a le u n d e r 2 5 . U n fo rtu n a te ly y o u , th e se m in a ria n , 

fa ll in to th is c lass , ir resp e c tiv e o f y o u r d riv in g a b ility a n d  

la w  o b se rv a n c e .

U n d e r 2 5 Y e a rs

S o m e in su ra n c e c o m p a n ie s w ill n o t in su re th e s in g le  m a le  

u n d e r 2 5 . O th er c o m p a n ie s d o  n o t lik e  to  in su re  h im , a n d  a ll 

w h o d o  w ill g iv e h im  p ro te c tio n o n ly  a t a m u c h  h ig h e r ra te  

th a n  fo r o th er c la ssif ic a tio n s .

T h e se re s tr ic tio n s , o r lim ita tio n s, a rise fro m  th e fa c t th a t 

th is a g e g ro u p  h a s th e h ig h es t p e rc e n tag e o f fa ta l a c c id e n ts  

a n d b o d ily in ju rie s ; a lso th e g re a te st n u m b e r o f c a r a n d  

p ro p e rty  d a m a g e s .

A m a jo r re a so n fo r th e se h ig h in su ra n c e ra tes fo r th is  

a g e  g ro u p  (u n d e r 2 5 ) is th a t th e se  y o u n g s te rs a re  c o n s id e re d  

th e re c k le ss d riv e rs , th e “d ra g ” ra c ers , th e “ so u p e d -u p ” c a r  

o w n e rs , th e “h o t-ro d ” d riv e rs a n d th e  d a re d e m o n s .

N e ith e r y o u (n o r a n y sa n e se m in a rian ) is g o in g to r isk  

life , lim b , o r v o c a tio n a g a in s t b e in g c a lled “ c h ick e n ” fo r  

re fu s in g to p a rtic ip a te  —  e v e n a s a “ g u e st”  —  in su c h c a rs  

a n d  c o n te sts . T h e se m in a ria n d o e sn ’t n e e d a n y  ru le s sp e lle d  

o u t fo r su c h  re fu sa l.

A n o th e r C a u se

O th er c a u se s fo r h ig h in su ra n c e  ra te s fo r a ll c lass if ic a tio n s  

a re th e d ish o n e s ty  o n th e p a rt o f o th e rw ise h o n e s t p e o p le  

w h o  m a k e e x a g g era ted  (o r fa lse ) c la im s fo r b o d ily in ju rie s ,  

a n d  th e  c o n n iv a n c e  to  b ilk  th e  in su ra n c e  c o m p a n ie s  o n  c la im s.

T h e c a u tio n h e re is fo r y o u , th e se m in a ria n , to m a k e  

c e rta in  y o u  k n o w  th e  s ta te a n d  lo c a l la w s re g a rd in g  re sp o n 

s ib ility  w h e rev e r  y o u  d riv e ; th a t y o u  c o n d u c t y o u rse lf  p ro p e rly  
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if y o u  a re  in v o lv ed  in  a n  a c c id en t (se e  b e lo w ); a n d  th a t y o u  

a re fu lly c o v e re d b y in su ra n c e b e fo re y o u g e t b e h in d th e  

s te e rin g  w h e e l.

In c a se o f se m in a ria n s d riv in g re n ted c a rs fo r g ro u p  

tr ip s to o r fro m  th e se m in a ry o n v a c a tio n p e rio d s , h o lid a y  

tr ip s , e tc ., it is a ssu m e d th a t th e re n ta l a g e n cy , if re lia b le ,  

c a rr ies th e  p ro p e r p ro tec tio n  fo r th e  c a r a n d  y o u , th e  d riv er .  

B u t th is sh o u ld  b e  v e rif ie d  in  e a c h  c a se .

Y o u r O w n A c c id e n ts

If y o u c a u se a n a c c id e n t to a p a rk e d c a r , fo r in s ta n ce ,  

if y o u  d e n t its fe n d e r w h ile  y o u  a re  sq u e e z in g  in  a sp a c e , d o  

th e p ro p e r th in g : f in d th e o w n e r, o r le a v e y o u r n a m e a n d  

a d d re ss in  th e  d a m a g e d  c a r . T h e n  re p o rt th e  a c c id e n t to  y o u r  

in su ra n c e  c o m p a n y  th ro u g h  th e  p ro p e r c h a n n e ls .

In m o re se rio u s a c c id e n ts , to a m o v in g v e h ic le o r to a  

p e rso n , w h e th e r y o u  a re  a t fa u lt o r  n o t, b e  c o u rte o u s . D o  n o t  

b e c o m e  in v o lv e d  in  a n y  h e a ted  a rg u m en ts . S e c u re  th e  d riv er ’s  

n a m e , th e c a r lic en se , e tc .; g iv e th e sa m e in fo rm a tio n  a b o u t 

y o u r c a r a n d in su ran c e ; o b ta in th e n a m e s o f a n y  w itn e sse s  

a n d a v o id c o n tro v e rsy . R e p o rt th e a c c id en t to th e p o lice  

a n d /o r th e M o to r V e h ic le  D e p a rtm e n t. But do not leave the  

scene of the accident.

If p e rso n a l in ju rie s a re in v o lv ed  to  a n y o n e  in  th e a c c id e n t 

re n d er w h a t a ss is tan c e  y o u  c a n  p h y s ic a lly (a n d  sp iritu a lly ) ,  

th e n a w ait th e a rr iv a l o f th e p o lic e o ffic ia ls . A g a in , d o  n o t  

le a v e th e  sc e n e  o f th e  a c c id en t a n d  d o  n o t lo se y o u r p o ise a s  

a  se m in a ria n .

Im p o rta n t C a u tio n

F ro m  w h a t h a s b e e n  sa id (a b o v e) a b o u t d ish o n e s t p e o p le  

in c a se o f a c c id e n ts , o r th ro u g h su b se q u e n t c o n sp ira c y o r  

c o llu s io n w ith “ a m b u la n c e c h a se rs ,” g a ra g e o w n e rs , sh y s te r  
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la w y e rs , a n d e v e n tu a lly  u n p re d ic ta b le ju r ie s , it b e c o m e s im 

p e ra tiv e fo r y o u , th e se m in a ria n , in v o lv e d in a n y k in d o f  

a n  a c c id e n t, n o  m a tte r h o w  tr iv ia l it m a y  se e m  a t th e tim e , 

to re m ain  o n th e sc e n e o f th e a c c id e n t. Y o u sh o u ld g e t a  

p o lic e re p o rt b e fo re th e c a rs a re m o v e d a n d y o u sh o u ld  

e n d e a v o r to  o b ta in  n a m e s a n d  a d d re sse s o f w itn e sse s . T h e se  

p re c a u tio n s a re  n e c essary  in  o rd e r to  p ro te c t y o u rse lf a g a in s t  

su b se q u e n t a n d  e x o rb ita n t c la im s  fo r p e rso n a l in ju rie s . I t c a n  

h a p p e n . I t h a s h a p p e n e d . I t m a y  h a p p e n  to  y o u !

A v o id in g A c c id en ts

A c c id e n ts  d o n ’t happen. T h e y  a re  caused. T h e y  a re  c a u se d  

b y h u m a n e rro rs , b y m e ch a n ica l fa ilu re s , o r b y w e a th e r  

c o n d itio n s .

O v e rc au tio u sn ess is th e c a u se o f m a n y a c c id e n ts . S lo w  

d riv in g in h ig h w a y tra ff ic , e sp e c ia lly o n e x p re ssw a y s w h e re  

th e m inim um sp e e d is p o s te d , is a s d a n g e ro u s a s e x c e ss iv e  

sp e e d in  z o n e d  d is tric ts . K e ep  w ith in  th e re g u la te d  h ig h a n d  

lo w  lim its  a n d  k e e p  u p  w ith  th e  tra ff ic .

H e re  a re  a  fe w  su g g e s tio n s  fo r a v o id in g  a c c id e n ts :

A . D riv in g  is a  fu ll tim e  jo b , so  d o n ’t le t y o u r  c o n v e rsa tio n  

w ith y o u r fro n t se a t c o m p a n io n g e t to o in v o lv e d o r in te n t.  

K e ep  y o u r m in d (a n d  y o u r e y e s) o n  th e ro a d . Y o u r tra v e l

in g c o m p a n io n w ill u n d e rsta n d y o u r c o n c e n tra tio n  —  h e  

d riv e s to o .

B . If y o u a re d riv in g a lo n g d is ta n c e , e sp ec ia lly if y o u  

a re a lo n e , b e w a re o f “ fa tig u e  d riv in g .” If y o u  c a tc h y o u rse lf  

w ith  h e a d  n o d d in g  o r e y e s c lo s in g , th e  re m e d y  is to  b re a k  u p  

th e  m o n o to n y  w ith  a  “ c o ffe e  b re a k ,”  a  p a u se  o ff  th e  ro a d  fo r  a  

le g s tre tc h , o r so m e d iv e rs io n a t le a s t e v e ry 1 0 0 m ile s , o r  

le ss if y o u  n o tice th e sy m p to m s. V a rie ty  o r c h a n g e , e v e n a  

fe w  m in u te s , w ill b e  a  sa fe ty  fa c to r . U se  se a t b e lts .
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C . H e re a re th re e ro a d p ro h ib itio n s m e n tio n e d in a ll 

“ ru le s o f th e  ro a d ” :

1 . If y o u  d rin k , d o n ’t d riv e ; if y o u  d riv e , d o n ’t d rin k .

2 .  A lc o h o l a n d  g a so lin e d o n ’t m ix .

3 . D o n ’t ta k e  th a t la s t d rin k  “ fo r th e  ro a d .”

T h e se  in ju n c tio n s  a re  m e n tio n e d  h e re  n o t b y  w a y  o f im p li

c a tio n , b u t so  th a t th is lis t o f “S u g g e s tio n s ”  m a y  b e  c o m p le te .

R u le s o f D riv in g

T h is is n o t th e p la ce  fo r a  s ta te m en t o f th e “R u le s o f th e  

R o a d .”  Y o u  w e re su p p o se d  to  k n o w  th e m  w h e n  y o u  a p p lie d  

fo r y o u r lic e n se a n d to o k y o u r d riv er ’s te s t. If y o u  n e e d a  

re fre sh e r c o u rse y o u c a n  o b ta in  th e se re g u la tio n s fro m  y o u r  

s ta te  a g e n cy , a u to m o b ile  a sso c ia tio n s , in su ra n c e  c o m p a n y , o r  

a t th e  c o rn e r g a s s ta tio n .

T h e e m p h a s is h e re is o n th e in ta n g ib les . F o r in s ta n ce ,  

th e  q u a litie s w h ich  w ill m a k e  y o u  a  f in e  d riv e r a re  e sse n tia lly  

th e sa m e p e rso n a lity fa c to rs w h ich m a k e y o u a g e n tle m a n .  

If y o u  d isp la y  th e sa m e m a n n e rly  c o u rte sy o n  th e ro a d th a t 

y o u m a n ife s t in o th e r so c ia l re la tio n s y o u w ill n e v e r d e 

lib e ra te ly  v io la te  th e  ru le s  o f  th e  ro a d .

D riv in g M a n n e rs

Y o u d o n ’t n e e d th is e tiq u e tte b o o k to te ll y o u th a t a  

safe d riv e r is a good d riv e r; th a t a se n sib le d riv er d o e sn ’t 

ta k e  c h a n c es .

Y o u  d o n 't n e e d  a  th e o lo g ia n  to  te ll y o u  “ O b ey  tra ff ic  la w s” ; 

“D o n ’t b e  a n g ry ” ; “D o n ’t b e  ru d e” ; “ D o n ’t m a k e o th e rs lo se  

th e ir te m p e rs .”

B e s id e s a  ta n k  o f g a s w h e n  y o u  tu rn  o n  th a t ig n itio n  k e y , 

w h a t y o u  re a lly n e e d  is th e g o o d lu b ric a n t o f in tro sp e c tio n . 
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H e re  a re  a  fe w  “ tu n e -u p  te s ts”  w h ich  y o u  c a n  se lf-a d m in is te r . 

T h e y  w ill h e lp  y o u  to  d e te rm in e  y o u r  d riv in g  “L Q .”  a n d  y o u r  

“ A c h ie v e m e n t” ra tin g .

S e lf-In v e n to ry

1 . If b e h in d th e w h e e l y o u a p p ly th e G o ld e n R u le o f  

c o n d u c t m e n tio n e d  b y  S t. L u k e : “E v e n  a s y o u  w ish m e n to  

d o  to  y o u , so  a lso  d o  y o u  to  th e m ” th e  c h a n c e s a re  y o u  w ill 

n o t ra ise  y o u r  b lo o d  p re ssu re  o r  in ita te  y o u r u lc e rs; n o r  c a u se  

s im ila r a la rm in g sy m p to m s in o th e r d riv e rs . A n d y o u w ill 

g re a tly  re d u c e  th e  h a z a rd  o f a c c id e n ts .

2 .  O n th e ro a d  to d a y (a n d  to n ig h t) s im p le se lf-p re se rv a 

tio n d e m an d s th a t y o u  h a v e y o u r b e s t p a rty  m a n n e rs w ith  

y o u  w h e n  y o u  p u t y o u r c a r in to  g e a r  —  in  o th e r w o rd s c o n 

s id e ra tio n  o f o th e rs .

3 . D riv e c a re fu lly w h e re c h ild re n a re a t p la y . S to p to  

a llo w  p e d e s tr ia n s to c ro ss . S to p to a llo w w a itin g c a rs to  

c ro ss . K e e p  c a r c lea n , in s id e  a n d  o u ts id e .

4 .  “S e lf-p re se rv a tio n ” m e a n s m o re th a n sa v in g y o u r o w n  

life o r p re v e n tin g a c c id e n ts . H e re is w h e re th e p o s itiv e  

o v e rto n e s o f “ in tro sp e c tio n” e n te r . Y o u c a n m e n ta lly (o r  

v o c a lly ) “d a m n ” th e p o o r d riv in g a n d b a d m a n n ers o f th e  

o th e r d riv e r , b u t y o u  w o n ’t re fo rm  h im  b y  y o u r im p rec a tio n s . 

S o , fo r y o u r o w n sa fe ty  a n d p e a c e o f m in d , d o n ’t le t y o u r  

a n n o y a n c e  sh o w  b y  p re ssu re o n  th e h o rn , o r b y  le a n in g o u t 

th e  w in d o w  to  g iv e h im  a  c u rt le sso n  in  d riv in g . P h ilo so p h ize  

in s tea d . B e g ra te fu l th a t y o u r p re sen c e o f m in d a n d y o u r  

q u ic k  re a c tio n s  p re v e n ted  a n  a c c id e n t.

5 . R e a so n in th is m a n n er q u ite a p a rt fro m  th e h a v o c , 

h a tred , a n d  d a n g e r  w h ich  ru d e n ess  a ro u se s o n  th e  ro a d :

a)  I ’m  n o t g o in g to le t a n y ill-m a n n ere d m o to ris t d riv e  

m e c raz y , so th a t I fo rg e t m y g o o d d riv in g m a n n e rs a n d  

je o p ard iz e  m y  sa fe ty  a n d  th e  c a r .
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b) I a m  re so lv e d to  b e m e tic u lo u s in m y o b se rv a n c e o f  

sa fe ty ru le s a n d tra ff ic re g u la tio n s ; b u t a t th e sa m e tim e I 

a m  g o in g  to  b e  p re p a re d  fo r  th e  w o rs t v io la tio n s o f  th e se  la w s  

fro m  o th er d riv e rs .

c) I k n o w  th a t th e h ig h w a y s a re c ro w d e d w ith s tu p id  

a n d  re c k le ss  a n d  sh o w -o ff  d riv e rs  w h o  p ro b a b ly  th in k  th e y  a re  

th e w o rld ’s b e s t. O f c o u rse , I ’m  n o t in th a t c la ss if ic a tio n ,  

b u t I ’m  g o in g  to b e a le r t to  th e p o ssib le tra n sg ress io n s o f  

o th e rs . . . a n d  I ’m  n o t g o in g  to  r isk  m y  sa fe ty  o r c a r b e c a u se  

“ I h a v e  th e  r ig h t o f w a y .” T h a t w o n ’t b e  a n y  c o n so la tio n to  

m e in th e e m e rg e n c y  ro o m  o f th e h o sp ita l, if I ’m  fo rtu n a te  

e n o u g h  to  b e  c a rr ie d  th e re  in s te a d  o f  to  th e  m o rg u e .

H itc h h ik e rs a n d S to p s

H e re a re so m e im p o rta n t sa fe ty o r “se lf-p re se rv a tio n”  

c o m m e n ts :

A . P ic k in g u p h itc h h ik e rs is fo rb id d e n b y la w  in so m e  

s ta tes , a n d it is a d a n g e ro u s p ra c tic e in a n y  s ta te . T h e re is  

n o  v a lid re a so n fo r y o u to s to p  y o u r c a r a t a s ig n a l fro m  

a n y o n e  y o u  d o  n o t k n o w  e x c e p t fo r a  p o lic e  o ffic e r .

W h e n s tra n g e rs , a se rv ic e m a n in u n ifo rm  o r a c itiz en in  

a p p a re n t d is tress , a re in v o lv ed y o u r o w n se lf-p re se rv a tio n  

su p e rse d e s a ll n o rm al ru le s o f e tiq u e tte . T h is s im p le ru le is : 

“D o  n o t s to p  fo r s tran g e rs .”

B . H o ld -u p m e n w ill fa k e a c a r b re a k d o w n . T h u g s w ill 

d isp lay d is tress s ig n s . Y o u c a n b lin k  y o u r lig h ts , o r so u n d  

y o u r h o rn , to  in d ic a te th a t y o u  h a v e n o te d  th e ir p lig h t, re a l 

o r a ssu m e d . T h e n  y o u  c a n  s to p a t th e n e x t g a s s ta tio n a n d  

re p o rt th e in c id e n t. T h is is th e k in d e s t th in g  y o u  c a n d o  —  

a n d  it is  th e  sa fes t fo r  y o u .

C . H o w e v e r, la te r o n , a s a p rie st, if th e re h a s b e e n a n  

a c c id e n t w h e re b o d ily in ju rie s m a y b e  in v o lv e d , y o u  sh o u ld  

s to p  to  a sc e rta in if y o u  c a n re n d e r a n y  sp iritu a l a ss is tan c e .
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Y o u r sa fe c lu e in  th is s itu a tio n  w ill b e th a t o th e r c a rs a n d  

p e o p le w ill a lre ad y  b e  o n  th e sc e n e .

D . In  a n o th e r e m erg e n c y , if y o u  a re c lo se e n o u g h to  a n  

a c c id en t to  se e it o c c u r, o r if y o u  se c a c a r le av e th e ro a d  

th e n y o u  h a v e a d iffe re n t c o n tin g e n c y  in  w h ic h  y o u r G o o d  

S a m a rita n  o ffic e s a re  a  re c o g n iz e d  n e c ess ity .

T ra ff ic T ic k e ts

I t is a c u rio u s fa c t th a t m a n y o th e rw ise la w -a b id in g  

p e o p le fe e l th a t th e y c a n b re a k tra ff ic la w s w ith im p u n ity . 

Y o u  n e e d  o n ly  re v ie w  y o u r o w n  e x p e rie n c e s  in  th is m a tte r to  

d e te rm in e y o u r d e g re e o f g u ilt, if a n y . In a n y e v e n t, h e re  

a re  a  fe w  b ro a d  h in ts :

If y o u re c e iv e a tra ff ic tic k e t fo r sp e e d in g , o v e rp a rk in g , 

o r a n y o th er in fra c tio n , tre a t th e o ffic e r w ith c o u rtesy . H e  

is o n ly  d o in g  h is  d u ty . A n sw e r  h is  q u e s tio n s q u ie tly  a n d  h a n d  

h im  th e p a p e rs h e a sk s fo r  —  y o u r lice n se , c a r re g is tra tio n , 

e tc .

T a k e y o u r lic e n se c a rd o u t o f its h o ld er in y o u r p u rse  

b e fo re y o u p re se n t it. D o n o t b e so th o u g h tle ss a s to  o ffe r  

th e  o ffic e r y o u r w a lle t w ith  th e  c a rd  in  it. T h is  is ta n ta m o u n t  

to  o ffe rin g  h im  a  b rib e . D o  n o t p la ce  h im  in  th is  e m b a rra ss in g  

p o s itio n b u t re m o v e th e c a rd y o u rse lf fro m  th e w a lle t a n d  

p re se n t it a lo n e to th e o ffic e r re ta in in g th e p u rse in y o u r  

o w n  p o sse ssio n .

A n d  a  f in a l a d m o n itio n : y o u  m a y b e  e n tire ly  r ig h t in  th e  

w h o le  m a tte r , b u t d o  n o t try  to  m a k e th e o ffic e r a ju d g e in  

th e m a tte r . H is ju r isd ic tio n d o e s n o t e x te n d to th e c o u rt.  

S a v e  y o u r e x p la n a tio n s (o r d e fe n se ) fo r th e  p ro p e r p la c e .

Y o u r R e w a rd

A s a n e n c o u ra g e m e n t to y o u to s tr iv e fo r a n “A ” in  

d riv in g a n d a “z e ro ” in a c c id e n ts , fo r g o o d m a rk s in th e  
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o b se rv a n c e  o f th e se  s im p le  ru le s a n d  fo r fre e d o m  fro m  tra ff ic  

tic k e ts , c o n s tan tly re m in d  y o u rse lf th a t th e d a y is n o t fa r  

d is ta n t w h e n  y o u  w ill b e  o rd a in e d .

T h e n  y o u  w ill h a v e re a c h e d th a t m a tu rity  w h en  y o u w ill 

g rad u a te fro m  th e “u n d e r 2 5 ” p e n a lty ra te o f in su ra n c e .  

T h e n y o u w ill b e c o m e th e p ro u d  o w n e r o f y o u r o w n little  

d o m e stic o r fo re ig n c o m p a c t (a f te r a  fe w  m o re p a y m en ts ) .

W ith th is o w n e rsh ip y o u w ill a c q u ire a n e w  se n se o f  

re sp o n sib ility a n d  y o u  w ill b e  th a n k fu l th a t y o u  le a rn e d  a n d  

o b se rv e d  th e se fe w  s im p le ru le s . N o w  it w ill p a y  o ff , fo r in  

th e  p ro c e ss  o f  p ra c tic in g  th e m  d u rin g  y o u r  se m in a ry  d a y s  y o u  

w ill h a v e b e c o m e a sa fe d riv e r , a g o o d d riv e r , a se n sib le  

d riv e r . S o  n o w  in  y o u r n e w  c lass if ic a tio n a s a n  “o w n e r” y o u  

w ill b e b e tte r q u a lif ie d m e n ta lly a n d m e c h a n ic a lly to ta k e  

g o o d  c a re  o f y o u r n e w  c a r a n d  its  sn a p p y  a p p e ara n ce .
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In th e S e m in a ry

T h e  u se  o f th e  te le p h o n e  fo r in c o m in g  a n d  o u tg o in g  m e ssa g e s  

is s tr ic tly  lim ited  in  a ll se m in a rie s , m a jo r a n d  m in o r.

E a c h in s titu tio n h a s its o w n  ru le s to f it its p a rtic u la r c ir

c u m sta n c e s , b u t g e n e ra lly , th e se m in a ria n c a n re c e iv e o n ly  

e m erg e n c y  in c o m in g c a lls . O u tg o in g  m e ssa g es a re lim ite d  to  

c e rta in tim e s a n d u su a lly fro m a p a y s ta tio n o r b o o th  

te lep h o n e .

T h e p ro p e r p ro c e d u re fo r y o u  to  fo llo w  is to re sp e c t th e  

re g u la tio n s  o f  y o u r  p a rtic u la r  se m in a ry ; to  o b ta in  th e  re q u ired  

p e rm iss io n ; to lim it y o u r c a lls a s to n u m b e r, tim es , a n d  

d u ra tio n .

T h is lim ite d u se o f th e te le p h o n e itse lf , h o w e v e r, sh o u ld  

n o t a ffe c t y o u r k n o w le d g e a n d  p ra c tice  o f th e a c ce p te d  c o d e  

o f te le p h o n e  b e h a v io r. In d e e d th e v e ry  fa c t th a t y o u r a c tu a l 

u sa g e o f th e te le p h o n e w ill b e so lim ite d d u rin g  y o u r se m i

n a ry d a y s b e c o m e s a n im p o rta n t re a so n fo r y o u to le a rn  

a n d to p u t in to p ra c tice th e fu n d a m e n ta l re q u ire m e n ts o f  

p ro p e r te le p h o n e e tiq u e tte . Y o u m a y h a v e m a n y m o re o p 

p o rtu n itie s  to  p ra c tic e  th e se  c o n v e n tio n s  d u rin g  y o u r v a c a tio n  

p e rio d s, a t h o m e , a t w o rk , a t re c rea tio n , th a n y o u h a v e a t 

th e  se m in a ry .

In  m a n y  se m in a ries  th e  s tu d e n ts a c t a s sw itch b o a rd  o p e ra 

to rs fo r th e  te le p h o n e  e q u ip m e n t. If  y o u  a re  o n e  o f th e se , th e  

fo llo w in g  c o m m en ts a re  o f  v ita l im p o rta n ce  to  y o u  in  fu lf illin g  

y o u r d u ties p ro p e rly  a n d  c o u rteo u s ly .

Y o u , h o w e v e r, sh o u ld fa m ilia r iz e y o u rse lf w ith th e ru le s  

9 4
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w h e th e r y o u a re  c a lle d o n to o p e ra te a sw itc h b o a rd o r n o t. 

T h e  d a y  w ill c o m e a ll to o  so o n  w h e n  y o u  w ill h a v e to  e x e r

c ise  th e se  c o u rte sie s  in  a  v e ry  d e fin ite  m a n n e r  in  y o u r p rie stly  

a ss ig n m e n t.

G e n e ra l

T h e  o n e  s im p le  a n d  w o rk a b le ru le  fo r te le p h o n e p ro p rie ty  

is th e “ fa c e -to -fa c e ” p rin c ip le . H e re it is : U se the sam e  

courtesy tow ard  the  one w ho rings your telephone bell as you  

do tow ard the person w ho rings your doorbell. T h is is  

fu n d a m e n ta l. If th is ru le is o b se rv e d a ll o th e r d e ta ils w ill 

fa ll in to  th e ir p ro p e r p la c e .

W h e n  y o u  a n sw er th e  d o o rb e ll a n d  sp e a k  fa c e to  fa c e  w ith  

so m e o n e , y o u r sm ile , y o u r g ro o m in g , y o u r w a rm  p e rso n a lity  

c o m b in e to  c re a te  a  g o o d  im p ress io n .

W h e n y o u a n sw er th e te le p h o n e th is im p re ss io n d e p e n d s  

e n tire ly  u p o n  y o u r voice, so  m a k e  y o u r v o ice  a  p le asa n t o n e .  

T h e  te le p h o n e  c o m p an ie s  s tre ss th e  “ v o ic e  w ith  a  sm ile "  w ith  

th e ir e m p lo y e e s. Y o u  c a n  d e v e lo p a “ v o ic e w ith a sm ile ” in  

y o u r  te lep h o n e  a n sw erin g  a n d  c o n v e rsa tio n s .

T h e se c re t o f g e ttin g  th a t sm ile in to  y o u r v o ic e is feeling  

it . E v e r n o tice h o w  d e a d th e m e ch a n ic a l v o ic e s ta p e d in to  

so m e se rv ic e s le a v e y o u ? F o r e x a m p le , w h e n y o u d ia l a  

n u m b e r a n d h e a r: “T h is is a re c o rd in g  —  th e n u m b e r y o u  

h a v e  re a c h e d  is n o t in  se rv ic e  a t th is tim e . P le ase  b e  su re  y o u  

a re c a llin g th e c o rrec t n u m b e r.” E v e r n o tic e h o w  ir r ita tin g  

th a t v o ic e is e v e n th o u g h th e m ista k e w a s y o u r o w n ? W e ll, 

if your te lep h o n e v o ic e is m e c h a n ic a l, it w ill n e v e r m a k e a  

g o o d  im p ress io n  o n  o th e rs .

If  y o u  s to p  to  th in k  h o w  y o u r  v o ic e  m a y  so u n d  to  so m e o n e  

o n  th e  o th er e n d  o f th e  w ire , w h o  m a y  n o t e v en  k n o w  y o u  a t 

a ll, y o u  w o u ld  c e rta in ly  try  to  m a k e  y o u r  v o ic e  c re a te  a  g o o d  

im p re ss io n .
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Y o u  m a y  n o t fe e l su n n y  a n d  c h e e rfu l; y o u  m a y  e v e n  fe e l 

c o ld  a n d  g ro u c h y ; b u t w h o e v er  is a t th e  o th e r e n d  o f  th e  w ire  

c a n ’t k n o w  y o u r  fe e lin g s  —  h e  c a n  o n ly  h e a r h o w  y o u r v o ic e  

so u n d s . Y o u r re a l p e rso n a lity , n o t y o u r fe e lin g s , m u st c o m e  

th ro u g h to h im ! T h a t b e c o m e s th e w a rm  sm ile in y o u r  

c h e e rfu l v o ic e . I t is c o n ta g io u s! C u ltiv a te  it!

P e o p le w h o c a ll th e re c to r} ' te lep h o n e n u m b e r e x p e c t a  

p ro m p t a n d b u s in e ss lik e a n sw e r in a d is tin c t a n d p le asa n t 

v o ice . W h o k n o w s , it m a y b e th e b ish o p c a llin g ! If y o u  

a n sw er a ll in c o m in g  c a lls a s y o u  w o u ld  th e  b ish o p ’s ( if y o u  

k n e w  h e  w a s  c a llin g ) , th e n  y o u  w ill c re a te  a  g o o d  im p re ss io n .

A  P riv a te  T e s t

Y o u m ig h t m a k e a little p riv a te te s t to d e te rm in e th e  

q u a lity  o f y o u r a n sw e rin g  v o ic e :

1 . Is  it p le asa n t, fr ie n d ly , c o rd ia l, c h e e rfu l, a n d  in te re s te d ?  

T h e n  it h a s p e rso n a lity  a n d  th e to n e sh o w s it. S u c h  a  v o ic e  

is lik e  a  w a rm  h a n d sh a k e  o v e r th e  te le p h o n e .

2 . Is it e x p re ss io n le ss , m e ch a n ica l, in d iffe re n t, im p a tie n t,  

a n d lis tle ss? T h e n it la c k s p e rso n a lity a n d c rea tes th e im 

p re ssio n , “ O h , w h y  b o th e r m e ?” I t ’s lik e  s la m m in g  a  d o o r in  

th e  fa c e  o f th e  c a lle r . R e m e m b e r it is n o t o n ly  w hat y o u  sa y , 

b u t how  y o u  sa y  it .

B u t d o n ’t b e  d isc o u rag e d  if  y o u  fa ile d th e  a b o v e  te s t. Y o u  

c a n  c u ltiv a te  a g o o d te le p h o n e  v o ic e b y  c o n sc io u s a n d  p e r 

s is te n t p ra c tic e . T h e n th e f in a l te s t w ill b e w h e n y o u  n o tice  

th a t y o u r p lea sa n t v o ic e  b rin g s a p lea sa n t re sp o n se  fro m  th e  

o n e  c a llin g . T h e n  y o u  w o n ’t h a v e  to  p ra c tic e  a n y  lo n g e r  —  

y o u ’v e  a c q u ire d  it , a n d  it w ill re m ain  w ith  y o u , a n d  a n sw e rin g  

th e  te le p h o n e  w ill b e  a  p le a su re fo r y o u  a n d  fo r th e  o n e  c a ll

in g . N o w  h e re  a re  so m e  sp e c if ic ru le s to  k e e p  in  m in d .
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R e c e iv in g C a lls

Z . Answ er Prom ptly

W h e n th e se m in a ry o r re c to ry te le p h o n e r in g s , g e t th e  

c o n v e rsa tio n o ff o n th e r ig h t trac k  b y a n sw e rin g p ro m p tly .  

Y o u  a re  g o in g  to  h a v e to  a n sw er it a n y h o w , so w h y d e la y ?  

B e s id e s it m a y  b e  a  s ick  c a ll o r so m e  e m erg e n cy .

II. Identify Your H ouse

W h ile  “h e llo ”  is q u ite  p ro p e r fo r a  p riv a te  h o m e , th e  o n ly  

c o rrec t id e n tif ic a tio n  g re e tin g  w h e n y o u  a n sw er is : (fo r e x 

a m p le ) “ S t. Jo h n ’s S e m in a ry .” O r if y o u a re re c e iv in g a n  

in c o m in g c a ll o n a sw itc h b o a rd sa y (fo r e x am p le ) “G o o d  

m o rn in g , S t. Jo h n ’s S e m in a ry .”

B u t th is id e n tif ic a tio n m u st b e  g iv e n  in a  s lo w , c le ar , d is 

tin c t “ a t-y o u r-se rv ic e ” v o ic e so  th a t it is u n d e rs to o d  a t o n c e  

b y  th e  c a lle r . T h e  c o m m o n  fa u lt h e re  is , if  y o u  a re  e n tru ste d  

w ith  a n sw erin g  th e  te lep h o n e  a s a  re g u la r d u ty , y o u  w ill te n d  

to  s lu r th e  w o rd s  to g e th er  a n d  m u m b le th e m  in d is tin c tly  fro m  

m u c h  re p e titio n  so  th a t th e  c a lle r  h a s  to  a sk , “ Is  th is  S t. Jo h n ’s  

S e m in a r) '?”  T h u s th e  c o n v e rsa tio n  g e ts o ff to  a lim p in g  s ta r t  

a n d  it is d iffic u lt to  g e t it in to  p ro p e r  s tr id e . S o , a lw a y s in tro 

d u c e  y o u rse lf o r y o u r se m in a ry , o r y o u r re c to ry  in  a n  in te lli

g ib le m a n n e r.

III. Take C alls C ourteously

If th e p rie st a sk e d fo r d o e s n o t a n sw e r h is te le p h o n e o r  

h is c a ll s ig n a l, g iv e  th e  c a lle r  th is in fo rm a tio n  a t o n c e . C o m e  

b a c k  o n  th e  lin e  a n d  sa y : ‘T  a m  try in g  to  re a c h  F a th e r . P le ase  

h o ld  o n .”

If  y o u  a re  u n a b le  to  re a c h  F a th er  a fte r a  re aso n a b le  in te rv a l  
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sa y , “ I ’m  so rry I c a n n o t re a c h F a th er ju s t n o w .” T h e n y o u  

c a n o ffe r th e c a lle r a c h o ic e o f tw o a lte rn a tiv e s: “D o y o u  

w ish  to  c a ll b a c k  o r  sh a ll I g iv e F a th e r a  m essag e ? ”

If th e p rie st a sk e d  fo r is u n a b le to a n sw e r th e te le p h o n e  

c a ll, g iv e th e c a lle r a su ff ic ie n t e x p la n a tio n , a s : “ I ’m  so rry , 

F a th e r is in  c lass” ; o r “F a th er is ta lk in g  o n  a n o th e r lin e” ; o r  

“ F a th e r is b u sy  in  th e  p a rlo r  ju s t n o w .”

T h e n  g iv e th e c a lle r a  c h o ice o f w a itin g , o r b e in g c a lle d  

b a c k , a s “D o  y o u  w ish  to  h o ld  th e  lin e , o r m a y  I h a v e  F a th e r  

c a ll y o u ? ”

B u t if h e c h o o se s to  w a it, d o  n o t le av e h im  d a n g lin g in 

d e fin ite ly . C o m e b a c k  o n  th e lin e re p e a te d ly  a n d sa y : “ I ’m  

so rry , F a th e r is s till b u sy ,”  o r “ I t se e m s th a t F a th er is g o in g  

to  b e d e ta in e d so m e tim e . M a y I h a v e  h im  c a ll y o u  b a c k ? ”  

In a n y e v e n t, d o n ’t p e rm it th e c a lle r to  g e t th e im p re ss io n  

th a t y o u  h a v e  fo rg o tte n  a ll a b o u t h im .

If y o u  k n o w  th a t F a th e r  is a w a y , o r  if  y o u  a re  in fo rm ed  to  

th a t e ffe c t b y th e o n e w h o  d o e s a n sw e r y o u r c a ll, ju s t sa y , 

“ I ’m  so rry , b u t F a th e r is n o t h e re n o w . D o  y o u  w ish  to  ta lk  

to  so m eb o d y  e lse , o r d o  y o u  c a re to  le a v e a m e ssag e ? ” Y o u  

a re n o t su p p o se d , a s a sw itch b o a rd  o p e ra to r , to k n o w  h o w  

lo n g  F a th er  w ill b e  a w a y  o r w h e re  h e  h a s g o n e . D o  n o t v o l

u n te e r th a t in fo rm a tio n , b u t sa y , “ M a y  I c o n n e c t y o u w ith  

a n o th e r F a th er? ”

O n e re a l te s t o f y o u r c o u rte o u s a n sw erin g  w ill b e w h e n , 

m a y b e , th e te le p h o n e r in g s in th e m id d le o f th e n ig h t. Y o u  

ju m p  o u t o f b e d th in k in g  it is a n  e m e rg e n c y  o r a s ic k c a ll. 

Y o u h e a r so m e th ic k in e b ria te d v o ic e o n  th e o th e r e n d , " Is  

th a t y o u , N e llie ? ”  O r m a y b e  it is a n  h o n e s t m ista k e  in  d ia lin g  

fro m  a  d a rk  b o o th . H e re  is th e te st: D o n ’t s la m  th e re c e iv e r  

d o w n  in  ra g e ! P ra c tic e  th a t v ir tu e  o f se lf-c o n tro l y o u ’v e b e e n  

m a k in g  th e  p o in t o f y o u r p a rtic u la r e x a m  —  th e n , w ith  m a g 

n if ic e n t re s tra in t sa y : “ I ’m  a fra id  y o u  h a v e  th e  w ro n g  n u m b e r.
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T h is is S t. P a tr ic k ’s R e c to ry , C o lu m b ia  9 -7 0 0 0 ,” a n d p la ce  

th e re c e iv e r g e n tly o n th e h o o k . Y o u ’ll s le e p  b e tte r!

/K . Take M essages Accurately

K e e p y o u r p a d a n d p e n c il a v a ila b le fo r ta k in g m e ssa g e s . 

M a n y  re c to rie s  h a v e  p rin te d  fo rm s fo r th is p u rp o se .

R e q u e s t, ra th e r th a n dem and in fo rm a tio n , a s ‘‘M a y I te ll 

F a th e r w h o ’s c a llin g ? ” “ D o  y o u  c a re  to  le av e  y o u r te le p h o n e  

n u m b e r?”

G e t th e c o m p le te in fo rm a tio n  a n d re p e a t it b a c k to th e  

c a lle r to m a k e su re it is c o rre c t: N a m e , n u m b e r, c ity ( if  

d iffe re n t fro m  y o u r o w n ), d a te , a n d  tim e .

T h e n  o n e  th in g  m o re : D o n ’t tru st y o u r  m e m o ry , o r th e  fa c t 

th a t y o u  w ill se e F a th er a t su p p e rtim e . S e e th a t th e w ritte n  

m e ssa g e is p u t in h is m a ilb o x  o r o n  h is d o o r.

W h a te v e r th e  c ircu m sta n c e s , d o n ’t le av e th e  c a lle r w a itin g  

in d e fin ite ly w ith o u t c o m in g b a c k o n th e lin e . T e ll h im  

p ro m p tly , “ I ’m  so rry , I c a n ’t lo c a te F a th er r ig h t a w a y . D o  

y o u  w ish to  le a v e y o u r n u m b e r, o r w ill y o u  c a ll b a c k ? ” T h is  

g iv e s th e c a lle r a n o p tio n  in c a se h e d o e s n o t w ish to g iv e  

h is n a m e .

V. H andle C om plaints Tactfully

Y o u p e rso n a lly m a y in n o  w a y b e in v o lv e d in th e c o m 

p la in t, b u t y o u  re p re sen t  th e  se m in a ry  o r th e  re c to ry , so  a c c ep t 

th e  c o m p la in t a s a re p rese n ta tiv e  o f th e  p rie sth o o d .

B e a g o o d lis te n er a n d re m ain  c a lm  a n d fr ien d ly . A v o id  

b la m in g so m e b o d y  e lse o r ta k in g th e m a tte r a s a p e rso n a l 

a ffro n t.

A d o p t a  p le a sa n t a n d  h e lp fu l a ttitu d e . A p o lo g iz e  s in c ere ly  

fo r m ista k e s , a s “ I a m  so rry th a t h a p p e n e d .” B e re a d y to  

v o lu n te e r in fo rm atio n  a n d  to  o ffe r a ssis ta n c e .

L e a v e th e im p re ss io n th a t y o u a re tru ly c o n c e rn e d a n d  
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h o p e fu l th a t su c h m is ta k e s w ill n o t o c c u r a g a in . L e t th e  

c o m p la in er fe e l w h e n  h e  h a n g s u p  th a t h is m iss io n  h a s b e e n  

a c c o m p lish e d . H e w ill fe e l b e tte r a n d  so  w ill y o u .

VI. G ive Inform ation C onsiderately

W h e n  c a lle rs  se e k  in fo rm a tio n  a b o u t c h u rc h  se rv ic e s , h o u rs  

o f c o n fe ss io n s, o r  o th e r m a tte rs , w h ich  y o u  m a y  h a v e  to  lo o k  

u p , te ll th e m  so , a s “ W ill y o u  h o ld th e lin e , p le a se , w h ile I  

lo o k  th a t u p ?” (D o  n o t sa y , “ Ju s t a  m in u te ”  o r “ H o ld  o n .” )

If  y o u  h a v e  to  o b ta in  th e  in fo rm a tio n  fro m  so m eb o d y  e lse , 

sa y : “ I a m  so rry  b u t I d o  n o t h a v e  th a t in fo rm a tio n , b u t if  

y o u  c a re  to  w a it I ’ll try  to  f in d  o u t fo r y o u .”

If se e k in g  th e  in fo rm a tio n  is g o in g  to  ta k e  y o u  a w a y  fro m  

th e lin e fo r c o n s id e ra b le tim e , re tu rn  to  th e lin e a n d re p o rt  

to  th e c a lle r , a s : “ I ’m  s till c h e c k in g o n th a t. W ill y o u  w a it 

fu rth e r , o r m a y  I c a ll y o u  b a c k ? ”

G iv e th e im p re ss io n  to  th e c a lle r th a t y o u  a re g la d to  b e  

o f se rv ic e . If y o u  c a n n o t o b ta in  th e  d e s ired  in fo rm a tio n  e x 

p re ss y o u r re g re t w ith  s in c erity .

N o t e : If y o u  m u st se t th e re c e iv e r d o w n  to  lo o k  u p  th e  

in fo rm a tio n , b e c o n s id e ra te  o f th e p e rso n a t th e o th e r e n d .  

D o  n o t s la m  th e  h a n d  p h o n e  d o w n  o n  th e  h a rd  su rfa c e  o f  th e  

d e sk , b u t p la c e it g e n tly o n a b o o k o r a p a d . T o se t th e  

re c e iv e r  d o w n  s la m -b a n g  o n  th e  d e sk  re su lts  in  a n  u n p le asa n t  

n o ise in th e o th er p e rso n ’s e a r a n d  d o e sn ’t im p ro v e h is d is 

p o s itio n  w h e n y o u  re tu rn  w ith  th e  in fo rm a tio n .

VII. Em barrassing Situations

T h e re a re tim e s w h e n it is p ra c tic a lly  im p o ss ib le fo r y o u  

to a n sw e r th e p h o n e . F o r in s ta n c e , y o u sh o u ld n o t re ce iv e  

m e ssa g es w h en th e y  in te rru p t so m eo n e  w h o  h a s f irs t c a ll o n  

y o u r  tim e . If  y o u  a re  b u sy  in  th e  p a rlo r, g iv in g  a n  in stru c tio n ,  

lis ten in g  to  a  v is ito r  w ith  a  p ro b le m , it is  o b v io u s ly  im p o ss ib le  
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fo r y o u to c o n d u c t a c o n v e rsa tio n o f so m e le n g th o n th e  

te lep h o n e .

Y o u  c a n n o t le a v e th e p e o p le s tra n d ed in  th e p a rlo r. T h e y  

h a v e  f irs t c la im  o n  y o u r tim e , lik e  th e p a tie n ts in  a  d o c to r ’s  

re c ep tio n  ro o m  —  th e f irs t to  a rr iv e h a v e p rio rity .

If y o u  h a v e n o sw itc h b o a rd o p e ra to r to h a n d le th e c a ll, 

b u t h a v e  to  a n sw er th e  te le p h o n e  y o u rse lf , th e  v e ry  le a s t y o u  

c a n  d o  is to  sa y  to th e p e rso n in th e p a rlo r, “ I ’m  so rry ” in  

g e n u in e c o n tr itio n  b e fo re p ic k in g  u p th e p h o n e .

A n d th e n  y o u  sh o u ld  a sk th e té lép h o n e r if y o u  m a y  c a ll 

h im  b a c k  a t a n o th e r tim e . “ M a y  I c a ll y o u  b a c k ? ” m e a n s a s  

c le a rly  a s  if  y o u  sa id  it o u tr ig h t: “ I ’m  so rry , I  c a n ’t ta lk  n o w .”

L e t th e  c a lle r k n o w  w h e n  y o u  w ill c a ll h im  b a c k . A n d  th e n  

y o u  a rc  h o n o r b o u n d  to  d o  it .

VIII. Leaving M essages

If y o u le av e a m e ssa g e ( in c a se y o u c a n n o t re a c h  “ M r. 

S m ith ” p e rso n a lly ) a lw a y s le av e  y o u r n a m e , te le p h o n e  n u m 

b e r, c ity  fro m  w h ich  y o u  a re  c a llin g , a n d  th e  re a so n  fo r y o u r  

c a ll: “T h is is F a th e r M c C a d d c n , I ’m  c a llin g a b o u t th e in 

fo rm atio n h e re q u e s te d (o r th is is a p e rso n a l c a ll) . I ’m  a t 

S H c rid a n 9 -6 4 7 2 , Jo h n s to n C ity , u n til n o o n (o r sp e c if ie d  

tim e ).”

F e w  th in g s a re  m o re  a n n o y in g  to  a  b u sy  m a n  o r to  a  p ries t  

th a n a m e ssa g e w h ich  sa y s o n ly “C a ll S H  8 -8 7 2 4 .” If y o u  

le a v e  a  m e ssa g e  fo r  M r. S m ith  o r  F a th e r  Jo n e s to  re tu rn  y o u r  

c a ll, c u e  h im  in  a s to  w h a t y o u  a re  c a llin g a b o u t. D o n ’t le t 

h im  c a ll b a c k  in to  a n  u n su sp e c te d tra p .

B e tte r s till, f in d o u t, if y o u c a n d o so g ra c e fu lly , w h e n  

M r. S m ith  w ill b e  in  a n d  d o  y o u r o w n  c a llin g b a c k . B u t if  

y o u  h a v e le f t y o u r n a m e a n d M r. S m ith d o e sn ’t c a ll b a c k , 

y o u  m a y  re a so n a b ly  a ssu m e th a t M r. S m ith ’s  fa ilu re  to  re tu rn  

y o u r c a ll h a s so m e re a so n , o r h e d id n ’t g e t y o u r m e ssa g e .
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T h e n , if y o u  m ust c a ll a g a in  d o n ’t a sk : “ D id n ’t y o u  g e t m y  

m e ssa g e ?” B u t ra th e r , “ I ’v e b e e n a w ay fro m  m y ro o m  (o r  

o ffic e ) , o r m y  lin e h a s b e e n  b u sy , a n d  I w a s a fra id  y o u  m a y  

h a v e  b e e n  try in g  to  re a c h  m e .”  T h is w a y  y o u  g iv e M r. S m ith  

a n o u t.

P la c in g C a lls

I. Local Business C alls

D irectory: If y o u  a re n o t su re  o f th e te le p h o n e n u m b e r, 

lo o k  it u p  in  th e  d ire c to ry . D o  n o t tru s t y o u r m e m o ry  u n le ss  

it is a  n u m b e r y o u  c a ll fre q u e n tly .

Y o u  m a y  k e e p  n u m b e rs c a lle d  fre q u e n tly  in  a  m em o  b o o k .  

Y o u r lo c a l te le p h o n e c o m p an y w ill o ften p ro v id e a b o o k , 

w ith o u t c h a rg e . A g a in , d o n ’t tru s t y o u r m e m o ry  u n le ss it is  

p h o to g e n ic . L is te n  fo r th e d ia l to n e a n d th e n d ia l th e le tte rs  

a n d  n u m b e rs  c a re fu lly .

W rong N um bers: If y o u  m a k e a  m ista k e in d ia lin g a n d  

y o u  g e t a n in c o rre c t n u m b e r, b e g e n tle m a n ly a b o u t it , a s : 

“ I a m  so rry , / d ia led th e w ro n g n u m b e r.” D o n o t a b ru p tly  

h a n g u p w ith o u t e x p lan a tio n . A fte r a ll, y o u c a u se d th e in 

c o n v e n ie n c e to th e o th e r p e rso n . M a n fu lly a c k n o w le d g e it .

C o u rte sy : W h e n  th e  c a lle d  p e rso n  a n sw e rs , b e  a s c o u rte 

o u s a s th o u g h  h e  h a d  o p e n ed  h is fro n t d o o r to  y o u r r in g , th e  

fa c e to  fa c e  c o u rtly  p o lite n e ss .

If y o u r c a ll is a n sw e re d b y  so m e o n e  o th e r th a n  th e p e rso n  

y o u a re c a llin g , g iv e th e n a m e o f th e p e rso n y o u w a n t to  

ta lk to , a n d y o u r o w n n a m e , if re q u es te d , “T h is is F a th er  

M a tth e w .” O rd in a rily  y o u  d o  n o t g iv e h e r y o u r n a m e u n le ss  

sh e is a “c a ll-sc rc e n e r” a s w e ll a s a sw itc h b o a rd o p e ra to r . If  

sh e in d ic a tes sh e w o u ld lik e to h a v e y o u r n a m e , g iv e it 

p ro m p tly w ith o u t q u ib b lin g : “T h is is F a th e r M a tth e w .”
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Protocol: W h e n  th e  o p e ra to r  c o n n e c ts  y o u  to  a  te le p h o n e , 

y o u  g iv e y o u r n a m e a t o n c e , a s : “T h is is F a th e r M a tth e w . 

M a y  I sp e a k  to  M r. S m ith , p le a se ?”

Y o u d o  th is e v e n if y o u  su sp e c t it is M r. S m ith  w h o  h a s  

a n sw ere d . T o  s ta r t o u t w ith  th e  b lu n t “M r. S m ith ? ”  p u ts  S m ith  

o n th e d e fe n s iv e , fo r y o u  h a v e n o t in tro d u c e d  y o u rse lf a n d  

h e  m a y  b e  a v o id in g  so m e a n n o y in g  c a lls .

A ction: T h e n  g e t o n  w ith  y o u r  b u s in e ss a t o n c e . I t is n o t  

a  so c ia l c a ll. D o n ’t try  to  “ w a rm  u p ” M r. S m ith  w ith  a  ra sh  

o f  p e rs if la g e a b o u t h is h e a lth , h is  d e sc en d a n ts , th e  w e a th e r  —  

th is  m a y  b e  n o rm al p ro c e d u re  in  o rie n ta l c o u n tr ies b u t n o t in  

p ra c tic a l, b u s in e ss lik e U . S . A . G e t to  th e  p o in t. M r. S m ith , 

a  b u sy  m a n , w ill a p p re c ia te it .

A ttitude: D u rin g  th e  c o n v e rsa tio n , re m e m b er M r. S m ith  

c a n ’t se e y o u . H e c a n ’t re a d y o u r lip s , so  sp e a k  c le a rly a n d  

d is tin c tly .

If y o u  a re  in te rru p ted  b y  a n y th in g sh o rt o f a  f ire , e v e n if  

th e p a s to r d ro p s in fo r so m e u rg e n t in fo rm a tio n (h e m a y  

h a v e  so m eo n e  o n  h is p riv a te  lin e ) e x p la in th e  m a tte r to  M r.  

S m ith , a s : “ I ’m  so rry , M r. S m ith , I a m  in te rru p te d . M a y I  

c a ll y o u  b a c k ? ”  D o n ’t le a v e  M r. S m ith  in  a  v a c u u m  w h ile  y o u  

g iv e y o u r a tte n tio n  to  a n o th er m a tte r . H e  w o n ’t b e  in  a  v e ry  

g o o d  fra m e o f m in d  w h e n  y o u  c o m e b a c k  to  th e te lep h o n e .

B lu n d e rs : If y o u  h a v e  to  “ lo o k  so m e th in g  u p ” w h ile y o u  

a re ta lk in g  to M r. S m ith , y o u  h a v e “p u lle d a b o n e r.” Y o u  

sh o u ld  h a v e  h a d  th a t in fo rm a tio n  a t h a n d  b e fo re  y o u  p la ce d  

th e c a ll. A g a in , d o  n o t k e e p M r. S m ith w a itin g o n a d e a d  

lin e w h ile y o u  e x p lo re  y o u r f iles . T e ll h im : “ I ’m  so rry , M r.  

S m ith , I ’ll h a v e  to  c h e c k  o n  th a t. M a y  I c a ll y o u  b a c k ? ”

C ut-O ffs: T h o u g h b e in g c u t o ff in th is d a y o f a lm o s t 

u n iv e rsa l d ia l se rv ice is e x tre m e ly u n c o m m o n , it m a y  o c c a 

s io n a lly  h a p p e n . D o n ’t fu m e, o r try  to  p la ce  th e  b la m e  —  y o u  
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w ill o n ly a g ita te y o u rse lf . W a it a m o m en t a n d th e n re d ia l. 

T h e p e rso n y o u  a re c a llin g w ill h a v e h u n g u p  to o a n d w ill 

b e a w aitin g  y o u r re c o n n e c tio n .

S ig n -O ff: S in ce y o u  in itia te d  th e c a ll to  M r. S m ith , it is  

y o u r re sp o n sib ility  to  e n d  it . W h e n  y o u  h a v e  c o m p le te d  y o u r  

b u s in e ss w ith M r. S m ith , te rm in a te th e c o n v e rsa tio n w ith  a  

c o u rte o u s “G o o d -b y e .” W a it fo r h is a n sw erin g “G o o d -b y e ”  

b e fo re y o u  re p la c e th e  re c e iv e r . D o n ’t s la m  th e  re c e iv e r b a c k  

in to its c ra d le w ith a re so u n d in g  e x p lo s io n in M r. S m ith ’s  

e a r . P u t it b a c k  g e n tly  a s y o u  w o u ld  a  b a b y . Y o u  c a n  b re a k  

th e c o n n e c tio n w ith o n e f in g er o f y o u r fre e h a n d p re ssin g  

d o w n  th e  h o o k  o r  th e  sp rin g . T h e n  y o u  c a n  re sea t th e  re c e iv e r . 

In c id e n ta lly th is is a g o o d h a b it to a c q u ire o n c lo s in g a ll 

te le p h o n e c o n v e rsa tio n s. I t p ro d u c e s o n ly a s lig h t c lic k , n o  

e x p lo s io n .

N o t e : S e e p re v io u s c o m m en t u n d e r R e ce iv in g C a lls , 

(n u m b e r VI, p . 1 0 0 ) a b o u t p u ttin g  th e  re c e iv e r d o w n  g e n tly  

if y o u h a v e to lo o k u p in fo rm a tio n . T h e w h o le p o in t is  

to h a v e c o n s id e ra tio n fo r th e o th er p a rty ’s e a r a n d se n s i

b ilitie s . Y o u  k n o w  h o w  th e c ra sh o f a re c e iv e r in  y o u r o w n  

e a r a ffe c ts  y o u r d isp o s itio n .

C a ll-B a c k s : W h e n  le a v in g  a  m e ssa g e  fo r  M r. S m ith  to  c a ll 

y o u  b a c k , in  c a se  y o u  d o  n o t re a c h  h im  o n  y o u r f irs t c a ll, b e  

su re to  g iv e y o u r n a m e , y o u r n u m b e r, a n d  w h e n  y o u  w ill b e  

a t y o u r n u m b e r. D o n ’t d a sh  o u t, o r c a tch  a  p la n e . M r. S m ith  

w ill n o t b e p le ase d  w h e n h e c a lls b a c k  a n d le a rn s th a t y o u  

h a v e  le f t a n d  n o b o d y  k n o w s w h e n  y o u  w ill re tu rn .

T h e b e tte r p ro c e d u re is to  f in d o u t if y o u c a n  w h e n M r. 

S m ith  w ill b e  in  h is o ffic e a n d  th e n  d o  th e  c a llin g  b a c k  y o u r 

se lf . Y o u  c a n  a lw a y s sa y : “T h is is F a th e r M a tth e w  fro m  S t. 

P a tr ic k ’s C h u rc h . W h e n d o  y o u e x p e c t M r. S m ith ? T h a n k  

y o u , I ’ll c a ll b a c k  th e n ,” o r “ I ’ll try  to  re a c h  h im  la te r .”



T E L E P H O N E U S A G E 1 0 5

II. Long-D istance C alls

G e n e r a l

T h e re  a re  so m e  v e ry  d e fin ite  ru le s w h ich  y o u  m u st o b serv e  

in  p la c in g  lo n g  d is tan c e  c a lls . S o m e p a s to rs a re  v e ry  e x a c tin g  

in th is re sp e c t; o th e rs a llo w  c e rta in la titu d e in th e m a tte r . 

Y o u m u st b e g o v e rn e d , in g e n e ra l, b y  th e a c c e p te d p ra c tice  

in y o u r o w n  re c to ry , b u t h e re a re so m e sp e c ific su g g es tio n s  

w h ich m a y  a v o id  a b re a c h  w ith  th e p a s to r .

B efore C alls:

1 . F o llo w  th e  c u s to m  o f th e  re c to ry . G e t p e rm iss io n  w h e re  

it is re q u ire d  before p la c in g  th e  c a ll. In  so m e  c a se s  c a su a l o r  

ta c it p e rm iss io n  is su ff ic ie n t; in  o th e r c a se s a fo rm a l re q u e s t 

is e x p e c te d . K n o w  y o u r p a s to r a n d  h is m e th o d s  o f o p e ra tio n !  

Y o u  w ill so o n  le a rn  w h e th e r  y o u  a re  e x p e c te d  to  p a y  fo r  y o u r  

to ll c h a rg e s b u t m a k e th e g e s tu re , a t le as t, u n til a p a tte rn  

h a s b e e n e s ta b lish e d .

2 .  If y o u  a re a g u e st in a n o th e r re c to ry  d o  n o t p re su m e  

p e rm iss io n  to  p la ce  a lo n g  d is ta n c e  c a ll w ith o u t e x p lic it p e r

m iss io n  o f th e p a s to r .

D uring C alls:

1 . M a k e y o u r c o n v e rsa tio n , w h e th e r a t y o u r o w n re c to ry  

o r w h e n  v isitin g , a s  b rie f a s p o ss ib le . If th e  b u s in e ss in v o lv e d  

c a n n o t b e  d isp o se d  o f in  th e  in itia l ra te  p e rio d (3  to  5 m in 

u te s ) , th e n it re q u ire s a le tte r o r a n a p p o in tm e n t. In m o st 

c a se s th e e m erg e n c y  h a s c e ase d  to  e x is t a fte r th re e m in u te s  

o r it re q u ire s m o re  d e ta iled  s tu d y .

2 .  D o  n o t u se lo n g  d is tan c e  c a lls fo r so c ia l v isitin g . C o n 

f in e su c h  c a lls to  th e  b u s in e ss a t h a n d .
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A fter C alls:

1 . If y o u  a re a t h o m e , p u t a  s lip  in  th e  p a s to r ’s m a ilb o x ,  

o n  h is d e sk , o r e lse w h e re , w ith  th e d a te , p la c e , a n d tim e o f  

th e  c a ll, so  h e  c a n  c h e c k  w h e n  th e  s ta te m en t c o m e s in  fro m  

th e te le p h o n e c o m p an y .

2 .  If y o u  a re a v is ito r a n d h a v e p e rm iss io n to  p la c e th e  

to ll c a ll, it d o e s n o t n e c e ssa rily m e a n y o u a re fre e d fro m  

p a y in g fo r it . W h e n y o u  p la c e th e  c a ll, a sk th e o p e ra to r to  

n o tify  y o u  o f th e c h a rg e s w h e n th e c a ll is te rm in a te d . T h e n  

le a v e a re c o rd s lip w ith th e e x a c t a m o u n t re p o rte d b y th e  

o p e ra to r . W h e th e r y o u r h o s t a c c e p ts th e p a y m e n t o r n o t is  

a n o th e r m a tte r . Y o u  w ill h a v e  o b se rv e d th e  p ro p rie tie s .

H o w e v e r, ra th e r th a n re q u e s tin g th e o p e ra to r fo r c h a rg es  

a n d  p a y in g  y o u r h o s t, th e re  is a  s im p le r m e th o d  w h ich  o b v i

a te s a n y  e m b a rra ssm e n t: You can ask the operator to have  

your call billed to  your hom e telephone.

3 .  If y o u r to ll c a ll is to  y o u r o w n  fa m ily  re s id e n c e w h ic h  

is o u t o f to w n , th e p ro p e r th in g to d o  is to “ re v e rse” th e  

c h a rg es so th a t y o u r p a s to r w ill n o t b e o b lig a te d . D o n o t 

p re su m e  u p o n  th e  p a s to r ’s g o o d  n a tu re  o r g e n e ro s ity  a n d  ru n  

u p a su b sta n tia l to ll b ill o n h im  fo r fa m ily c a lls . U se c o n 

s id e red  ju d g m e n t.

H ow  to M ake C alls:

T h e re a re fo u r ty p e s o f lo n g d is ta n c e c a lls : (Λ ) S ta tio n -  

to S ta tio n ; (B ) P e rso n -to -P e rso n ; (C ) C o llec t; (D ) D ire c t 

D ista n c e D ia lin g (D .D .D .)

A Type:

If y o u w ill ta lk to a n y b o d y w h o a n sw ers (A ty p e ) ju st  

te ll th e o p e ra to r th e to w n  a n d  te le p h o n e  n u m b e r y o u  w a n t.  

If y o u  d o n ’t k n o w  th e te le p h o n e  n u m b e r, g iv e th e  o p e ra to r  

th e n a m e a n d  a d d re ss a n d  sh e w ill g e t it w h ile y o u  s ta y  o n  
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th e lin e . C h a rg e s s ta rt w h e n th e n u m b e r is re a c h e d . If y o u  

a re  v is itin g  b e  su re y o u  k n o w  th e n u m b e r o f th e  p h o n e  y o u  

a re u s in g . In m a n y c a se s A ty p e c a lls c a n b e d ia le d  d irec t  

a n d d o n o t n e e d th e se rv ic e s o f a n o p e ra to r . S e e D ty p e  

b e lo w  fo r d e ta ils .

B Type:

If  y o u  w a n t to  re a c h  a  p a rtic u la r p e rso n  b y  n a m e o r title , 

o r e x ten s io n , te ll th e o p e ra to r w h e n y o u p la ce th e c a ll. 

C h a rg e s b e g in w h e n th e p e rso n o r e x te n s io n y o u w a n t a n 

sw e rs . B ra tes a re h ig h e r th a n  th e A ra tes , b u t th e re is n o  

c h a rg e if th e p e rso n  is n o t re a c h e d .

C  Type:

If y o u  w a n t to  re v e rse  th e  c h a rg e s, th a t is to  c a ll “c o lle c t”  

te ll th e o p e ra to r so  w h e n  y o u  p la c e  th e  c a ll. C h a rg e s d o  n o t  

b e g in  u n til th e  c a lle d  p e rso n  a c c e p ts th e  c h a rg es .

In  a ll c a se s re m ain  o n  th e  te le p h o n e u n til th e  c a ll is c o m 

p le te d  o r u n til y o u  re c e iv e  a re p o rt.

If th e  c o n n e c tio n  c a n n o t b e  m a d e a t th e tim e  o f th e c a ll, 

th e n  y o u  m a y  w a n t to  c a n c e l th e  c a ll a n d  p la ce  it a g a in  la te r . 

H o w e v e r, if y o u re q u e s t th e o p e ra to r to c o n tin u e try in g to  

c o m p le te it, re m a in  n e a r th e  te le p h o n e . If it is n e c e ssa ry  fo r  

y o u  to  le a v e , m a k e c e rta in  th a t so m eo n e  n e a r th e te le p h o n e  

k n o w s w h e re y o u c a n b e re a c h e d in th e h o u se . O th e rw ise ,  

p o s tp o n e  th e  c a ll.

I t is in c o n s id era te  o n  y o u r p a rt if y o u  p e rm it th e  o p e ra to r  

to  g e t th e  p e rso n  y o u  c a lle d  o n  th e  lin e a n d  th e n  n o t b e  a b le  

to  re a c h  y o u b e c a u se y o u  h a v e ta k e n o ff e lsew h e re . If a n d  

w h e n  y o u  a re  f in a lly  lo c a te d , h e  w o n ’t b e  v e ry  w e ll d isp o sed  

to w ard  y o u  fo r h a v in g  ta k e n  u p  h is tim e th o u g h tless ly .

D Type:

1 . T h is  is th e  la te s t fo rm  o f  “ d ire c t d is ta n c e  d ia lin g ”  c a lle d  
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b y  th e  te le p h o n e  c o m p a n y  D .D .D . I t e n a b le s y o u  to  d ia l te le 

p h o n e s in o th er c itie s b y  u s in g a  d is ta n t a re a c o d e  o f th re e  

n u m b e rs (w h ic h a re d iffe re n t fro m  y o u r o w n a re a c o d e o f  

th re e d ig its) . M a n y a re a c o d e s a re n o w  g iv en  in  th e fro n t 

p a g e s o f y o u r lo c a l te le p h o n e  d irec to ry .

2 .  T h is m e th o d o f d is ta n t c a llin g d o e s n o t in v o lv e th e  

se rv ic es o f a n y  te le p h o n e o p e ra to r , a lth o u g h in so m e a re a s  

th e  o p e ra to r w ill c o m e in  o n  th e  lin e  a n d  a sk  th e  n u m b e r o f  

th e te le p h o n e y o u a re u s in g . T h e d e s ig n a te d a re a c o d e (o f  

th re e n u m b e rs ) is d ia le d f irs t, th e n im m e d ia te ly th e se v en  

n u m b e rs (o r tw o  le tte rs a n d  f iv e  n u m b e rs ) o f th e te le p h o n e  

(re s id e n c e  o r b u s in e ss ) y o u  a re  c a llin g .

3 .  T h e  c a lle d  p a rty  w ill a n sw er a s  th o u g h  re c e iv in g  a  lo c a l  

c a ll. T h e to ll c h a rg e s s ta r t w h e n th e p a rty  c a lle d a n sw e rs . 

T h e to ll c h a rg es a re re c o rd ed a u to m a tic a lly o n ta p e in th e  

te le p h o n e  o ffic e .

4 .  Y o u r c a ll w ill a lw a y s g o  th ro u g h  fa s te r if y o u  u se th e  

a re a  c o d e  w h e n  c a llin g  a  te le p h o n e  w ith  a  d iffe ren t a re a  c o d e . 

C h e c k in  th e fro n t o f y o u r te le p h o n e d ire c to ry fo r th e lis t 

o f a re a  c o d e s.

T h e te le p h o n e c o m p a n y , in m a n y c a se s , w ill su p p ly y o u  

w ith  a  little  b lu e  b o o k , u p o n  a p p lic a tio n , c o n ta in in g  a  lis t o f  

th e se a re a c o d e s .

5 . F o r m o re d e ta iled  in fo rm a tio n  o n th is m e th o d  o f lo n g  

d is ta n c e  c a lls , c o n su lt th e fro n t p a g e s o f y o u r te le p h o n e  d i

re c to ry . I t w ill b e c o m e  th e  fu tu re  p o p u la r  m e th o d  o f  im m e d i

a te c o n v e rsa tio n  a n y w h e re in th e U n ite d S ta te s , so b e c o m e  

fa m ilia r w ith  its m e th o d s .
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C o m m e n ta ry

I t is a la m e n ta b le fa c t th a t m a n y o f o u r y o u n g p rie s ts a re  

n o to rio u sly  n e g le c tfu l a n d in c o n s id e ra te le tte r w rite rs .

T h is d ila to ry  h a b it m a y h a v e b e e n a c q u ire d in  th e se m i

n a ry , w h e re le tte r w ritin g is lim ite d , b u t e ff ic ien c y  in y o u r  

m in is try  d e m a n d s th a t it b e  c o rre c te d .

I t c a n n o t b e e m p h a s iz ed to o m u c h th a t to d a y , fo r m a n y  

p rie s ts , le tte r w ritin g  h a s b e c o m e a lm o st a lo s t a rt. T h is is  

tru e , n o t o n ly  o f  th e  p rie s t ’s  p a rish  a n d  so c ia l c o rresp o n d en c e , 

b u t a lso  o f h is b u s in e ss le tte rs .

Y e t, o d d ly e n o u g h , th e sa m e p rie st w h o is a m a jo r o f 

fe n d e r in a n sw e rin g c o rre sp o n d e n c e , m a y b e u n re a so n a b ly  

c ritic a l o f th o se  w h o  d o  n o t im m e d ia te ly  re p ly  to  h is  b ru sq u e  

n o te s . I t is  a  tw o -w a y  s tre e t, b o th  la n e s  m u st b e  k e p t c le a r .. . 

in c o m in g  a n d  o u tg o in g .

T h e f irs t ru le , b o th o f c h a rity  a n d o f g o o d m a n n e rs , fo r  

y o u r c o rre sp o n d e n c e  is , “E v e ry  le tte r th a t re q u ires a n  a n sw er  

sh o u ld  b e a n sw e re d p ro m p tly .”

A  v e ry  c o m m e n d a b le re so lu tio n  fo r y o u , th e re c en tly o r 

d a in e d  p ries t, is th e  f irm  d e te rm in a tio n  to  a n sw er  e v e ry  le tte r  

re q u ir in g  a n  a n sw er o n  th e  sam e day th a t y o u  re c e iv e it .

T h is re so lu tio n sh o u ld a lso a p p ly to le tte rs th a t p o se a  

p ro b le m  o r a sk  fo r in fo rm atio n  w h ich  m u st b e  c h e ck e d .

Y o u sh o u ld a c k n o w le d g e re c e ip t o f th e le tte r b y re tu rn  

m a il a n d  in fo rm  th e w rite r a p p ro x im a te ly  w h e n to  e x p e c t a  

c o m p le te a n sw e r. T h is p ra c tic e ta k e s o n ly  a  fe w  m in u te s o f
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y o u r tim e , a n d  it a ssu re s th e o rig in a l w rite r th a t h is le tte r is  

re c e iv in g a tte n tio n .

C h a llen g e : If y o u , th e n e w ly a ss ig n e d a ss is tan t, re a lly  

w ish to o v e rc o m e y o u r d illy d a lly in g  a n d p ro c ras tin a tio n in  

a n sw e rin g  y o u r m a il, h e re  is a  su re -f ire m e th o d : Iso la te  y o u r  

u n a n sw e re d  m a il o n  y o u r c lu tte re d  d e sk . G ro u p  it in  a  p ro m i

n e n t p la ce w h e re it w ill a lw a y s c o n fro n t y o u  —  lik e a re d  

s ig n a l. R e so lv e to re d u c e th e p ile e a c h d a y . If y o u a rc in  

d e a d  e a rn e s t, y o u  w ill so o n  h a v e  th e  sp o t a s b a re a s M o th er  

H u b b a rd ’s c u p b o a rd ! K e e p it th a t w a y !

F o r th e S e m in a ria n

S o m e se m in a ria n s m a y b e e n g a g e d in se m in a ry p u b lic a 

tio n s , e d ito ria l w o rk , e tc . T h e se d u ties m a y re q u ire  b u s in e ss  

le tte rs . T h e  p re sc rib e d  ru le s , in  th is c h a p te r , fo r p rie s ts  u n d e r  

“B u sin e ss L e tte rs ,” b e lo w , a p p ly to  th e se se m in a ria n s.

K e ep  in  to u c h , o f c o u rse , w ith  y o u r b ish o p , if y o u  a re  n o t  

in  h is o w n  se m in a ry , y o u r p a s to r , fr ie n d s in  o th e r se m in a rie s  

a n d  c o n v e n ts . B u t m o st o f  y o u r  c o rre sp o n d e n c e  w ill b e  le tte rs  

h o m e , o r  to  re la tiv e s . T h e se  a re  p e rso n a l le tte rs a n d  th e y  m a y  

b e e ith e r ty p e d o r p e n n e d .

H o w ev e r, th e  le tte rs  h o m e , o u t o f  lo v e  a n d  re sp e c t fo r  y o u r  

fa m ily , sh o u ld  b e a t re a so n ab ly  fre q u e n t in te rv a ls , a c c o rd in g  

to th e re g u la tio n s o f y o u r p a rtic u la r se m in a ry .

Y o u r le tte rs h o m e sh o u ld n o t b e “ d u ty ” le tte rs , b u t in 

fo rm ativ e o n e s a b o u t y o u r life a n d a c tiv itie s , d isp la y in g a n  

in te re s t in  th e  a ffa irs o f th e fa m ily  a n d  th e ir h o m e life . T ry  

to v isu a liz e y o u r p a re n ts o r re la tiv e s a n d th e ir in te re s t in  

y o u . T h e n  y o u r le tte rs  to  th e m  w ill h a v e  th e  p ro p e r ra p p o rt.

L e tte rs y o u re c e iv e fro m  o th e rs c o n c e rn in g b e n e fa c tio n s , 

in v ita tio n s , a n n o u n c e m e n ts o f b ir th s a n d  d e a th s , e tc ., re q u ire  

p ro m p t a n sw e rs a s a n  o b lig a tio n o f c h a rity  a n d  o f c o m m o n  

p ro p rie ty .
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T h e re a rc  c a rd s  fo r a ll th e se  o c c a s io n s o b ta in ab le a t m o st 

s ta tio n e ry  s to res a n d  m a n y  o f th e m  a re  a v a ila b le  in  y o u r o w n  

b o o k s to re . E v e n if sp e c ia l c a rd s a re n o t in su p p ly a t y o u r  

se m in a ry , c o rre sp o n d e n c e c a rd s  a re , a n d  th e y  sh o u ld  b e  u se d , 

p re fe ra b ly  w ith  p e n  to  g iv e th e m  th e  p e rso n a l to u c h .

T h e  d e ta ile d  in fo rm a tio n  o n  th is  su b jec t —  c o n ta in e d  u n d e r  

“ P e rso n a l L e tte rs fo r th e P rie s t” a p p lie s w ith p ro p o rtio n a te  

fo rc e to  y o u , d ie se m in a ria n .

T h e  m a jo r e m p h a s is h e re  is th a t e v e ry  se m in a ria n , a t o n e  

tim e  o r a n o th er in  h is a ss ig n m e n t a s a d io c e sa n  p ries t, m a y  

h a v e to  c a rry o n a c o rre sp o n d e n c e a s la rg e a s th a t o f th e  

a v e ra g e b u s in e ssm a n , a n d  a ll w ith o u t b e n e fit o f se c re ta ry  o r  

s te n o g ra p h e r.

T h e so o n e r y o u , a s a se m in a rian , a c q u ire th e h a b it o f  

p ro m p tn e ss , n e a tn e ss, b re v ity , a n d a c cu ra c y in y o u r le tte rs ,  

th e  b e tte r p re p a re d  y o u  w ill b e  fo r y o u r fu tu re  d u ties . I t w ill 

re q u ire se lf-c o n q u e s t a n d d ilig e n c e , b u t it w ill re tu rn g ra ti

fy in g  p ro fits b o th  to  y o u  a n d  to  th e  d io ce se .

F o r th e P ries t

T h e  le tte rs y o u  w ill w rite  a s a  p rie st a re o f tw o  k in d s :

1 . B u sin e ss

2 . P e rso n a l

I . B u sin e ss L e tte rs

G eneral N otes

A ll re c to rie s fu rn ish p rin te d le tte rh e a d s a n d e n v e lo p e s . 

M o st o f th e m  a lso  h a v e c o rre sp o n d e n c e c a rd s a v a ilab le .

P e rso n a liz e d n a m e p a d s , u su a lly in te n d e d fo r h a s ty n o te s  

o f in te rc o m m u n ic a tio n  w ith in th e d io c ese , a re q u ite p ro p e r  

a n d p ra c tic a l, b u t d ie y sh o u ld b e c o n fin e d to th a t sp e c ific  

a re a .
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T h is  is  n o t th e  p la c e  to  d e ta il th e  a c c ep te d  ru le s  fo r  b u s in e ss  

ty p e d le tte rs , fo rm , p a ra g ra p h in g , sa lu ta tio n , a n d  s ig n a tu re . 

If y o u a re in d o u b t o n  a n y  o f th e se p o in ts y o u c a n e a s ily  

re fre sh  y o u r m e m o ry  b y  a  q u ic k  g la n c e a t a n y  s ta n d a rd  ty p e 

w ritin g  m a n u a l. O r  if  y o u  h a v e  c o n v e n ie n tly  fo rg o tte n  a ll th a t  

th e  d ilig e n t p ro fe sso rs tr ie d  to  te a c h  y o u  in th is re g a rd , th e n  

y o u  n e e d  m o re  th a n  a  “ re fre sh e r”  h y p o d e rm ic . Y o u  w ill n e e d  

to  re a d  a n d  s tu d y  so m e  s ta n d a rd  w o rk  o n  “B u sin e ss L e tte rs .”  

F o r in s ta n c e , N ew Esquire Etiquette for M en c o v e rs th e se  

p o in ts u n d e r th e h e a d in g “P a p e rw o rk : B u sin e ss L e tte rs a n d  

C a rd s  —  lo o k s , s ty le  a n d  c o n te n t.”  T h is  re v ie w  sh o u ld  su p p ly  

y o u r  d e fic ie n c y  n e e d s  in  v itam in  c a p su le  fo rm . B u t, re m e m b e r, 

th e re  is n o  v a lid  e x c u se fo r th e p rie st n o t k n o w in g  th e p ro 

p rie ties  o f le tte r w ritin g . U se  a  d ic tio n a ry  fo r c o rrec t sp e llin g ,  

d o n ’t ta k e  c h a n c e s.

C orrect Form s

T h e re  a re  a p p ro v e d  fo rm s o f e c c le sia stica l a d d re ss , sa lu ta 

tio n , a n d  c o n c lu s io n  to  le tte rs in  u se in  th e  U n ite d  S ta te s .

W h ile  th e re  a rc  so m e  v a ria tio n s  a n d  f le x ib ility  in  th e  o ffic ia l 

lis ts o f so m e d io ce ses , fo r th e m o st p a rt th e se c le rg y fo rm s  

fo llo w  a  g e n e ra l p a tte rn .

Y o u , th e se m in a rian , w ill o rd in a rily fo llo w  th e a p p ro v ed  

fo rm s o f y o u r p a rtic u la r d io c ese . H o w ev e r a  c o m p le te c h a rt 

is fu rn ish e d  h e re  fo r le tte rs y o u  m a y  w rite  to  a ll d e g re es o f  

e c c le s ia s tic a l ra n k , in c lu d in g  re lig io u s  su p e rio rs , b ro th e rs , a n d  

s is te rs .

If  y o u  a re  in  a n y  d o u b t a s  to  th e  c o rrec t m a n n er  o f  a d d re ss , 

th e  c h a rt w ill fu rn ish  y o u  w ith  a n  a p p ro v e d  fo rm  w h ich  y o u  

c a n  u se w ith  c o n fid en c e .

Suggestions for Business Letters

A ll b u s in e ss le tte rs sh o u ld b e ty p ed . E lite o r p ic a ty p e  

(sm a ll o r la rg e ) is a m a tte r o f c h o ice , b u t o d d itie s in  ty p e , 



C O R R E S P O N D E N C E 1 1 3

su c h  a s ita lic s a n d  sm a ll c a p ita ls , a re n o t p ro p e r fo r n o rm a l  

b u s in e ss u sa g e .

A n sw er a ll le tte rs p ro m p tly , th e  sa m e  d a y  if p o ss ib le . T e n  

d a y s , in  th e  b u s in e ss w o rld , is c o n s id e re d  th e  m a x im u m  lim it.

If  y o u  c a n n o t a n sw e r fu lly  w ith in  th a t p e rio d  y o u  c e rta in ly  

c a n  a c k n o w le d g e  th e  le tte r w ith in  th a t tim e  a n d  e x p la in  y o u r  

d e la y .

I t is  g o o d  m a n n e rs to  m a k e  y o u r  b u s in e ss le tte rs  a s  sh o rt a s  

p o ss ib le , b u t d o  n o t m a k e th e m  c u rt. T h e re  is a  g re a t d iffe r 

e n c e  b e tw e e n  “c o n c isen e ss”  a n d  “c u rtn ess .”  I t is  e n tire ly  p o ss i

b le to m a k e a  fr ie n d ly le tte r c o n c ise . F o r e x a m p le , d o not 

sa y : “ I h a v e  y o u r  le tte r o f  re c e n t d a te ,”  o r  “ Y o u rs o f  th e  1 6 th  

re c e iv e d a n d c o n te n ts n o te d .” In s te ad  sa y , “T h a n k  y o u fo r  

y o u r le tte r o f Ju n e 1 6 th .”  T h is is m u c h  m o re  c o u rte o u s a n d  

e x a c t. I t w ill c re a te  a re c ep tiv e  m o o d  w h e n  it is re c e iv e d .

T h is p o in t n e e d s to b e  e m p h a s ize d . S a y in g  so m e th in g th e  

n ic e w a y d o e s n o t re q u ire e la b o ra te p h ra s in g , o r lo n g se n 

te n c e s , o r “c h itch a t”  th a t ru n s o n  a n d  o n . T h e  p le asa n t le tte r  

ta k e s o n ly  a  fe w  m o re  w o rd s th a n  th e d isa g re e a b le  o n e , a n d  

it g e ts b e tte r re su lts .

In  fa c t, it is a s m u c h a m a tte r o f a ttitu d e a s it is o f la n 

g u a g e . B e  y o u rse lf , b e  n a tu ra l, b u t b e  c o n sc io u s  th a t y o u  a re  

w ritin g  a  le tte r , n o t c a rry in g  o n  a  c o n v e rsa tio n .

If y o u  fo rg e t a ll th e  a b o v e  su g g es tio n s , ju s t re m e m b e r th is  

o n e  ru le  o f fo u r “C ’s .”  A  g o o d  b u s in e ss le tte r is C lear, C on 

cise, C orrect, C om plete.

B u t a v o id th a t f if th “C ”  —  C urt.

Π . P e rso n a l L e tte rs

G eneral N otes

T h e  e x te n t a n d  a m o u n t o f  y o u r  c o rre sp o n d e n c e  w ill d e p e n d  

in  a  la rg e  m e a su re  u p o n  y o u r  p e rso n a l d isp o s itio n  a n d  in c lin a-  
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tio n . B u t th e re a re c e rta in le tte rs w h ich y o u a re d e fin ite ly  

o b lig e d  to  w rite  b y  a ll th e  o rd in a ry  c o n v e n tio n s o f y o u r c le ri

c a l s ta te .

Y o u r le tte r w ritin g  w ill b e  c o m p o se d  o f tw o c lasses :

A . L e tte rs  w h ic h  y o u  o rig in a te , a n d

B . A n sw ers  to  le tte rs  re c e iv ed .

B o th m u st b e  c o n s id e re d  in  d e ta il.

A . O r i g i n a t i n g  L e t t e r s

C o rresp o n d e n ce  w h ich y o u  in itia te w ill b e o f fo u r ty p e s :

a )  P e rso n a l

b)  C o n g ra tu la to ry

c)  T h a n k  Y o u

d)  S p e c ia l O c c a s io n s

a) P E R S O N A L  L E T T E R S

T h e se a re e ith e r p e rso n a l-b u sin ess w h ich  fo llo w  th e ru le s  

o f b u s in e ss c o rre sp o n d e n c e a s n o te d  p re v io u sly u n d e r “B u si

n e ss L e tte rs ,”  o r th e y  a re  so c ia l le tte rs .

T h e so c ia l le tte rs a re in fo rm a l. T h e y m a y b e ty p e d o r  

w ritte n  in  in k . T h e  sa lu ta tio n  a n d  th e  c lo se d e p e n d  u p o n  th e  

d e g re e  o f  re la tio n sh ip  o r  fa m ilia r ity  w ith  th e  p e rso n  a d d re sse d ,  

b u t in  a ll c a se s  th e  s ig n a tu re  m u st d e fin ite ly  b e  w ritte n  in  in k .

T h e  c o n te n t o f  th e  le tte r  w ill b e  d e te rm in e d  b y  its  p u rp o se ,  

b u t m a k e  it a  “c o m m u n ic a tio n ” w ith  y o u r re a d e r . D o n ’t le t 

“d u ty ” b a rb s s tic k  o u t in  e a c h  p a rag ra p h  to  p ie rce  th e  se n s i

tiv itie s o f th e re a d e r . M a k e th e le tte r a c o rd ia l v is it. L e t it 

b e  g re e ted  w ith  th e sa m e  w a rm th  a s th o u g h  y o u  w e re  a t th e  

fro n t d o o r in  p e rso n .

Ô ) C O N G R A T U L A T IO N S

T h e se le tte rs in c lu d e b ir th d a y s , g ra d u a tio n s , m a rria g e s , 

e le c tio n s , p ro m o tio n s , a p p o in tm en ts , c o n g ra tu la tio n s , a n d  th e  

lik e .
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C o m m erc ia l c a rd s a re  a c c e p ta b le to d a y  fo r a ll th e se o c c a 

s io n s . I t is g e n e ra lly  re c o g n ize d  th a t th e b u sy  p rie st c a n n o t 

f in d tim e in h is c ro w d e d sc h e d u le to  w rite lo n g h a n d le tte rs  

fo r a ll th e se h a p p e n in g s .

A  sh o rt w ritte n m e ssa g e , h o w e v e r, o n th e e n g ra v e d o r  

p rin te d  c a rd  p e rso n a liz e s it a n d  c a rr ies m o re  m e a n in g  to  th e  

re c ip ie n t. T h is m e ssa g e a n d th e s ig n a tu re sh o u ld  a lw a y s b e  

in in k .

T h e c h o ic e o f th e p rin ted se n tim e n t o n th e c a rd sh o u ld  

a lw a y s b e su ita b le to th e p a rtic u la r o c c as io n . B e w a re o f  

“ jo k e ” c a rd s  th a t m a y  b e  in te rp re te d  a s o ffe n s iv e .

c ) T H A N K -Y O U  M E S S A G E S

A m o n g  th e  so c ia l im p e ra tiv e s  a re  th a n k -y o u  c a rd s  o r  le tte rs .  

T h e se in c lu d e  h o sp ita lity , b re a d -an d -b u tte r m e ssa g e s, th a n k s  

fo r  p re se n ts , re p lie s to  e x p re ssio n s o f g o o d  w ill a n d  c o n g ra tu 

la tio n s o n  a n y  h o n o rs y o u  m a y  h a v e  re c e iv e d .

C o m m erc ia l c a rd s  w ith  e n v e lo p e s a re  a v a ila b le  fo r  a ll th e se  

o c c a sio n s , in c lu d in g “T h a n k  Y o u ” c a rd s . T h e y c a n b e o b 

ta in e d  in a  v a rie ty  o f fo rm s , b o th  re lig io u s a n d  g e n e ra l, a n d  

th e ir u se , e v e n  if n o t e x to lle d  is b e tte r th a n  n o  re p ly  a t a ll.

A  h o sp ita lity  c a rd , o r fo r th a t m a tte r a ll o th e r th a n k -y o u  

c a rd s, sh o u ld b e se n t n o t m o re th a n o n e w e ek a fte r y o u  

h a v e  a c ce p ted  th e h o sp ita lity o r re c e iv e d th e c o n g ra tu la to r} ' 

m e ssa g e .

W h e th e r y o u  u se  a  c o m m e rc ia l  c a rd  o r  a  p a rish  c o rre sp o n d 

e n c e  c a rd , it sh o u ld  b e se a le d  in  a n  e n v e lo p e (n e v er a  p o s t  

c a rd ) . I t sh o u ld  c o n ta in  so m e c o m m en t a b o u t w h y  y o u  e n 

jo y e d th e v is it so m u c h , o r so m e sp e c ia l re m a rk s w h ich  

p e rso n a liz e th e m e ssa g e a n d ta k e a w a y a n y h in t o f m e re  

fo rm a lity .

T h e  sa m e  is tru e  w h e n  y o u  w rite a  th a n k -y o u  n o te  fo r a n y  

p re se n t o r  e x p re ss io n  o f g o o d  w ill. T h e  ru le  is w h e n  a n y b o d y
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w rite s y o u to c o n g ra tu la te y o u  o r fo r a n y o th e r re a so n  —  

always w rite  b a c k . S u c h  th a n k -y o u  le tte rs  m a y  b e  v e ry  sh o rt,  

b u t th e y  m u st c o n ta in  th e  p e rso n a l n o te . In  a  w o rd , b e  lib e ra l  

w ith  y o u r th a n k -y o u  n o te s , a n d  y o u  w ill n e v e r o ffe n d .

N o t e : O n e  c o m p e llin g  re a so n  fo r  th e se  “ th a n k  y o u ”  m e s 

sa g e s  is th a t th e y  a re  th e  o n ly  w a y  th e  p e o p le  w h o  c o n g ra tu 

la te  y o u , o r se n d  y o u  p re se n ts , w ill k n o w  p o s itiv e ly th a t y o u  

re c e iv e d  th e  m e ssag e  o r g if t. T h e  m e a su re o f y o u r a p p re c ia 

tio n (a n d y o u r so c ia l c o n fo rm ity ) w ill b e ju d g e d b y th e  

p ro m p tn ess o f y o u r a c k n o w le d g m e n t.

d) S P E C IA L O C C A S IO N S

T h e se le tte rs  in c lu d e  y o u r C h ris tm a s a n d  E a s te r g re e tin g s ; 

y o u r  c o n g ra tu la tio n s o n  o rd in a tio n s  a n d  ju b ile es ; th e  re lig io u s  

a n n iv ersa rie s o f o th e r p rie s ts o r o f s is te rs ; a n d  y o u r a p o lo g y  

m e ssa g e s .

H e re a g a in c o m m erc ia l c a rd s m a y b e u se d  fo r a ll e x c e p t 

a p o lo g y le tte rs .

If  y o u  h a v e  y o u r C h ris tm as o r E a s te r c a rd s p rin ted , o r if  

th e  p a rish  fu rn ish e s th e m , ta k e  th e  tim e  a n d  c o n s id e ra tio n  to  

w rite a sh o rt p e rso n a l m e ssa g e a n d to  h a n d -sig n  th e c a rd s . 

T h is c o n v e y s th e  p ro p e r  sp ir it o f th e  se a so n  e x p e c te d  fro m  a  

p rie st a n d  it ta k e s a w ay th e “c o m m e rc ia l” o r “ d u ty ” a sp e c t 

o f th e  g re e tin g . G e n u in e  fe e lin g  w ill in sp ire  y o u  w h a t to  sa y  

o n  th e se  p e rso n a l m e ssa g e s . B e  g e n e ro u s in  se n d in g  c a rd s  to  

y o u r re la tiv e s , fr ie n d s , th e  s ick , e tc .

T h e tim e y o u ta k e to in c lu d e th e p e rso n a l n o te o n th e  

o th e r sp e c ia l c a rd s  w ill m o re  th a n  re p a y  y o u  in  th e  h a p p in e ss  

y o u r sp e c ia l m e ssa g e  w ill b rin g  to  th e  re c e iv e r .

L e tte rs  o f  a p o lo g y  sh o u ld  b e  trea ted  “ sp e c ia l.”  T h e y  sh o u ld  

b e  w ritte n  n o te s o n  c o rre sp o n d e n c e  c a rd s e x p la in in g th e  su d 

d e n  fa ilu re  to  k e ep  a n  a p p o in tm e n t, o r  th e  c irc u m sta n c es th a t 

p re v e n te d  y o u r a p p e a ra n c e  a t a  fu n c tio n , o r a n y  o th er fa ilu re
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o n  y o u r p a rt. S u c h  n o te s n e e d  n o t b e  to o  d e fin ite  o r d e ta ile d ,  

b u t th e y  in d ic a te  y o u  d id  n o t fo rg e t th e  e n g a g e m e n t b u t y o u  

w e re p re v e n te d fro m  k e e p in g  it . B u t if it w a s a d in n e r e n 

g a g e m e n t, F o rty  H o u rs , F irs t M a ss, e tc ., y o u h a d to m iss , 

y o u  a re  n o t e x c u se d  fro m  telephoning y o u r  in a b ility  to  c o m e .

B . A n s w e r i n g  L e t t e r s

Y o u  w ill b e  re q u ire d  to  a n sw er tw o ty p es o f le tte rs :

a)  P ro fe ss io n a l

b) S o c ia l

a) P R O F E S S IO N A L R E P L IE S

U n d e r th is h e a d in g a re th e le tte rs w h ich y o u re c e iv e in  

y o u r c a p a c ity  a s a  p rie s t. T h e se in c lu d e  M a ss s tip e n d s , b e n e 

fa c tio n s , in v ita tio n s, c o n d o le n c e , a n d th o se w h ich  se e k p ro 

fe ss io n a l d ire c tio n  a n d  in fo rm a tio n , o r th o se  w h ich  a sk  m o ra l 

a n d  d o c tr in a l q u e s tio n s . A ll th e se y o u  a re d e fin ite ly  o b lig e d  

to  a n sw e r.

Y o u r o w n  in s tin c ts w ill p ro m p t y o u  a s to  th e  ty p e  o f  re p ly  

th a t is a p p ro p ria te in th e v a rio u s c ircu m sta n c es . T h e M a ss  

s tip e n d s , if se n t to  y o u  p e rso n a lly , re q u ire  a p e rso n a l re p ly . 

T h is c a n , h o w ev e r, b e  o n  a  th a n k -y o u  c a rd  o r a  re g u la r  fo rm  

p ro v id e d  in  m a n y  o f th e p a rish re c to rie s .

T h e  o th e r c lass if ic a tio n s , b e n e fac tio n s a n d  in v ita tio n s , w ill 

h a v e  to  b e  a n sw e re d  a c c o rd in g  to  th e  p a rtic u la r  c o n d itio n s in  

e a c h  c a se , b u t th e re p ly  sh o u ld  c a rry  th e p e rso n a l n o te .

A c k n o w le d g m en ts o f le tte rs o f c o n d o len c e sh o u ld b e  

p ro m p t, b rie f a n d p e rso n a l. W h e n so m e o n e h a s ta k e n th e  

tro u b le  to  w rite  y o u  a  p e rso n a l m e ssa g e o f c o n d o le n c e , w h ich  

is in c id en ta lly th e m o st d iffic u lt k in d o f le tte r to  w rite , h e  

c a n n o t b u t fe e l s la p p e d  if y o u r th an k s  is im p erso n a l.

I t w ill b e v e ry  little m o re tro u b le fo r y o u  to  w rite a lin e  

o f th a n k s o n  p la in  n o te p a p e r , le tte rh e a d , o r c o rre sp o n d e n c e  
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c a rd th a n to  a d d re ss a b o x fu l o f e x p e n s iv e a n d m e an in g le ss  

fo rm  c a rd s. If , h o w ev e r, y o u  d o u se th e p re v a len t s ta n d a rd  

fo rm s , b e su re  y o u  in c lu d e  th e  w ritte n lin e  o f th a n k s o n  it . 

M a k e it p e rso n a l. R e m e m b e r th e le tte r y o u re c e iv e d w a s  

p e rso n a l.

L e tte rs se e k in g  in fo rm atio n  o r a sk in g q u e s tio n s sh o u ld  b e  

a n sw e re d  p ro m p tly  a n d  a s th o ro u g h ly  a s  p o ss ib le . S u c h  le tte rs  

m a y  b e  ty p e d , fo r  th e y  a rc  b u s in e sslik e  re p lie s . Ju s t re m e m b e r  

th a t th e le tte r re p re se n ts y o u a n d y o u r p rie sth o o d . If y o u  

c a n n o t g iv e a c o m p le te a n sw e r im m e d ia te ly , se n d a sh o rt 

c o u rte o u s n o te th a t th e in q u iry h a s b e e n re c e iv e d a n d y o u  

a rc g a th e rin g  th e in fo rm a tio n  o r re fe rr in g  it to th e p ro p e r  

so u rc e s fo r a th o ro u g h re p ly .

b) S O C IA L  R E P L IE S

W h e n  y o u  a n sw er le tte rs fro m  h o m e , re la tiv e s , o r fr ie n d s , 

le t th e le tte r b e th e ty p e w h ich m a k es th e ir fa c e s lig h t u p  

w h e n th e y re c o g n ize  fro m  th e e n v e lo p e th a t it is a m e ssa g e  

fro m  y o u .

T h e c o n te n ts o f th e le tte r sh o u ld re f le c t y o u r p e rso n a lity  

a n d y o u r in te re s ts . L e tte r w ritin g u n d e r th e se c o n d itio n s is  

n o t a n  a rt, b u t a n  o u tp o u rin g  o f  y o u rse lf .

T h e re  sh o u ld  b e  m u c h  o f  “y o u ”  in  th e  le tte r a n d  th e  w o rd s  

w ill tu m b le m a g ic a lly  fro m  th e ty p e w rite r . T h e re sh o u ld  b e  

a lo t a b o u t “ u s” in th e ty p e d sh e e t  —  th e fo lk s a t h o m e  —  

y o u r  p le a su re  a b o u t so m e th in g  w e  h a v e  d o n e , o r a re  p la n n in g  

to  d o , o u r a c tiv itie s .

In  o th e r w o rd s, y o u  d o  n o t n e e d  a n y  ru le s fo r a n sw e rin g  

th e se le tte rs . T h e y  w ill b e  th e  c lo se s t su b s titu te to  a  p e rso n a l 

v is it. Y o u  w ill n o t b e c o n c e rn e d a b o u t fo rm  b u t w ill b e  a b 

so rb e d in c o n te n t. T h e se a re th e le tte rs e v e ry o n e lik e s to  

re c e iv e , e sp e c ia lly th e fo lk s a t h o m e .
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E C C L E SIA ST IC A L FO R M S FO R U SE B Y SE M IN A RIA N S

Name Envelope and Letter

P o p e H is  H o l in e s s , P o p e  J o h n  Χ Χ Τ Π

V a t ic a n  C ity

Salutation Close
Y o u r  H o l in e s s :  Y o u r d u t ifu l s o n ,

C a r d in a l H is  E m in e n c e  A lb e r t C a rd in a l M e y e r

A r c h b is h o p  o f C h ic a g o  

1 5 5 5  N o r th  S ta te  S t r e e t

C h ic a g o  1 0 , I l l in o is

N on: Som e dioceses, noU bly B oston, om it "H is E m inence."

Salutation Close
Y o u r E m in e n c e :  R e s p e c t fu l ly  y o u r s  in  C h r is t ,

A r c h b is h o p T h e  M o s t R e v e r e n d  P a u l J . J o n e s , D .D .

A r c h b is h o p  o f  W in c h e s te r

5 5  E v e rg r e e n  A v e n u e

W in c h e s te r 1 2 , M in n e s o ta

Salutation Close
Y o u r  E x c e l le n c y :  R e s p e c t fu l ly  y o u r s  in  C h r is t ,

B is h o p T h e  M o s t R e v e r e n d  J o h n  D . W a r d , D .D .

B is h o p  o f M e lr o s e

4 5 2 5  L o n g  A v e n u e

M e lro s e  1 0 , N e b ra s k a

Salutation Close
Y o u r  E x c e l le n c y :  R e s p e c t fu l ly  y o u rs  in  C h r is t .

D o m e s t ic  

P r e la te

T h e  R ig h t R e v e r e n d  M o n s ig n o r F r a n c is  A . M u r r a y 1  

5 9 5 7  W e s t O r a n g e  B o u le v a r d  

S a n ta  C a te r in a , C a l i fo r n ia

N on: Som e dioceses. notably B oston, om it "M onsignor."

Salutation Close
R ig h t R e v e r e n d  a n d  R e s p e c t fu l ly  y o u r s  in  C h r is t ,

D e a r  M o n s ig n o r , o r

D e a r M o n s ig n o r M u r r a y : *

P a p a l 

C h a m b e r la in

T h e  V e ry  R e v e re n d  M o n s ig n o r P a u l T . B r o w n 1

S t . M o n ic a ’s R e c to r y

1 4 5 6  W e s t W a ln u t S t re e t

M ilw a u k e e  3 , W is c o n s in

N on: Som e diocese· , notably B oston, om it "M onsignor."

Salutation Close
V e r y  R e v e r e n d  a n d  R e s p e c t fu l ly  y o u r s  in  C h r is t ,

D e a r  M o n s ig n o r , o r

D e a r M o n s ig n o r B r o w n : ’

’A dd: P.A. if Prothonotary A postolic

P.P . if Perm anent Pastor
V .F. if R ural D ean

» T hese inform al titles are used according to the degree of relationship.
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• U m  letter» proper to his (or her) religious group. A com plete list of abbreviations w ill 
be found in the C atholic D irectory under the title "Index for Statistics of R eligious O rders’’ 
(or the various organizations of religious priests, B rothers, and Sisters.

« U se nam e of the religious founder or patron.

Name Envelope and Letter

R e c to r o f  

S e m in a r y

T h e  V e ry  R e v e re n d  P a u l J . L a n e , R e c to r

S t . D a m ia n 's  S e m in a r y

1 5 0 0  A s h le y  R o a d

S t . P e te r s b u r g , F lo r id a

(If the R ector is a D om estic Prelate or a Papal C ham berlain , 

address him as noted (or these titles.)

Salutation Close
D e a r F a th e r  R e c to r :  R e s p e c t fu l ly  y o u r s  in  C h r is t ,

R u r a l D e a n T h e  V e ry  R e v e re n d  J o h n  B e c k , V .F .

S t . J e r o m e ’s  R e c to r y

S m ith f ie ld , In d ia n a

Salutation Close

D e a r R e v e r e n d  D e a n :  R e s p e c t fu l ly  y o u r s  in  C h r is t ,

D io c e s a n  

P r ie s t

T h e  R e v e r e n d  C a r l M .  

S t . B o n ifa c e  R e c to ry  

2 6 1 0  H a r t fo r d  R o a d  

H a g e r s to w n , M a ry la n d  

Salutation 

D e a r F a th e r :

B a u e r , P a s to r

Close
R e s p e c t fu l ly  y o u r s  in  C h r is t ,

C le r ic a  in  

M a jo r O r d e r s

T h e  R e v e r e n d  M r . J a m e s  F . F a b e r

S t . J a m e s  S e m in a r y  

1 0 0 0  M e r id ia n  A v e n u e  

B lo o m in g d a le , U ta h

Salutation Close
D e a r R e v e re n d  S ir , o r R e s p e c t fu l ly  y o u rs  in  C h r is t ,  o r

D e a r J a m e s : 1  C o r d ia l ly  y o u r s , 1

S e m in a r ia n M r . J a m e s  E . B lo c k

M o u n t S a in t M a r y  S e m in a r y

G r e e n v i l le , K e n tu c k y

Salutation Close
D e a r M r . B lo c k , o r  R e s p e c t fu lly  y o u rs  in  C h r is t ,  o r

D e a r J a m e s : 1  C o r d ia l ly  y o u r s , 1

PR O PE R FO R M S FO R R E L IG IO U S (M E N & W O M E N )

Name Envelope and Letter

A b b o t T h e  R ig h t R e v e r e n d  A m b r o s e  G o ld r ic k , O .S .B . 1  

S t . P r o c o p iu s  A b b e y  

L is le , I l l in o is

Salutation Close
D e a r F a th e r  A b b o t :  R e s p e c t fu l ly  y o u rs  in

S t . B e n e d ic t *
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Name Envelope and Letter

P r o v in c ia l T h e  V e ry  R e v e re n d  J o h n  J . B lo c k , O .P . 3

P r o v in c ia l H o ly  N a m e  P r o v in c e  

1 3 6 0  S o u th  P a r k  D r iv e

W a s h b u r n , O h io

Salutation Close
D e a r F a th e r P r o v in c ia l : R e s p e c t fu l ly  y o u r s  in  

S t . D o m in ic , *

P r io r T h e  V e ry  R e v e re n d  G e o rg e  B . T r u m b le , 3  P r io r

C a r m e l i te  P r io r y  o f S t . C y r i l

R o c h e s te r 9 , N e w  Y o r k

Salutation Close
D e a r F a th e r P r io r :  R e s p e c t fu lly  y o u r s  in  —  4

M o th e r  

S u p e r io r

T h e  R e v e r e n d  M o th e r M a ry  J o s e p h 3

M o th e r h o u s c  o f th e  S a c re d  H e a r t

8 7 6  W o o d r id g e  D r iv e

D o s c h e s te r , Io w a

Salutation Close
D e a r  R e v e r e n d  M o th e r ,  o r R e s p e c t fu l ly  y o u r s  in  —  4  

R e v e r e n d  M o th e r :

R e l ig io u s  

P r ie s t

T h e  V e r y  R e v e r e n d  J o h n  K . W a lte r ,3  o r

T h e  R e v e re n d  J o h n  K . W a lte r 3

(A ccording to rank or dignity, coruull C atholic D irectory.}

Salutation Close
D e a r F a th e r W a lte r :  R e s p e c t fu l ly  y o u rs  in  — 4

B r o th e r B r o th e r R e g in a ld 3

(A dd title to nam e if any, cj., “Superior" or "Principal.")

Salutation Close
D e a r B r o th e r :  R e s p e c t fu l ly  y o u rs  in  —  4  o r

F r a te rn a l ly  y o u r s ,

S is te r S is te r M a ry  T h o m a s in e , C .J .C . ’

(A dd title to nam e if any, e<-. "Superior" or "Principal.")

Salutation Close
D e a r M o th e r ,  o r  R e s p e c t fu lly  y o u r s  in  — 4  o r

D e a r S is te r :  F r a te rn a l ly  y o u r s .

N o t e : Som e com m unities title the Superior “R everend  M other."
eg., R everend M other M ary T hom asine. Som e com m unities use the  

title “M other" for all its m em bers, instead of "Sister.” C onsult 

C atholic D irectory, if in doubt.
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T im id A p p ro a c h

T h e  m a tte r o f p ro p rie ty  in  in tro d u c tio n s g iv e s m u c h  c o n c e rn  

to  th e  se m in a ria n  a n d  y o u n g  p rie st. W h e n  y o u  a re  c o n fro n te d  

w ith a n a c tu a l s itu a tio n , e sp e c ia lly if y o u e n c o u n te r it u n 

e x p e c te d ly , su c h  a s in tro d u c in g y o u r b ish o p  to  a n o th e r , p re 

se n tin g y o u r c la ssm a te s to y o u r p a re n ts , in tro d u c in g tw o  

la d ie s to e a c h  o th e r , y o u w ill p ro b a b ly  f lo u n d e r a ro u n d  in  

a  d a z e , a n d  s ta m m e r o u t so m e  in c o h e re n t ju m b le .

C a lm  y o u rse lf! T h e re is a  s im p le sa fe g u a rd : Ju s t re m em 

b e r  tw o  s im p le  ru le s  fo r g e n e ra l in tro d u c tio n s  a n d  o n e  sp e c ia l 

o n e fo r c le r ic s a n d d ig n ita r ie s . F irs t le t ’s c o n s id e r th e tw o  

re g u la r ru le s to  b e  f ix e d  f irm ly  in  y o u r m e m o ry .

H e re is a n  im p o rta n t h in t: if y o u  fo rg e t th e m o re fo rm i

d a b le  w o rd  in troduction  a n d  su b stitu te  th e  s im p ler  o n e  present 

m u c h  o f y o u r c o n fu s io n w ill c le a r u p .

F irs t R u le o f In tro d u c tio n s

T o  th e  w o m a n  a lw a y s  p re se n t th e  m a n .

T h e a b o v e is a d m itte d ly a n a w k w a rd se n ten c e , b u t th e  

w o m a n m u st b e m e n tio n e d first, “ M rs . P rim a , th is is M r.  

S e c u n d u s” o r s im p ly  “M rs . S m ith , M r. B ro w n .”

T o d a y  in tro d u c tio n s  (p re se n ta tio n s ) h a v e  b e c o m e  th a t p la in  

a n d s im p le , “ M rs . S m ith , M r. B ro w n .” In  th is a g e  o f ro c k e t 

sp e e d  th e o ld fo rm s a re ra p id ly  b e c o m in g  o b so le te . “M a y I  

p re sen t? ” o r “M a y I in tro d u c e ? ” o r “ I h a v e th e h o n o r to

1 2 2
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p re se n t”  —  a ll th e se s tilted p h ra se s , w h ile fo rm a lly  c o rre c t,  

a re to o  s tiff a n d  s lo w -p a c e d  fo r m o d e rn  u sa g e .

R e m e m b e rin g  th e  s im p le  ru le , “ M rs . P rim a , M r. S e c u n d u s”  

y o u  w ill e a s ily  a v o id  th e  b a d  fo rm s . . . m a y b e th e y  sh o u ld n ’t  

e v e n  b e  m e n tio n e d  . . . su c h  a s , “S h a k e  h a n d s  w ith ”  o r  “ M e e t  

M r. B ro w n ”  o r  “ M a k e  th e  a c q u ain tan c e  o f  M r. B ro w n .”  D o n ’t 

b e  c a u g h t w ith  th e m  a n y w h e re  —  th e y  a re  b a d  c o m p an y !

T o d a y it is ( to re p e a t fo r e m p h a s is ) “ M rs . S m ith , M r. 

B ro w n .” T h a t is a ll y o u h a v e to  d o  to  p re se n t a m a n to a  

w o m a n . Ju s t m e n tio n th e tw o n a m es , a lw a y s w ith “ L a d ies  

f irs t.”  W h a t c o u ld  b e  s im p le r o r e a s ie r fo r y o u  to  re m em b e r?

Ju s t b e su re th a t y o u e n u n c ia te b o th n a m es c le a rly a n d  

d is tin c tly so th a t b o th p e o p le w ill u n d e rsta n d th e m . T h e n  

y o u r jo b  is d o n e . T h e  re s t is in  th e ir h a n d s .

P re sen tin g  th e F a m ily

I t is b e s t fo r y o u , a s a p ro sp e c tiv e p ries t, to a v o id f irs t 

n a m e p re se n ta tio n s , e x c ep t w ith y o u r im m e d ia te fa m ily . 

“M o th e r, th is is M r. B ro w n .” “ M a ry , th is is M r. B ro w n  —  

m y  s is te r .” “ G e o rg e , th is is M r. B ro w n  —  m y  b ro th er .”

P re sen tin g a G ro u p

W h e n  m o re th a n  tw o  p e o p le a re in v o lv ed  in  y o u r p re sen 

ta tio n , d o  n o t le t th e  s itu a tio n  c o n fu se y o u . I t is re a lly  v e ry  

s im p le . F o rg e t a b o u t ra n k  o r fo rm  o r se x (fo r th e  m o m e n t) . 

M e re ly m e n tio n  th e n e w c o m e r ’s n a m e , “M r. B ro w n ,” th e n  

th e n a m es o f th e  o th e rs in th e g ro u p  in  th e o rd e r in w h ic h  

th e y  h a p p e n  to  b e  s tan d in g  o r  s ittin g  a t th e  tim e . “M r. B ro w n , 

M r. S m ith , M rs . Jo n e s , M iss Ja c k so n , M r. B lac k .”

If th e  g ro u p  is la rg e r o r in a tte n tiv e , a  g e n e ra l in tro d u c tio n  

is n o t n e c e ssa ry . Ju s t p re se n t M r. B ro w n  to  th e tw o  o r th ree  

p e rso n s n e a re s t to  y o u  a n d  le t th e m a tte r ta k e c a re o f itse lf  

fro m  th e re  o n .
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S e c o n d R u le o f In tro d u c tio n s

T h e  h o n o re d  o n e ’s n a m e is a lw a y s sa id  f irs t. “ M r. P rim u s , 

M r. S e c u n d u s.”

If y o u  re m e m b er y o u r f irs t ru le : “L a d ie s f irs t” y o u  w o n ’t 

h a v e a n y tro u b le w ith th is se c o n d o n e : “ Im p o rta n t n a m e  

f irs t.” H o w ev e r, d o n ’t s tru g g le w ith  th e f in e d is tin c tio n s , ju s t 

in tro d u ce th e m . Y o u r in s tin c ts w ill te ll y o u to  m e n tio n  th e  

m o re  im p o rta n t n a m e  f irs t. “ P ro fe sso r  Y a le , th is  is  m y  b ro th e r ,  

J im .” “M o th e r, th is is m y  ro o m m a te , F ra n k  H a n le y .”

B y  th e  b o o k  y o u  sh o u ld  p re se n t th e y o u n g  to  th e  o ld , th e  

m a n  to  th e  w o m a n , th e  b o y  to  th e  g ir l, th e  le sse r  to  th e  g re a te r , 

b u t y o u  ru n  in to  d iffic u ltie s  w h e n  y o u  p re se n t a  m a n  to  a  m a n , 

o r a w o m a n to a w o m a n . H o w  a re y o u  g o in g to a p p ra ise  

th e a g e o f w o m a n , o r th e im p o rta n c e o f m e n ? D o n ’t c o u rt  

tro u b le !

S a fe M e th o d

T h e se c re t o f th e p ro c e d u re is to  fo llo w  y o u r in s tin c ts a s  

to th e n a m e m e n tio n e d f irs t a n d th e n b e su re to sa y b o th  

n a m es c le a rly  a n d  in  th e  sa m e  to n e  o f v o ic e , g iv in g  n o  m o re  

im p o rta n c e  to  o n e  th a n  to  th e  o th er . “M rs . S m ith , M rs . Jo n e s .”

W ith  th is sh o rt fo rm , n o b o d y  w ill re a lly  n o tic e  o r c a re if  

y o u  m iss a  f in e  d istin c tio n  o f se n io rity  o r im p o rta n ce . A g a in , 

ju s t in tro d u c e th e m  in th e sa m e to n e o f v o ic e a n d  le t th e m  

p ic k  it u p  fro m  th e re . “M r. T h o m a s , M r. B ro w n .”

T h ird R u le o f In tro d u c tio n s

H e re w e  h a v e  th e  e x c e p tio n s  fo r c le rg y  a n d  o ffic ia ls w h ich  

y o u  a s a  p ries t w ill e n c o u n te r in m a k in g  in tro d u c tio n s.

T h e  g e n e ra l ru le  s till h o ld s : m e n tio n  th e  n a m e  o f  th e  se n io r 

f irs t: “ M o n sig n o r D a le y , F a th er B u rn s .”

T h e  e x c e p tio n s a rise  in  th e  p re se n ta tio n  to  C h u rc h  p re la te s  
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a n d  c le rg y m en , p u b lic e x e c u tiv e s a n d  o ffic ia ls . T h e se e x c e p 

tio n s  im p o se  so m e  re s tr ic tio n s  o n  th e  “ L a d ie s f irs t,”  a n d  th e re  

is a  sh a rp d is tin c tio n b e tw e en  th e a c ce p te d  fo rm u la fo r m e n  

a n d  th a t fo r w o m e n . I t w ill b e  n e c e ssa ry  to  c o n s id e r th e m  in  

th e ir re sp e c tiv e  o rd e r .

I. Presentation of M en to C lergy

Y o u m a y se ld o m  b e c a lle d o n to p re se n t a n y o n e to a  

c a rd in a l o r a b ish o p , b u t y o u w ill fre q u e n tly in tro d u c e a  

m o n sig n o r o r y o u r p a s to r .

T h e  g e n e ra l ru le  h o ld s : M e n tio n  th e  n a m e  o f  th e  d ig n ita ry  

f irs t a n d  p re se n t th e  c le rg y m a n  o r th e  la y m a n  to  h im . “M o n 

s ig n o r D a le y , th is is m y  fa th e r , M r. H o p k in s .”

T h e  C o r r e c t  T i t l e

T h e  p ro p e r sa lu ta tio n  fo r th e se v a rio u s  ra n k s in  d ig n ity  is  

d e fin ite ly  f ix e d . T h e y  a re :

Rank

C a rd in a l

A rc h b ish o p  (B ish o p )

M o n sig n o r  (A ll)

P rie s ts (A ll)

Address

Y o u r E m in e n c e

Y o u r E x c e lle n c y  

M o n sig n o r 

F a th e r

Y o u fo llo w  th e re g u la r s im p le fo rm : “Y o u r E m in e n c e , 

F a th e r  Jo n e s, m y  c la ssm a te .”  o r  “ Y o u r  E x c e lle n c y , m y  fa th e r , 

M r. H o p k in s .”

A ll b ish o p s a re a d d re sse d “ Y o u r E x c e llen c y” a n d th e  

sa m e fo rm u la is u se d  fo r a ll o f th e m , a rc h b ish o p s , b ish o p s , 

a u x ilia r ie s .

W h e n  y o u  p re se n t a n y o n e to  a m o n sig n o r o r to a n o th e r  

p rie s t, y o u  m a y  sh a d e  th e  fo rm a lity  so m e w h a t a n d  sa y  “ M o n 

s ig n o r, th is is F a th er Jo n e s, a  c la ssm a te ,” o r “F a th e r S m ith ,  

th is is m y  b ro th er , F ra n k .”
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W h e n y o u in tro d u c e p rie s ts to e a c h o th er , y o u a re o n  

c o m m o n  g ro u n d  a n d  y o u  sa y , “F a th e r S m ith , F a th er Jo n e s .”  

H e re it isn ’t so im p o rta n t w h ich n a m e y o u m e n tio n f irs t 

u n le ss o n e  is o b v io u s ly  th e  se n io r in  se rv ic e  o r d ig n ity . T h e n  

a c c o rd h im  th e  d is tin c tio n o f b e in g  m e n tio n e d  f irs t. B u t th is  

p o in t d o e s n o t h a v e to b e la b o re d . Y o u w ill d o it a lm o s t 

in tu itiv e ly .

Y o u c a n e a se th e a w k w a rd p a u se w h ich  m a y fo llo w  th e  

in tro d u c tio n  b y  a  b rie f  su p p le m e n ta ry  se n te n c e . “F a th er  S m ith  

is fro m  th e se m in a ry , F a th er Jo n e s is o n  th e  m iss io n b a n d .”  

T h e n  le t th e  tw o  p rie sts  p ic k  it u p  fro m  th e re .

II. Presentation of W om en to C lergy

H e re is o n e p la c e w h e re th e w o m e n g ra c efu lly  re lin q u ish  

th e ir f irs t p la c e .

A  w o m a n  is a lw a y s p re se n te d  to  a c a rd in a l, a b ish o p , o r  

a  m o n sig n o r, a n d  it is  n o t in c o rre c t to  p re se n t h e r to  a  p rie s t.

T h e  c o rre c t fo rm  is , “Y o u r  E m in en c e  (o r  y o u r  E x c e lle n cy ), 

M rs . T h o m a s .”

F o r th e m o n sig n o r y o u m e n tio n h is n a m e , “ M o n sig n o r  

C u rley , M rs . T h o m a s .”

T h is s im p lif ied fo rm  is ra p id ly  re p la c in g  th e m o re fo rm al  

“ Y o u r E x c e llen c y (o r M o n sig n o r) , m a y I p re se n t M rs . 

T h o m a s? ”  T h e  re a so n  fo r  th e  c h a n g e  is  o b v io u s: in tro d u c tio n s  

(o r p re se n ta tio n s ) a re  n o  lo n g e r s tilted . T h e y  a re  s im p le a n d  

u n a ffe c te d . N o b o d y w ill n o te th e form  o f y o u r p re se n ta tio n  

if y o u r m anner is g ra c io u s .

A n e n t  P r i e s t s

In th e c a se o f p rie s ts it is n o t in c o rre c t to p re se n t th e  

w o m e n  to  th e m  a n d  th is ru le  m a y  b e  sa fe ly  fo llo w e d , b u t a  

su b tle  d is tin c tio n  e n te rs in  th is a re a  —  y o u  h a v e  to  b e  g u id e d  

b y  c ircu m sta n c es a n d se n io rity . B u t, a g a in , y o u r o w n se n se  
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o f f itn e ss w ill d ire c t y o u . H o w e v er, y o u  s ta n d fo r a ll in tro 

d u c tio n s , a s d o  a ll m e n  b e in g  in tro d u ce d .

H e re  a re  a  fe w  illu s tra tio n s . If  th e  p rie st is a  v e te ra n  in  th e  

se rv ice , it is a  n ic e g e s tu re to  p re se n t y o u r m o th e r (o r a n y  

o th e r w o m a n ) to  h im .

If  h e  is y o u r p a s to r o r o n e  o f y o u r p ro fe sso rs , y o u  sh o u ld  

p re se n t y o u r re la tiv e s to h im . “F a th er M u rp h y , th is is m y  

a u n t, M rs . S a w y er.”

If y o u a re o n th e sa m e se n io rity le v e l a s th e p ries t, o r  

if h e  is a  c lo se a sso c ia te , y o u  c a n  q u ite  p ro p e rly  p re se n t h im  

w ith  “M o th e r, th is  is F a th e r  H o ra n , y o u  h a v e  h e a rd  m e  sp e a k  

o f  h im . W e  a re  c la ssm a te s”  o r w h a tev e r f its th e  c irc u m stan c e s .

B u t in  a n y  s itu a tio n  d o  n o t b e  u n d u ly  d is tu rb e d  a b o u t th e  

fo rm . If y o u r m a n n er is g ra c io u s n o b o d y  w ill b e  c ritic a l, o r  

e v e n  n o tice  th e m e th o d  u se d .

III. Presentation to Public Executives and O fficials

H e re a g a in  th e  s ta n d a rd  ru le s a p p ly . T h e m o re  h o n o ra b le  

n a m e is m e n tio n e d f irs t a n d y o u p re se n t y o u r re la tiv e s o r  

fr ien d s to  h im , a d d re ss in g th e h o n o ra b le o n e b y  h is o ffic ia l 

title . “M r. P re s id e n t,” “ S e n a to r H a n a g an ,” “ M r. W h ite ” (fo r  

a C o n g re ssm an ), “ M a y o r D a le y ,” o r “ M r. M a y o r,” “ Ju d g e  

W h ite ,”  “ D o c to r N a sh ”  —  a n d  so  o n  th ro u g h  th e  o ffic ia l lis t.

Y o u p re se n t a ll y o u r m a le re la tiv e s o r fr ie n d s to th e m . 

“ M r. M a y o r (o r M a y o r D a le y , m y fa th e r, M r. W illia m s.”  

H o w e v e r, it is “ L a d ie s F irs t”  w ith  a  fe w  e x c e p tio n s. Y o u  sa y  

“ M o th e r, Ju d g e  S e w a lo c k i, m y  m o th er, M rs . W illia m s .” Y o u  

a d d  th a t a p p e n d ix  “M y  m o th e r, M rs . W illiam s” to  sa v e th e  

Ju d g e a n y  e m b a rra ssm e n t a b o u t n a m e s , fo r u n d o u b te d ly  h e  

m e e ts m a n y  p e o p le a n d  m ig h t b e  lo s t fo r th e  m o m en t a s to  

y o u r fa m ily  n a m e .

Y o u p ro b a b ly w o n ’t e v e r e n c o u n te r th e e x c e p tio n s fo r  

w o m e n , b u t it is w e ll to k n o w  th e m . H e re th e y a re : Y o u  
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p re se n t th e w o m a n to  th e P re s id e n t, to a n y m e m b e r o f a  

re ig n in g  fa m ily a n d  to  a  fo re ig n a m b assa d o r.

Y o u  c a n  fo rg e t a b o u t th e  la s t tw o  —  ro y a lty  a n d  a m b a ssa 

d o r—  b u t if y o u  a re e v e r lu c k y e n o u g h to  in tro d u c e y o u r  

m o th er, s is te r , o r a u n t to o u r P re s id e n t, th e fo rm  is , “ M r. 

P re s id e n t, I h a v e th e h o n o r to p re se n t m y m o th e r, M rs . 

H a m ilto n .” In th is s ta te ly s itu a tio n th e fo rm a l p re se n ta tio n  

is s till th e p ra c tic e .

P r i e s t  t o  P r i e s t

H e re is a s itu a tio n th e se m in a ria n a n d th e y o u n g p rie st  

w ill m e e t fre q u e n tly  a t se m in a ry  fu n c tio n s, o rd in a tio n s , p a rish  

c h u rc h  c e leb ra tio n s  —  w h e re v e r th e  c le rg y  g a th er fo r c h u rc h  

se rv ic e s .

W h ile v e s tin g  in  th e  re c to ry  o r sa c ris ty , d u rin g  th e  p ro c es 

s io n , a fte r se rv ic e s, in th e so c ia l h o u r fo llo w in g th e a ffa ir , 

in  a n y  o f th e se s itu a tio n s  o ld er p rie s ts m a y in tro d u c e th e m 

se lv e s to  y o u . T h e v e te ra n  w ill s im p ly  sa y , “ I ’m  F a th er (o r  

F ra n k ) Jo n e s” a n d  e x ten d  h is h a n d . T h e y o u n g e r p rie st re 

p lie s in  k in d : “ I ’m  F re d  S to n e .”

T h e y o u n g  p rie s t w ill sh a k e h a n d s a n d a c k n o w le d g e th e  

g re e tin g , b u t  —  a n d  h e re c o m e s th e ru b  —  it se e m s th a t a l

m o st in v a ria b ly  th e  y o u n g  p rie s t w ill fa il to  m e n tio n  h is o w n  

n a m e . T h e  o ld e r  p rie st w h o  w a s fra te rn a l e n o u g h  to  in tro d u ce  

h im self  is th e n  p la c e d  in  th e  a w k w a rd  p o s itio n  o f b e in g  c o m 

p e lle d  to  sa y , “A n d  w h a t is y o u r n a m e, F a th er? ”

D o n ’t y o u , th e y o u n g p rie s t, b e g u ilty o f th is e x e c ra b le  

fa u lt. M a k e  a m e n ta l n o te n o w , a s y o u  re a d th is , to  a lw a y s  

g iv e y o u r n a m e c le a rly  a n d  d is tin c tly  to  th e  p rie st w h o w a s  

g ra c io u s e n o u g h  to  in tro d u c e  h im se lf in  th e  f irs t p la c e .

T h is sa m e ro u tin e w ill h o ld w h e n y o u a re in y o u r o w n  

re c to ry , o n ly th is tim e y o u m u st ta k e th e in itia tiv e . If th e  

p a s to r  h a s a  p rie st g u e st in  th e  h o u se , o r in th e  liv in g  ro o m , 
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a n d  y o u  c o m e  u p o n  h im  fo r  th e  f irs t tim e , it is  y o u r  o b lig a tio n  

to  in tro d u c e  y o u rse lf  to  h im , “ I ’m  F a th er  W h ite , th e  a ss is tan t.”  

Y o u  c a n  b e a ssu re d th a t th e g u e s t p rie st w ill k n o w  h o w  to  

p ic k  it u p  fro m  th e re .

T h e  sa m e p ro c e d u re  is fo llo w ed  if y o u  sh o u ld  a n sw e r th e  

d o o rb e ll a n d  a  p rie s t is s tan d in g  th e re . Y o u  d o  n o t q u e s tio n  

h im , b u t h o ld  th e  d o o r o p e n  fo r h im  a n d  in tro d u c e  y o u rse lf , 

“ I ’m  F a th er W h ite , th e a ss is ta n t,” th e n re sp e c tfu lly a w ait 

d e v e lo p m en ts .

T h is m e n tio n in g o f y o u r o w n  n a m e m u st a lso  b e  re m em 

b e re d w h e n so m e la y m a n in tro d u c e s h im self to y o u , a t a  

sp o rts e v e n t, in a n  a irp o rt, w h e rev e r p e o p le m e e t in p u b lic . 

I t is a fr ie n d ly g e s tu re o n  th e p a rt o f th e la y m a n  a n d  y o u  

sh o u ld  re sp o n d  w ith  e q u a l a ffa b ility . S p e a k  y o u r  n a m e  c lea rly . 

If it is a d iff icu lt o n e  —  a ll th e m o re re aso n  fo r y o u to  b e  

a rtic u la te .

W h e n Y O U  A re P re se n ted

N o w  o n  th e o th e r s id e o f th e c o in , h o w  sh o u ld you a c t 

w h e n  you a re  in tro d u c e d ?

To a Prelate

If  y o u  a re  p re se n te d  to  a  c a rd in a l o r a  b ish o p , y o u  e x te n d  

y o u r r ig h t h a n d . T h e p re la te p u ts h is r ig h t h a n d in y o u rs .  

Y o u  b e n d y o u r k n e e a n d  k iss h is r in g .

N o t e : S tric tly sp e a k in g  a c c o rd in g  to  th e so c ia l a u th o ri

tie s , y o u  g e n u fle c t —  a n d  th a t o n  th e  left k n e e  —  o n ly  w h e n  

m e e tin g y o u r o rd in a ry w ith in y o u r o w n d io c e se w h e n y o u  

k iss h is r in g . B u t p ra c tice  is b e c o m in g  m o re  e x ten s iv e  in  th is  

re g a rd , so  it is n o t im p ro p e r to  m a k e  th e  g e n u fle c tio n  to  a n y  

b ish o p  y o u  m e e t. A lso , it is a w k w a rd  fo r y o u  to  g e n u fle c t o n  

th e le f t k n e e , s in c e y o u a re a c c u s to m e d to u s in g th e r ig h t 

k n e e , so  m o st p e o p le a re u s in g  th e r ig h t k n e e .
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S o m e b ish o p s h a v e a  little tr ic k  o f g ra sp in g  y o u r h a n d  in  

su c h  a  m a n n er th a t it in d ic a te s  th e y  d o  n o t w ish y o u  to  b e n d  

y o u r k n e e . Y o u w ill c a tc h o n q u ic k ly . I t is th e k iss in g o f  

th e r in g  th a t is in d u lg e n c ed .

To a M an

F irs t o f a ll y o u  s ta n d  w h e th e r b e in g  in tro d u ce d  to  a m a n  

o r w o m a n . T h e n  y o u  sa y , “H o w  d o  y o u  d o ,”  b u t d o n ’t m a k e  

a q u e s tio n  o u t o f it b y  u s in g  a r is in g in f le c tio n . I t d o c s n o t  

re q u ire  a n  a n sw e r.

Y o u  m a y re p e a t th e n e w ly m e t p e rso n ’s n a m e  if y o u  lik e  

(a n d  it is a g o o d th in g  to  d o  so  to  f ix  it in  y o u r m e m o ry ), 

b u t n e v e r a c k n o w le d g e th e  in tro d u c tio n w ith  ju s t a  c u rt “ M r.  

S im p so n .” In s te ad  sa y , “ H o w  d o  y o u  d o , M r. S im p so n .”

Y o u sh a k e h a n d s w ith M r. S im p so n , a n d n o m a tte r h o w  

b o re d  y o u  a re  a b o u t th e  w h o le  s itu a tio n , d o n ’t ta k e  it o u t o n  

M r. S im p so n . M a y b e h e fe e ls th e sa m e w a y a b o u t it, b u t  

m a tc h  h is sm ile  a n d  c o rd ia lity .

A n  Im p o rtan t W a rn in g : W h e n  y o u  sh a k e  h a n d s  w ith  M r.  

S im p so n , d o  n o t g iv e h im  a n  e x h ib itio n  o f y o u r s tre n g th  b y  

sq u e e z in g  h is h a n d  a s th o u g h  it is c a u g h t in  a  v ise . T h e  p o o r  

fe llo w  m a y  h a v e  a rth ritis a n d  m a y  b e  ju s t g e ttin g  th e  c irc u la 

tio n  b a c k  a fte r h is re c e n t e n c o u n te r w ith  y o u r c lassm ate a n d  

h is a th le tic  p ro w e ss. If y o u  g iv e  M r. S im p so n  a  c h a m p io n sh ip  

h a n d sh a k e h e w ill lo n g re m e m b e r y o u , b u t n o t p le a sa n tly . 

G iv e  h im  a  f irm  g ra sp  b u t o m it th e  e x tra  p re ssu re .

To a W om an

T o  M rs . S im p so n , y o u  g iv e  a  c o u rte o u s n o d , b u t y o u  d o  n o t  

o ffe r y o u r h a n d , u n less sh e f irs t o ffe rs h e rs , w h ic h sh e w ill 

p ro b a b ly d o  to a p rie s t. B u t, a g a in , d o n ’t m a k e h e r re g re t 

th a t sh e  d id  so  b y  y o u r p a in fu l p re ssu re .
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O n the Street

If  th e  in tro d u c tio n  to  a  m a n  ta k e s  p la c e  o u td o o rs a n d  y o u r  

h a n d s  a re  g lo v e d , a s  in  w in ter  s tree t w e a r, y o u  d o  n o t re m o v e  

th e r ig h t g lo v e , n o r d o  y o u sa y ‘ ‘P le ase e x c u se m y g lo v e .”  

T h is re m a rk  is fa llin g  in to  d isu se b e c a u se  o f th e  o b v io u sn e ss  

o f th e  s itu a tio n  —  a  h a n d sh a k e  c a n ’t w a it u n til y o u  p e e l o ff  

th e g lo v e , a n d th e g lo v e is p ro p e r a ttire  fo r s tre e t w e ar, so  

w h y  c a ll a tte n tio n  to  a  n o rm al s itu a tio n ?

If th e m a n  ra ises h is h a t to  y o u , a s h e w ill p ro b a b ly d o ,  

y o u  re tu rn  th e  c o u rte sy .

M eeting the Ladies

In  th e  c a se  o f a  la d y  b e in g  in tro d u ce d  to  y o u  o n  th e s tre e t  

y o u ra ise y o u r h a t a n d a c k n o w le d g e th e in tro d u c tio n , b u t 

y o u  d o  n o t o ffe r to  sh a k e  h a n d s  u n le ss sh e  f irs t o ffe rs  to  d o  so . 

T h e n  y o u  c a n  fo llo w  th e  a b o v e  m e th o d  fo r th e  g lo v e  ro u tin e .

C o n c lu s io n

If in re a d in g th is se c tio n y o u a re in c lin e d to  sc o ff a t a ll 

th e se d e ta ile d  re g u la tio n s , ju s t re a d  th e  fo llo w in g  e x c e rp t.

V e ry R e v e re n d F ra n c is J . C o n n e ll, C .S s .R ., C a th o lic U n i

v e rs ity , W a sh in g to n , D . C ., h a s th is to  sa y a b o u t in tro d u c 

tio n s a n d  c o u rte sy  to w a rd o th e rs in  h is little p a m p h le t, “T h e  

G e n tle m a n ly P ries t.”

C o u rte sy d e m a n d s th a t th e p rie st le a rn a n d u se th e title s  

p ro p er to  d ig n ita r ies  o f c h u rc h  a n d  s ta te . I t is e sse n tia l fo r a  

g e n tle m a n to  b e a  g e n tle m a n . T h e p rie st ’s k in d n e ss m u st b e  

u n iv e rsa l in its sc o p e .

T h e p rie st w h o  is c o u rteo u s a n d  su a v e  to w a rd s th e e x q u is ite  

m e m b e rs o f th e y o u n g la d ies ’ so d a lity b u t g ro u c h y a n d  

q u e ru lo u s to w a rd s th e o ld h o u se k e ep e r w h o se c h a rm s h a v e  

lo n g s in ce d e p a rte d d o e s n o t sh o w  h im se lf a v e ry a p t p u p il 

in  le a rn in g  th e m e e k n e ss o f h is D iv in e M a ste r .
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H o w e v e r , in  h is  d e a l in g  w ith  o th e r s  th e  p r ie s t c a n  jail b y  

e x c e s s iv e  o b s e q u io u s n e s s  a s  w e l l a s  b y  la c k  o f  r e s p e c t . T h e re  

is  n o th in g  p r a is e w o r th y  f r o m  th e  s ta n d p o in t o f h u m il i t y  o r  

o b e d ie n c e  o r c o u r te s y in  a  b e a r in g  th a t b e to k e n s  e x t r e m e  

t im id i t y . T h e r e  is  n o  r e a s o n  w h y  th e  p r ie s t , e le v a te d  a s  h e  

is  b y  h is  s a c r e d  o f f ic e , s h o u ld  b e c o m e  f r ig h te n e d  a n d  n o n 

p lu s s e d  w h e n  h e  is  in  th e  c o m p a n y  o f  s o m e  e m in e n t  p e rs o n a g e .

T h e  t r u th  o f  th e  m a t te r  is  th a t th e  t r u ly  g r e a t a r e  v e r y  s im p le  

a n d  u n a s s u m in g , a n d  w is h  to  b e  t r e a te d  without e x c e s s iv e  

m a r k s  o f d e fe r e n c e . I t is  o n ly  th e  m a n  w h o  la c k s  g e n u in e  

g r e a tn e s s  o f s o u l th a t is  c o n s ta n t ly  s o l ic i to u s  th a t o th e r s  d o  

n o t fo r g e t th e  p o s i t io n  h e  h a p p e n s  to  h a v e  a t ta in e d  in  c iv i l  

o r  e c c le s ia s t ic a l c ir c le s .

S o  g o v e rn  y o u rse lf a c c o rd in g ly .
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A C T IO N

G e n e ra l

T h e c o n d u c t p ro p o sed  in th is c h a p te r o ffe rs y o u a n  o p p o r

tu n ity  to  p ra c tice  g o o d  m a n n e rs in  m a n y  c o n c re te  w a y s.

T h e  lis t is  b y  n o  m e a n s e x h a u s tiv e . I t is m e re ly  e x p lo ra to ry  

o f so m e sp e c if ic w a y s in  w h ich  y o u  c a n  p u t w h a t y o u  h a v e  

le a rn e d , b y re a d in g th is b o o k , in to y o u r p ra c tic a l e v e ry d a y  

se m in a ry  life . I t is , a s it w e re , a n  e x a m in a tio n  o f c o n sc ie n c e , 

w h e re b y  y o u  m a y  se e  w h e re in  y o u  c a n  im p ro v e  y o u r e x e m p li

f ic a tio n  o f C h ris tia n  c h a rity  to w a rd y o u r fe llo w  se m in a ria n s, 

a n d  a lso  to  su rv e y  h o w  y o u  c a n  im p ro v e y o u r o w n a c tio n s , 

so  a s to  a d v a n c e  o n  th e  ro a d  to  C h ris tia n  p e rfe c tio n .

N o e ffo rt h a s b e e n m a d e to “p ro v e -in ” th e se q u e s tio n s . 

T h e y  a re  c la ss if ie d in  th e ir su rro u n d in g s , w h e re  th e y  o p e ra te ,  

a n d  it is e a sy  fo r y o u  to  m a k e  su b je c tiv e  a n a ly s is w h e n  y o u  

a rc  in  th a t p a rtic u la r e n v iro n m e n t. Ju s t a sk  y o u rse lf th e  q u e s 

tio n : H o w  d o  I sc o re in  th is te s t? C a n  I a n sw er “Y e s” to  a ll 

th e se  q u e s tio n s? If y o u  c a n  d o  so  y o u  ra te a n  “A .” If n o t, 

th e n  m a rk  y o u rse lf a c c o rd in g ly , w ith  a  re so lu tio n  to  im p ro v e  

in  th e d e fic ie n c y  ra tin g s .

In th e S a c ris ty

D re ss : D o  I p a ss in sp ec tio n  a s to  h a n d s , f in g e rn a ils , h a ir,  

w h ite sh ir t, su rp lic e , a n d c a sso c k  —  a re a ll in g o o d o rd e r?

R u le s : D o  I re m e m b e r th a t s ile n c e  is g o ld e n ?  D o  I k e e p  

1 3 3
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d ig n if ie d s ile n c e d u rin g re h e a rsa l in sa cris ty  a n d sa n c tu ary ?  

D o  I re fra in  fro m  c h itch a t w ith  o th e r se m in a ria n s o r se rv e rs?

Prom ptness: A m  I o n tim e fo r a ss ig n m e n ts so th a t th e  

p ries t a n d  c o m m u n ity  a re  n o t k e p t w a itin g ?

C onduct: D o  I o b se rv e th e p ro p rie tie s o f sa y in g  “ G o o d  

M o rn in g ”  to  th e  p rie s t?  D o  I  a ssis t h im  w ith  h is  c o a t if n e c e s 

sa ry ? D o  I h e lp  h im  w ith  th e  v e s tm e n ts?  D o  I h a v e  a lta r a n d  

c a n d le s re a d y ?

If o th e r M a sse s a re in p ro g re ss w h ile I a m  w a itin g , d o  

I o b se rv e re v e re n c e b y  k n e e lin g a t th e C o n se c ra tio n , C o m 

m u n io n , a n d  B less in g ?

A m  I e x a c t in  th e o b se rv a n ce o f th e ru b ric s , c e rem o n ie s, 

a n d L a tin o f th e M a ss? H a v e I le a rn e d th e p ro p e r u se o f  

h a n d s , h o ld in g  o f  c ru e ts , s ig n s  o f  th e  c ro ss , g e n u flec tio n s , e tc .?

In th e C h a p e l

D o  I k n e e l u p  s tra ig h t in  c h a p e l? S it e re c t? K e ep  fe e t o n  

f lo o r?  R e fra in  fro m  lo o k in g  a ro u n d ?

D o I re c e iv e H o ly C o m m u n io n p ro p e rly ? T h a t is , w ith  

e y e s c lo se d ? H e a d  b a c k ?  M o u th  o p e n e d  p ro p e rly  a n d  to n g u e  

w e ll e x ten d e d ?

(N o t e : L a te r o n  y o u  w ill b e  tra in in g  c h ild re n  in  p ro p e r  

b e h a v io r in  th is re sp e c t, so  le a rn  w e ll y o u rse lf .)

W a itin g o n T a b le

D o I p a ss in sp e c tio n a s to : h a n d s, f in g e rn a ils , h a ir , c lea n  

sh ir t, w e ll-p re sse d  tro u se rs , w h ite  c o a t (o r a p ro n )?

D o  I o b se rv e  th e te c h n iq u e o f se rv in g  fo o d  a n d  re m o v in g  

d ish e s? P o u rin g  c o ffee ?  A m  I a lw a y s re a d y  fo r e m erg e n c ies?  

A lw a y s  o n  tim e ?  Q u ic k  to  a n tic ip a te  th e  w ish e s o f  th e  d in e rs?

D o I o b se rv e s ilen c e ? R e fra in fro m  “ w h istlin g w h ile I  

w o rk ” ?

D o I g u a rd a g a in s t: C la tte r in g d ish e s? S lo p p in g fo o d ?  
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D ro p p in g d ish es o r s ilv e rw a re ? A p p ro p ria tin g  fo o d  n o t p e r 

m itte d to m e ? R u sh in g th ro u g h th e jo b a s a n u n w e lc o m e  

ta sk  ...  to  b e  f in ish e d a s q u ic k ly  a s p o ss ib le ?

In th e C lass ro o m

D o I re a liz e th a t c lo c k w a tc h in g , o r w ristw a tch in sp e c 

tio n , is a n  o p e n  a ffro n t to  th e  p ro fe sso r? D o  I re s tra in  su c h  

im p u lse s?

D o I re p re ss th e u rg e to  sh u ff le , s tre tc h , o r y a w n d u rin g  

c la ss? D o  I re a liz e th a t if I d o n ’t sm o th er th e  in c lin a tio n it 

w ill b e  a  v is ib le m e ssa g e  to  th e p ro fe sso r (a n d  to  m y  c la ss

m a tes ) th a t I a m  b o re d ?

A m  I  in c lin ed , h a lf-c o n sc io u s ly , to  m o a n  a n d  g ro a n  a lo u d  

o v e r th e a n n o u n c e m e n ts th e p ro fe sso r m a k es? If so , d o I  

c o n tro l th e  im p u lse  a n d  k e e p  m y  in su rg e n c e to  m y se lf?

D o  I  s it u p  s tra ig h t in  c lass? D o  I  c o n tro l th e  f la sh  to  k ic k  

th e sc a t in  fro n t o f m e in  o rd e r to  re g is te r m y  d isap p ro v a l?

D o  I a lw a y s a d d re ss th e  p ro fe sso r a s “F a th er” ?

D o  I re a liz e th a t I w ill b u ild  u p  d isco n te n t in  th e c lass b y  

c o m p la in in g a b o u t th e p ro fe sso r , h is m e th o d s , h is te m p e ra 

m e n t, h is  id io sy n c ra sie s , if  h e  h a s  a n y ?  D o  I e v e r  th in k  a h e ad :  

“ S o m e d a y I m a y b e in h is p la c e , lo o k in g o u t o n o th er  

s tu d e n ts? ”

D o  I o n  w ritte n te s ts f ill m y  p a p e r w ith  lo ts o f s la n g , u n 

g ra m m a tic a l e x p re ss io n s , ir re lev a n t m a tte r , m issp e lle d w o rd s?  

A m  I fo o lish  e n o u g h  to  th in k  th e p ro fe sso r w ill b e d a z z le d  

b y  m y  lo q u a c io u sn e ss?  O r th a t h e  w ill ig n o re  m y  a ttitu d e , o r  

m y  a ssu m e d  e ru d itio n ?

In  S p o rts

A m  I a tru e sp o rtsm a n u n d e r a ll c ircu m sta n c es? If y o u  

c a n ’t a n sw er th a t q u e s tio n a ff irm a tiv e ly , th e n g iv e y o u rse lf  

th is d e ta iled  te st:
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D o  I w ish  to  w in  th e  g a m e  b y  a n y  a n d  e v e ry  sh a d y  m e a n s  

p o ss ib le ? Is w in n in g m y  so le  m o tiv a tio n ?

D o  I e x p e c t b re a k s m y se lf , b u t n e v e r g iv e th e m  to  o th e rs?  

D o  I d o  a n y th in g  to  h e lp th e u n sk ille d  p la y e r a c q u ire  te c h 

n iq u e ?  O r a m  I a  c u rm u d g e o n  w ith  m y  sk ill?

D o I ru sh o u t o n  th e g y m  f lo o r , o r th e a th le tic f ie ld , to  

p ro te st a n g rily th e d e c is io n  o f th e o ffic ia l?

D o  I b e ra te th e o ffic ia ls in fro n t o f te am  a n d sp e c ta to rs , 

a t su m m e r c a m p , o r w h e n  I a m  c o a c h in g  a te a m ?

D o I lo se s ig h t o f th e “ sp iritu a l d ire c tio n” o f m y te a m  

w h e n  I g iv e v e n t to  su c h  v e rb a l b a rra g e  o n  th e o ffic ia ls?

D o  I try  to  b e  a  g o o d  sp o rt in lo s in g , a n d  a m o d e s t h e ro  

in w in n in g ?

D u rin g R e c re a tio n

H e re  a re  a  fe w  p o in te rs  fo r re c re a tio n , a n d  a t o th er tim e s . 

T h e se  a re  n o t p u t in  q u e s tio n  fo rm , b u t g iv e n  a s  a d m o n itio n s .

H o w ev e r, if y o u  w ish  to  e x a m in e  y o u rse lf c ritic a lly  o n  th e se  

ite m s , y o u  c a n  “ sc o re” y o u rse lf p riv a te ly  o n  y o u r ra tin g .

D isp la y so m e a n im a tio n d u rin g th is p e rio d . D o n o t b e  

sp o n g e lik e , a b so rb in g  e v e ry th in g . B e a “d o e r” c o n tr ib u tin g  

so m e th in g .

A d d so m e th in g  to  th e c o n v e rsa tio n , if it is o n ly to  ra ise  

th e  to n e fro m  th a t o f a  c ritic a l n o te to  o n e o f la u d a tio n .

D o n ’t b u ild u p a p riv a te “ c liq u e .” T a lk to e v e ry b o d y  

(w h o  w ill lis ten  to  y o u ). L is te n to  e v e ry b o d y  w h o  w a n ts to  

ta lk , e v e n  th o u g h  it b o re s y o u .

D o n ’t w a lk w ith ju s t a fe w  fa v o re d fr ien d s , b u t m a k e  

c o m p a n io n s o f a ll. O f c o u rse , y o u lik e so m e b e tte r th a n  

o th e rs , th a t is n a tu ra l. B u t re m e m b er re c rea tio n , ta lk s a n d  

w a lk s , sp o rts a n d  d isc u ss io n s a re fo r a ll. T h e y  a re  c o m m o n  

e x e rc ise s ; m a k e  y o u r p a rt in  th e m  g e n e ra l, n o t c o n fin e d  to  a  

fe w  se le c t in tim a te s .
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B e w a re o f p ra n k s a n d “p ra c tic a l” jo k e s . T h e y c a n b e  

h a rm fu l a n d  th e y  c a n  w o u n d  se rio u s ly . H a v e  y o u r fu n , b u t if  

y o u  w a n t to  m a k e so m eo n e  th e  b u tt o f y o u r jo k e s , m a k e th e  

v ic tim  y o u rse lf. T h e n  y o u  w o n ’t h u rt a n y b o d y .

A t O th e r T im e s

H e re a re a fe w  su g g e s tio n s fo r p ra c tic in g c h a rity a n d  

g a in in g  C h ristian  v ir tu e .

H e lp  s lo w  s tu d e n ts w ith  th e ir s tu d ie s . If y o u  a re a n e a r

g e n iu s, u se th e ta len ts G o d h a s g iv e n y o u to h e lp th e le ss  

e n d o w ed . B u t d o  it q u ie tly  a n d  p riv a te ly .

T a k e c o rrec tio n s, fro m  fa c u lty  o r c la ssm a te s , a s a m a n . 

D o n ’t re se n t th e m , d o n ’t su lk , d o n ’t b e a c ry b a b y .

S h a re y o u r v is ito rs w ith o th e rs w h o m a y n o t b e so  

fo rtu n a te .

D o n ’t b e se lf ish o r g re e d y , e ith e r a t th e ta b le o r in y o u r  

ro o m . H e re is a n  e x a m p le . I t is n o t o n ly  b a d  m a n n e rs , b u t  

it sh o w s th e se lf ish s tre a k , if y o u ta k e lin e n s , b la n k e ts , 

fu rn ish in g s fro m  th e su p p ly ro o m s o r fro m  v a c a n t ro o m s.  

Y o u r se lf ish n e ss  is  sh o w in g ! If  y o u  n e e d  a n y  n e w  e q u ip m e n t, 

o r  y o u  w a n t to  b o rro w  a n y  te m p o ra rily ,  su c h  a s  f lo o r p o lish e rs  

o r v a c u u m  c le a n e rs , th e  o n e  s im p le  a n d  p o lite  w a y  is fo r y o u  

to  a sk  fo r it.

D o n ’t b e a k ill- jo y . Ju s t b e c a u se y o u a re a n u p p e rc la ss

m a n , d o n ’t p ic tu re to th e y o u n g er se m in a ria n s th e h a rd  

ro a d a h e a d ; th e h e a v y lo a d ; th e d iffic u lt y e a rs ; th e te rr ib le  

g rin d . Y o u  m a y  b e  a  p ro p h e t o f d o o m , b u t it d o e sn ’t fo llo w  

th a t h e is . H e m a y e n jo y th e v e ry w o rk y o u fo u n d so  

d iff ic u lt. H e  m a y  lik e c a m p , fo r in s ta n c e , w h ich  y o u  d id n ’t; 

h e  m a y  b e  g o o d  in  sp o rts , w h ich  y o u  d is lik e d .

L e t h im  liv e  h is o w n  h a p p y  life  w ith  h is o w n  ro sy  o u tlo o k .

B e  a  m a n !
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M A S S

Y o u r G o a l A c h ie v e d

A ll y o u r y e a rs o f s tu d y , y o u r sp ir itu a l d e v e lo p m e n t, y o u r  

so c ia l tra in in g f in d th e ir c u lm in a tio n in y o u r F irs t S o le m n  

M a ss. Y o u re tu rn to y o u r n a tiv e p a rish , to y o u r fo rm e r  

g ra d e  sc h o o l, to  y o u r re la tiv e s  a n d  fr ien d s a s a  p rie st o f G o d .

I t is a d a y o f c e le b ra tio n  fo r th e e n tire c o n g re g a tio n , a  

tim e o f th a n k sg iv in g fo r y o u r re la tiv e s , a h u m b lin g e x p e ri

e n c e fo r y o u  w h e n y o u  a sc e n d  th e a lta r “ a p rie st fo re v e r .”

Y o u  h a v e  p ra c tic e d  th e  ru b ric s  o f  th e  M a ss  fo r m a n y  d a y s . 

Y o u  a rc  le tte r p e rfe c t in  a ll th e c e re m o n ie s a n d  th e p ra y e rs . 

Y o u r m in is te rs a re se a so n e d v e te ra n s. Y o u n e e d n o t a g ita te  

y o u rse lf to o m u c h o v e r th e c h u rc h se rv ic e s . T h e y w ill b e  

p e rfo rm e d p ro p e rly . B u t th e re a re o th er d e ta ils w h ic h w ill 

c o n c e rn  y o u .

G u id in g P rin c ip le s

In a n y p re p a ra tio n s y o u (o r y o u r fa m ily ) m a y c o n te m 

p la te fo r y o u r F irs t M a ss , th e e sse n tia l c o n s id e ra tio n m u st 

b e th e r ig id o b se rv a n c e o f a ll re g u la tio n s y o u r b ish o p m a y  

h a v e d e s ig n a te d fo r su c h o c c a s io n s , a s w e ll a s s tr ic t c o m 

p lia n c e w ith a n y  re s tr ic tio n s h e m a y h a v e p la c ed u p o n th e  

a c co m p a n y in g  so c ia l c e le b ra tio n s .

I t w ill b e e a sy fo r y o u to fa m ilia r iz e y o u rse lf b e fo re  

o rd in a tio n  w ith  su c h  re g u la tio n s b y c o n su ltin g y o u r fo rm e r  

a sso c ia tes w h o w e re o rd a in e d a y e a r o r tw o b e fo re y o u .  

P ro b a b ly so m e tra d itio n e x is ts in y o u r se m in a ry re g a rd in g  

1 3 8
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th e se  m a tte rs . If a n y  d o u b t a rise s a s to  th e  p ro p rie ty  o f a n y  

c h u rc h  o r  so c ia l o b se rv a n c e , c lea r th e  d o u b t w ith  y o u r p a s to r  

b e fo re  p ro c e e d in g  w ith  y o u r a rra n g e m e n ts .

O th e r D e ta ils

T h e re  a re , h o w e v e r, m a n y  o th er d e ta ils  o f th e  d a y  a n d  th e  

e v e n ts le a d in g u p  to  it w h ich  m u st b e p la n n e d  in a d v a n c e  

b y  y o u  a n d  y o u r re la tiv e s . T h e se  p a rtic u la rs a re e n u m era ted  

h e re a n d  d ire c te d to y o u r a tte n tio n  in  so m e d e ta il, fo r y o u  

w ill b e  o n  re tre a t im m e d ia te ly  b e fo re  o rd in a tio n  a n d  a b so rb e d  

w ith m a n y la s t m in u te sa c e rd o ta l p re p a ra tio n s. Y o u c a n n o t 

b e c a lle d in to c o n su lta tio n a t th a t tim e . T h u s th e p u rp o se  

o f th is c h a p te r is to  sp e c ify  th e  m a jo r  d e ta ils c o n c e rn in g  y o u r  

F irs t M a ss, a n d th e  m o d e o f p ro c e d u re re g a rd in g  th e m , a s  

th e y a ffec t y o u , so th a t y o u m a y p la n ra tio n a lly b e fo re th e  

f in a l re tre a t.

G e n e ra l

T h e re  a re  m a n y  v a ria n ts to  F irs t M a ss c e le b ra tio n s . M u c h  

o f th e d e ta ile d o b se rv a n ce d e p e n d s u p o n  e x tra n e o u s c irc u m 

s tan c e s . F o r in s ta n c e , th e p la c e : a la rg e p a rish in a b ig  

c ity , a su b u rb a n d is tr ic t, a c o u n try c h u rc h  —  th e d e ta ils  

v a ry  g re a tly  in  th e se g iv e n  c ircu m sta n c es . O th e r fa c to rs th a t  

a ffec t th e c e le b ra tio n a re w h e th e r F irst M a sse s a re fa irly  

re g u la r in  th e  c h u rc h  o r  w h e th e r it is a n  e x tra o rd in a ry  e v e n t. 

A lso to  b e c o n s id e re d a re th e so c ia l s ta tu s a n d  a ff lu en c e o f  

y o u r im m e d ia te fa m ily , th e ir a c q u a in ta n c e w ith th e p re se n t 

p a s to r a n d  w ith  th e m e m b e rs o f th e c o n g re g a tio n .

T h e se , a n d  m a n y  o th e r d iv e rse fa c to rs d e te rm in e th e s iz e  

a n d e x te n t o f th e so c ia l o b se rv a n c e o f th e e v e n t. O n ly th e  

g e n e ra l ru le s c a n b e m e n tio n e d  h e re . T h e y  w ill h a v e to  b e  

a d ju s te d to  th e sp e c ia l c ircu m sta n c es su rro u n d in g y o u r p a r

tic u la r c e leb ra tio n .
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C a u tio n

I t is w e ll, h o w e v e r, to  e m p h as ize  o n e  c a u tio n  h e re .

In p re p ara tio n fo r th e F irs t M a ss, a n d th e in c id e n ta l  

o b se rv a n c e , it m u st b e  s tre sse d  th a t th e  c e n tra l c e le b ra tio n  is  

a  sp iritu a l o n e , th e S o lem n  M a ss itse lf . A ll o th e r fu n c tio n s ,  

d e c o ra tio n s , c h u rc h o rn a m e n ts , f lo w e rs , s in g in g , e tc ., sh o u ld  

b e  su b o rd in a te  to  th e  M a ss itse lf .

F o r in s ta n c e , a is le c a rp e ts , s id e w a lk c a n o p y , fe s to o n s o n  

p e w s, th e se a n d s im ila r d e c o ra tio n s (a n d fo rm a l d re ss fo r  

m a le re la tiv es o r u sh e rs) a rc q u ite p ro p e r fo r w e d d in g  

c e re m o n ie s w h e re th e a tte n tio n is c e n te re d  o n  th e b rid e , b u t  

th e y  a re  n o t a p p ro p ria te fo r F irs t M a sse s w h e re  th e  S a c rif ic e  

o f th e A lta r b y th e n e w ly o rd a in e d p rie s t is th e e sse n tia l 

e lem e n t. T h e re is a lso  th e  m a tte r o f p h o to g ra p h e rs . In  so m e  

c h u rc h es a n d a t so m e w e d d in g s th e y sw a rm a ll o v e r th e  

sa n c tu ary w ith f la sh in g b u lb s a t e v e ry a c tio n . T h is is n o t 

p ro p e r fo r a F irs t M a ss . M o re o v e r th e p a s to r o f th e c h u rc h  

m a y  h a v e  h is  o w n  d e fin ite  re g u la tio n s  re g a rd in g  th e  m a tte r o f  

p h o to g ra p h y .

Ju s t re m e m b e r th a t th e re  is a f ittin g  c o n g ru ity  o r b a la n c e  

b e tw e e n th e e sse n tia ls a n d th e in c id e n ta ls w h ich m u st n o t  

b e  d is tu rb e d . F o r in s tan c e , a  sm a ll c h u rc h , o r a m o d e rn is tic  

a lta r , c a n b e o v e rd e co ra ted  b y a s im p le f lo ra l a rra n g e m e n t 

w h ich  w o u ld  b e lo s t in  a  la rg e  c h u rc h , o r o n  a  g o th ic  a lta r .

T h e p ru d e n t m e th o d in th is re g a rd , ir resp e c tiv e o f w h o  

fu rn ish e s th e d e c o ra tio n s , is to b e g u id e d b y th e p a s to r ’s  

a d v ice o r b y th e o ffic e rs o f th e A lta r S o c ie ty w h o a re  

e x p e rie n c e d  in th is m a tte r .

T h e R e m o te P re p a ra tio n

T h e c h u rc h a rra n g e m e n ts a n d th e p re d e te rm in e d g e n e ra l 

p la n o f e n te rta in m en t a n d  h o sp ita lity m u st b e  m a d e w e ll in  
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a d v a n c e . C o m m o n se n se d ic ta te s th a t th e o v e ra ll f in a n c ia l 

o u tla y  b e p ro p o rtio n a te to  th e fa m ily ’s so c ia l s ta tu s a n d to  

its p e c u n ia ry  re so u rc e s .

H e re a g a in th e re is a n ic e ly  b a lan c e d  d istin c tio n  b e tw e e n  

w h a t is c o rrec t a n d  su ita b le u n d e r th e g iv e n  c o n d itio n s a n d  

w h a t is p re te n tio u s a n d in c o n g ru o u s . G u e s ts a re q u ic k to  

d is tin g u ish  th e g e n u in e fro m  th e o s te n ta tio u s . K e e p in  y o u r  

o w n o rb it a n d m a k e y o u r fe s tiv e p la n s a c c o rd in g ly . T h is  

g e n e ra l o v e ra ll p o lic y sh o u ld b e c le a rly u n d e rs to o d in th e  

fa m ily  c irc le b e fo re a n y  d e fin ite c o m m itm e n ts a re  m a d e .

T h e P ro x im a te P re p a ra tio n

T h e  f irs t im m e d ia te p re p ara tio n  m u st b e m a d e w ith  y o u r  

p a s to r . M u c h  d e p e n d s u p o n th e d e g re e o f y o u r re la tio n sh ip  

w ith  h im . If  h e  h a s  sp o n so re d  y o u , o r  fo llo w e d  y o u r  p ro g re ss  

in th e c le ric a l s ta te , th e se a rra n g e m e n ts w ill b e e a sy a n d  

in fo rm a l. B u t if y o u r fa m ily  h a s m o v ed  in to  a n o th e r p a rish , 

o r c ity , y o u  m a y  w ish y o u r F irs t M a ss in  th e o ld  p a rish o r  

e lse w h e re . T h e n , ta c t w ill b e  re q u ire d  o n  y o u r  p a rt in  d e a lin g  

w ith  th e  tw o  p a s to rs .

If y o u  a re  n o t w e ll a c q u a in te d  w ith  th e  p a s to r y o u r m e e t

in g w ith h im  m a y b e m o re fo rm a l a n d im p e rso n a l. B u t it 

sh o u ld  ta k e  p la c e  p re fe ra b ly  w e ll b e fo re  y o u r  o rd in a tio n  d a te , 

b u t a t th e  la te s t, o n  y o u r  la s t v is it h o m e  a s a  d e a c o n .

Y o u  m u st re m e m b e r th a t it is  liis c h u rc h , a lta r , c h o ir , a lta r  

b o y s , u sh e rs , c o n g re g a tio n . Y o u a re re q u e s tin g th e u se o f  

h is re so u rc e s a n d h is c h u rc h  fo r y o u r sp e c ia l o c c as io n . H e  

m a y  h a v e  h is  o w n  id e a s  re g a rd in g  th e  h o u r  o f  y o u r F irs t M a ss  

a n d  th e le n g th  o f y o u r sp e c ia l se rv ic e s , e sp e c ia lly  if a n o th e r  

sc h e d u le d  M a ss fo llo w s y o u r F irs t M a ss.

Y o u  m u st k e e p  in  m in d  th a t if a tig h t sc h e d u le  e x is ts in  

th e c h u rc h  se rv ic e s , th e le n g th  o f th e se rm o n  fo r y o u r M a ss  

m a y d is ru p t th e re g u la r p ro g ram . A d v ise y o u r p re a c h e r in
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a d v a n c e  o f  th e  s itu a tio n  a n d  th e  tim e  e lem e n t. Y o u  m u st a lso  

re m e m b e r to a llo w  tim e fo r y o u r F irs t B le ss in g (a n d th e  

im p a rtin g o f th e P a p a l B le ss in g , if y o u a re e m p o w e re d to  

g iv e  it) a n d  th e  e g re ss o f th e  p e o p le . Y o u  w ill p ro b a b ly  f in d  

y o u r p a s to r a g re e a b le to  a ll y o u r re a so n a b le p ro p o sa ls , b u t  

if a n im p asse d e v e lo p s y o u m u st c o n fo rm  to th e p a s to r ’s  

d e c is io n .

T h e C h o ir

Y o u  w ill p ro b a b ly  f in d  y o u r p a s to r  re a d ily  a g re e a b le  to  a ll 

y o u r p ro p o sa ls . T h e p ro b le m  o f th e c h o ir , h o w ev e r, o r th e  

s in g in g  m a y  b e  a  p re c a rio u s m a tte r . T h e  p a s to r o r th e  c h o ir  

d ire c to r o r th e  c h o ir m e m b e rs m a y  re se n t th e im p o rta tio n o f  

sp e c ia l so lo is ts , o r c h o ris te rs , o r o rg a n is t fo r th e o c c a sio n  if  

y o u  m a k e  th is p ro p o sa l. If th e re  is a n y  fe e lin g  in  th e  m a tte r  

y o u sh o u ld n o t m a k e a m a jo r is su e o f it. K e ep th in g s in  

p ro p e r p e rsp ec tiv e  a n d  m a in ta in  y o u r tra n q u illity . T h e  M a ss  

itse lf is th e  m a jo r e v e n t. I t w ill b e  re m em b e re d  lo n g  a fte r th e  

s in g in g  is fo rg o tte n . S o  b e  o n  y o u r g u a rd  a g a in s t s tirr in g  u p  

a h o rn e t’s n e s t.

C ircu m sta n c e s V a ry

T h e  p a s to r  m a y  h a v e  h is  o w n  id e as  o n  th e  m a tte r  o f  p ro c es 

s io n , f irs t b less in g  a n d  c le rg y  b re a k fa s t in  th e  re c to ry , fo llo w 

in g  th e  M a ss . H e  m a y  h a v e  h is  th o u g h ts  o n  a  p a rish  re c ep tio n  

in  th e  c h u rc h  h a ll, a  p a rish  d in n e r  in  th e  sc h o o l b u ild in g . O r  

if it is a la rg e c ity p a rish , F irs t M a sse s m a y b e a n a n n u a l  

e v e n t to  h im  a n d  h e  m a y  b e  to o  b u sy  to  g iv e  y o u r  c e le b ra tio n  

a n y  sp e c ia l c o n s id e ra tio n .

O n  th e  o th er h a n d  if  y o u  liv e  in  th e  su b u rb s  o r  th e  c o u n try  

a  F irs t M a ss m a y  b e  a n  u n u su a l e v e n t. T h e  p a s to r  m a y  w ish  

to  m a k e  it a  re d -le tte r d a y  w ith  m u c h  so le m n ity a n d  d isp la y .
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T h e P a s to r C o n su lte d

T h e se  d e ta ils  m u st b e  w o rk e d  o u t w ith  th e  p a s to r  in  p e rso n  

(n o t b y le tte r) . O n c e y o u h a v e re a c h e d a g re e m e n t o n th e  

e sse n tia l d e ta ils , th e fa m ily  p la n s fo r d in n er , re c ep tio n , e tc ., 

c a n  b e  d o v e ta iled  in to  th e m a jo r p ro g ram  a s d e te rm in e d  b y  

y o u r in te rv ie w  w ith  th e  p a s to r .

In c id e n ta lly  th is  in te rv ie w  sh o u ld  a lso  d ip lo m a tic a lly  e s ta b 

lish  th e o ffic ia l fu n c tio n  y o u  w ish th e p a s to r to p e rfo rm  a t 

y o u r F irs t M a ss. If  y o u  w ish  to  se le c t y o u r  o w n  m in is te rs  a n d  

p re a c h e r fro m  a m o n g  y o u r c lassm a tes  o r p ro fe sso rs , it is a l

w a y s  a  c o u rte o u s  re q u e s t to  a sk  th e  p a s to r  to  b e  th e  a rc h p rie st.

H e  w ill, th e n , n o t fe e l th a t h e  h a s b e e n  o v e rlo o k e d o r le f t 

o u t o f th e  sc e n e  in  h is o w n  c h u rc h . M u c h  d e p e n d s u p o n  th e  

d e g re e o f y o u r re la tio n sh ip w ith th e p a s to r a n d h is o w n  

p e rso n a l te m p era m e n t. In a n y e v e n t d o n o t w o u n d h is  

se n s ib ilitie s .

C le ric a l G u e s ts

T h e o u t-o f- to w n  c le r ic a l g u e s ts w h o a re to  a ss is t a t y o u r  

F irs t M a ss  a rc  your g u e s ts a n d  y o u r  re sp o n s ib ility . T h e  p a s to r  

is u n d e r n o  o b lig a tio n  to  lo d g e  th e m , a lth o u g h  if h e  h a s  a v a il

a b le sp a c e  h e  m a y  g ra c io u s ly  o ffe r to  d o  so .

Y o u p ro b a b ly a lre ad y k n o w  th e c a p a c ity o f th e p a rish  

re c to ry , so  d o  n o t le t a n y  e m b a rra ss in g  s itu a tio n  a rise . Y o u  

c a n  in fo rm  th e  p a s to r w h a t a rra n g e m e n ts y o u  h a v e  m a d e fo r  

th e ir lo d g in g  —  p re fe ra b ly  a t a  h o te l (w h e re p re v io u s re se r

v a tio n s  h a v e  b e e n  se c u re d  in  y o u r n a m e  w ith  th e  sp e c if ic a tio n  

th a t y o u  w ill h o n o r  a ll c h a rg e s ).

I t w ill th e n  b e  e a sy  fo r  y o u  to  d e te rm in e  th e  p a s to r ’s  w ish e s  

re g a rd in g  th e  v is ito rs ’ M a sse s  —  w h e th e r h e w ish e s th e m  to  

sa y p u b lic M a sse s in th e C h u rc h , o r p riv a te M a sse s a t th e  
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c o n v e n t, o n  th e  s id e  a lta rs , o r  e lse w h ere . T h is  w a y  th e  h o u se 

k e e p e r w ill k n o w  h o w  m a n y  to  e x p e c t fo r b re a k fa s t a n d  w ill 

b e p re p a re d .

T h e In v ita tio n s

O n c e  th e  a c tu a l d a te  o f  y o u r  o rd in a tio n  is  se t, y o u r  p a re n ts  

sh o u ld  th in k  a b o u t in v ita tio n s . In  a ll p ro b a b ility th e y  a lre a d y  

h a v e a  te n ta tiv e  lis t m a d e  u p , b u t n o w  it c a n  b e c o m p le te d . 

T h is is o n e o f th e ta sk s th a t d e v o lv e s o n y o u r p a re n ts , o r  

y o u r im m e d ia te re la tiv e s if y o u r p a re n ts a re d e c ea se d .

T h is is n o t th e  p la c e to  d e ta il th e  o b lig a tio n s  a n d  c o n v e n 

tio n a l fo rm s a n d  p ra c tic e s fo r th e  p a re n ts , re la tiv e s , a n d  th e ir  

g u e s ts . H e re  w e  a re  c o n c e rn e d e x c lu s iv e ly  w ith  th o se m a tte rs  

w h ich  p e rta in  to  y o u , th e n e w ly  o rd a in e d  p rie s t.

P a re n ts a n d re la tiv e s w ill f in d a ll th e c h u rc h a n d h o m e  

e tiq u e tte , th e  re c ep tio n , se a tin g  a rran g e m en ts , c o s tu m e s , sa m 

p le  in v ita tio n s, m e n u s , e tc ., a m p ly  c o v e re d  in  M rs . K a y  T o y  

F e n n er ’s Am erican C atholic Etiquette u n d e r th e c h a p te r  

“ H o ly  O rd e rs.” T h is c h a p te r c o v e rs in  d e ta il th e p a re n ts ’ a c 

tiv ity  a n d  e tiq u e tte  fo r th e  o rd in a tio n  a n d  th e  F irs t M a ss .

A  R e m in d e r

T h e re is o n ly  o n e re m in d e r fo r y o u , th e  o rd a in e d , b e fo re  

th e in v ita tio n s a rc se n t o u t: m a k e su re th a t y o u r p a re n ts  

h a v e y o u r sp e c ia l lis t o f fr ie n d s you w ish in v ite d . A n d b e  

su re to  in c lu d e o n  y o u r lis t th e S iste rs a n d  th e la y  te ac h e rs  

w h o ta u g h t y o u  in g ra d e sc h o o l o r e lse w h e re . T h e y a re so  

o ften  fo rg o tte n , a n d  y o u , p e rh ap s , lik e  so  m a n y  o th e r p rie sts  

o w e  m u c h  to  th e m  fo r p la n tin g  th e  se ed s  o f  v o c a tio n  in  y o u r  

e a rly  sc h o o ld a y s . If y o u  d o n ’t k n o w  th e  p re se n t a d d re ss o f a  

p a rtic u la r S iste r, se n d  th e in v ita tio n  to  th e p a rish  sc h o o l o r  

m o th e rh o u se . I t w ill b e fo rw a rd e d .
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T h e R e c ep tio n o r D in n e r

In  so m e  d io c ese s  th e re  a re  d e fin ite  re g u la tio n s (o r  a p p ro v e d  

p ra c tic es ) re g a rd in g  re c e p tio n s a n d  p u b lic d in n e rs fo r F irs t 

M a sse s .

If y o u r  p a re n ts , o r a n  o rg a n iz a tio n , a re  c o n te m p la tin g  su c h  

a  so c ia l e v e n t, th e  f irs t th in g  to  d o  is  to  c le a r th e  m a tte r w ith  

th e p a s to r .

T h e n , y o u , th e h o n o re d g u e s t, n e e d n o t c o n c e rn y o u rse lf  

a b o u t th e d e ta ils o f th e a rra n g e m e n ts , fo r th o se in c h a rg e  

w ill b e fu lly  c o m p e ten t to  m a n a g e th e a ffa ir .

Y o u r o n ly  c o n c e rn  h e re is to  m a k e d o u b ly  su re th a t th e  

p a s to r a n d  th e  c u ra tes a re  fo rm ally  in v ite d  —  a  d e ta il w h ich  

is so m etim e s n e g le c te d .

Y o u  m a y  a lso  e x p re ss y o u r w ish e s  th a t th e  d in n e r ( if o n e  

b e  g iv e n ) s ta r t a t th e  sp e c if ie d  tim e ; th a t n o  liq u o r b e  se rv ed ; 

th a t th e re b e a m in im u m  o f sp e e ch e s . T h e w h o le  e m p h a s is  

h e re is th a t th e so c ia l o b se rv a n ce  m u st n o t o v e rsh a d o w  th e  

sp iritu a l s ig n if ic a n c e o f th e  e v e n t —  th e F irs t M a ss , a n d  th e  

c h u rc h  se rv ic e s .

P u b lic ity

O n e d e ta il o n w h ich  m a n y n e w ly o rd a in e d p rie sts fa il is  

in  p ro p e r n e w sp a p e r p u b lic ity  o f th e  F irs t M a ss. T h is a p p lie s  

b o th to th e C a th o lic a n d th e d a ily p re ss . A n d th e re is n o  

g o o d  re a so n  fo r th is fa ilu re . I t a rise s , in la rg e p a rt, fro m  a  

la c k  o f te c h n ic a l k n o w led g e  o f th e  p ro p e r p ro c e d u re . A  F irs t 

M a ss  is  new s a n d  th e  p a p e rs  a re  g la d  to  h a v e  it , b u t y o u  m u st 

ta k e it to  th e m . Ju s t k e e p  in  m in d  a  fe w  s im p le ru le s .

T h e  a m o u n t o f  sp a c e (c o v e rag e ) y o u  w ill re c e iv e  fro m  th e  

d a ily  p re ss  w ill b e  p ro p o rtio n a te  to  its c irc u la tio n . In  a  la rg e  

c ity  y o u  w ill re c e iv e  sm a ll n o tic es . In  a  su b u rb a n  o r c o u n try  

p la c e  y o u  w ill re c e iv e m u c h m o re sp a c e , fo r it is im p o rta n t  
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n e w s to  th e  lim ite d  n u m b e r o f su b sc rib e rs o f  th e  lo c a l p a p e r.

Y o u r d io c e sa n C a th o lic p a p e r w ill p ro b a b ly c o v e r y o u r  

c la ss o rd in a tio n , w ith n a m e s , p ic tu re s , a n d p la c e s o f F irs t  

M a sse s. T h is in fo rm a tio n  is u su a lly  su p p lie d  b y  th e  se m in a ry  

w ith  y o u r  a ss is tan c e . B u t, if y o u  s in g  y o u r  F irs t M a ss o u ts id e  

th e  d io ce se  y o u  sh o u ld  fu rn ish  th e  C a th o lic  p a p e r  o f th e  a re a  

w ith  th e p e rtin e n t in fo rm a tio n  a n d  a  p h o to .

P re p a rin g th e S to ry

Y o u r p u b lic ity  sh o u ld  b e  p re p a re d  in  a d v a n c e , a s so o n  a s  

y o u  h a v e th e d e ta ils c o m p le te d . If th e re a re se v era l n e w s

p a p e rs in  y o u r c ity  y o u  sh o u ld se n d a c o p y  o f th e s to ry to  

e a c h n e w sp ap e r to g e th e r w ith a c c o m p a n y in g p h o to s . T h e  

s to ry  m a y  b e  th e  sa m e  fo r a ll th e  p a p e rs w ith  a  re le ase  d a te  

o n  it . T h e  p a p e rs w ill d o  th e ir o w n  e d itin g  o f th e  s to ry .

T h e  c o p y y o u se n d th e n e w sp a p e rs sh o u ld b e ty p e d a n d  

d o u b le sp a c e d . I t sh o u ld  b e c o m p o se d  in  re g u la r n e w sp a p e r  

s ty le , so th a t th e fa c ts a re to ld in th e f irs t p a ra g ra p h . T h e  

re s t a re  th e  d e ta ils  —  im p o rta n t o n e s  f irs t, m in o r  o n e s to w a rd  

th e  e n d . T h u s th e re w rite m a n in  th e n e w sp a p e r o ffic e c a n  

d e le te th e d e ta ils a s m u c h a s h e w ish e s to  f it d ie a v a ila b le  

sp a c e a n d  y e t h a v e  a  c o m p le te  s to ry  o f fa c ts . If y o u  a re in  

a n y  d o u b t a b o u t th e  c o m p o s itio n  o f y o u r s to ry , c o n su lt so m e  

o f  th e  a rtic les  w ritte n  in  th e  lo c a l a n d  C a th o lic  p re ss  o f  fo rm e r  

F irs t M a sse s .

O b ta in in g th e P ic tu re s

T h e p h o to g rap h s a re a d iffe ren t m a tte r . T h e y m u st b e  

u n m o u n te d  g lo ssy  p rin ts  w ith  y o u r n a m e  ty p e d  o u t o n  a  s lip  

o f  p a p e r  a tta c h e d  w ith  sc o tc h  ta p e  to  th e  b a c k  o f th e  p ic tu re . 

D o n o t w rite o n th e b a c k  o f a  p h o to g ra p h ; th e im p re ss io n  

w ill sh o w  u p o n th e re p ro d u c tio n . Y o u sh o u ld  se n d  d iffe re n t 

s tu d ie s , o r p o se s , to  th e v a rio u s p a p e rs , b u t th is is n o t im -
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p e ra tiv e . A ll o f th e p ic tu re s sh o u ld b e b u s t s iz e , th a t is , 

“ s tu d io  p h o to .”

I t w ill b e e a sy fo r y o u to se c u re d iffe ren t p o se s . Y o u r  

p h o to g ra p h er w ill p ro b a b ly ta k e se v era l e x p o su re s  —  so m e  

w ith c a sso c k , so m e in s tre e t c lo th es . Ju s t re q u e s t se v e ra l 

g lo ssy p rin ts o f e a ch  p o se a s y o u  m a y re q u ire . T h e se p rin ts  

d o  n o t h a v e to b e “ re to u ch e d ” b y th e p h o to g ra p h e r. T h e y  

w ill se rv e th e n e w sp a p e r ’s p u rp o se w ith o u t re to u c h in g . D o  

n o t re q u e s t th a t th e  n e w sp a p e r re tu rn  y o u r p h o to . Y o u  o n ly  

m a k e tro u b le fo r y o u rse lf a n d th e n e w sp a p e r. T h e c o s t to  

y o u  o f a n u n fin ish e d  g lo ssy  p rin t is n e g lig ib le .

A  R e m in d e r

A n o th e r so u rc e o f p u b lic ity  o ften  n e g le c te d  is y o u r h ig h  

sc h o o l a n d c o lle g e p a p e rs; y o u r fra te rn ity  o r h o n o r so c ie ty  

if y o u  b e lo n g ed to  o n e ; y o u r fra te rn a l p u b lica tio n , su c h a s  

th e  K . o f C . o r o th e r c lu b s in  w h ich y o u  h o ld  m e m b e rsh ip .  

T h e se  p u b lic a tio n s  w e lc o m e  n e w s o f  th e ir m e m b e rs , e sp e c ia lly  

F irs t M a sse s . T h e y  h a v e n o  re so u rc e s  fo r g a th e rin g  su c h  in 

fo rm a tio n  th e m se lv e s . S o  g iv e  th e m  th e  sa m e  c o p y  a n d  p h o to 

g ra p h s y o u  d o  th e n e w sp a p e rs .

S o u v e n ir C a rd s

I t is c u s to m a ry  fo r th e  n e w ly o rd a in e d  p rie s t to  d is tr ib u te  

h o ly  c a rd s  im p rin ted  w ith  h is n a m e  a n d  d a te  o f  o rd in a tio n  o r  

F irs t M a ss .

T h e re a re  m a n y  sa m p les re a d ily  a v a ila b le a t th e  se m in a ry  

a n d  a t re lig io u s-g o o d s s to res . T h e ty p e se le c te d a n d  th e in 

sc rip tio n  u se d  a re  m a tte rs  o f  in d iv id u a l ta s te . B u t u se  re s tra in t 

in  y o u r p rin te d  m e ssa g e . T h e  e sse n tia l fa c ts , w ith o u t e m b el

lish m e n ts , m a k e  th e  m o st a p p ro p ria te  so u v en irs . T h e  q u a n tity  

o rd e re d  a n d  th e  d is tr ib u tio n  a re  o p tio n a l. T h e re a re n o  r ig id  

ru le s in  th e se m a tte rs .
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T h e  o n ly  re a so n  fo r m e n tio n in g  th e su b je c t a t a ll is a re 

m in d e r  to  y o u  th a t su c h  c a rd s  sh o u ld  b e  se le c te d  a n d  o rd e re d  

w e ll in a d v a n c e , so a s to  a ssu re d e liv e ry b e fo re y o u r F irst  

M a ss.

G ifts to Y o u

N a tu ra lly  y o u r re la tiv e s a n d fr ien d s w ill w ish to e x p re ss  

th e ir h a p p in e ss a t y o u r F irs t M a ss b y se n d in g  y o u  p re se n ts . 

I t is  th e  a c ce p te d  A m e rica n  w a y  o f sh a rin g  p e rso n a lly  in  y o u r  

F irs t M a ss a n d  in  re c o g n iz in g  y o u r h o n o rs .

S e le c tin g  a n  a p p ro p ria te g if t fo r y o u  w ill n o t b e a n  e a sy  

ta sk  fo r y o u r fr ie n d s. T h e re  a re  so  fe w  p re sen ts w h ich  a re  o f  

p ra c tic a l u se fo r y o u , th e n e w ly o rd a in e d p rie s t.

I t is n o  lo n g e r c o n s id e re d u n c o n v e n tio n a l o r im p ro p e r to  

se n d th e n e w ly o rd a in e d a c h e c k . T o d a y w h e n p a re n ts o r  

re la tiv es , o r e v e n p rie sts , a rc a sk e d fo r in fo rm a tio n o n th e  

ty p e o f g if t to b e se n t to th e n e w ly o rd a in e d th e y a n sw er  

q u ite fra n k ly : “ T h e re a re so  fe w  tilin g s h e n e e d s, a n d  th e se  

w ill b e  d u p lic a te d  m a n y  tim e s . V e stm e n ts , c a sso c k s , o r c lo th 

in g a re n o t p ra c tic a l g if ts . W h y n o t se n d h im  a c h e c k ?  

T h e n  h e c a n  c o m b in e h is g if ts a n d g e t so m e th in g h e re a lly  

n e e d s : h is o w n  c h a lic e ; a  n e w  ty p e w rite r ; a ta p e  re c o rd e r fo r  

h is se rm o n s; o r so m e th in g  h e m a y h a v e lo o k e d fo rw a rd to  

fo r se v era l y e a rs .”

S o m e o f th e se g if ts o r c h e c k s w ill a rr iv e  b e fo re y o u r F irs t 

M a ss, e ith e r a t y o u r h o m e o r to y o u  p e rso n a lly . Y o u m ust 

m a k e a lis t o f th e m  im m e d ia te ly fo r a c k n o w le d g m e n t, a n d  

in s tru c t th e fo lk s a t h o m e to  fo llo w  th e  sa m e p ra c tic e . (S e e  

b e lo w  “K e e p a  L is t.” )

Y o u r T h a n k s fo r G ifts

I t is a n  in f le x ib le ru le o f so c ie ty th a t g if ts m u st b e a c 

k n o w le d g e d  p ro m p tly  a n d  p e rso n a lly . T h is ru le a p p lie s w ith  
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sp e c ia l fo rc e to  y o u , th e n e w ly o rd a in e d p rie st. I t is a  sa d  

fa c t a n d  c ritic a l c o m m en t th a t th is ru le  is f la g ra n tly  v io la te d  

b y  th o u g h tle ss  p e o p le  a n d  so m e tim es  b y  p rie s ts , b u t y o u  m u st 

n o t b e  c la ssif ie d  w ith  th e m .

If a  fr ien d  th in k s e n o u g h  o f y o u  a n d  y o u r e le v a tio n  to  th e  

p rie s th o o d  to  se n d  y o u  a c o n g ra tu la to ry  m e ssa g e  o r a  M a ss  

in te n tio n , o r a  p re se n t, y o u  a re  h o n o r b o u n d b y  y o u r o ffic e  

a n d b y y o u r so c ia l c o d e to  a c k n o w le d g e it w ith  a p e rso n a l 

w ritte n  m e ssa g e . Y o u  w ill n e v e r  b e  e x c u se d  b y  e v e n  y o u r m o st 

in tim a te fr ien d s if y o u  n e g le c t th is s im p le c o u rtesy .

K e e p a L is t

Y o u  m u st p re p a re  y o u rse lf  b e fo re h a n d  fo r  th is  “ th a n k  y o u .”  

O b ta in a  p o c k e t-siz e d b o o k  in w h ich  y o u  w ill jo t d o w n , a s  

so o n  a s th e y a rr iv e , th e g if ts o r c h e c k s a n d th e n a m es a n d  

a d d re sse s o f th e  d o n o rs . Y o u  m u st in s tru c t y o u r re la tiv e s to  

d o  th e  sa m e  th in g  fo r g if ts th a t a re  d e liv e re d  to  th e  h o u se  b y  

m a il o r in p e rso n . D o n ’t tru s t y o u r m e m o ry ! K e e p a d a ily  

re c o rd .

Y o u r A c k n o w le d g m e n ts

T h e n , a fte r y o u r F irs t M a ss is o v e r a n d th e e x c ite m e n t  

su b s id e s y o u m u st b e g in to a c k n o w le d g e th e se c o n g ra tu la 

tio n s a n d  th e se  g if ts . Y o u  c a n n o t d e le g a te , o r re leg a te , it to  

a n o th e r . T h is d u ty  is n o t tra n sfe ra b le . Y o u  m u st p e rfo rm  it 

in p e rso n a n d  b y  a  p e rso n a lly  w ritte n  n o te . A n d  it m u st b e  

d o n e p ro m p tly .

C o n v e n tio n  m a k es o n ly  o n e c o n c e ss io n  to  y o u . T h e re a re  

re lig io u s “ th a n k  y o u ” c a rd s a n d  o th e r a p p ro p ria te re lig io u s  

n o te p a p e r a v a ila b le in m o st C a th o lic g o o d s s to re s w h ic h  

m a y  b e  u se d  fo r th is p u rp o se . T h e  u se  o f th e se c a rd s is  p e r

m issib le to d a y , b u t th e m e ssa g e itse lf m u st b e in  y o u r o w n  

h a n d w ritin g .
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T h e  m e ssa g e  m u st c a rry  a  p e rso n a l in tim a te to n e a n d th e  

p re se n t (o r c h e c k ) m u st b e m e n tio n e d b y n a m e . H e re is  

w h e re  y o u r  little  n o te b o o k  se rv e s  its  p u rp o se . D o  n o t m e n tio n  

th e  a m o u n t o f th e  c h e c k , b u t y o u  c a n  w rite  w h a t y o u  e x p e c t 

to d o w ith it. Y o u r “ th a n k y o u ’ ’ n o te n e e d n o t b e le tte r 

le n g th , b u t it m u st b e p e rso n a liz e d . Y o u m a y e n d it w ith  

y o u r p rie stly b le ss in g o r w ith  a p ro m ise o f a  re m em b e ran c e  

in  y o u r p ra y e rs a n d  M a sse s .

O th e r N o te s Y o u M u st W rite

W h e n  th e  a b o v e  o b lig a tio n s h a v e  b e e n  d isc h a rg e d , y o u  s till 

h a v e  tw o  m o re  d u ties to  p e rfo rm : Y o u  o w e  le tte rs  o f th a n k s  

to  a ll th o se w h o d id  so m u c h to  m a k e  y o u r F irs t M a ss th e  

w o n d e rfu l e v e n t it w a s; a n d  y o u  o w e  little g if ts to  b e g iv e n  

b y  you to  o th e rs w h o  a ss is te d  y o u  in  sp e c ia l w ay s . F irs t y o u r  

w ritte n  m e ssa g e s .

T h e a b o v e p ro c e d u re m u st a lso b e fo llo w e d fo r a ll c o n 

g ra tu la to ry  c a rd s (w ith o u t p re se n ts ) w h ich  y o u  re c e iv e . T h e se  

n o te s m a y b e b rie f b u t n o t c u rt, a n d  th e y m u st b e w ritte n  

in  y o u r o w n  h a n d .

L e tte rs o f T h a n k s

Y o u  o w e  sp e c ia l th a n k s  to  m a n y  w h o  h e lp ed  y o u  in  v a rio u s  

w ay s . H e re is ju s t a p a rtia l lis t to re fresh y o u r m e m o ry . 

T h e se n a m es , a n d  o th e rs y o u  w ill th in k  o f y o u rse lf , sh o u ld  

b e  jo tte d d o w n in y o u r little b o o k . Y o u o w e th a n k s to  so  

m a n y  th a t y o u  w ill fo rg e t so m e o n e if y o u  d o  n o t m a rk  th e se  

n a m es d o w n .

S u g g e s tiv e L is t

T h e c a th e d ra l re c to r , w h e re y o u r o rd in a tio n to o k p la ce ;  

th e o rd in a tio n re tre a t m a ste r; y o u r p a s to r; th e c u ra te s; th e  

S is te rs ; th e o rg a n is t; th e c h o ir d ire c to r a n d th e c h o ir ; th e  
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h e a d  u sh e r; th e sa c ris ta n ; th e  so c ie ties . A lso , th e  p rie s ts  w h o  

a ss is te d  y o u  a s m in is te rs ; y o u r p re a c h e r; th o se  w h o  p la n n e d  

y o u r d in n er o r  re c ep tio n ; th e  S iste rs a n d  la y  te ac h e rs o f y o u r  

sc h o o l; o th e rs w h o se  n a m es w ill r ise  re a d ily  to  y o u r m e m o ry . 

A ll th e se  n a m es b e lo n g  in  y o u r little n o te b o o k .

A ll th e se sh o u ld re c e iv e y o u r p e rso n a lly w ritte n  le tte r o r  

c a rd  o f  th a n k s , a n d  o th e rs  w h o  h e lp e d  in  so m e  sp e c ia l m a n n e r.  

Y o u r  o w n  little  m e m o ra n d u m  b o o k  w ill c o n ta in  th e  n a m es o f  

o th e rs  to  w h o m  y o u  a re  o b lig a te d . T h e y  m u st n o t b e  fo rg o tte n .

Y o u r G ifts to O th e rs

Y o u r sp e c ia l m aterial th a n k s sh o u ld b e g iv e n by you to  

o th e rs . F o r in s ta n c e , th e  m in is te rs w h o  a ss is te d  y o u  a n d  y o u r  

p re a c h e r sh o u ld re c e iv e so m e ta n g ib le e x p re ss io n o f y o u r  

g ra titu d e  —  a se t o f c u ff lin k s ( th e y  p ro b a b ly  h a v e a  d o z en  

se ts a lre a d y ) o r so m e th in g p e rso n a l fo r th e ir d e sk , lib ra ry ,  

o r h o b b y . T o  th e a lta r b o y s sh o u ld b e g iv en  s ilv e r m e d als  

o r ro sa rie s , o r so m e th in g o f a re lig io u s c h a ra c te r .

T o  y o u r o w n p a re n ts  —  y o u r o w n lo v e w ill d ic ta te y o u r  

g if t to  th e m ; to  y o u r re la tiv e s  to  w h o m  y o u  a rc  e sp ec ia lly  in 

d e b ted fo r so m e fe a tu re o f y o u r c e le b ra tio n , a n d to o th e rs  

to  w h o m  y o u  o w e a d e b t o f g ra titu d e . Y o u r o w n  ju d g m e n t  

w ill su g g e s t g if ts o f a n  a p p ro p ria te  n a tu re .

T h e  m a jo r th o u g h t h e re is th a t y o u  m u st n o t b e e n tire ly  

o n th e re c e iv in g  e n d . C h ris t’s a d m o n itio n to  H is f irs t A p o s 

tle s  w a s: “ F re e ly  y o u  h a v e  re c e iv e d , fre e ly  g iv e” (M t 1 0 :8 ) .

W e ll D o n e !

I t sh o u ld b e a  la b o r o f lo v e to  th a n k  a ll th e se p e o p le . If  

y o u  d o  so y o u w ill h a v e th e p e rso n a l sa tis fa c tio n th a t y o u  

h a v e  o b se rv e d  th e  c o n v e n tio n a litie s . Y o u  m u st, e sp e c ia lly , b e  

c o n sc ie n tio u s in  a c k n o w le d g in g a ll g if ts a n d c o n g ra tu la tio n s  

th a t c o m e fro m  n o n -C a (h o lie s . T o  fa il in  th is re sp e c t w o u ld  
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b e to n e g le c t y o u r n e w  s te w a rd sh ip . T o fu lf ill th is so c ia l  

o b lig a tio n  w ill b e a g o o d s ta r t o n y o u r life o f se rv ic e to  

m a n k in d . Y o u  w ill n e v e r k n o w  in  th is  w o rld  h o w  m u c h  y o u r  

little th o u g h tfu l m e ssa g es w ill h a v e d o n e fo r th o se w h o re -  

c ie v e d  th e m ; y o u  w ill n e v e r  k n o w  w h at w a rm h e a rte d  th o u g h ts  

th e y m a y  h a v e in sp ire d  in th o se p e o p le to w ard  y o u  a n d th e  

p rie sth o o d  y o u  re p re se n t. Y o u  w ill b e fu lf illin g y o u r m iss io n  

“G o  in to  th e  w h o le  w o rld  a n d  p re a c h  —  ”  a n d  m a n y  a  p ra y e r  

m a y a sc e n d h e a v e n w a rd fo r y o u r s te w a rd sh ip .



"P u t o n th e re fo re , a s G o d ’s c h o se n o n e s , h o ly  

a n d  b e lo v e d , a  h e a rt o f m e rc y , k in d n e ss , h u m ility ,  

m e a k n e ss, p a tien c e .

“ B e a r w ith  o n e  a n o th e r a n d  fo rg iv e  o n e  a n o th e r , 

if a n y o n e  h a s  a  g riev a n c e  a g a in s t a n y  o th e r; e v e n  a s  

th e  L o rd  h a s fo rg iv e n  y o u , so  a lso  d o  y o u  fo rg iv e .

“ B u t a b o v e a ll th e se th in g s h a v e  c h a rity , w h ich  

is th e b o n d  o f p e rfe c tio n .

“ A n d m a y th e p e a c e o f C h ris t re ig n in y o u r  

h e a rts ; u n to th a t p e a c e , in d e ed , y o u w e re c a lle d  

in  o n e b o d y . S h o w  y o u rse lv es th a n k fu l”

(C o l 3 :1 2 -1 5 ).
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A c c id e n ts , see A u to m o b i le

A d d r e s s , e c c le s ia s t ic a l, fo r m s o f ,  

1 1 9  IT ; p r o p e r , 1 1 2

A d v ic e  g iv in g , in  s p o r ts , 6 1

A f fa b i l i t y . d e f in i t io n ,  x i i ;  S t . T h o m a s  

A q u in a s  o n , x i  f

A f fe c ta t io n , in  d r e s s , 5

A ir p la n e , a n d r a i l r o a d s , fa i lu re  to  

s h o w , 5 4 ; r e s e r v a t io n s , 5 4

A p o lo g ie s , in  s p o r ts . 6 1  

A p o lo g y , le t te r s  o f , 1 1 6  
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s id e r a t io n  o f  o th e r s , 9 0 ; d is h o n e s t  

p e o p le  in  a c c id e n ts , 8 8 ; d is t r e s s  

s ig n a ls , 9 1 ; d r iv e r ’s l ic e n s e , 8 5 ;  
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c id e n t , 8 7 ; n o n o w n e r d r iv in g . 8 5 ;  
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t io n . 9 0 ; s e m in a ry  r u le s , 8 5 ; t r a f 

f ic  r e g u la t io n s , 9 1 ; t r a f f ic  t ic k e ts ,  
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B e d s , m a k in g , 8 ; s i t t in g  o n , 2 1 , 7 4

B e ts , in  s p o r ts , 6 2
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C a n o n  L a w , o n  m a n n e r s , 2  

C a rs , see A u to m o b i le

C a s s o c k s , c a re  o f , 5 ; see also C lo th 

in g

C h a ir s , h o ld in g  fo r  la d ie s , 8 2 ; n e v e r  

t i l t e d , 1 2

C h a p e l, g o o d  m a n n e r s  in , 1 3 4  

C h a r i t y , in c o r r e s p o n d e n c e , 1 0 9 ;

p r a c t ic a l , 1 3 7 ; in  s e m in a r y , x i i  
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C h e w in g  fo o d , s i le n t ly , 3 5  

C h e w in g  g u m , c le r ic s , 2 2  
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C h r is tm a s  c a r d s . 1 1 6  
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C le a n  s p e e c h . 1 9
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d r e s s , 5

C lo w n in g , in  s p o r ts , 6 2  

C o f fe e  b re a k , d r iv in g , 8 8  

C o f fe e  o r te a , p o u r in g , 4 6  
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s e r v ic e , 5 1
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also C o r re s p o n d e n c e
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in  e d i to r ia l w o rk , 1 1 0 ; s e m in a r 

ia n , g e n e r a l le t te r s , 1 1 0 ; s e m in a r 

ia n , le t te r s  h o m e , 1 1 0 ; s e m in a r ia n ,  

le t te r s  to  h is  b is h o p , 1 1 0

C o u g h in g , c o n t ro l o f , 2 1 ; in  c h a p e l ,  

2 1

C o u r te s y , in  d r iv in g , 8 9

C r a c k e r s , in  s o u p . 3 8  

C r a c k in g  k n u c k le s , 2 0  

C r e d i t c a r d s , 5 5  

C r o s s in g  le g s , 1 1 , 3 2  
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C u ltu re d  C a th o l ic  g e n t le m a n , d e f i 

n it io n , x i

C u s to d y  o f e y e s , 1 2

C u t t in g  fo o d , a t ta b le , 4 1

D e n ta l c a r e , d u r in g  v a c a t io n , 6 8

D e o d o r a n ts , 1

D e s k ,  o r d e r ly  a r r a n g e m e n t, 8 ; s i t t in g  

o n , 2 1

D is h e s , see T a b le  m a n n e rs

D o c to r , a n d  s ic k n e s s , 6 7 ; see also 

S ic k n e s s

D o o r s ,  h o ld in g  fo r  la d ie s . 8 1  f ;  s la m 

m in g , 2 2

D r in k in g , a n d  d r iv in g  r u le s , 8 9 ; see 

also T a b le  m a n n e r s

D r iv in g , r u le s  fo r , 8 9 ; see also A u 

to m o b i le

E a rs , p r u d e n c e , 8 3

F a s te r g re e t in g s , 1 1 6

E a t in g , c o n v e n t io n a l i t y  o f , 3 6 . 3 6  f ;  

see also T a b le  m a n n e rs

E d u c a te d  m a n . C a rd in a l N e w m a n ,  

1 9

E lb o w s , a t ta b le , 4 1 ; see also T a b le  

m a n n e rs

E le v a to r s , c o u r te s y  in , 7 9  

E p id e m ic s , see S ic k n e s s  

E y e s , c u s to d y  o f , 1 2 , 7 8  f

F e e t , a t ta b le , 3 2 ;  o n  f lo o r , 1 2 ; s h u f 

f l in g , 2 1

F in g e r n a i ls , b i t in g , 4 ; c a r e  o f , 3  f  

F in g e r s , d r u m m in g , 2 0 ; fo r fo r k s ,  

3 8 ; to b a c c o o d o r , 2 5 ; to b a c c o  

s ta in e d , 2 5

F ir s t M a s s , see F ir s t S o le m n  M a s s  

F ir s t S o le m n  M a s s , 1 3 8  f ; a c k n o w l

e d g in g g i f ts , 1 4 8  f ; a r c h p r ie s t ,  

1 4 3 ; c a r d s , fo r d is t r ib u t io n . 1 4 7 ;  

c h o ir , 1 4 2 ; c h u r c h a n d a l ta r  

a d o r n m e n t . 1 4 0 ; c le r ic a l g u e s ts .  

1 4 3 ; d in n e r ( r e c e p t io n ) , 1 4 5 ; e s 

s e n t ia ls v s . in c id e n ta ls , 1 4 0 ; e x 

te n t o f c e le b r a t io n , 1 3 9 ; fa m i ly  

e t iq u e t te , 1 4 4 ; g i f ts . 1 4 8 ; g i f t s  to  

o th e rs , 1 5 1 ; g o a l a c h ie v e d , 1 3 8 :  

g u id in g p r in c ip le s . 1 3 8 ; in v i ta 

t io n s , 1 4 4 ; le t te r s  o f  th a n k s , 1 5 0  f ;  

le t te r s  to  n o n - C a th o l ic s , 1 5 1 ; m in 

is te r s , 1 4 3 ; n o te s  o f th a n k s , 1 5 0 ;  

p a r is h  d in n e r , 1 4 2 ; p a r is h  r e c e p 

t io n , 1 4 2 ; p a s to r a n d , 1 4 1 , 1 4 3 ;  

p h o to g r a p h e r s , d e c o r u m . 1 4 0 ;  

p h o to g r a p h s . 1 4 6 ; p r e a c h e r , 1 4 3 ;  

p r o x im a te  p r e p a r a t io n , 1 4 1 ; p u b 

l ic i t y , 1 4 5  f ; r e c e p t io n ( d in n e r ) .
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1 4 5 ; r e g u la t io n s  o n , 1 3 8 ; r e m o te  

p r e p a r a t io n , 1 4 0 , 1 4 1 ; r e w a r d  

fo r th o u g h t fu ln e s s , 1 5 2 ; s o u v e n ir  

c a r d s , 1 4 7 ; t im e s c h e d u le , 1 4 1  

F o o d , a n d  f in g e r s , 2 9 ; see also E a t 

in g , c o n v e n t io n a l i t y o f ; T a b le  

m a n n e r s

G a m e s , d u r in g  s u m m e r , 5 8 ;  in  s e m i

n a r y , 5 8

G e n u f le c t io n s , p ro p e r , 1 2

G lo v e s , a n d  in t r o d u c t io n s , 8 0 ; s t r e e t  

in t r o d u c t io n . 1 3 1

G o ld e n  R u le , in  d r iv in g ,  9 0

G o lf , r u le s , 5 8

G o lf in g , a t p r iv a te  c lu b s , 5 8 ; p u b l ic  

c o u r s e s , 5 8

G o o d  m a n n e r s , in  a c t io n , 1 3 3  f ; in  

c h a p e l , 1 3 4 ; in  c la s s r o o m , 1 3 5 ;  

a t r e c r e a t io n , 1 3 6 ; in s a c r is ty ,  

1 3 3  f ; in  s p o r ts , 1 3 5 ; w a it in g  o n  

ta b le , 1 3 4

G r a p e f r u i t , h o w  e a te n , 4 1

G u m  c h e w in g . 2 2

H a b its , a n n o y in g . 2 0  f l ; h o w  to  c o n 

t r o l , 2 1 ; o v e r c o m in g , 2 2

H a ir , c a re  o f , 3

H a n d k e r c h ie fs , u s e s  o f , 2 1

H a n d s , a s s is t in g  la d ie s , 8 0  

H a n d s h a k in g , w h e n  in t r o d u c e d , 1 3 0 ;

w ith  la d ie s . 8 0

H a n g n a i ls , c h e w in g . 4

H a ts , l i f t in g  in  s a lu ta t io n , 7 8 ; o n  

r e fe c to r y ta b le s , 2 2 ; r e m o v e d  

w h e n  s p e a k in g  to  la d y , 7 8 ; w e a r 

in g  in  h o u s e , 2 1 ; w h e n  to  b e  r e 

m o v e d , 7 7

H a y  fe v e r , c a u t io n s . 2 1

H e a d , h a ts  o f f , 7 7 ; s h a m p o o s , 2

H itc h h ik e r s , 9 1

H o ld u p s , a u to , 9 1

H o ly  w a te r , u s e  o f , 1 2

H o r n  b lo w in g , a u to , 9 0

H o s p ita l, c o n d u c t o f v is i to r , 7 4 ;  

r e g u la t io n s , 7 4 ; a n d  s m o k in g . 7 4 ;  

w h e n  a s s ig n e d  to , 6 7 ; w h e n  p a 

t ie n t , 7 3

H o u s e k e e p e r , c o o p e r a t io n  w ith , 9  

H u m m in g , p u b lic ly , 2 0

Ig n o r a n c e , in  s p o r ts , 5 6

In f i r m a r ia n , d u t ie s , 6 7 ; h e lp in g , in  

e m e r g e n c ie s , 7 0 ; m e d ic a l s u p p l ie s ,  

6 8  f ;  r e s p o n s ib i l i t ie s , 6 7 ; a n d  s ic k 

n e s s , 6 7

In t r o d u c t io n s 1 2 2  f ; a p p r o a c h , 1 2 2 ;  

c o r r e c t t i t le s , 1 2 5 ; e x a m p le s o f  

fo r m , 1 2 7 ; f i r s t r u le , 1 2 2 ; h a n d 

s h a k in g , 1 3 0 ; la d ie s f i r s t , 1 2 2 ;  

to  la d y  o n  s t r e e t , 1 3 1 ; p r e s e n t in g  

fa m i ly , 1 2 3 ; p r e s e n t in g  a  g ro u p ,  

1 2 3 ; p r e s e n t in g m e n to c le r g y ,  

1 2 5 ; p r e s e n t in g p r ie s ts to  e a c h  

o th e r , 1 2 6 ; p r e s e n t in g to  p u b lic  

o f f ic ia ls , 1 2 7 ; p r e s e n t in g w o m e n  

to  c le rg y . 1 2 6 ; p r ie s ts  in t r o d u c in g  

s e lv e s , 1 2 8 ; p r o n o u n c in g n a m e s  

c le a r ly , 1 2 9 ; s a fe m e th o d , 1 2 4 ;  

s e c o n d  r u le , 1 2 4 ; th ir d  r u le , 1 2 4 ;  

w h e n you a r e in t r o d u c e d , o u t 

d o o r s , 1 3 1 ; w h e n you a r c p r e 

s e n te d . 1 2 9 ; w h e n  you a r e  p r e 

s e n te d  to  a  m a n , 1 3 0 ; w h e n  you 

a rc  p r e s e n te d  to  a p r e la te , 1 2 9 ;  

w h e n you a r c p re s e n te d to a  

w o m a n , 1 3 0 ; y o u n g  to  o ld , 1 2 4

In t r o s p e c t io n , o f fa u lt s , 2 3

J e s u s C h r is t , c u ltu r a l e x a m p le , x v  

J u d g m e n t, b y  o th e r s , x i i i

K n e e l in g ,  p r o p e r ly , 1 2 ; r u le s  fo r , 1 1  

K n ife  a n d  fo r k , p ro p e r  p la c in g , 3 7 ;

p r o p e r p o s i t io n . 2 9 ; a t ta b le , 3 5 ;  

w h e n  n o t in  u s e , 3 5

L a d ie s , a n d  d o o r s , 8 0 ; a n d  e le v a to r s ,  

7 9 ; a n d  e s c a la to r s , 8 0 ; a n d  e t i

q u e t te . 8 3 ; f i r s t , 7 9 ; f i r s t , r u le s ,  

8 1 ; h o ld in g  c h a ir s  fo r . 8 2 ; h o ld 

in g  c h a ir s  fo r . 8 2 ; h o ld in g  d o o r s  

d o o r s  fo r . 8 1  f ; o f fe r in g  h a n d  to  

a s s is t , 8 1 ; o f fe r in g  h a n d  to  y o u ,  

8 0 ; o p in io n s o f m e n ’s m a n n e r s ,  

8 4 ; a n d  r is in g  to  fe e t . 7 9 ; s o c ia l  

r e la t io n s w ith . 7 6  f ; a n d s ta ir s .  

8 0 ; w a lk in g  w ith , 7 9 ; w h e n  n o t  

to  b e l ie v e , 8 3 ; a n d y o u r e a r s .  

8 3 ; a n d  y o u r e y e s . 7 8 ; a n d  y o u r  

h a n d s , 8 0 ; a n d y o u r h a t , 7 7

L a n g u a g e , see C o n v e r s a t io n
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L a u g h te r , b o is te r o u s , 2 0 ; c o n t ro l le d ,  

2 0

L e f t - h a n d e d , a t ta b ic , 3 4

L e g s , c r o s s in g  o f , 1 1

L e t te r s , see C o r r e s p o n d e n c e

L in e n s , f r e s h , 2

L o b s te r , e a t in g  p ro b le m , 3 8

L o n g - d is ta n c e  c a l ls , sec T e le p h o n e  

u s a g e

M a il , see C o r re s p o n d e n c e

M a n ic u r e  s e t , 4

M a n n e r o f e a t in g , h a b it , 3 6

M a n n e r s , C a n o n  L a w  o n , 2 ; d r iv 

in g , 8 9 ; S t . A u g u s t in e  o n , 7

M a s s , see F ir s t S o le m n  M a s s

M a s s  s t ip e n d s , a c k n o w le d g m e n t ,  1 1 7

M e d ic a t io n , s e l f -a d m in is te re d , 6 9

M o to r in g , see A u to m o b i le s  

M o u th w a s h e s , I

N a p k in s , fo r g u e s ts , 3 4 ; u s e a n d  

a b u s e , 3 4 ; u s e  o f , im p ro p e r a n d  

p r o p e r , 3 7 ; see also T a b le  m a n 

n e r s

N e g le c t in g  s ic k n e s s , 7 0

O b e d ie n c e , in  s ic k n e s s , 6 7

O d o rs , b o d y , 1

O r d e r l in e s s , p le a s a n t r e s u lt s , 9 ; o f  

r o o m , 9

P h y s ic ia n , see S ic k n e s s

P ig , a t ta b le , 4 0  f

P ip e , see S m o k in g

P it fa lls , a t ta b le , 3 2

P o s tu r e , o f b o d y , 1 0 ; g u id a n c e  r u le ,  

1 2

P r a c t ic a l jo k e s , 1 3 7

P r is s , a t ta b le , 4 2  f

Q u e s t io n s , s e n s e le s s , 1 5

R a c k e t - c e r , a t ta b le . 3 9  f

R a il r o a d  r e s e r v a t io n s , 5 4

R e c r e a t io n , g o o d m a n n e r s  a t , 1 3 6

R e p o r t in g  a u to  a c c id e n ts . 8 7

R e s p e c t , fo r e q u ip m e n t , in  s p o r ts .  

6 2

R e s ta u ra n t , o r d e r in g  fo r la d ie s , 8 4 ;  

s e a t in g , 8 1

R o o m , c a r e  o f , 7 f

S a c r is ty , c o n d u c t in , 1 3 4 ; g o o d  

m a n n e r s  in , 1 3 3  f ;  p r o m p tn e s s  in ,  

1 3 4 ; s i le n c e  in , 1 3 3

S a lt in c s , h o w  e a te n , 3 8

S a u c e s  a n d  g r a v ie s , h o w  u s e d , 3 7  

S c r a tc h in g  h e a d , p ro h ib ite d , 2 0  

S e lf is h n e s s , 1 3 7

S e m in a r ia n s , ju d g e d  b y  p u b lic , x i i i ;  

s o c ia l r e c r e a t io n  o f , 7 6

S e m in a r y , h a b i t - fo r m in g t im e , x i i i  

S h a m p o o s , f r e q u e n c y , 2  

S h a v in g , 1

S h o e s , p o l is h e d , 4 ; s p e c ia l u s a g e , 5  

S h o w - o f fs , in  d r iv in g , 9 1

S ic k n e s s , a t t itu d e  to w a r d , 6 6 ; a n d  

c o m m u n ity , 6 6 , 7 0  f ; c o n s u l t in g  

in f i r m a r ia n , 6 8 ; a n d ‘ ‘h e r o ic s , ’ ’  

6 6 ; a t h o m e , 6 5 ; a n d ‘ ‘h o m e  

r e m e d ie s ." 6 9 ; a n d th e  h o s p i ta l ,  

7 2 ; h o s p ita l , a n d a c c e p ta n c e o f  

i l ln e s s , 7 3 ; h o s p ita l , a n d  e d if ic a 

t io n , 7 3 ; h o s p ita l, a n d  g r a t i tu d e ,  

7 4 ; h o s p ita l , a n d q u e s t io n s , 7 3 ;  

h o s p ita l , r e s p e c t fo r r e g u la t io n s ,  

7 4 ; h o s p ita l , a n d s ta f f , 7 3 , 7 5 ;  

h o s p ita l , a n d  te le p h o n e , 7 3 ; a n d  

in f i r m a r ia n , 6 7 ; a n d  m e d ic a l a p 

p o in tm e n ts , 6 8 ; a n d  m e d ic a l s u p 

p lie s , 6 8 ; a n d m e d ic a t io n , 7 2 ;  

o b e d ie n c e in , 6 7 ; a n d p a r e n ts ,  

6 5 ; a n d th e p h y s ic ia n , 7 1 ; r e 

p o r t in g , 6 5 ; a t s e m in a r y , 6 6 ;  

w a rn in g  o n  ‘ ‘m ir a c le " d r u g s , 7 2

S ic k  a n d  v is i to r s , 6 9

S i lv e rw a r e , p o l is h in g  a t ta b le , 3 4 ;  

s o i le d , 3 9

S in g in g , p ro h ib i te d . 2 0

S it t in g , a t ta b le , 3 2 ; r u le s  fo r , 1 1  f  

S lo b , a t ta b le , 3 7

S lo v e n lin e s s , in  d r e s s . 5

S m o k in g , 2 4  f f ; a s h e s , 2 7 ; a n d  

b r e a th , 2 7 ; c o m m e n ts  o n , 2 4 ; in  

c r o w d s , 2 6 ; in d o o r s , 2 5 ; m a n n e r 

is m s , 2 7 ; n ic o t in e - s ta in e d  f in g e r s ,  

2 5 ; o b e y in g  r e g u la t io n s  o n , 2 4 ;  

o d o r s , 2 5 ; o u td o o r s , 2 5 ; p ip e  

s m o k e r , 2 4  f ; in  p r iv a te  h o m e s ,  

2 6 ; p ro h ib i t io n s , 2 6 ; in  r o o m s ,  

8 ; o n  s t r e e t , 2 4 ; a t ta b le , 2 6
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S n e e z in g , c o n t ro l o f , 2 1

S o a p s , 1

S o c ia l c o n v e n t io n s , t r a in in g , x i i i  

S o c k s , c o lo r , 4

S o u p , h o w  to  e a t , 4 0

S p a g h e t t i, h o w  to  c a t , 3 9

S p i l t l iq u id s  o r fo o d s , 4 6 , 4 7

S p o r ts . 5 6  f ; a t t i tu d e a f te r g a m e ,  

6 0 ; c h a r a c te r b u i ld e r fo r b o y s ,  

6 3 ; c h a ra c te r d e v e lo p m e n t in , 5 8 ;  

c h e a t in g  a t , 6 0 ; c o d e , 5 6 ; c o d e  

fo r s e m in a r ia n s , 5 6  f ; c o m p e t i 

t iv e  s p ir i t , 5 6 ; d u r in g  s u m m e r ,  

5 9 ; f in a l te s t , 6 3 ; g o o d  m a n n e rs  

in , 1 3 5  f ; in d o o r a n d o u td o o r ,  

5 7 ; le a r n th e c o d e , 5 7 ; le a r n  

r u le s b e fo r e p la y , 5 7 ; o b je c t iv e  

fo r s e m in a r ia n s , 5 8 ; p r in c ip le s  

a n d  p r a c t ic e , 5 9 ; p u n is h m e n t fo r  

v io la t io n  o f c o d e , 5 6 ; r e w a r d  fo r  

te a c h in g . 6 4 ; r ig id  te s t , 5 7 ; s o m e  

c a u t io n s , 6 1 , 6 2 ; te a c h in g  b o y s .  

6 0 , 6 2 ; u n w r it te n  la w , 6 0 ; th e  

" w in " u r g e , 5 6 ; y o u r e x a m p le  to  

b o y s , 6 3

S p o r ts m a n s h ip , e x a m p le  to  b o y s , 6 3  

S ta n d in g , r u le  fo r , 1 1 

S to r ie s , o f f - c o lo r , 1 9  

S t r e tc h in g , p u b lic ly , 2 1

S tu d e n ts , fe l lo w , h e lp in g , 1 3 7 ; a n d  

s e m in a ry w a ite r s , 4 9 ; y o u n g e r ,  

a t t i tu d e  to w a rd , 1 3 7

S u m m e r s p o r ts , 5 9

T a b le  a r r a n g e m e n t, s e m in a r y . 3 1  

T a b le  m a n n e r s . 2 8  f ; c a u t io n s . 2 9 ;

a n d  c h a r i ty , 3 0 ; c o n s id e r a t io n  o f  

o th e rs , 3 3 ; e x p o s in g  b a r e a r m s ,  

3 5 ; fo u r h o r r ib le  e x a m p le s , 3 7  f ;  

fo u r te s ts . 3 6 ; g e n e r a l , 2 8 ; a t  

h o m e , 2 9 ; ig n o r a n c e  o f , n o  e x 

c u s e , 2 8 ; im p o r ta n c e  o f , 4 3 ; fo r  

le f t - h a n d e d , 3 4 ; o b s e r v a t io n s . 3 1 ;  

p o s i t io n a t ta b le , 3 2 ; w a r n in g s ,  

3 1 ; w h e n  to  s ta r t e a t in g . 3 5

T a lk in g , w ith  m o u th  fu l l , 3 9  

T a x ic a b s , fa i lu r e  to  s h o w , 5 4 ; t ip 

p in g . 5 4

T e a c h in g  s p o r ts , r e w a r d  fo r , 6 4

T e le p h o n e , a c c u r a c y  in  ta k in g  m e s 

s a g e s , 9 9 ; a n s w e r in g in c o m in g  

c a l ls , 9 7 ; a p o lo g ie s , 9 9 ; b u s in e s s  

c o n v e r s a t io n , 1 0 3 ; c a ll - b a c k s , 1 0 4 ;  

c a lls  a t n ig h t , 9 8 ; c o m p la in ts , 9 9 ;  

c o u r te s y , 9 5 , 1 0 0 , 1 0 2 ; c o u r te s y  

in  r e c e iv in g  c a l ls ,  9 7 ;  c u to f fs , 1 0 3 ;  

id e n t if ic a t io n o f p la c e , 9 7 ; in 

fo r m a t io n , g iv in g o f , 1 0 0 ; in 

fo rm in g  c a l le r s , 9 8 ; le a v in g  m e s 

s a g e s , 1 0 1 ; lo c a l b u s in e s s c a lls ,  

1 0 2 ; lo n g - d is ta n c e c a lls , 1 0 5  f ;  

p r o m p tn e s s in a n s w e r in g , 9 7 ;  

p r o p e r a t t i tu d e in a n s w e r in g .  

9 5 ; p r o to c o l w ith  o p e r a to r , 1 0 3 ;  

r u le s  fo r , in  s e m in a r y , 9 4 ; r u le s  

fo r u s e  o f , 9 7 ; in  s e m in a r y , 9 4 ;  

s ig n -o f f c o n v e r s a t io n , 1 0 4 ; s w itc h 

b o a r d o p e r a t io n , 9 4  f ; te s t in g  

v o ic e  fo r , 9 6 ; u s a g e , 9 4  f ; u s e  o f  

d ir e c to r y , 1 0 2 ; “ v o ic e  w ith  s m i le , "  

9 5 ; w r o n g  n u m b e r s , 9 8 , 1 0 2

T e m p e r , c o n t ro l o f , in  s p o r ts , 6 1  

T h a n k s , le t te r s  o f , 1 1 5  f ; see abo

C o r re s p o n d e n c e

T h o m a s  A q u in a s . S t . , o n  a f fa b i l i t y ,  

x i

T ip p in g . 5 0  f ; e x c e p t io n a l e a s e s , 5 3 ;  

fo re ig n  s c a le , 5 3 ; g e n e r a l c o m 

m e n ts , 5 0 ; m a n n e r o f , 5 1 ; p ra c 

t ic a l a p p l ic a t io n , 5 3 ;  p r e s e n t s c a le .  

5 3 ; p r o p e r a t t i tu d e , 5 0 ; s c a le  o f  

t ip s , 5 2 ; to o  l i t t le , 5 0 ; to o  m u c h ,  

5 0 ; w ith  c r e d i t  c a r d s , 5 5

T o o th p a s te s , 1

T o o th p ic k s , a t ta b le , 3 9

T o w e ls , im p r o p e r  u s e  o f , 8  

T r a f f ic  la w s , d r iv in g , 9 2  

T  s h ir t , a t ta b le , 3 5 ; w h e n  w o r n , 6

V is i t in g , s ic k , 6 9  f

V o ic e , see C o n v e r s a t io n ; T e le p h o n e  

V u lg a r i t y , in  s p e e c h . 1 9

W a ite r s , p o o r s e r v ic e , 5 1 ; p r o p e r  

t ip p in g , 5 1

W a it in g  o n ta b le , 4 4  f ; a t te n t io n ,  

4 5 ; a t t i tu d e to w a r d , 4 4 ; b a r e  

a r m s , 4 5 ; c o n s id e ra t io n  o f o th e r s ,  

4 5 ; c o o p e ra t io n  o f s tu d e n ts , 4 9 ;  

e m e r g e n c ie s , 4 6 ; g o o d m a n n e r s ,  

I3 4 f ; p e r s o n a l a p p e a ra n c e . 4 5 ;  

s e q u e n c e  o f c o u r s e s , 4 7 ; s e r v ic e  

fo r fa c u l t y , 4 6 ; s e r v ic e  fo r s tu -
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d e n ts , 4 8 ; s e r v ic e fo r s tu d e n ts ,  

s o m e  c a u t io n s , 4 9 ; s u m m a ry , 4 8 ;  

te a m w o r k , 4 9

W a lk in g , p r o p e r a t t i tu d e , 1 0

W a s h s ta n d , c o m m o n , 9 ; p r o p e r  c a r e  

o f , 8

W h is t l in g , 2 0

W itn e s s  to  a u to  a c c id e n t , 9 2

W o m e n , see L a d ie s

Y a w n in g , p u b l ic ly , 2 1


